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Pabouas mporpamma npaktuku coctarieHa Ha ocHoBaHuu OI'OC BO nampaBieHust MoAroTOBKH
38.03.04 «I"'ocynapcTBEHHOE U MyHULIMIIAJIBHOE YIIPABICHUEY.

CocraButenb paboyei mporpaMmmbl & ////)/ ?/”zt- L’ - N.B. ®pymaxk

JOTIEHT Kadenpsl « IKOHOMHKA U
MEHEJKMEHT», K.M.H., TOLIEHT

Pabouass mporpamMma paccMoTpeHa Ha 3acenaHuu Kadenpsl «IKOHOMHKA M MEHEIKMEHT)
27.11.2021 r., npotokon Ne 3

3aB. kadgeapoit « IKOHOMHUKA U MEHEHKMEHTY, \
K. 3. H., TOIICHT | X 10.C. Mopo3oBa
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1. Iesu u 3a1a4M 03HAKOMHUTEIbHON MPAKTHKHU



HGJ'ISIMI/I OopraHu3alr U NpOBCACHUA 03HAKOMUMENbHOU MMPAKTUKU ABJIAIOTCA:
— O3HaKOMIJICHHE C ACATCIbHOCTBIO KOHKPETHOI'O 3JIEMCHTA CUCTEMBI I'OCYJApCTBEHHOTO U

MYHHMLMIIAJBHOTO  YNpPAaBJICHWs: OpraHa TOCYyJAAapCTBEHHOW BJIACTH; OpraHa MECTHOIO
CaMOYTPABJICHHsI; TOCYJAapCTBEHHOM WJIM MYHULHUIAJIBHON OPraHM3allid, YUYPEKICHHH,
IIPENIPUITHH;

— YCBOEHHE, 3aKpeIyIeHUE 3HAHWW, YMEHHHA M HABBIKOB, HEOOXOJMMBIX JJISI BBIIOJHEHUS
OCHOBHBIX MpPO(ecCHOHANBHBIX OOA3aHHOCTEH JOJKHOCTH TOCYAapCTBEHHOW TIpa)KIaHCKOU
CIIYy>KOBI (TOJDKHOCTH MYHUIMITAIBHOM CITy>KOBI, JOJDKHOCTH B OPraHM3alliM), YUPEKICHHON B
KOHKPETHOM OpraHe TIoOCyJapCTBEHHOW BJAacTH, OpraHe MECTHOIO CaMOYIIPaBIICHUS,
roCcyAapCTBEHHOW MJIM MyHULIMIIAJILHOM OpraHu3aluu;

— cbop mnepBUYHOro MaTepuaiga 00 opraHuzauud U (QyHKUMOHMPOBAHUM oOpraHa
rOCyJapCTBEHHOW BIacTH (MECTHOrO CaMOYIIPABJICHHS), OpTaHU3aLUU, YUPEKICHHUS,
PEIIPUITHS,

— ¢opMHpOBaHNUE YHUBEPCATBHBIX U 00MIENTPOPECCHOHATBHBIX KOMIIETEHITUN.

3anayamMmu 03HaKoMumebHOU PAKTUKY SBISIOTCS:

— H3y4y€HHE HOPMATHUBHBIX IPABOBBIX aKTOB, OINpPEAECIAIOUIMX IPAaBOBOM CTaTyCc opraHa
rOCyJapCTBEHHOW BJIACTH, OpraHa MECTHOI'O CaMOYIIpaBJIEHHS, TIOCYyJapCTBEHHOW U
MYHHIIMITATLHOW OpraHu3aluy, MPEANPUITHS, YIPEKICHUS;

— O3HAaKOMJICHHME C aIMUHUCTPATUBHBIMU U JOJKHOCTHBIMH PErVIaMEHTaMU OpraHa BJIACTH,
OpraHu3aliy, MPEANPUITHS, YUPEKICHUS;

— O3HAaKOMJICHHE C OpraHHM3al[MOHHON CTPYKTypol opraHa BIacTH, (OpraHuzalue,
OPENIPUITHS, YUYPEKICHUsI), €ro ACSITEIbHOCTH, IOPSJKOM B3aUMOJEHUCTBUSA C APYTHMHU
OpraHaMH, rpa)<JlaHaMy ¥ OpTraHu3aLUsIMY;

— H3Y4YECHHE CHCTEMBbI JOKYMEHTAIMOHHOTO O0eCIIeUeHHUs AesITeIbHOCTU OpraHa BJIacTH,

— cOop MaTepuaioB Uid MOATOTOBKH OTUETA O MPOXOKACHUU MTPAKTHKH.

2. TpedoBaHus K pe3yJibTaTaM OCBOEHUSI MPAKTUKH
[Ipomecc mpoxoxIeHUs OOyYAIOMMMUCS O3HAKOMHUTEIBHOW TPAKTUKWA HANpaBlieH Ha
(dopMHEpOBaHUE CIIEAYIONINX YHUBEPCATBHBIX U 001IenpodecCHOHaIbHBIX KOMIECTEHITHIH:
VK-1. CnocoOHOCTh OCYyIIECTBIATh KPUTUYECKUN aHaAIW3 MPOOJIEMHBIX CUTyallUHd Ha
OCHOBE CHCTEMHOT'0 TT0/IX0/1a, BEIpA0aTHIBaTh CTPATET IO ICHCTBUI.

