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1.

Ilesn ¥ 327241 NPOEKTHO-TEXHOJIOTHYECKOH NMPAKTHKH

LlensaMu npoexmHo-mexnono2uyeckoti IPaKTUKK SIBIISIOTCS:

MpPUOOpETEHNE HOBBIX U 3aKPEIICHUE YXKe MOTYYCHHBIX 3HAHHUHA B YCIOBUSAX PEaIbHOTO
(YyHKIIMOHUPOBAHUSI CUCTEMBI TOCYIAPCTBEHHOTO0 U MYHHUIIUIIAIEHOTO YIIPABJICHHUS;
W3YyYEHUE OCHOBHBIX HOPMATHBHBIX JOKYMEHTOB, KOTOPBIMH PYKOBOJCTBYIOTCS
rOCyapCTBEHHBIE W MYHUIMNAIBHBIC CIyXKamme (ycTaBbl CyOBEeKTOB Poccuiickoit
Qenepallil 1 MyHUIUNAIBHBIX 00pa30BaHUM, MOJOXKEHUS 00 OTHENax, JOJKHOCTHBIC
WHCTPYKIUHU, TPOTPAMMbI COIIMATBHO-3KOHOMUYECKOTO PAa3BUTHUSI TEPPUTOPHIL);
dhopmupoBanne npodecCuoOHATHHBIX KOMITETCHIIUN.

3az[aanI/I I’lpOéKl’l’lHO'me)CHOﬂOZMUGCKOﬁ IMPAKTHUKH ABJIAIOTCA:

3aKperieHHe MOJyYeHHOTO B X0JIe y4eOHOro Mpolecca TEOPEeTUIECKOro MaTepuara;
npuoOpeTeHne NPaKTUUYECKUX HABBIKOB €ro MCIOJb30BaHUs M cOOp HeoOXoaumoin
uH(popMaLuu, 4TOObI Ha UX OCHOBE BBINOJIHATH KypcoBble padboTsl 1 BKP;
(opMHpOBaHNE HABBIKOB PAOOTHI C HACEICHUEM.

2. Tun, cocod n (popMa NpoBeAeHUsI IPAKTHKH

HpOCKTHO-TCXHOHOF HYCCKasd MIPaKTUKa — 3TO THII HpOCKTHO-TeXHOHOFquCKOﬁ IMPAKTHUKH.
CriocoObl IMPOBCACHUA HpOCKTHO-TGXHOJ’IOFH'—ICCKOﬁ IMPAKTUKU — CTalrOHapHas / BbIC31HAas.
CI)opMa MMPOBCACHUSA ITPAKTUKU — NUCKPCTHAA.

3. TpedoBaHus K pe3yJibTaTaM OCBOEHHS MPAKTHKH

HpOI_ICCC MPOXOXKACHUA CTYACHTAMU IIPAKTUKKU HAIIPABJICH HA (bOpMPIpOBaHI/Ie CJIICAYHOIINX

po¢eCCUOHATIBHBIX KOMIIETEHIIHI:
[IK-1 — CrmocoGHOCTh OCYILIECTBIATH cOOp, 00pabOTKy, aHanu3 U 00O0OIIEHUE pPe3yIbTaTOB

UCCJIETIOBaHUM B MPO(ecCHOHAIBHOM 1eATeIbHOCTH.

IIK-2 — CnocoOHOCTH OICHUBATh SKOHOMHYCCKUC, COLUAJIBHBIC, IMOJHUTHYCCKUC YCIIOBUA H

[1K-3.

[1K-4.

[1K-5.

MOCIIEACTBHSI pealn3aliy rocyAapCTBEHHBIX (MyHUIIMIAIBHBIX) IPOTpamMM.
CriocoOHOCTh MPOBOAUTH MPUEM, YUET, 00pabOTKY, PErUCTPALIMI0 KOPPECTIOHACHIINH U
COCTaBJIATh HOMEHKJIATYPY eIl

CriocoOHOCTh y4acTBOBaTh B pa3paboTKe M pealu3allid MPOeKTOB B 001acTH
roCyAapCTBEHHOTO U MYHMIIMIIAJILHOTO YIIPABIICHUSI.

CriocoOHOCTh TPOBOJMUTH IUIAHOBBIE W BHEIJIAHOBBIE IPOBEPKH, JIOKYMEHTapHbIE

(kaMepabHBIC) U BBIE3/IHBIE POBEPKH (00CIIETOBAHNSA).

HHaHI/IpyeMI)IG PE3YJIbTATBI NPOXOXKIACHUA IMPAKTUKH, COOTHCCCHHBIC C INNIAHUPYCEMbBIMU

pe3yjibTaTaM OCBOCHHA 06p330BaTeHBHOﬁ IIporpaMmel, MpeaACTaBJICHBI B Ta6n1/1ue.

Ta6nnua - HnaHpreMHe PE3YJIbTAThl IPOXOKACHUA IIPAKTHKH, COOTHCCCHHBLIC C INNIAHUPYCMBIMU

pe3yJIbTaTaMU OCBOEHHS 00pa30BaTENILHOM IPOTPaMMBI

Kon Ilnanupyembie Kon m HaumeHoBaHue Ilnanupyemblii pe3yabTat Kon
KOMIIETeHIIUH pe3yabTarhl HHINKATOpPA MPOXO0XKACHUS NMPAKTUKH MmoKasareJs
OCBOCHMSI JIOCTHKEHM I OCBOCHHUS
o0pa3oBaTesbHOI | MpodeccHOHATBLHOI
MPOrpaMMBel KOMIIETEeHIUU
TIK-1 CrrocoOHOCTH WN-1nk-1: 3HaeT nemd u | 3HATH: e H 3a1a9u 3(IIK-1)
OCYIIECTRIIATh COOp, | 3amauu MPOBOMMBIX | MPOBOJMMBIX HCCIIeIOBAHUH,
00paboTKy, aHaJIN3 U | MCCIIeIOBaHUH, 00001meHus u 00paboTkH
06001meHne 00001mmeHus 1 06paboTku | HHMOPMAIIHH.
pe3yIbTaToOB nH(pOpMAaIHN. YMeTh: NPUMEHATH HOPMATUBHYIO Y(IIK-1)
UCCIIeIOBaHUM B N-2mkc-1: VMeer | 10KyMeHTaIHo B
npodeccHoHaNBHON | NPUMEHSThH podeCcCHOHAIBHOM JIESITENbHOCTH.
NEATEIbHOCTH. HOPMaTHBHYIO Baanersb: HaBbIKAMU IPUMEHEHUS B(IIK-1)
AOKYMCHTAIIUIO B | METOJIOB aHanu3a HWHGOpPMAIMK B




npodeccHoHaATbHON poheCCHOHATBHOM AEATCILHOCTH.
JeATeIbHOCTH.
WT-3nk-1: Bnaneer
HaBbIKaMW TIPUMCEHCHUA
METO/IOB aHaiM3a
nHpOpMaLU B
npoheCCHOHATEHON
JIeATEIbHOCTH.
TIK-2 Croco6HOCTh WU -1nk-2. Bnageer 3HATE: AKOHOMHYECKHE, 3(IIK-2)
OLCHUBATh METONaMH U | conuanbHele, MIOJINTUYECKUE
9KOHOMHYECKHE, HHCTPYMEHTAMH aHAH3A | yepopps rOCYapCTBEHHBIX
COLHANbHEIE, CTapTOBBIX YCHOBHI | (\yiyiuma B HBIX) TPOrPaMM.
HOJINTUYECKUE COLMANIBEHO-
YCIOBHS U 9KOHOMHUYECKOTO YMmern! OILICHUBATh V(IIK-2)
MOCJICICTBUS pasButusg  TEppUTOpUH, | IKOHOMHUYCCKHUEL, connaiabHbIC,
peanu3anuu OTpaciIH. MOJIUTHYECKHE MOCIIEICTBUSI
rOCyIapCTBEHHBIX peanu3anuu roCyIapCTBEHHBIX
(MyHHUIMIIATBHBIX ) (MyHHIMITAIBHBIX ) TPOTPAMM.
HIPOTPaMM. Baagers: METOaMu u B(IIK-2)
HHCTPYMEHTaMHU aHanu3a
CTapTOBBIX YCIOBHH COIMAIBHO-
9KOHOMUYECKOTO pasBUTHSA
TEPPUTOPHH, OTPACIIH.
IIK-3 CriocobrocTh 3HaTh:  ILIEHTPAIM30BAHHYIO U 3(IIK-3)
HPOBOAUTE IIPHEM, CMENIaHHYI0  (OpPMBI  BeIEHHsA
yuért, 00paboTKYy, V-1, Brianeer JIETIOTIPOM3BO/ICTBA, cucTemMy
PETUCTPALHIO I eHTpaJ;;IS OBAHHOI I B3aUMOICHCTBUS
KOPPECTIORICHIINH 1 CMeIanHoi hopMamu BHYTPHUBEIOMCTBEHHOIO u
COCTaBJIATH BeIeHust MEXBEJOMCTBEHHOI'O
HOMEHKJIATypy Ael. NeTIONPORIBOZICTES, ANEKTPOHHOTO TOKYMEHTO00O0pOTa.
CHCTeMOﬁv YMeTn: NpoBOAUTH TPHUEM, YUET, Y(IIK-3)
B3aUMOACUCTBUA 00paboTKy, PETUCTPAIHIO
BHYTPUBCAOMCTBEHHOIO | goppecOHACHIIMH U COCTaBIISAThH
U MEXBEJOMCTBEHHOTO HOMEHKJIATYpY JelL.
3IIEKTPOHHOTO
JTOKYMEHTOOGOpOTA. Baaners: HaBbIKaMU  BeJCHUS B(ITK-3)
BHYTPHBEIOMCTBEHHOTO u
MEXBEJIOMCTBEHHOTO
9IIEKTPOHHOT'O JOKYMEHT0000pOTA.
TIK-4 CnocoOHOCTh 3HATb: COBPEMCHHEIC TEXHOJOTHH 3(IIK-4)
Y4acTBOBATh B pa3paboTKu u peanusanun
paspaboTke u MIPOEKTOB B obmactu
peann3anuy IPOeKTOB roCyIapCTBEHHOTO u
B 00JacTH MYHHIMIIAIBHOTO  YIPABICHUS €
roCyapCTBEHHOIO V]I Hpuvenser y‘i/éTOM peFI/IOHaHBH}(;F(I: acrekrTa
MYHHIMIIAJIBHOTO COBPEMEHHRIC B YCIIOBUAX OOIKETHO-HAIOIOBOIO
—— TEXHOJIOTHU Pa3paboTKu q)Zne
U peanu3alid NpPOEKTOB passma.
B o0xacté | YMeThb. IPUMEHATH COBPEMEHHBIC YIIK-4)
roCyIapCTBEHHOTO U | TEXHOJOTHH pa3paboTku "
MYHHIUTATHHOTO peanusanui MPOSKTOB B 00JacTH
yIOpaBleHUs] € YYETOM | rOCYIapCTBEHHOTO "
PETHOHAIIBLHOTO aCMEKTa | MYHHIUNAIBHOTO YIPaBICHHS C
B YCIOBHAX OIKETHO- | y4ETOM PErMOHAJIBHOTO aCTeKTa
HaJIoroBoro B YCJIOBHSIX OFOJKETHO-HAJIOTOBOTO
benepamsma. denepammsma.
Baaners: HaBBIKaMU pa3pabOTKH U B(ITK-4)
peanu3aniy MPOEKTOB B 00JacTH
roCyIapCTBEHHOTO u
MYHHIMIIATIBHOTO YIIPABICHUSL.
I1IK-5 Crnioco6HOCTB W-1ncs. TIpOBOMUT | 3yarp: cymHOCTS IUIAHOBBIX N 3(IIK-5)
HIPOBOJIMTD ILIAHOBbIC Y | BHENIaHOBBIX JIOKYMEHTAPHBIX




[UIAHOBBIE H BHEIUIAHOBBIC
BHETUTAHOBBIC JIOKYMEHTApHBIC
TIPOBEPKH, (xamepanbHbIC)
JOKyMEHTapHbIE MIPOBEPKH
(kamepaJibHBIC) U (obcenoBanus).