VYK-6. CrnocoOHOCTh OmNpeAensTh M pealu30BBIBaTh IPUOPUTETHI  COOCTBEHHOM
JeATETBHOCTH M CIIOCOOBI €€ COBEPIICHCTBOBAHHS HA OCHOBE CAMOOLICHKH.
OIIK-7. CnocoOHOCTH  OCYWIECTBISTH  HAYYHO-HCCIIENOBATEIBCKYIO,  JKCIIEPTHO-

AHAJIIUTUYCCKYIO U MCAArOrui4CCKyro ACATCIbHOCTD B HpO(i)eCCHOHaHLHOﬁ C(bepe.

HJ’IaHI/IpyeMI)Ie PE3YIBTATEI MPOXOKIACHUA IPAKTUKHW, COOTHCCCHHBLIC C IMIJIAHUPYEMBIMU
pe3yjibTaTaMu OCBOCHUA OGpﬁBOB&TGJ’IBHOﬁ nporpamMmel, NpCACTABJICHBI B TaGHI/IHC.

Ta6jmua - HHaHI/IpyeMHC PE3YJIbTAThl IMPOXOKACHUA MNPAKTHUKH, COOTHCCCHHBLIC C INNIAHUPYCMBIMH

pe3yJIbTaTaMu OCBOEHHUsI 00pa30BaTebHOM MPOrpaMMBbl
Kon Ilnanupyembie Kon n IInanupyemblii pe3yabTaT Kon
KOMITIETeHIMH pe3yJIbTaThI HaMMEHOBaHUE NPOX0KIACHUA NPAKTUKHU NnoKasarejs
0CBOCHHS HHAUKATOpA 0CBOCHHSA
oOpa3oBaTe/bHOM AOCTHKEHHSA
NPOrpaMMBbl KOMIIeTeHIUH
VK-1 CnocobHOCTB 101 Sy Bnageer | 3HATb:  CYyIIHOCTh  CHCTEMHOTO 3(YK-1)
OCYIIECTBIIATD HABBIKAMU ananmsa | 1OAX0Ja.
KPUTHYECKUH aHAM3 | 1noGeMHOM cuTyauun. | Y METh: PaspabaThiBaTh CTPATErHIO Y(YK-1)
Hpo6iIeMH51x WT-2vis. Vyeer | PELCHUA poOIEMHO CUTYaINH.
CUTyallii Ha OCHOBC paspabaTbIBaTh Biaserb:  HaBbIKAMM  aHaIM3a B(YK-1)
CHCTCMHOTO MOMXONA, | o vermio  pemenust | TPOOIEMHOR CHTyaLMH.
BLIPA0ATLIBATS MpOOIEMHON CUTYaITUH.




CTpaTeruto JeHCTBUM.

VK-6 CrocoOHOCTh U-1yks. OmnennBaer | 3HaTh: BO3MOXXHOCTH Pa3BUTHSA 3(YK-6)
OTIpEeNeNATh 1 CBOM pecypcsl M WX | MpoecCHOHATBHBIX KOMIETEHITHH.
peanu3oBbIBaTh npesiensl, BbIOUPAaET U | YMeTb: OIEHHBATH CBOM PECYPCHI Y(YK-6)
MIPUOPHUTETHI peanuzyer C | M MX mpeJebl.
cOOCTBEHHOM HCIIOJIb30BAHUEM Baagern: HHCTPYMEHTapHEM B(YK-6)
JIESITETIBHOCTH U UHCTPYMEHTOB HETPEPHIBHOTO 00pa3oBaHus
CIOCOOEI ee HETPEPBIBHOTO BO3MOXKHOCTH pasBUTUA
COBEpLICHCTBOBAHUS | 00pa3oBaHUA npoheCCHOHATBHBIX
Ha OCHOBE BO3MOXXHOCTH Pa3BUTHS | KOMIETEHIIHIA..
CaMOOIICHKH. poheCCHOHATHHBIX
KOMIIETEHIIUIA.
OIIK-7 Crioco6HOCTB N -lonk-7: 3Haer 3HATh: CTPYKTYpY HAy4HOT'O 3(OIK-7)
OCYIIECTBIIATH CTPYKTYPY Hay9IHOTO 3HAHUS, METOBI HAYIHOTO
HAy4HO- 3HAHUS, METOJBI HCCIIEOBAHMS, BUABI HAYIHBIX
HCCIIEIOBATENBCKYI0, | HAYYHOTO HCCIIEIOBAaHMIT; METOBI IIepeIadn
OKCIICPTHO- HUCCICA0BaHUA, BUIAbBI 3HaHHfI; CYIIHOCTb
AHAJIUTUYECKYIO U Hay4YHBIX neaaroru4yecKkoro O6H1€HI/IH,
MeIarorHYecKyro HCCIIeIOBaHHUI; METOABI | OCHOBBI OpTraHU3aliu paboThl B
JIeSITEIIEHOCTD B riepeiaun 3HaHUi; KOJUIEKTHBE.
MpOoECCHOHATBHON | CYIIHOCTh YMeTh: COCTaBIIATh IJIAHBI Y(OIIK-7)
cepe. TIe1arorHuecKoro HaIMCaHUs OCHOBHBIX BUIOB
0OIICHNS, OCHOBEI Hay4HO-HCCIIE0BATEIbCKUX padboT
OpraHu3aluy paboThl B | M OOPMIISATE HTOTH HAYYIHBIX
KOJIJICKTHBE. HCCIICIOBAHUI; TPOSKTUPOBATH
NA-20nk-7: Y™Meer 00pa3oBaTeNBHBIHN MpoIece ¢
COCTaBJISATH TUIAHBI HCIIOJIH30BAHNEM COBPEMEHHBIX
HAIIFCAaHUS OCHOBHBIX TEXHOJIOTHH.
BHUJIOB HAYYHO- Baanersb: HaBbIKAMU BBITIOIHEHUS B(OIIK-7)

HUCCIICN0BATCIIbCKUX Hay4HO-HCCJICAOBATEIbCKUX u
paboT u opopMIIATH 9KCHEPTHO-aHATUTHYECKHX PaboT;
UTOI'H HAYYHBIX Pa3IMYHBIMU cpencTBaMu
UCCIIEIOBAHNIH; KOMMYHUKAIUH B
MIPOEKTUPOBATH npodeccHoHanbHOM
00pa30BaTENbHBIH MIeJIarOrNYECKOM AesTENbHOCTH.
pouecc ¢

UCIIOJIb30BaHUEM

COBPEMEHHBIX

TEXHOJIOTHH.

HU-3onk-7: Boageer
HaBbIKAMH BBITTIOJIHCHUSA
Hay4HO-
HCCIIEI0BATEILCKUX U
9KCIIEPTHO-
AHAJTUTHYCCKUX padoT;
Pa3IHYHBIMU
CpeIcTBaMH
KOMMYHHUKAITUH B
mpo¢ecCHOHATBFHON
neIarornaeckomn
JIEITEILHOCTH.

3 MecTO NPpaKTHKH B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

O3HakoMHUTENIbHAS MPAKTUKA — 3TO TUI Y4eOHOM MPAaKTHKH, BXOJUT B 00s3aTEIbHYIO 4acThb
OII u sBIsIeTCS IEPBBIM ATANIOM MPAKTUIECKOTO 00yUYEHHS TI0 HanpaBjieHUIo moarotoBku 38.04.04
[ocynapcTBeHHOE M MYHUIIMNIATBHOE yTIpaBiieHHE (YPOBEHb MAaruCTPaTyphl).

3HAKOMCTBO M M3YyYEHHE YIPABIEHYECKOro Iporecca Oa3upyeTcs Ha TEOPETUYECKUX
NPE/ICTABICHUSAX, MOJTYYEHHBIX NPU HM3YYCHUHM TaKuUX IUCHUIUIMH Kak «Teopus M MeXaHH3MBI
COBPEMEHHOTO T'OCYIapCTBEHHOTO yIpaBiIeHUs, « H)pOpMaMOHHO-aHATMTHYECKUE TEXHOIOTHU B
TOCYAapCTBEHHOM W MYHHUIMNAIBHOM ympaBieHHnW», «Teopuss ¥ TpaKkTUKa TMPHHATHS



YIpPaBJIEHYECKUX pelieHnui», «CoBpeMeHHbIe TEXHOJOTUHU IUIAHWPOBAHUS M NPOTHO3UPOBAHUS B

COLIMAJIBHOM  cdepey.

Takum oOpa3oMm, yueOHas MpakTHKa IMpHU3BaHAa CHCTEMaTU3MPOBATH,

0000MINTE M 3aKPETUTH TOJTYYCHHBIE 00YYAIONIMMUCS TEOPETUIECKAE 3HAHUS, HAYYNUTh IIPUMEHSTH
NOJy4YeHHbIE 3HAHMUSA HA IPAKTUKE, CHOCOOCTBOBATH PAa3BUTHIO Yy OOYYAIOUIMXCS HaBBIKOB B

MMPOBCACHNHN CaMOCTOATCIIbHBIX HCCHGHOB&HHﬁ.