BBIE3HBIE IIPOBEPKU
(obcnenoBanus).

(kaMepanbHBIX) W BBIE3JHBIX
POBEPOK (0OCIIENOBAHMIA).

YmeTb: 0(QOPMIATH pE3yIBTATHI
MIPOBENCHUS IJIaHOBBIX u
BHCIIJIAaHOBBIX JOKYMECHTAPHbBIX
(KamepaibHBIX ) 51 BBIE3IHBIX
MpOBEPOK (00CIIENOBaAHMIA).

Y(IIK-5)

Bianerb: HaBBIKAMH IPOBEACHHUS
TUIAaHOBBIX u BHETUIAaHOBBIX
JIOKYMEHTAPHBIX (KaMepalbHBIX) H
BBIC3THBIX IIPOBEPOK
(obcneoBanmif).

B(IIK-5)

4 MecTO NPAaKTHKH B CTPYKTYpe 00pa3oBaTeIbHOI NPOrpaMMbl
[TpoekTHO-TeXHOIOrNYeCKas MPAaKTHKa OTHOCUTCS K 4acTH, GOpMUPYEMOIl ydaCTHUKAMHU

06p330BaTeJ'II)HBIX OTHOIIICHUH.

5 Conep:kanne NpakKTHKH

5.1 Temamuueckuii nnan npoxoxcoeHus nPaKmuKu

Hroroswlii
DopMbI TEKYLLETO
KOHTPOJIb
HaumeHoBaHue pa3jiesoB (3TANOB) NPAKTUKH U Bcero KOHTPOJIS
BH/IOB NMPOEKTHO-TEXHOJIOTHYECKOI PadoThI 4acoB pe3yJIbTaToB rf’;;ig:;aez:;
MPOXO0KIEHUS MPAKTHKH
NMPaKTUKHA
1 2 4 5
1. Oprann3aunuoHHBIH dTAN 10
1.1 VYuactue B  OpPraHM3alMOHHOM  COOpaHUH. Henocpencreennoe
[lomydenue mnporpamMMmbl TPAKTHKA W METOIMYECKUX HaOII0IeHIE
yKa3aHUH 10 €€ MPOXOKICHUIO 2 PYKOBOJIHUTEIIEM
MIPAKTHKH OT
00pa3oBaTeIbHOTO
YUPEKICHUS
1.2 KoHcynbTamuss pyKOBOAMTENS MPAaKTUKA  OT HenocpencreenHoe
kadeapsl HaOroieHne
2 PYKOBOAMTEIEM
MIPAKTHKH OT
00pa30BaTEIBLHOTIO
YUpEeXKISHUS
1.3 IlpubbiTHE HAa MeCTO TPAKTUKH, B KOTOPOM OHA DKCIepTHBIN aHaIHu3
OyJIeT IPOXOAUTh 2 3amnceli B
JTHCBHUKE MPAKTUKAHTA
1.4 TIpoxokaeHre BBOJIHOTO WHCTPYKTaXKa IO TEXHUKE DKCTepTHBII aHATH3
0e30MacHOCTH, OXpaHe TpyAa, NpaBHJIaM BHYTPECHHETO 2 sariceii B
pacropsiika 6a3bl IPaKTHKH JHEBHUKE TPAKTHKAHTA
1.5 O3nakoMuTenpHAS SKCKYPCHS DKCIIEPTHBIN
9 aHaJu3 3anuceu B
JTHEBHUKE
MPaKTHKAHTA
2. OcHOBHOIi dTan 60
2.1 AHamu3 OpraHW3alliOHHON W YIIPaBICHYECCKOM DKCIEePTHBIN
CTPYKTYpPBHl OpraHa BjiacTd (OpraHM3allyd) — MecTa 8 aHaJIn3 3armceil B

MIPOXOXKACHUSA TTPAKTHUKHU

AHCBHUKC IIPAKTUKAHTA




2.2 V3y4yenue QyHKIMH W TOJTHOMOYHS OpraHa BIACTH

DKCIIEePTHBIN
aHaJIM3 3aIliCcel B

(opranuzanun) 8 JTHEBHUKE
IIPAaKTUKAHTa
DKCIIEePTHBIN
2.3 M3yyeHne HOPMATUBHBIX ITPABOBBIX AKTOB OpraHa 8 aHaJu3 3anuceil B
BJIaCTH (OpTaHU3aLIUN) JIHEBHUKE
IIPaKTUKAHTa
DKCTEepTHBIN
24 AHanu3 JIEATEIbHOCTH oprasa BJIACTH 8 aHaIN3 3aIlucei B
(opranusarum) JTHEBHUKE
IIPAKTUKAHTa
OKCTIepPTHBII
2.5 HccrnepoBaHue CHCTEMBl OLIEHKH PETyJIUPYIOIIETO N
BozfeiicTBuA. OueHka 3¢ (heKTHBHOCTH YIIPaBIEHIECKUX 8 AHAJIS SAITHCCH B
pelieHuit opraHa BIacTH (OpraHu3alum) FIHCBHITIE
IIPAaKTUKAHTa
OKCTIepPTHBII
2.6 BrpigBiaeHHE MPOOJIEMHBIX BOIPOCOB ACSITEIHHOCTH N
oprasa BiacTu (OpraHu3aIumn), 8 AHAIIHS 3ATCCH B
JHEBHUKE MPAKTHKAHTA
2.7 BomonHeHne mpogecCHOHANBHBIX O0SI3aHHOCTEH B Henocpencreennoe
COOTBETCTBUM C JCATENBHOCTHIO OpraHa BIACTH HabroIeHne
(opranuzanuu) — MecTa MPOXOXKACHUS IPAKTUKU PYKOBOIHUTENIEM
IIPAKTUKU OT
12 00pazoBaTeIHLHOTO
YUpEKACHUS 32
BBITIOJTHEHUEM
CTYyZICHTaMU
MPaKTUYECKUX
3aJaHuM
3. 3akaouuTeabHBIH ITAN 38
3.1 O0paboTka W cucTeMaTu3anus COOpaHHBIX Henocpenctsennoe
MaTEepHaJOB JIsl COCTaBJICHHA OT4ETA 0 MPAKTUKE B HaOIr01eHne
COOTBETCTBHH C YTBEPKIEHHBIM IJIAHOM 28 PYKOBOJUTEIEM
MPAaKTUKH OT
00pa30BaTeNbHOTO
YUPEKACHHS
3.2 OdopmiteHre 0TYETA TIO TPAKTUKE B COOTBETCTBUU C Henocpencreennoe
MPEbsBISIEMbIMA TPEOOBAHUSIMH HaOII0IeHHE
10 PYKOBOIHUTEIEM
MPAaKTUKH OT
00pa30BaTeIbLHOTO
YUPEKACHHS
AHanu3 oTueTa
0 pe3yJibTaTaM
MIPOXOKACHUS
NPaKTUKY;
aHaIN3
. pe3ynbTaToB
3amuTa 0T4éTA 110 NPAKTHKE
. . 3alIUTHI OTYETA T10
(anppepeHupoBaHHbIH 324€T) HpAKTHKE K OTBETOB
Ha BOTIPOCHI
PYKOBOIUTEIS
MIPAKTUKU OT
00pa3oBaTeIHLHOTO
YUpEKACHUS
Bcero 108




5.2 Pacnpeodenenue yueOHbix uacos no pazoenam (Imanam) npaKmuKku

OO0BEM NPaKTUKU B 3a4ETHBIX SIMHUTIAX/HEICIAX 3/2
[TponOmKHUTENPHOCTD MTPAKTHKY B Yacax 108
[ToaroToBUTENBHBIN 3TAI 10
OcCHOBHOI 3TaIn 60
3aKIIOUNTENbHBIA JTall 38
Bup mpoMexyTOUHOM arTecTaluu CTyIeHTa audpdepeHuMpoBaHHbIi 324ET

6 OTuyéTHble MaTepHAJIbI IO MPAKTHKE
6.1 Cmpyxkmypa u codepricanue omuéma no npaKkmuke

Pe3ynpTatoM  MpOXOXXIAEHHS  MPOEKTHO-TEXHOJOTHYECKOW  MPAKTUKU  SIBISIETCS
cocraBiieHue oT4€Ta. OTYET MO NPAKTUKE JOJDKEH IIPEJCTaBIATh OINMCAHUE MPOJAEIaHHOU
paboThl M OTpaxaTh MPUOOPETEHHBIE CTYJCHTAMH YMEHUS U HAaBBIKU B MPOIIECCE MPOXOXKICHUS
IIPOEKTHO-TEXHOJIOTUYECKON IPAKTUKHU.

OT4é€T 00 MPOEKTHO-TEXHOJIOTHYECKON TMPAKTUKE OJDKEH OBITh BBIMOJHEH B 00bEMe 25-30
CTpaHHI] MAITMHOIKCHOTO TeKcTa (6e3 yuéra npunoxenuii). OOpasen TUTYIBHOTO JHCTa OTYETA
npuBeacH B [Ipunoxenun A.