4 Conep:xanne NPaAaKTUKH

4.1 TemamuuecKkuii na1aH RPOXOHCOCHUA RPAKMUKU

HaumeHoBaHue pa3jesioB (3TaNOB)

DopMBbI TEKYLET0

HTorosblii KOHTPOJIbL

N Bcero KOHTPOJISI pe3yJIbTaToB
NPAKTHKH ¥ BUJ0B 03HAKOMHUTEJILHO#
paGoThi 4acos Pe3y/1bTaTOB MPOXO0sKIECHHUS NPOXOsK/IEHUSA
NPaKTUKA NMPaKTUKH
1 2 4 5
1. Opranu3zauuoHHBIH 3TAN 10
Vuactue B OpTraHU3allMOHHOM HenocpencreenHoe
cobpanmu. [lomydenune  mporpaMMbl HaOJII0ICHNE
MPaKTUKU U METOAMYECKHUX YKa3aHHUH MO 2 PYKOBOJIUTENEM MPAKTHKH OT
e€ MIPOXOKICHUIO 00pa30BaTeIbHOTO
YUPEKACHUSI
Koncynbranust pykoBOAUTENS IPAKTUKA Henocpencteennoe
ot kaenpst HaOII0eHUE
2 PYKOBOIHUTENIEM IPAKTHKH OT
00pazoBaTeILHOTO
YUpeHKACHHS
[lpubbiTHE Ha MecTO NPAKTHUKH, B OKcIepTHBIN aHau3
KOTOPOM OHa OyZeT NPOXOAUTh 2 3anucel B IHEBHUKE
MPaKTUKaHTa
[IpoxoxaeHue BBOTHOTO HHCTPYKTaxka .
[0 TEXHUKE OE30IacCHOCTH, OXpaHe Jxenep THBIH AHas
Tpyaa, MpaBUIaM BHYTPEHHETO 2 3aIHCCH B JUICBIIKE
pacropsiika 6a3bl IPaKTHKH fpaictiKanta
O3HaKOMUTENbHAS SKCKYpPCHUs OKCHEPTHBIN aHaIN3
2 3anmucei B
JTHEBHUKE MPaKTHKAaHTa
2. OcHoBHOIi 3Tan 60
Omnucanue 1 aHAU3 CTPYKTYPHI U
(byHKIMH 00BeKTa H3ydeHUs (UIIH ero
CTPYKTYPHOTO TTOAPAa3ICICHIS):
XapaKTEepPUCTHKA OPraHU3aI[MOHHO- OKcIepTHBIN aHau3
(YHKIIMOHAIBHOM CTPYKTYpHI 00beKTa 10 3ammcei B
n3ydeHHs (cxema ¢ KOMMEHTapUsIMH U JTHEBHUKE MPAKTHKAHTA
aHaJM30M ); UcciieioBanue QyHKIHN 1
MOJTHOMOYMI 00beKTa U3ydeHus! (MU
€ro CTPYKTYPHOTO HOAPa3AEICHUs]).
W3yuenne HOPMAaTUBHO-NIPABOBOIO U
JOKYMEHTAIMOHHOTO obecrieueHust
JESTEIbHOCTH OpraHa rocyIapCTBEeHHON OKCIepTHHIN aHaIu3
BJIACTH, opraHa MECTHOTO 25 3amwuce B
CaMOYTpaBJIeHUs,, TOCYJApPCTBEHHOW U JTHEBHUKE MPaKTHKAHTA
MYHULHTATbHON OpraHu3aluy,
OPEANPHUITUS, YUPEXKICHUSA:  aHAJIU3




MOJIO)KCHNIT OCHOBHBIX HOPMAaTHUBHBIX
JOKYMEHTOB, perIaMeHTUPYIOIIUX
yOpaBICHYECKYI0  JACATENBHOCTh MO
BEITIOTHEHUIO byHKIHH 00BeKTa
M3ydeHus (3aKOHBI, yKa3bl, YCTaB,
MOJIOKEHHUE 0 noJpa3eNICHNN,
JOJDKHOCTHBIE HMHCTPYKLHHM, IUTaTHOE
pacnmcaHue, KaJIpoBble JOKYMEHTHI).

AHanu3 ynpaBieHYECKO# NesTebHOCTH
o0BbeKTa H3yYEHHS (nmm ero
CTPYKTYPHOTO IOJpa3/IesiCHHs1): aHaIH3

OKCHepTHBIN aHanu3

KadecTBa u 3 PEeKTHUBHOCTH N
BBIMIOJTHEHUSI ~ OCHOBHBIX  (pyHKIMI 10 3amcen B
THEBHHKE IMPaKTUKAHTA
KaJI[pOBOTO u MHPOPMAITIOHHOTO
obecrieuyeHNsT OOBEKTAa HW3YUYEHUS WU
€ro CTPYKTYPHOTO NOJpa3eIcHuUsI.
BrinonHeHne oTAETbHBIX Henocpencteennoe
MPOU3BOJCTBEHHBIX 3aJaHUH HaOII0ICHYE
PYKOBOAHTEIEM ITPAKTHKHU OT
00pa3oBaTeabLHOr0
15 YUPEKICHUS 3a
BEITIOJTHEHUEM
oOyJaronmmMcs
MPaKTHYECKUX
3a1aHui
3. 3aka0uuTeNLHBI dTAN 38
O6paboTka u CUCTEMaTH3aIUsL HemocpencrBennoe
COOpaHHBIX MaTepHaoB TUTST HaOI0IeHe
COCTaBIICHUs OT4YE€Ta IO TIPAKTHKE B 28 PYKOBOJUTENIEM MPAKTHKH OT
COOTBETCTBHH C YTBEPKAEHHBIM IJIAHOM 00pa3oBaTeIbHOTO
YUpEeXKISHUS
Ocdopmnenne oT4éra TO MPAKTHKE B Henocpenctsennoe
COOTBETCTBUHN C MMPEABABIIACMBIMA Ha6HIO,HeHI/Ie
TpeGoBaHuAMH 10 PYKOBOJIHUTENIEM NPAKTHKH OT
00pa3oBaTenbHOTr0
YUpeHICHUS
AHanu3s oTuera
0 pe3yJbTaTam
MIPOXOKICHUS
MPaKTHUKY;
aHan3
3amuTa 0T4EéTa MO MPAKTHKE pe3yabTaToB
(nudPpepeHunpOBaAHHBIH 3alUTHI OTYETA 110
3a4éT) MIPaKTUKE U OTBETOB
Ha BOIPOCHI
PYKOBOJUTEIS
MPaKTUKH OT
00pa30BaTenbHOTO
YUpeKISHUS
Bcero 108
4.2 Pacnpeoenenue yueOHbvIx uacoe no pazoenam (Imanam) npaKmuKu
O0BEM MPAKTUKH B HEACIISIX 2
ITpogomKUTETPHOCTh 03HAKOMUTEILHOM MPAKTUKH B Yacax 108
[ToaroToBUTENBHBIN dTaIl 10




OCHOBHO dTaI 60

3aKIIFOUYMTENILHBIN dTall 38

By npoMeXyTOuHOH aTTecTaly 00y4aroIerocs au¢depeHIPOBAHHBIN 324¢T

5. OTyéTHbIe MaTepUaJIbI N0 MPAKTHKE
5.1.  Cmpyxkmypa u codeprcanue omuéma no npaKmuxe

Pe3ynbpTaToM npoxokaeHusl 03HAaKOMHUTEIbHOM MPAKTUKK SIBJISIETCS] COCTABICHUE OTUETA.
OTuéT MO NpakTUKE AOJDKEH MPEICTaBJIATh OINMCAaHME MPOJAETaHHOM paboThl M OTpakaTh
puoOpeTEéHHbIE 00YUAIOIIUMCS YMEHHS U HaBBIKU B IPOLIECCE MTPOXOKACHNUS 03HAKOMUTEIbHON
IIPAKTUKH.

OT1yétr 00 O3HAKOMHUTEIBHOW NPAKTUKE JODKEH OBITh BBIMOIHEH B 00BbEMe 25-30 crpanuil
MAaIlIMHOMMCHOrO TekcTa (0e3 yuéra npuioxenuit). OOpaszen TUTYJIBHOIO JHCTa OTYETA
npuBeaEH B [Ipunoxennn A.

OTuéT M0 03HAKOMMTENIBHOM MPAKTHUKE JIOJKEH OBITh COCTABIICH MOCIEAYIOLIEH cXeMe:

THUTYJBHBIN JIHCT;

OT3bIB Ha 00yYaroOIIErocs, NOAIMMCAHHBIA PYKOBOAUTENIEM MPAKTUKH OT 0a3bl MPAKTUKU
U 3aBepeHHbIN neuathio 6a3bl npaktuku (Ilpunoxenue B);

JIHeBHHUK MpaKTUKH, hopMa KoToporo npuseaeHa B [Ipunoxenuu b;

Coaepxanue;

Beenenue;

OcHoBHAasl 4YaCTh OTYETA;

3akjoueHue;

CnMcok MCnoIb30BAHHBIX HCTOYHMKOB;

IIpuinoxenus.

OTuéT 0 NPOXOXKACHUU MPAKTUKU JOJDKEH COJEp)KaTh TEKCTOBBIE, Ipaduueckue u
TaOJMMYHBIE  MaTepuaibl, OTpaXKalolllde  pelIeHHe  MPEAyCMOTPEHHBIX  MPOrpaMMOii
03HAKOMUTENbHOM MpaKkTUKH 3a1a4. [0 OKOHYaHNIO 03HAKOMUTEIBHON MPAKTUKU OTUET cAAETCS
Ha [IPOBEPKY PYKOBOAMTEIIO NMPAKTUKU OT By3a. OTUET O O3HAKOMMTEIBHON MPAKTUKE JOJKEH
OBITH MPOCMOTPEH W MOJNHCAH PYKOBOAMUTENEM OT 0a3bl MPAKTUKH W 3aBEPEH IedaTbio 0azbl
IIPAKTUKY (HAa TUTYJIBHOM JIUCTE).