OTuéT 1O MPOEKTHO-TEXHOJOTHYECKOW NPAKTUKE JOJDKEH OBITh COCTAaBJIEH IO CIIAYIOLICH
cxeme:

TUTYJILHBIH JHUCT;

OT3bIB Ha CTyJEHTa, MOJMUCAHHBIA PYKOBOJIUTENIEM MPAKTUKH OT 0a3bl MPAKTHKU U
3aBepEeHHBIN neuatbio 0a3el npaktuku (IIpunoxenue B);

Pa6ounii rpaduk (miaan) npoxoxaenus npaktuku (Ilpunoxenue I');

JIHeBHHK MpaKTUKH, hopMa KoToporo npuseaeHa B [Ipunoxenun b;

NuauBuayanbHoe 3agaHue Ha npakTuky ([Ipunoxenne []);

Copep:xanue;

BBenenue;

OcHoBHasl YacTh OTYETA;

3akirouenme;

Cnucok McnoIb30BAHHBIX HCTOYHUKOB;

HMpunoxenusi (OBA3ATEJIbHBI; He BKiTOUaroTCst B 00111€€ YHCIIO CTPAHUIT).

OTuéT 0 NPOXOXKACHUU MPAKTUKU JOJDKEH COJEp)KaTh TEKCTOBBIE, rpaduueckue u
TaOJIMYHBIE MaTepHalbl, OTPAXKAIOIIKE PEIICeHUE MPETyCMOTPEHHBIX MPOrpaMMOil MPOEKTHO-
TEXHOJIOTMYECKON MNpakTUKHA 3aaad. [Io OKOHYaHMIO MPOEKTHO-TEXHOJIOTMYECKON NPAKTUKH
OTUéT CcHAa€Tcsi Ha MPOBEPKY PYKOBOIUTENIO IpPAaKTUKA OT By3a. OT4ET 1O NPOEKTHO-
TE€XHOJIOTMYECKON MPAKTUKE JOJKEH ObITh MPOCMOTPEH U MOAMKMCAH PYKOBOAUTENIEM OT 0a3bl
NPaKTUKU U 3aBepeH MevaTbio 6a3bl MPAKTUKU (HA TUTYJIHLHOM JIUCTE).

OchosHble s1emMenmbl CO0epHCAHUsL OCHOBHOU Yacmu Om4éma
«BBeeHue» N0KHO COACPKATD:
—  1eJNb NPOXOKIAEHUS MPOEKTHO-TEXHOJIOTNYECKON IPAKTUKH;
— TIIepeYeHb 3aJay, pelIacMbIX B XOAE IPOXOXKICHUS IMPOECKTHO-TEXHOJIOIMYECKON
MIPaKTHKH;
— OOBEKT U3YUYEHHUS B XOJI€ MPOXOXKACHUS POSKTHO-TEXHOJIOTUYECKON MPaKTHKH;
— TpeAaMET UCCIEIOBAaHUsA B XO€ IPOXOKACHUS IPOCKTHO-TEXHOJIOTHYECKOM NPAKTUKH;
— OIpEelecHUE METONOB U3Y4YeHUs B XOJE€ HANUCaHUA OTYETa II0 IPOEKTHO-

TE€XHOJIOTMYECKON IIPAKTHKE;

— OmpejeseHue SMIUPUYECKON 6a3bl, HCIOIB3YyEMOM P HATMCAHUH OTUETA.

Ob0vexmom WCCIENOBAHHUA B XOJEC IPOXOXKACHHUS IPOCKTHO-TEXHOJIOIMYECKON IPaKTUKU
SBIISIIOTCSL  OpraHbl rocynapctBeHHOW Biacth P® u cyOwbexkToB P®D, opranel MeCTHOro
CaMOYIIPABJICHUS, TOCYIJApCTBEHHbIE W MYHHLUNAJIbHBIC MPEANPUATUS U yUPEIKICHU,



WHCTUTYTHI TPAXKIAHCKOTO OOIIECTBa, OOIIECTBEHHBIC OpraHU3allid, HEKOMMEpYECKHe |
KOMMEpPUECKHe OpraHu3allii, MEXAYHapoJHble OpraHu3allid M MEXIyHApOJIHbIE OpraHbl
yIOpaBJCHUs, WHBIC OpraHU3alMH, TMOAPA3ACICHUS IO CBS3SIM C TOCYJAapCTBEHHBIMH U
MYHHIIMITATbHBIMUA OpPTaHaMH U TPaXJIaHaMU.

Ilpeomemom wu3ydeHHsT B XOJA€ TMPOXOKIACHHUS TMPOCKTHO-TEXHOJOTHUUECKOW MPaKTUKH
BBICTYIIAET MX JEATENBHOCTh MO pa3paboTKe W peanu3aldd yHpaBICHUYECKHX pPEIIeHUNd U
OCYILIECTBIICHUIO YIIPABICHYCCKUX (yHKIIUM.

B kadyecTBE OCHOBHBIX MemMOO0E WCCIEAOBAHUS MOTYT SBISTBCSA: METOJ CHUCTEMHOIO
aHaJM3a U CUHTEe3a, CTATUCTUYECKHE METOIbI, METOJ] KOHTEHT-aHAIN3a U JIp.

Omnupuueckasa 60aza WCCIENOBaHUS BKIIOYAET MEPEYEHb CTATUCTUYECKUX MaTEpHUasIOB,
JAHHBIX ~ CTaTell TMEepPUOAMYECKOM TiedaTH, WH(POPMAIIMOHHBIX CHUCTEM, JIOKYMEHTOB
JIeJIOTPOU3BOJICTBA U T. J., COCTABUBLUIMX OCHOBY AHAJIUTUYECKOW YAaCTU OTYETA IO MPOEKTHO-
TEXHOJIOTHYECKOU MPAKTHKE.

O0béMm «BBeneHus» cocTaBiseT 2-4 CTpaHUIIBL.

Pa3zoenvt ocnosnou vacmu omuéma
Pazgen 1: AHanu3 OpraHW3allMOHHOW M YNPAaBICHYECKOW CTPYKTYPBI OpraHa BJIAcTH
(opraHuzainuu) — MecTa MPOXOKACHUS TPAKTUKHI

JlaHHBII pa3aelt MpakTUKHU IPEaIoIaraer:

1) N3y4yenue opraHu3aliMOHHON CTPYKTYpBl OpraHa BIACTH (OpraHU3aIUN):

- CTPYKTypa opraHa BJIacTH (OpraHu3alun);

- YPOBHU YTMPaBJICHHUSI, TOJIHOMOYHS M 00513aHHOCTU JOKHOCTHBIX JTUIL;

- B3aUMOCBSI3U M@Ky CTPYKTYPHBIMHU MTOAPA3ACIICHUSIMHU;

- XapaKTepUCTHKA amnrapara yrpaBiIcHUS;

- aHAJIU3 JTIOJDKHOCTHBIX PErJIaMeHTOB (MHCTPYKITUI).

2) Uzy4enue kaipoBOro odecreveHus AesTeIbHOCTH OpraHa BIacTH (OpraHu3alnu):

3) U3yuenne nHpOpMallMOHHBIX PECYPCOB OpraHa BJIacTU (OpraHu3alnn):

- TEXHHYECKoe OcHameHne padounx Mect (Hammuwme IIK, APM, nokampHOU ceTH,
AIIEKTPOHHOM MouThl, UHTEpHET, 023 JaHHBIX | T.1.);

- BUJ] TEXHOJIOTHH (OyMaXkHast WM SJIEKTPOHHAs ), Ppeo0IIalatoliei B pabore;

- nH(OpMAIIMOHHBIC KaHATIBL;

- IporpaMMHO€E O0ecTieueHne NeSTEIIbHOCTH CIIYKallluX ¥ OCHOBHBIE TaKEThl MPUKIIATHBIX
porpamm, UCIOJIb3yeMble B pab0Te CIEUATMCTOB PA3HbIX MOAPA3ACIICHHUI;

- OpraHu3alrIo0 CUCTEMBI HH(OPMALIMOHHON OE€30MaCHOCTH.

Pasnen 2: OyHKINY 1 HOTHOMOYHMS OpraHa BiacTy (OpraHu3aIliim)

OyHKIMM, LET U 3aJaud, JeATeIbHOCTH. B3anMOCBA3b C WHBIMH OpPraHaMU BIIACTH.
Opranuzanys B3aUMOJICHCTBUSL C BHEIIHUMH OPTaHMU3AIUsSMU U YUPEKICHUSIMH, TPAKIaHAMU.
Opranuzainys B3aUMOACHCTBHUS MEXAYy COOTBETCTBYIOIIMMHU OpraHaMU M OpraHM3alUsIMH C
WHCTUTYTaMU TPaXJaHCKOTO 00I11eCTBa, CPEACTBAMU MAaCCOBON KOMMYHUKAIIIH.

Paznen 3: HopmaTuBHBIE MPaBOBBIE aKThl OpraHa BIACTU (OpraHHW3aIlMH), CBSI3aHHBIX C
0a30¥ IPAKTUKH.

[lepeuens u comepxaHue 3aKOHOB U HOPMATHUBHBIX MPABOBBIX aKTOB, CBSI3aHHBIX C 0a30i
MPAKTHKH.

Paznen 4: Ananus eSTeNbHOCTH OpraHa BiIacTy (OpraHu3alliu).

Nzydenne mopsiaka pa3pabOTKU M pealli3alii yIPaBICHUYSCKUX PEIICHUH OpraHa BJIACTH
(opranu3anun):

- OCHOBHBIE 3TaITbl pa3pab0TKN KOHKPETHOTO yIPABICHUYSCKOTO PEIICHUS;

- IOPSIJIOK peanu3allii KOHKPETHOTO YIIPaBICHYECKOTO PEIICHHUS;

- KOHTPOJIb KQYECTBA YIPABICHUYECKUX PEIICHHIA;

-  MH(POPMAIMOHHO-METOANYECKas TMOAJEPKKAa U COMPOBOXKICHHE YIPABICHUYECKUX
peleHui;




- WCIOJB30BAaHUEC MEXaHW3MOB OOIIECTBEHHOTO YYAacCTHsl B TPHHITHH W PCaTH3AIAH
YOpaBIEHYECKUX PEIICHUH.

Pasgen 5. HcclienoBaHME CHCTEMBI OLICHKM PEryIUPYIONISro Bo3aeicTBua. OreHka
3G (PEKTUBHOCTH YIIPABICHUYECKUX PEIICHHI oprafa BJIacTH (OpraHU3aIim).

N3yuenne cuCTEMBl OLIGHKH PETYJHUPYIOMIErOo BO3JICUCTBUS: CYIIHOCTh CHUCTEMBI,
MOKAa3aTeNH U KPUTEPUHU.

N3yuenne mnokazareneit u KpuTepueB 3PGEKTHBHOCTH IEATEIBHOCTH OpraHa BIIACTH
(opranmzanun) (mepevHs CIIyKeOHBIX JOKYMEHTOB OTUYETHOTO XapaKTepa).

Takxe HEOOXOAMMO CcJenaTh CaMOCTOATEIbHBIE BBIBOJBI O cCTENeHU 3(P(HEKTUBHOCTH
JESITEIbHOCTH OpraHa BJIACTH (OpraHU3alum).

Paspgen 6: IlpoGaeMHBIC BOHPOCHl ACATENLHOCTH OpraHa BJacTH (OpraHM3alyu),
CBSI3aHHBIC C 0a301 MPAKTUKH.

B «3akiaouyeHun» K OTYETY OTPAKAIOTCS OCHOBHBIE BBIBOJBI, B COOTBETCTBUU C
pelleHreM 3aa4, MOCTaBIEHHBIX BO «BBeaeHUMY.

«3akiroueHue» sBIseTcss 00oOmeHHeM O0T4YéTa, MOATOMY OHO HE JOJDKHO HOCHUTH
aOCTpaKTHBIM XapakTep M COJEpKaTh MaTepuaibl, HE MOJYUYUBIIUE OTPAKEHHE B OCHOBHOM
TEKCTE OTYETA.

O0BbéM «3akIoueHUs» COCTaBIACT 2-4 CTPAHUIIBL.

6.2 Tpebosanusn k oghopmnenuio 0OCHOBHOU Yacmu omuéma
6.2.1. O6uue mpeovosanusn

TexkcT moKyMeHTa BBINOJHAETCS Ha OHOM cTopoHe Oenoil (mucueit) Oymaru popmarta A
4 (210 x 297 MM) ¢ UCHIOIB30BAHUEM IIEPCOHATILHOTO KOMIIBIOTEPA.

[Ipu BBIMOTHEHHUHU TEKCTa JOKYMEHTa C MOMOLIbIO IEPCOHATIBHOIO KOMIIBIOTEPA CIIEIYET
co0JII01aTh CIEAYIONINE TPEOOBAHUS:

— mpudr — Times New Roman, nauepranue — o0bI4HOE, pasmep — 14 mr;

— 1BeT mpudTa — YepHBIii;

— wmacmrab mpudta — 100%, natepsai mpudTa — OOBIYHBIN, CMELIEHHE — HET;
— BBIpAaBHUBAaHUE — M0 MIUPHUHE;

—  MEXCTpPOUHBI nHTEpBal — 1,5;

— KpacHas (riepBasi) cTpoka (ab3arHsiii oretyn) — 1,5 cM;

— aBTOMAaTHYECKHUH MEPEHOC CIIOB;

— pasmepsl noJiei: pasoe — 10 MM, BepxHee u HuxHee — 20 Mmm, 1eBoe — 30 mm.

PaspemaeTcs ucmons30BaTh KOMITBIOTEPHBIE BO3MOXXHOCTH aKIICHTHPOBAHHS BHUMAHUS
Ha ONpEIEJICHHBIX TEepMHUHAX, (OpMyIax, OMNPEACICHUAX TMPUMEHSS MPUPTH pasHOU
TapHUTYPHI.

OmneuaTky, OMMCKU U TpapruecKue HETOYHOCTH, OOHAPYKEHHBIE B IIPOIIeCcCe MOATOTOBKU
JOKYMEHTa, JOIyCKAeTCs WCIPAaBIATh TMOAYUCTKOW WIIM 3aKpalldBaHHEM Oelod KpacKoW H
HAHECEHHEM Ha TOM K€ JIUCTE WCIPABICHHOTO TeKcTa (TpaduKy) MAIIWHOMHCHBIM WU
PYKOIIMCHBIM CITOCOOOM YEpHOH mMacTod WM Tymblo. [IOBpEKACHUS JHCTOB TEKCTOBBIX
JIOKYMEHTOB, TIOMapKHd U CIIeAbl HE IMOJIHOCTHIO YNAJIEHHOTO IMpEKHEero Tekcra (rpaduku) He
JIOITy CKaeTCsl.

6.2.2. Hymepayus cmpanuy

CrtpaHuIllbl TOKyMEHTa CJIeIyeT HyMepoBaTh apaOCkumMu mudpamu, coOroaas CKBO3HYIO
HYMEpALHUIO [0 BCEMY TEKCTY, BKIItoUas MpUiIoskeHus. Homep cTpaHHIIBI IPOCTABISIOT B LIEHTPE
HIDKHEW 4acTu JucTa 6e3 TOUKH.

Turynensiii nuct u auct « COAEPXKAHUE) Brimio4yaroT B 001Iy10 HyMEpaluio CTPAHUI]
nokyMmeHTa. HoMep cTpaHUIlbl Ha TUTYJIBHOM JIUCTE HE MPOCTABIISIOT.

Nnmroctpanuu 1 TaOIUIBI, PACTIONOKEHHBIE HA OTJEIBHBIX JINCTaX, BKIIOYAIOT B OOMIYIO
HYMEpaIuIo CTPaHUIl JOKyMEHTA.

6.2.3. Cooepicanue
CopepxaHue BKIIOYAeT BBEIECHUWE, HAWMEHOBaHHE BCEX pa3/elioB, IMOAPa3/ENoB,



IIYHKTOB (€CJIM OHU UMEIOT HAUMEHOBAHUE), 3aKJIIOUYEHUE, CIIMCOK UCITOJIb30BAHHBIX HCTOYHUKOB
U MNPWIOXKEHNS C YKa3aHUEM HOMEPOB CTPAHUL, C KOTOPBIX HAYMHAKOTCS A3TH DJIEMEHTBI
JIOKYMEHTA.

CnoBo «COJIEPXKXAHUE» 3anucelBalOT B BUIE 3arojOBKa, CUMMETPUYHO TEKCTy (1O
LEHTPY ), IPONUCHBIMU OYKBaMH.

HaumenoBanus paznenos, 3aronosku «BBEJIEHUE», «3AKIIFOUEHUE», «CITMCOK
NCTIOJIB3OBAHHBIX MCTOYHUKOBY», «ITPUJIOXEHUA», BrItoueHHBIE B COAEpIKaHHE,
3aMuChIBalOT TNponucHbIMU OykBamu. CnoBo «Paszmen (rmaBa)» He nuunryT. HammeHnoBaHus
MOJIpa3/iesioB U MyHKTOB 3alUCHIBAIOT CTPOYHBIMU OyKBaMH, KpOME IEPBOM MPOIMUCHON. 3anuch
BBIMOJHAKOT C YKa3aHMEM HOMEPOB pa3JelioB, IOAPA3[elIoB U IyHKTOB. Eciu 3aroioBok
pazzena, nojpaszesia COCTOMT U3 HECKOJIBKUX CTPOK, TO CIEAYIOLIAasi CTPOKA BBINOJIHAETCS MOJ
nepBoil OyKBOM MpeAbAyIIel CTPOKH.

3aronoBku «BBEJIEHUE», «3AKJIIOYEHUE», «CIIMCOK HCIIOJIb3OBAHHBIX
NCTOYHUKOBy, «IIPMJIOKEHWS» HaunmHaoT mnucatb Ha YpOBHE HoMmepa UM
HAaUMEHOBAHMUS pa3/ena.

Hudpsl, o603Havaromme HOMEpa CTPaHUL, ¢ KOTOPBIX HaYMHAETCs pasjen (IyiaBa) Win
nojpaszels, cieqyer pacnonaraTh Ha pacctosHuu 10-15 mMm ot kpas nucra, cobunronas
paspaaHocTh nugp. CI0BO «CTp.» HE MUIIETCS.

Mexny HauMMeHOBaHMEM pasjiena (TJaBbl) U HOMEPOM CTPAHULbI MOXKHO BBITIOJIHSTH
3aI0JIHUTENb, HAIPUMED, TOUKH.

6.2.4. Ilocmpoenue 0oKymenma

CTpyKTypHBIMH 3JIEMEHTAMHU JOKYMEHTA SIBJISIOTCSI:
1. TtutyneHbIM THCT (0Opa3zer oopMIIEHUS! TUTYIBHOTO JIUCTA IPEICTABICH B MIPUIIOKEHUN
A);
COJIEpKaHUE;
BBEJICHHE;
OCHOBHasl 4acTh;
3aKITIIOYEHUE;
CITMCOK HCIIOJIb30BaHHBIX HCTOYHUKOB;
MPUIOKEHUS.
CTpyKTypHBI€ 2JIEMEHTHI IOKYMeHTa 2, 3, 4, 6, 7, 8§ HE HYyMEPYIOTCA.
Pazgensl (rnaBel), moapas3Aeiibl, MyHKTHI U TMOAIMYHKTHI CIEAYET HyMEpPOBaTh apaOCKUMMU
nudpamMu U 3aMUChIBaTh ¢ ab3alHOro oTcTymna. Pasznmens! (TJaBbl) JOMKHBI UMETh MOPSIIKOBYIO
HyMEpAIIO B MpeJiesiax BCEro TEKCTa.

Ilpumep—1,2,3 uT.10.

Homep mopapasznena wiuM IMyHKTa BKIIOYAeT HOMEpP pasjelia U TOPSIKOBBIA HOMEpP
Mo/ipasjiesia Wik MyHKTa, pa3/IeIeHHbIE TOUKOM.

Ilpumep —1.1,1.2, 1.3 ur.1.

Homep noanyHkTa BKIrOYaeT HOMED paszena, noapasiesna, MyHKTa U NOPsIKOBbIA HOMEpP
MOJMYHKTA, pa3/ieIeHHbIE TOYKOH.

Ilpumep—1.1.1.1,1.1.1.2, 1.1.1.3 u t.1.

[Tocne Homepa paznena (I1aBbl), MOApPa3/iea, MyHKTa U MOANYHKTa B TEKCTE TOUKY HE
CTaBsT.

Ecnu pasnmen cocTouT TOJIBKO M3 OAHOTO TOJApasjiefsia, TO MOJApa3/iesl HE HyMepyeTcs.
Ecnu nogpaznen uMeeT TONbKO OJIMH MTyHKT, TO IIYHKT HE HyMEpYyeTCsl.

BHyTpu MyHKTOB ¥ MOJAIMTYHKTOB MOTYT OBITh NIPUBEEHBI TIepeuncienus. [lepen kaxapm
MEPEYUCIICHUEM cliefyeT cTaBuTh aeduc. [Ipu HEOOXOAUMOCTH CCHIIKM B TEKCTE TOKyMEHTa Ha
OJIHO U3 TIEPEUYHCIICHUM, Tepe] KaXJbIM TEPEUYHUCICHUEM CTaBsIT CTPOYHYIO OykBY (3a
UCKIIIOYeHueM €, 3, 0, T, b, U, B, B), MOCIE KOTOPOW CTaBUTCSA CKOOka. [[ns nmampHeitmieit
JETAN3AINNA TIEPEUYUCIICHU HEOOXOAMMO HCIIOJIb30BaTh apaOCckue MUQPHI, MOCIe KOTOPBIX
CTaBUTCS CKOOKa, a 3aMUCh MPOU3BOAUTCA C a03aI[HOTO OTCTYIA, KaK MOKa3aHO B MMPUMEDE.