OcnosHule s1eMenmbl CO0epHCAHUsl OCHOGHOU Hacmu Om4éma

«BBeeHUe» T0JKHO COAEpKaTh:

—  1IeJIb IPOXO0XK/IECHUS 03HAKOMUTENIbHOMN MPaKTUKH;

— TIepedeHb 3a/1a4, PEIIAEMbIX B XOJI€ MPOXO0KIEHUS 0O3HAKOMHUTEIBbHON MTPaKTUKY;

— OOBEKT U3yUyeHHS B XO/I€ MPOXOXKICHHSI 03HAKOMUTEIHHON PAKTHKY;

— MPEeAMET UCCIEI0BAHUS B XO/€ TPOXOKICHHSI 03HAKOMUTEIBHON IIPAKTHUKHY;

— OIpeleseHre METOJOB M3Y4YeHHUS B XOJleé HamucaHUs OT4YETa MO O3HAKOMUTEIbHOU

IIPAKTHKE;

— OIpeleseHre SMIUPUYECKOil 0a3bl, HCTIONb3YyEeMOM MpU HAMCAHUU OTUYETA.

O0vexmom N3y4eHUs B XOJ€ NPOXOXKAECHNUS O3HAKOMUTEIbHONW MPAKTUKU SBJISIOTCS OpraHbl
rocyaapctBeHHo Binacth P® wu cyObektoB P®, opraHbl MecTHOro caMOyINpaBJeHHUS,
rOCYyAapCTBEHHBIE U MYyHHUIMIAJIbHBIE NPEANPUATUS U YUPEKIEHUS, HHCTUTYTHI I'PaXIaHCKOIO
oOmiecTBa, OOIIECTBEHHbIE OpPraHMU3aIMKM, HEKOMMEpUECKHEe U KOMMEpYECKHEe OpraHH3alllH,
MEXIyHapOJHbIE OPraHM3alMM M MEKIYHApPOJIHBIE OPraHbl YIPaBJICHHS, WHbIE OPTraHU3ALNH,
NOJIpa3iesIeHus 10 CBA3SIM C TOCYJapCTBEHHBIMHU U MyHHMIIMIIAJIbHBIMU OpraHAMM U TpaXkJIaHaMU.

Ilpeomemom v3ydyeHusl B XOJ€ NPOXOKIAEHUS O3HAKOMUTEIBHON MPAKTHKH BBICTYINAET MX
JESATEIbHOCTh MO pa3paboTKe W peanu3allii yHpPaBJIE€HYECKHX PEIIEHUH U OCYILIECTBIICHUIO
yHpaBIeHYECKUX (YHKLUH.

B kauecTBE OCHOBHBIX MeMOEO006 WCCIEAOBAHUS MOTYT SIBISATHCSA: METOJ CHCTEMHOIO
aHaJIM3a U CUHTE3a, CTATUCTUYECKHE METO/IbI, METOJl KOHTEHT-aHaIn3a v JIp.

Imnupuueckaa Haza VccleOBaHUs BKIIOYAET MEPEUYEHb CTATUCTHUECKUX MaTEpHUasoB,
JAHHBIX  CTaTedl  MEepUOAMYECKOW medaTd, HH(POPMAIMOHHBIX CHUCTEM, JOKYMEHTOB



JIEJIOTIPOM3BOJICTBA M T. ., COCTaBUBIIUX OCHOBY AaHAJIMTHUYECKOM YacTH OTYETA TIO0
03HAKOMUTENLHOU MPaKTUKE.

O6béMm «BBeneHus» coctaBiser 2-4 cTpaHUIIBL.

Pa3zoenvt ocnosnoii wacmu omuéma

Pasgen 1: HopMaTUBHO-IIpaBOBOC M JOKYMEHTAIIMOHHOE OOCCIICUCHHE JCITCILHOCTU
00BEKTA U3YYEHHUS

Pazgen nmomkeH copepkaTh CIEIYIONIME OCHOBHBIC AJIEMEHTBI: KPAaTKOE H3JI0KEHUE M
aHaJIu3  TOJIO)KEHMH  OCHOBHBIX ~ HOPMATHBHBIX  JIOKYMEHTOB,  pPErjIaMEHTUPYIOIINX
YIPaBICHUYECKYIO IEATEIBHOCTD MO BBIMOJHEHUIO (DYHKIMI 00bEeKTa U3yUeHHUs (3aKOHBI, YKa3bl,
yCTaB, IMOJIOKEHUE O TMOAPA3IACICHUH, JIOJDKHOCTHBIE HWHCTPYKIMH, IITATHOE paclHUCAHUE,
KaJIPOBBIC IOKYMEHTHI).

Pazgen 2: Omnmcande M aHaau3 CTPYKTYphl M (YHKIMH 00bEKTa M3y4YeHHsS (HUIU €ro
CTPYKTYPHOI'0 IOAPa3ACIICHNS ).