Noakown



Ilpumep
a)

6)

1)

2)

B)

Kaxpiii myHKT, MOJAMYHKT U MEPEUYUCICHIE 3aUCHIBAIOT ¢ a03alHOT0 OTCTyma. Pa3mensl
(TJIaBBI), TOAPA3/EIBI JODKHBI UMETh 3ar0JIOBKU. [I[yHKTHI, KaK IPaBUIIO, 3ar0JIOBKOB HE UMEIOT.

3arojoBKHM pa3zienoB (IJ1aB), MOJAPAa3/leioB U IYyHKTOB CleJyeTneyaTarb ¢ a03allHOro
OTCTyIa. 3aroJIOBKM pasfeioB (TJIaB) TI€YATAIOTCS TMPOMUCHBIMU OyKBamH, 3aroJIOBKH
HOJPa3/IesIOB MeYaTaloT CTPOUYHBIMU OyKBaMH, KpoOMe MEpBON MPOMMUCHON 0e3 MOoJuepKUBaHMUS.
Toyka B KOHIIE HE CTaBUTCA. ECIHM 3arojIOBKH pa3/elioB COCTOST W3 JIBYX MPEUIOKEHHUH, WX
pas3esstoT TOUKOM.

[IepeHOCHI CI0B B 3aroJIoBKax HE JOIYCKAIOTCS.

PaccTosiHne MexIy 3aroJloBKOM M TEKCTOM JOJDKHO OBITh PAaBHO 3MEXKCTPOUYHBIM
uHTepBajgaM (3agaetcs uHTepBasioM 30 nT). PaccTosiHne Mexmay 3aroJioBKOM pasnena (TIaBbl) U
nojpaszzena — 2 MEKCTPOYHBIX MHTepBana (3amaetcs untepasiom 20 nrt). PaccrosHue Mexmy
TEKCTOM M 3aroJIOBKOM CJEAYIOLIEro Mojapasjena — 3 MEXKCTPOYHBIX HHTepBajia (3agaercs
uHTepBasiom 30 1T).

3aronoBku «BBEJJEHUE», «COIAEPXAHUEy», <«3AKIIIOYEHUE», «CIIMCOK
NCITIOJIB3OBAHHBIX NCTOYHMKOB) BBINOTHSAIOT CUMMETPUYHO TEKCTY (MO LIEHTPY).
3aroJIoBKU M0Ipa3/ieioB (IIyHKTOB) BBIITOJIHAIOT 110 JIEBOMY Kpato ¢ ab3aliHOro OTCTyIa.

Kaxnpiii pa3gen (riaBy) TEKCTOBOIO JOKYMEHTa ClieyeT HauMHAaTh C HOBOTO JIMCTa
(cTpaHuIIBI).

3aroioBKHU MOAPA3/EIOB, MYyHKTOB, MOAMYHKTOB HE JOJDKHBI BBINONHATHCS B KOHIIE
JMCTa, HE0OXOJUMO, YTOOBI 32 HUMH CIIE0BAJI0 HECKOJIBKO CTPOK TEKCTA.

6.2.5. Hanrocmpayuu

WnmocTpanuu (4epTexu, rpaduKu, CXeMbl, KOMIBIOTEPHBIE PacleYaTKy, AHArpaMMBbl,
(OTOCHUMKH) ClIelyeT pacrojiaratb B JOKYMEHTE HEMOCPEACTBEHHO MOCIE TEKCTa, B KOTOPOM
OHM YTIOMHMHAIOTCSl BIEpBbIC, WM Ha cienyromeil crpanune. WmocTpalui MOTYyT OBITH B
KOMIIBIOTEPHOM HCIIOJHEHHH, B TOM YHUCIIE U IBeTHbIe. Ha Bce WiuToCTpau JOJIKHBI OBITh
CCBUIKH B JIOKYMEHTE.

@DOTOCHUMKH pazMepoM MeHble ¢popmaTa A4 TOJKHBI ObITh HAKJIEEHBI HA CTaHAapTHHIE
JUCTHI Oeoi Oymaru.

Nnmoctpanun 0603Ha4yaroT cioBoM «PHCyHOK», KOTOpoe MOMeIaeTcs MoJ HUMU IO
HEHTPY, HyMEpYIOTCSl apaOCKUMH IH(pamMu CKBO3HOM HyMmepauued win nudpaMu B mpeaenax
OJIHOTO pa3fenia 3a HUCKIYEHHEeM WUIIOCTpaluid, MPUBEACHHBIX B MpHIOXKEHUAX. Homep
PUCYHKA COCTOUT M3 HOMEpa pasjela U NOPSAKOBOIO HOMEpa WILIIOCTPALNHU, pa3/elIeHHbIX
TOYKO.

Ilpumep

PucyHnok 2.1 (BTOpO# pasnen, mepBblii PUCYHOK).

Ecnu pucyHok oauH, TOo OH 0003Ha4yaercs: «Pucynok 1»

I/IJ'IJ'IIOCTpaIII/II/I, npu HGO6XOI[I/IMOCTI/I, MOTYT UMCTb HAaMMCHOBAHUC U TTOSACHUTCIILHBIC
naHHble (moIpuCyHOUHBIM TekcT). CioBo «PHCyHOK» M HaWMMEHOBaHHE MOMEIIAIOT IOCIe
MOSICHUTEIBHBIX JaHHBIX W pacrlojiaratoT cieayromuMm ooOpasom: PucynHok 1 — Crpykrypa
aJIMUHUCTpAIIMA MYHHUIUIAIBLHOTO 00pa3oBaHus. MiumocTpanuu KakJIoro MPUIIOXKCHUS



0003HAYaIOT OTAETHHON HyMepauueill apabckumu mudpamMu ¢ jgodaBiIeHHeM mepen mudpoin
o0o3HaueHus npunoxenus. Hanpumep, Pucynok A3.

[Ipu ccpikax Ha WILTIOCTpALMU CIEAYET MUCATh «...B COOTBETCTBUU C PUCYHKOM 2» IpU
CKBO3HOW HyMepalMM M «...B COOTBETCTBHM C PUCYHKOM 1.2» mpu HyMmepauuu B Hpejaenax
paszzgena.

6.2.6 Tabauuwt

Tabnuipl TPUMEHSIOT ISl JTy4llel HarJIsTHOCTU U y100CTBa CPaBHEHUS [TOKa3aTesei.

Tabnuiy cnenyer pacnonaraTh B JOKyMEHTE HEIIOCPEICTBEHHO TOCIIE TEKCTA, B KOTOPOM
OHA YIIOMUHAETCS BIEPBbIE, UM Ha CIEAYIOLIEH CTpaHuIIe.

Ha3zBanue Tabiuipl cieqyeT nomemaTsh HaJ| Tabiuueil cieBa, 6e3 ab3alHOro oTcTyna B
OJIHy CTpOKy ¢ €€ HomepoM uepe3 Tupe. [Ipu nmepenoce yactu TaOiaMIBl Ha3BaHUE MOMELIAIOT
TOJIbKO HaJ IIEPBOM YaCThbIO TaOIUIIBI.

Ha Bce TaOnumpl nokHBI OBITH CCHUIKM B J0oKyMeHTe. llpu ccbuike cienyer mucartb
cioBo «Tabnuma» ¢ ykazanuem e€ Homepa.

Tabmuipl ¢ OOJNBIIMM KOJIMYECTBOM CTPOK JOIMYCKAeTCsl MEPEHOCUTh Ha APYroil JIMCT
(ctpanunyy). Ilpu nepenoce yactu Tabauubl Ha Apyroi juct cioBo «Tabmuua» u Homep eé
YKa3bIBalOT OJIMH pa3 CjieBa HaJ NEPBOM 4acThiO TAOJIMILIbI, HAJ JAPYTMMH YacTSIMH TakXKe cleBa
muimyT ciaoBo «IIpogomkenue» M ykasplBaloT HoMep TaOmuuel, Hanpumep: «lIponomxenue
Tabnuiel 1». B kax a0l 9acTH OBTOPSIOT TOJIOBKY TAOJTHUIIBI.

Tabmuma -
HOMEp Ha3BaHWE TAOJIHIIBI

TOJIOBKaA

L

OOKOBHK

JlomyckaeTcst moMeniaTh TabJIuIly BAOIb JIIMHHON CTOPOHBI TUCTA TOKYMEHTA.

Tabmuiel ¢ OONBIIMM KOJTMYECTBOM Tpad IOMyCKAaeTCsl NENUTh Ha YacTH W TOMEIaTh
OJIHy TIOJl IPYyTrod B Mpeenax OMHOUM cTpaHuIlbl. Eciau cTpoku u rpadpl TaONMIBI BEIXOAST 32
dopmar CTpaHHUIIBL, TO B MEPBOM CIy4yae B KaXKIOH 4acTH TaOJHIIBI MOBTOPSETCS TOJOBKA, BO
BTOPOM cCllyyae — OOKOBHK.

Ecmm moBTopstonmiicss B pa3HBIX CTpOKax Trpadbl TaOJIHIBI TEKCT COCTOUT M3 OJHOTO
CJIOBa, TO €r0 TMOCIE MEPBOr0 HAMUCAHUS JOMYCKAETCs 3aMEHSITh KaBBIYKAMH; €CIIA U3 JABYX U
Ooiee CIIOB, TO TIpH TIEPBOM IOBTOPEHHWH €ro 3aMEHSIOT cioBamu «To xke», a namee —
kaBpluykaMu. CTaBUTh KaBBIYKM BMECTO  TIOBTOPSIFOIIMXCS  IU(pP, MapoK, 3HAKOB,
MaTeMaTHYECKUX CHMBOJIOB He J0myckaercs. Eciu udpoBble WM HHBIE TaHHBIE B KAKOW-ITHO0
CTpOKe TabIUIIbI HE TIPUBOIST, TO B HEH CTaBST MPOUEPK.

Tabnuiel, 3a UCKIIOUEHHEM TAONHIl TPHIOKEHHHA, CIeIyeT HyMepoBaTh apaOCKUMU
mudpamMu CKBO3HOM Hymeparueit. JlomyckaeTcss HymepoBaTh TaOIUIIBI B Mpenenax pasaena. B
9TOM cily4ae HOMEp TaOJHIIBI COCTOWUT M3 HOMEpa pasliesia W MOPSIAKOBOTO HOMEpa TaOJHIIBL,
pa3IeIEHHBIX TOYKOM.

Ilpumep

Tabmuma 2.1 (BTOpoii pa3aen, neppasi Ta0OIUIA)

Tabmuipl TpuIoKeHUH 0003HAYAIOT OTACIBHONW HyMepamnued apaOCKumu mudpamu ¢
nobasiieHueM rnepen udpoit o6o3nauenus npuioxenus. Hampumep, «Tabmumna B. 1», ecnu ona
npuBe/ieHa B IPUJIOKEeHUH B.