Pazgen nomkeH copepxkaTh ClIeIyOIIMEe OCHOBHBIE 3JIEMEHTHI:

—XapaKTEPUCTUKY OpPraHU3alMOHHO-(YHKIIMOHATHFHON CTPYKTYpPhl OOBEKTa H3yUYCHHS
(cxema ¢ KOMMEHTAPHUSIMH U aHATH30M);

—HUCCleIoBaHNe (PYHKIMM M MOJTHOMOYMHA OOBEKTa HM3yueHHUs (WIM €ro CTPYKTYpPHOIO
MOApa3/ielieHus );

—ONuCcaHue U aHaIN3 (QYHKIIMOHAIBHBIX 0053aHHOCTEH PYKOBOJAMUTEIICH U CIICIIUATUCTOB.

Pazmen 3: AHalM3 yHOpaBICHUECKON JEATEIbHOCTH OOBEKTAa M3YYeHUs (WKW ero
CTPYKTYPHOI'0 IOAPa3ACIICHNS ).

Paznen moxeT BKJIIOYATHh aHanu3 KadecTBa U 3((HEKTHBHOCTU BBIMOJTHEHHUS OCHOBHBIX
GyHKIMI KaapoBOro M MHPOPMAIMOHHOTO oOOecreueHus: OoO0beKTa W3YUYEHHs] WU €ro
CTPYKTYPHOT'O MO/Ipa3/IeNICHHUS.

B «3akiaoueHun» K OTYETY OTPaKAIOTCSI OCHOBHBIE BBIBOJIBI, B COOTBETCTBHUU C
pelIeHreM 3a/1a4, OCTaBIEHHBIX BO «BBeneHU».

«3akioueHne» SBISETCS O0OOMICHHEeM OT4YéTa, MOATOMY OHO HE JOJDKHO HOCHUTH
aOCTPaKTHBIM XapakTep M COJEP)KaThb MaTepuajbl, HE TOJYYHBIIHE OTPaXCHHE B OCHOBHOM
TEKCTE OTYETA.

O0BEM «3aKIIIOUYEeHHS» COCTABISET 2-4 CTPAHMIIBI.

5.2 Tpebosanus k oghopmnenuio ocHoeHoll wacmu omuéma
5.2.1. O6uue mpedosanusn

TekcT JOKyMeHTa BBIMOJIHSAETCS HA OJTHOM CTOpoHE Oenoii (rucyeit) Oymaru popmara A
4 (210 x 297 MM) ¢ UCTIOIB30BAHUEM TMEPCOHATLHOTO KOMITBIOTEPA.

[Ipu BBIMOTHEHUH TEKCTa JOKYMEHTa C MTOMOIIBIO MEPCOHAIBLHOTO KOMIBIOTEPA CIETYET
coOiroaaTh ciaeayroue TpeOoBaHus:

— mpudr — Times New Roman, nauepranue — o0bI4HOE, pazmep — 14 1r;

— 1BeT mpudTa — YepHBIii;

— wmacmrab mpudta — 100%, natepsain mpudTa — OOBIYHBIHN, CMELEHHE — HET;
— BBbIpaBHUBAaHUE — [0 MIUPHUHE;

—  MEXCTpPOUHBI nHTEpBal — 1,5;

— KpacHas (riepBasi) cTpoka (a03arHsiii oretyn) — 1,5 cM;

— ABTOMATUYECKUU MEPEHOC CIIOB;

— pasmepsl noJiei: pasoe — 10 MM, BepxHee u HuxHee — 20 MM, ieBoe — 30 Mm.

Pa3pemaercs ucnonab30BaTh KOMIIBIOTEPHBIE BO3MOKHOCTH aKIEHTUPOBAHUS BHUMAHMS
Ha ONpENEICHHBIX TEpMHUHAX, (OpPMYyIax, OMNPEACICHUAX TMPUMEHSS MPUPTH pasHOU
TapHUTYPHI.

Omnevatku, OMUCKU U TpaduiecKre HETOYHOCTH, 0OHAPY>KEHHBIC B MPOIIECCe MOITOTOBKU
JIOKYMEHTa, JOIyCKaeTcs MCIPaBIsATh MOMYUCTKOW WIM 3aKpalluBaHHEeM Oelloil Kpackoil u
HAHECCHHEM Ha TOM K€ JIUCTE WCIPABICHHOTO TeKcTa (TpaduKu) MAIIWHOMHCHBIM WA
PYKOIIUCHBIM CrOcOOOM 4YepHOW macToil wiu Tymblo. [loBpexIeHus IHCTOB TEKCTOBBIX



JOKYMEHTOB, TIOMapKH W CIIEABl HE TOJHOCTHIO YAAJCHHOTO TNPEXHETro Tekcra (rpadukm) He
JIOITy CKaeTcsl.
5.2.2. Hymepauus cmpanuy

CrpaHulpl TOKyMEHTa CllefyeT HyMepoBaTh apaOCKUMH L(paMu, co0t0asi CKBO3HYIO
HyMEpAaIUIO [0 BCEMY TEKCTY, BKIItoUas npuiiokeHus. Homep cTpaHuLbl IpOCTABIIAIOT B LIEHTPE
HIDKHEH yacTu 1ucTta 6e3 TOUKH.