3arosoBku rpadu CTPOK TAOJHI CICIYET IMUCATh C IPOIMUCHONW OYKBBI B TUHCTBCHHOM
qrclie, a MOA3aroJIOBKH rpad — co CTPOYHON OYKBBI, €CIIM OHU COCTABIISAIOT OJHO MPEJIOKECHHE C
3aroJIOBKOM, WJIM C MPOIMUCHOM OYKBBI, €CIM OHM MMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B koHie
3aroJIOBKOB U TI0J[3ar0JIOBKOB TAaOJIHI] TOUKA HE CTAaBUTCS. Pa3nensTh 3aroioBKU U MO13ar0JI0BKU
CTPOK W Tpad IUArOHAJIHHBIMH JIMHUSAMH HE JOMyCKaeTcs. [ 0J0BKa TaONHIBI JOJKHA OBITH
OTJeNieHa JIMHUEH OT OCTaJbHOM YacTu TaOauIlbl.3aroI0BKU rpad, KaK MpaBUIIO, 3allUChIBAIOTCS
napajuleibHO cTpokaMm Tabnuubl. llpu HeoOXoauMOCTH JOIMyCKaeTcsl MepHeHINKYJISIPHOE
pacIiooKeHHEe 3aroj0BKOB Irpad.

TaOmuupl crneBa, chopaBa W CHU3Y OrPAaHUYMBAIOT JUHUSAMHU. [OpU3OHTalbHBIE U
BEPTUKAJIbHBIE JIMHUMU, Pa3TPaHUUYMBAIOIINE CTPOKHU, JOIYCKAeTCsl HE IPOBOIAUTH, €CIM HX
OTCYTCTBHE HE 3aTpyAHSET IoJyib3oBaHue tadnuued. pudt Tabnuupl, BKIOYas ee 3arojloBOK,
ycTaHaBiIMBaeTcsi Ha 1-2 pa3mepa (NIT) MeHbIE MIPU(Ta OCHOBHOTO TEKCTA; MEXKCTPOUHBIH
uHTEepBal B Tabnumax cocrasiuset 1,0.

6.2.7. Ilpumeuanus u cHocku

[Ipumeuanuss U CHOCKM MPUBOIAT B IOKYMEHTAX, €CJIM HEOOXOIUMBI MOSCHSIOLIUE WIH
CIpPAaBOYHBIE JaHHBIE K COJCPXKAHMUIO TEKCTa, Tabaui, rpaduueckoro Mmatepuana. CioBo
«[Ipumedanue» cieayer mnevaratb € IPONUCHOM OykBbl C¢ ab3ama M HE MOAYEPKUBATh.
[Ipumeuanue ciegyeT NMOMeEIIaTh HEMOCPEICTBEHHO IMOCiE TeKCTa, rpaduyeckoro marepuana
win Tabnaunbl. [lpumeuanune k Tabnauie nNOMEIIAIOT B KOHIE TaOMUIbl MOJ JIHHHUEH,
oOo3Havatomeil okoHuaHue TaOnuubl. [lpumeuanus k Tabnuiue 1eaecooOpas3Hbl JMIIL B TeX
Cily4asiX, KOTJa OHH OTHOCSTCSI K HE3HAUUTEIbHOW YacTU CTPOK, JIMOO KOMMEHTHUPYIOT,
HOSCHSIIOT, JIOTOJIHAIOT TO WMJIM HMHOE MECTO TaONMIbl, OTAENbHBbIE YWCIIA WIH TEKCTOBBIE
aneMmeHThl. Ecnu mpumeuanue ogHo, TO mocie cioBa «lIpumedanue» craBUTCA TUPE U
IpUMEYaHue MeyaTaercsi ¢ nponucHoi OykBbl. OJHO MpuUMedaHue He Hymepyercs. Heckonbko
IpUMEUYaHUN HYMEpYIOT MO MOpsAKy apabckumu mudpamu Oe3 mpocTaBiieHuss Touku. [lpu
HEOOXOIMMOCTH JIOTIOJTHUTEIBHOTO MOSCHEHHsS] B JIOKYMEHTE €ro JomyckaeTcss o(popMisTh B
BUJIE CHOCKHM. 3HaK CHOCKHM CTaBSIT HEMOCPEACTBEHHO IIOCIE TOrO CJIOBA, YHCIA, CUMBOJIA,
NpeJIOKEHUs,, K KOTOPOMY JaeTcs TMOsICHEHHE. 3HaK CHOCKHM BBIMOJHAIOT HAJICTPOYHO
apabckumu nudpamu co ckoOkoii. Jlomyckaercs BMecTo (P BHITOIHATH CHOCKU 3BE3/10YKaAMHU
«*». [IpumensaTs Oosiee Tpex 3BE3/0YEK Ha CTpaHHIlE He AomyckaeTcs. CHOCKY pacmoiaraioT B
KOHIIE CTPaHHIIBI ¢ a03alHOTO OTCTYTIA, OTAENSS OT TEKCTa KOPOTKOW TOPU30HTAIBHOMN JTHHUEH
cineBa. CHOCKy K TalOiuIle pacroyiaraloT B KOHIE TaOJHMIBl MOJ JHMHHUEH, o0o3Hadarolen
OKOHYaHHUE TaOIUIIBI.

6.2.8. Ccoinku

B TexcToBOM JOKYMEHTE NOMYCKAarOTCSl CChUIKM Ha JaHHBIM JOKYMEHT, CTaHAApThl,
JTOKYMeHTHI (Oubmuorpaduueckue cchliku). [Ipu ceplikax Ha pas3ienbl, TOAPa3Aebl, MyHKTHI
JIOKYMEHTa CIIe[lyeT yKa3blBaTb MX IOPSAJIKOBBIM HOMEp, HANpUMEP: «...B paznene 2», «...B
noapaznene 3.1», «...B myHkrte 1.3.2». Ilpu ccbuikax Ha CTaHIAApPT YKa3bIBalOT TOJIBKO €ro
0003HaYeHHE.

[Ipn ccpulkax Ha WIUTIOCTPAIMHU CIIEAYET MUCATh «...B COOTBETCTBHH C PUCYHKOM 1.
Ecin B TekcTe NPHUBOAUTCS TOJBKO OJHA WJUIIOCTpPALUs, OJHO IPHUIIOKEHUE, TO B CCBUIKE
yKa3bIBaeTCs: «...B TaOmHUIe», «...Ha PHUCYHKe», «...B NpuioxeHum». IIpu ccpbuikax Ha
npuiiokeHus: cienyer nucarb (cm. Ilpunoxenune A, C. 64). npu cchuikax Ha TaOnuIy B
npwiIoXkeHun cueayer mnucath (cMm. Ilpunoxenune A, tabmuma A. 1, C. 64). Ccpuiku Ha
UCIIOJIb30BaHHBIE MCTOYHUKU U JIOKYMEHTBHI CIEAYyeT yKa3bIBaTh IMOPSJIKOBBIM HOMEPOM, O]
KOTOPBIM HCTOYHHUK 3HAYUTCS B CIIMCKE MCTOUYHUKOB U JIUTEPATYyphl, B KBaJPaTHBIX CKOOKax, B
HEOOXOAMMBIX CITy4asix C yKazaHUeM cTpaHullbl, Hanpumep: [18] wm [18, C. 76].

6.2.9. Cnucok ucnonb308annblX UCMOYHUKOG

CHuCcoK HCIONb30BaHHBIX HCTOYHMKOB OQOPMIISICTCS OJHMM H3 TPEX CHOCOOOB: B
MOPSIKE TOSIBJICHUS CCHUIOK HAa MCTOYHHKU B TEKCTE JOKYMEHTa; B ali()aBUTHOM TMOpPSAKE; B
pPEKOMEHAYEMOM MOCIe10BAaTEIILHOCTH PACIIOIOKEHNS HICTOYHUKOB 110 CTENIEHU UX 3HAYMMOCTH.
Cenenusi 00 MCTOYHHMKAX ClEAyeT HyMmMepoBaTh apaOCkuMu nudpamu 06e3 TOUYKH B KOHIE U



nevararh ¢ ab3aHOro OTCTyTA.
I[Ipu  odopmneHun  cmucka  HCIOJB30BAHHBIX  HMCTOYHUKOB  PEKOMEHIyemast
MOCJIE0BATEIBHOCTh UX PACTIOIOXKEHUS CIIEAYIOIIas:

1. HopmaTuBHO-TIpaBOBbIEC aKTHI.
2. BenoMcTBeHHBIE METOUYECKUE YKA3aHUS, TIOJIOKEHUS, MHCTPYKITHH, TIPUKA3HI.
3. HCcTOYHMKM CTAaTUCTUYECKUX JAHHBIX.
4. KHWTHU U CTaThU.
5. Heomy0nukoBaHHBIE TOKYMEHTHI:

— OTYeTHI O HAYYHO-HCCIEI0BATEIbCKUX paboTax;

— TEpEBOIbL;

— JMccepTalyH.
6. Kuuru u cratbu, ony0JIMKOBaHHBIE HA UHOCTPAHHBIX A3BIKAX.
7. DnexkTtpoHHbIE pecypchl Internet

6.2.10. IIpunoscenusn

[punoxenus ohopMIIAIOTCS KaK MPOAODKEHHE JaHHOTO JTOKYMEHTa Ha TOCIEIYOUINX
ero Jnucrax. B TekcTe JOKyMeHTa Ha BC€ MPHIOXKEHUS JOJDKHBI OBbITh JaHbI CCBUIKU.
[TpunokeHuss pacnojiaraloT B IOPSIKE CCBUIOK HAa HHUX B TEKCTE JOKyMeHTa. Kaxnoe
MNPUIIOKEHUE ClieAyeT HauyuHaTh ¢ HOBOHM cTpaHuibl. [IpuiiokeHne JOKHO MMETh 3arojioBOK,
KOTOpBIA 3aIIMCBIBAIOT CUMMETPUYHO OTHOCHUTEIBHO TEKCTa C MPOMMCHON OYKBBbI OTIEIbHOMN
CTPOKOM.

[Ipunoxenus 0003HAYAIOT 3arIaBHBIMU OYKBaMHU PyCCKOTo an(aBuTa, 32 UCKIIOUCHHEM
oyks E, 3, I, 0, Y, b, bl, b. [Tocne ciosa «IIpunoxxenue» ciemyer OykBa, 0003Ha4arOIIas €ro
NOCJIEI0BATENbHOCTh. B cilydae MOJHOrO HWCHOJBb30BaHUS OYyKB andaBUTa JOMyCKaeTCs
0003HaYaTh NMPUIIOKESHUS apAOCKUMHK P PAMHU.

[Mpunoxenus, npu HEOOXOIAUMOCTH, MJOMYCKAETCS MEPEHOCUTh Ha JPyroil JHCT
(ctpanwuiy). [Ipu mepeHoce 4acTu MpUIOKEHUS Ha Jpyroi Juct cinoBo «I[Ipunoxenue» u ero
OykBeHHOE 0003HaUeHHE (HOMEp), a TAKKE Ha3BaHUE YKa3bIBAlOT OJMH pa3 10 LIEHTPY CTPaHMIIbI
HaJ TEepBOM YacThIO MPUJIOKEHHUS, HAJ JAPYTUMH YaCTAMU TaKXKe MO IEHTPY MHIIYT CIOBO
«lIponoikeHne» M yKa3bpIBalOT HOMEDP NpWIOKeHUs, Hanpumep: «lIponomwkenue IIpunoxenus
A». TekcT Kaxa0ro NpuiIoKeHUs, MpU HEOOXOJUMOCTH, MOKET OBITh pa3JesieH Ha pa3Jienbl U
MOJIpa3elibl, KOTOPbIE HyMEPYIOT B IIPEJENax KaX10Tr0 NPUI0KEHUS.

7 IlopsaoK MpeaoCTABJICHUA OTYETA M0 NPAKTHKE

B ycTtaHoBneHHBIE CpOKM oOyuaromuecsi o0s3aHbl MPEICTABUTh OTYETHI IO IMPAKTHKE,
XapaKTEPUCTHKY C MECTa MPAKTHKH, 3aBEPEHHBIC NMEYaThi0 0a3bl MPAKTHKH. B 3TOT ke NeHb
POBOJUTCS 3aIMTA OTYETOB.

3ammTy OTYeTa TNPHHAMAET PYKOBOJUTENIh YYEOHOHW TIPAKTUKH OT  Kadempbl
YHHMBEPCHUTETA U OLIEHUBAET €€ 110 MATHOATUIbHON CUCTEME.

K 3ammre mpencTaBISIOTCS TOJNBKO T€ OTYETHI, KOTOPBIE IOMYIIEHBI PYKOBOAHMTEIEM
NpPaKTUKU OT YHUBEpcUTeTa. B mporecce 3amuThl CTYJEHT JOKEH KPaTKo U3JI0KHUTh OCHOBHBIE
pe3yabTaThl TPOJEIAHHONH pabOThl W CIEAYIOUIMEe W3 HUX BBIBOJBL 3allUTa OTYETa
npeaycMaTpuBaeT TudGepeHIMpOBaHHYIO OLIEHKY, KOTOpas BBICTABIISETCS HAa TUTYJIBHOM JIUCTE
oTYeTa Mo MpaKTHKe.

B 3auemmno-’kzamenayunnylo - 6e00MOCHmb,  3AUEMHYI0  KHUMCKY  CHyOeHma
8bICIABNIACHICA  00WAA OUEHKA N0 UMO02aM  RPOXOMHCOEHUA NPAKMUKU, KOTOpas
NpUpaBHUBACTCS K JU(PQPEepeHIMPOBAHHBIM 3adyeTaM II0 TEOpPeTUYeCKOMYy OOyuYeHHIO U
YUHUTHIBACTCS TP TTO/IBEACHUH NTOTOB OOIIEH YCIIeBaeMOCTH CTYICHTA.

8 @OoHA OLEHOYHBIX CPEACTB /JJsA TPOBeJIEHUS MPOMEKYTOUHOH aTTecTAlUM
CTYAEHTOB 110 NPAKTHKE



@DOHJ OIICHOYHBIX CPEJICTB JIUIS MPOBEACHUS IPOMEKYTOUYHOM aTTECTAUN CTYJCHTOB TIO
NPOEKMHO-MEXHONI02U4eCKOl npakmuke TPEACTAaBIECH B MPUIOKEHHH K pabodeil mporpamme
NPaKTUKA U BKIIOYAET B CEOS:

— TIepeYeHb KOMIETEHIIMH ¢ YKa3aHHEM JTaroB UX (OPMHUPOBAHMS B MPOIECCE OCBOCHUS
00pa30BaTeNbHOI MPOTrpaMMBbl;

— ONHCaHWE TOKa3aTelieldl U KPUTEPHEB OIICHWBAHUS KOMIIETCHIIMH HA Pa3iIMYHBIX dTanax
ux (GOPMHUPOBAHUS, OTTUCAHUE IITKAJT OLICHUBAHUS;

— THUIOBBIC KOHTPOJBbHBIC 33aJlaHUSl WIM MaTepHalibl, HeOOXOIUMBbIE NJIsl OLICHKH 3HAHU,
YMEHHM, HABBIKOB W (WJIM) OIBITA JEATEIHHOCTH, XapaKTEPU3YIOUINX ATarbl (GOPMUPOBAHUS
KOMIIETCHITUH;

— METOAMYECKHE MaTepUabl, ONPECIISIONINe TPOIEAYPhl OLIEHUBAaHUS 3HAHUH, YMEHUH,
HAaBBIKOB W (WJIM) OIBITa JEATEIBHOCTH, XapaKTePU3YIOMUX dTanbl  (OPMUPOBAHUS
KOMIETECHIUH.

9 Pexomeniyemasi JinTepaTypa

9.1 Ocnosénasn rnumepamypa
1. Yupxun B.E. Cucrema rocy1apcTBEHHOTO ¥ MyHULIMIAIBLHOTO YIIPABICHHS: YISOHUK. —
M.: Hopma, 2008. — 448 c. — (aboHeMeHT — 44 sK3eMIUIsIpa, YNTATBHBIN 321 — 1 9K3.)
9.2. /lonoanumenvnan numepamypa
2. Xapuenko E.B. Cucrema rocy1apcTBEHHOI0 U MyHUIMIIAIBHOTO yHpaBieHUs: yueOHOe
nocob6ue. — M.: Knopyc, 2009. — 272 ¢. — (YUTaIbHBIHA 3a)1 — 3 3K3eMILIsIpa, A00HEMEHT —
5 9K3EeMIUISPOB)

10 TIlepeuyenbr pecypcoB  HHGPOPMALNHOHHO-TEIEKOMMYHUKANIMOHHONH  ceTH
«AHTepHeT»

1. Hayuyno-nonutnueckuil xxypHai «l'ocynapctBeHHast ciyx0a» [DIeKTpOHHBIN pecypc].
PexxuMm moctyna: http://www.mgs.rags.ru/content/archives_journals/

2. XXypnan «Borpocsl TOCYyJapCTBEHHOTO U MYHUIUITAIBHOTO YIIPABICHHS» [ DIEKTPOHHBIH
pecypc]. Pexxum goctyma: http://vgmu.hse.ru/

3. DNeKTpoHHBIH Hay4HBI JKypHan «l OocylIapcTBEHHOE yTpaBieHUE. DIEKTPOHHBIN
BECTHHK» [DnekTpoHHbIH pecype]. Pexxum mocrtyma: http://e-journal.spa.msu.ru/

4. Hayunbiii xypHan «Bompocel rocyaapCTBEHHOTO W MYHMIMIIAIBHOTO YIPAaBICHUS.
Public administration issues» [DnekTpoHHBIT pecypc]. Pexum
noctyna:http://comobzor.ru/registers/media/pi-fs-77-52402-voprosy-gosudarstvennogo-i-
munitsipalnogo-upravleniya-public-administration-issues

5. Kypnan «llpakTka MyHUIMDAIBHOIO YINpaBiIeHUsD [DNEKTpOHHBIN pecypc]. Pexum
nocrtyma http://www.gkh.ru/journals/2487/

6. Hayuno-unpopmannoHHbIi xypHan «Bompockl yrpaBieHHs» [DIEKTpOHHBIA pecypc].
Pexxum moctyna: http://vestnik.uapa.ru/ru-ru/rubrics/

7. Xypnan «ARS ADMINISTRANDI» («MckycctBo ynpaBiaeHUs») [DIEKTpPOHHBIN
pecypc]. Pexxum goctyma: http://ars-administrandi.com/

11 Iepeyenr UHPOPMAIMOHHBIX TEXHOJOTHH, MCMOJIb3YyeMbIX NMPH OCYLIECTBJIEHUH
o0pa3oBaTeIbHOIO mpolecca MO TMNPaKTHKe, BKJIWYasg MepedeHb MPOrPaMMHOIO
obecnieyeHUs1 U HHPOPMAIMOHHO-CIIPABOYHBIX CHCTEM

11.1 Iepeuensv ungpopmayuonnvix mexnonocuii, UCNOAL3YEMbIX HPU OCYULECHGICHUU
obpazosamenvHo20 npoyecca
— DJIEKTPOHHBIE 00pa30BaTEIbHBIC PECYPCHI, IPEICTABICHHBIE B T1. 9 paboueil mporpamMmel;
— HCIOJb30BAaHUE CIIANA-NIPE3CHTALINH;


http://e-journal.spa.msu.ru/
http://ars-administrandi.com/

— H3y4YeHHEe HOPMATHUBHBIX JOKYMEHTOB Ha O(UIMaIbHOM caiite (eaepaabHOro opraHa
UCTIOJTHUTEIILHOM BJIACTH, MPOPAOOTKA JJOKYMEHTOB;

— UJHTEpaKTUBHOE OOILIEHHME €O CTYIeHTaMH U KOHCYJbTHPOBaHHE IOCPEICTBOM
AIEKTPOHHOMU MOYTHI.

11.2 Ilepeuenv npozpammmnozo obecnedeHusn, UCHOL3YEMO20 RPU OCYULECHMEIEHUU
obpazoeamenvrHo2o npoyecca
[Tpu ocBOCHMM AMCUUIUIMHBI UCIIOJIB3YETCS JTUIEH3UOHHOE TPOrpaMMHOE 00€CIIeUeHHE:
— TeKCTOBbIH penaktop Microsoft Word;
— maker Microsoft Office
— anekTpoHHbIie Tabmuiel Microsoft Excel;
— Tpe3eHTAIMOHHBIN peaakTop Microsoft Power Point;
— IporpaMma IPOBEPKU TEKCTOB Ha MPEAMET 3aUMCTBOBAHUS « AHTHUILIATUATY.

11.3 llepeuens ungpopmayuoHHO-CRPABOUHBIX CUCHIEM
— cmpaBouHO-TIpaBoBas cuctema Koncynprant-mumoc http://www.consultant.ru/online
— cmpaBouHO-TIpaBoBas cucrema ["apant http://www.garant.ru/online

12 MarepuajibHO-TeXHHYECKOe o0ecreyeHne MPOX0KIeHUs MPAKTHKH

— Ul IOATOTOBKM OTYETOB MO MPAKTUKE M MX 3aluTe - yueOHast ayautopusi Ne 422-423
(yn. KnroueBckas, a1.54 xopryc 7) ¢ KOMIUIEKTOM y4eOHON mMebenu Ha 52 MOCaJ0vHbBIX
MecTa;

— JUIA CaMOCTOATENBbHOM paboThl cTyaeHToB — ayautopus Ne 305 (yn. Kimrouesckas, a.54
Koprtyc 7), o6opynoBaHHast 5 pabOYMMHU CTAHIUAMU C JOCTYIOM K ceTu «MHTepHeT» U B
JJIEKTPOHHYIO MH()OPMALMOHHO-00pa30BaTENIbHYIO Cpey OpraHM3alli, U KOMIUIEKTOM
y4eOHo#l Mebenu Ha 32 mocalouHbIX MECTa;

— TEXHHYECKHE CcpeAcTBa OOyueHHs JUId MpeAcTaBieHus: yueOHoW MH(opManuu OoNbIIoi
ayJIUTOPUU: ayJJUTOPHAs 10CKa, MyJIbTUMEHIHOE 000py1oBaHKEe (HOYTOYK, IPOEKTOD).

13 Oprasmszauus NOPAKTHKH JIS MHBAJIMIAOB M JIMI C OrpPaHMYEHHBIMU
BO3MOKHOCTSIMH 310POBbSI

B nens peanuzanuu MHIUBUAYAJIBHOTO MOAXO0/Aa K OOYyUEHHUIO, MIPOXOXKIACHUE MPAKTUKU
CTYZCHTaMH, OCYIIECTBIISIOIIMX Y4eOHbIM Ipolecc 1Mo cOOCTBEHHOW AMPEKTOPHM B paMKax
WHAMBUIYAIbHOTO paboyero IUiaHa, MPOXOXACHHWE NPAaKTHKU Oa3upyercs Ha CIeTyOIIMX
BO3MOXHOCTSIX: oOecreueHHe BHEAayJAUTOPHOH paldoThl C CTyJAE€HTaMHM, B TOM YHCIE,
JJIEKTPOHHOU 00pa30BaTeNIbHOIN Cpefie ¢ HCIOJIb30BAHUEM COOTBETCTBYIOIIETO MPOTrPaMMHOIO
00OpyI0BaHUS, JUCTAHLUMOHHBIX (opM 0O0ydeHus, BoO3MOkHOcTed MHTepHeT-pecypcos,
WHAMBUYaJIbHBIX KOHCYJIbTAUI U T. 1.

Jis Ui ¢ OrpaHMYEHHBIMM BO3MOXHOCTSIMU 370POBbs BBIOOD MECT MPOXOXKACHUS
IPAKTUKU YUYUTHIBAET COCTOSTHUE 3710POBbsI U TPEOOBAHUS 110 JOCTYTTHOCTH.
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Kadenpa «MenemxMeHT»

OTYET
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Hanpasnennocts (npoduib): «'ocynapcTBeHHasi U MyHUIUITATIbHAS CITyK0a»
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(pamuTHst UMsI OTYECTBO CTYACHTA)

Mecto MMPOXOKACHUSA IMPAKTUKN

Cpoku NpoX0KI€HUS IPAKTUKU: C € » 20 mo« _ » 20

PykoBoauTe/ib NPAKTHKU:
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[MPUJIOXEHUME B
Obpasey om3via pyKo8oOumeJis NpaKmuKy om opeaHu3ayuu
HA BJIAHKE OPTAHU3ALIUN

OT3bIB
HA ,
®.1.0O.crynenra
MPOXOAUBLIETO NPAKTUKY

MCCTO INPOXOKACHUS TPAKTUKHU

OT3bIB Ha CTYJEHTA, MPOXOAMUBILETO MPAKTUKY, COCTABIISIETCS PYKOBOAUTEIEM OT 0Oa3bl
NPaKTUKU B TIPOU3BOJIBHON (OPME U TOJKEH COJEPKATh CIEAYIOLINE CBEACHNU:

— TIOJIHOE HAUMEHOBAHME OpraHU3alMM, SBISIONIENca 0a30d  MPOXOXKIEHUs
MIPAKTHKHY;

—  MepHOoJ, 3a KOTOPBII XapaKTepu3yeTcsl IPaKTUKAHT;

—  TepedeHb MoApa3AesCHU OpraHu3aIiH, B KOTOPIX MPAaKTUKAHT padoTa;

—  paboThl, NPOBOAUMBIE MPAKTUKAHTOM 10 IOPYUEHUIO PYKOBOAUTEIIS;

— OTHOUICHHWE TPAKTHUKAaHTa K BBINOJHSAEMONH paboTe, CTENeHb BBIMOIHEHUS
MOpYyYEHUH, KayeCTBEHHBIH YpPOBEHb U CTENEHb IOATOTOBICHHOCTH oOOydJaromerocs K
CaMOCTOSITEJIbBHOMY BBIIIOJTHEHUIO OT/EJIbHBIX 33JJaHUl;

—  JTUCHUIUIMHUPOBAHHOCTb U JICJIOBBIE KauecTBa, KOTOPbIE MPOSBUI CTYIEHT BO
BpeMs IIPAKTUKH;

— yMEHHEe KOHTAKTHpOBaTh C KIHWEHTaMH, COTPYIHHKAaMH, pPYKOBOJCTBOM
OpraHu3aIuy;

—  peKOMeHJIyemasl OlleHKa MIPOXO0XKIACHUS MTPAKTHUKU;

—  J1aTa COCTaBJIEHUS OT3bIBA.

OT13bIB 0popmitsieTcss Ha OJlaHKe OpraHu3alliu, SBISIONIEHCS 0a30i MPAaKTHKH, WIH
Ha OOBIYHOM JIMCTE C TMEYaThI0 3TOW opraHm3anuu. OT3BIB MOAMUCHIBACTCS PYyKOBOIAUTEIEM
OpraHMU3alK WU €T0 MOApa3/IeJIeHHs U 3aBepsETCs NeUaThblo.

Opranuzaiusi, KoTopas BbIJIA€T OT3bIB IPAKTUKAHTY, JODKHA COOTBETCTBOBATH
MpUKa3y O HaMpaBICHUHN 00YyYaroerocst sl MPOXOKISHUS MPAKTUKH.

PykoBoguTe s MPOEKTHO-TEXHOJIOTHUECKOM

MPaKTUKHU OT OpraHu3aiuu (0a3sl MPaKTHKH),

JIOJIKHOCTB N.0. ®amunus
(moamuck)

MII



I[MPUJIOXEHUE I

Obpasey opopmaenuss coemecmnozo paboue2o epagura (n1ana) nposedenus NPaKmuKu

OEJIEPAJIBHOE I'OCY IAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YUPEX/JEHUE BBICHIET'O OBPA3SOBAHMS]
«KAMYATCKUU I'OCYJAPCTBEHHBIM TEXHUYECKMNM YHUBEPCUTET»

(DaKy.]'II)TeT O9KOHOMMKMH U YIIPABJICHUA

Kadenpa «MenemxmeHT

COBMECTHBII PABOUYMI I'PA®UK (TLJIAH)
MPOBEJIEHUA MTPOEKTHO-TEXHOJIOT MYECKOM ITPAKTUKH

Hanpasienue noarorosku: 38.03.04 «I'ocygapcTBEHHOE M1 MyHUIIUTTAIIBHOE YIIPABICHUE)

Ipopuas: «I'ocynapcTBeHHast 1 MyHULMIIATIbHAS CITyK0a»

HaumeHnoBaHue pa3jieJioB
(3TanoOB) NPAKTUKHU

Mara/llepuon

Copep:xanne padoTsl

OpraHu3aioHHbII

01.04.2019-
03.04.2019

[IpubsiTne Ha wMecto mnpakTtuku. IIpoxoxmeHue
BBOJIHOTO HMHCTPYKTa)Ka IO TEXHUKE OE€30MacHOCTH,
MOKapHOH Oe30MacHOCTH, OXpaHe TpPyHa, NpaBUIIaM
BHYTPEHHETO TPYAOBOIO PacCHOpsAKa OpraHu3aluu

Ananmmn3 CTPATETHICCKUX u OIlepaTHBHBIX
VIIPABJICHYCCKUX 3a7]a9 OpPraHu3aIiH

OcHoBHOM
(aHATMTHYCCKHIA)

AHanu3  CHCTEMBI  YIpPaBICHHUS  OpraHU3aIUei
(opraHM3aliMOHHOM  CTPYKTYpbl ~ yNpaBlieHHA), €€
OCHOBHBIX 3JIEMEHTOB; OPraHU3aIlHOHHOW KYJIBTYPBI.

3aKIIIOYNTEIBHBII

O6paboTka W  cHCTeMaTH3alMs cOOpaHHBIX
MaTepUaoB JJIsl COCTABICHUS OTYETA IO TTPAKTHKE

OdopmiteHne oTYETa O TPAKTHKE

PykoBoauTens npakTUKH
OT YHUBEPCUTETA

PykoBoauTeNb MPAKTUKH OT
pOo(UIBHON OpraHU3aIuN

N.N. Anexcanapos

(oamuch)

ILIL ITeTpoB

(ToarMCH)




Oo0yuarwmmiics:

Tun npakTUKH:

Dopma uHOUBUAYANbHO20 3a0AHUSL HA NPAKMUKY

[MPUJIOXEHUE 1

OEJIEPAJIBHOE I'OCY IAPCTBEHHOE BIOJDKETHOE OBPA30OBATEJIBHOE

YUYPEX/IEHUE BBICHIEI'O OFPA3OBAHIA

«KAMYATCKUN IT'OCYJJAPCTBEHHbBIN TEXHUUYECKWI YHUBEPCUTET»

(DaKy.]'II)TeT OKOHOMUKH U YIIPABJICHHA

Kadenpa MenemxmeHT

NHAUBUAYAJIBHOE 3AIAHUE

HA IMTPOU3BOJACTBEHHYIO IIPAKTUKY

(naumenosanue suda)

(Pammmst, Umst, OTYECTBO MOJTHOCTHIO)

Hanpasienue noaroroBku: 38.03.04 I'ocynapcTBeHHOE M MYHHUITUTIATIBHOE YITPABICHUE

Hanpasiaennocts (npo¢uis) «['ocy1apcTBEHHAs U MyHULMIIAIbHAS CITyK0a»

I'pynna:
Cpoxu BbINOJTHEHUS
No /i1 HanmenoBanue pa3nenoB HaumeHoBaHMe U coaep:kaHne padoThbl
- (3TAan0B) NPAKTUKHU (MeponpusiTHii)
PykoBoauTens npakTUKH
OT YHUBEPCUTETA N.0. damunus
(TTonuch)
COI''TACOBAHO:
PykxoBoauTens npakTuku OT
PO IHLHONM OpTraHU3aIuu N.0. ®amunus
(monuck)
3ajanue MpUHI N.0. damunus

(Tmomucs)