Tutynsnsiit muct u tuct « COAEPXKAHUE) BritouaroT B 0011y10 HyMepaluoo CTPaHHULL
noKkyMeHTa. HoMep cTpaHUIIbl HAa TUTYJIBHOM JINCTE HE NIPOCTABIIAIOT.

Nnmroctpanuu 1 Tabauibl, pacronokKeHHbIE Ha OTJEIbHbBIX JINCTaX, BKIIOYAIOT B OOIIYIO
HyMEpaLUIO CTPAaHULl JOKyMEHTA.

5.2.3. Cooepicanue

CopepxaHue BKIIOUAET BBEJICHUE, HAMMEHOBAaHUE BCEX pa3lelioB, I0APA3JENOB,
MIYHKTOB (€CJIM OHU UMEIOT HAUMEHOBAHUE ), 3aKJII0UYEHUE, CIIUCOK UCII0JIb30BAHHBIX HCTOYHUKOB
U IPWIOKEHNS C YKa3aHUEM HOMEPOB CTPAHHUL, C KOTOPbIX HAYMHAKOTCS 3TH DJIEMEHTHI
JIOKYMEHTA.

Cnoso «COJIEP)KAHUE» 3amuchiBaloT B BHUJE 3arojioBKa, CUMMETPUYHO TEKCTY (1O
LEHTPY ), IPONUCHBIMU OYKBaMHU.

HaumenoBanus paznenos, 3aronosku «BBEJIEHUE», «3AKIIFOUEHUE», «CITMCOK
NCTIOJIB3OBAHHBIX MCTOYHUKOBY», «ITPUJIOXEHUWA», BKItoueHHBIE B COAEpIKaHHE,
3aMuchIBalOT TponucHeiMU OykBamu. CnoBo «Paznen (rmaBa)» He nuinyT. HaumeHnoBaHus
MOJIpa3/esioB U MyHKTOB 3alUCHIBAIOT CTPOYHBIMU OyKBaMHU, KpOME IIEPBOM MPOMKUCHON. 3anuch
BBINOJHAKOT C YKa3aHMEM HOMEPOB pa3JelioB, IOAPA3[eloB U IyHKTOB. Eciu 3arosoBok
pazzena, mojpaszesia COCTOMT U3 HECKOJIBKUX CTPOK, TO CIEAYIOLIAsi CTPOKA BBIMOIHSIETCS O]
nepBoil OyKBO MpeAbAyIIel CTPOKH.

3aronoBku «BBEJIEHUE», «3AKJIIIOYEHUE», «CIIMCOK HCIIOJIbB3OBAHHBIX
NCTOYHUKOBy, «IIPMJIOKEHWS» HaunmHaoT mucath Ha YpOBHE HoMmepa HHUDpPHI
HAauMEHOBAaHMS pa3/ena.

Hudpsl, o603Havaromme HOMepa CTpaHUL, ¢ KOTOPbIX HayMHAETCs pasnen (IJiaBa) Win
nojpaszels, cleqyeT pacnonaraTb Ha paccrosHuu 10-15 mMm or kpas nucra, cobmronas
pa3paaHocTh Hugp. CI0BO «CTP.» HE MUIIETCS.

Mexny HanMeHOBaHHEM paszena (TJIaBbl) U HOMEPOM CTPAaHMIIBI MOXHO BBITIOJIHSTH
3aIl0JIHUTENb, HAIPUMEp, TOUKH.

5.2.4. Ilocmpoenue 0oKkymenma
CTpyKTypHBIMH 3JI€MEHTaMH JJOKYMEHTA SIBJISIOTCA:
1. TurynpHeIi TUCT (00pa3zen 0GpOpPMIICHHS TUTYJIBHOTO JIMCTA MPEICTABICH B MPUIIOKEHUH
A);
COJIepKaHuE;
BBEJICHUE;
OCHOBHAsl 4acTh;
3aKIII0YEHUE;
CIIMCOK HCIIOJIb30BAHHBIX HCTOUYHUKOB;
HPUIOXKEHUS.
CTpyKTypHbIE 3JIEMEHTHI JOKYMEHTa 2, 3, 4, 6, 7, 8 HEe HyMepyIOTCS.
Paznensl (rmaBsl), MoJpa3ienbl, MyHKTbl U HOJIMYHKTHI ClIeyeT HyMepoBaTh apaOCKUMU
mudpaMu ¥ 3alKCHIBaTh ¢ a03aIlHOTO OTCTyma. Pa3aensl (TIaBbl) TOMKHBI UIMETh MOPSAKOBYIO
HYMEpAaLUIO B IpejiesiaX BCEro TeKCTa.

Ilpumep—1,2,3 u .1

Homep mopapasnena wium IHyHKTa BKJIIOYAaeT HOMEp pas3fena M IMOPSAIAKOBBI HOMep
noJipa3zielia Win IyHKTa, pa3/eIeHHbIE TOUKOM.

Ilpumep — 1.1, 1.2, 1.3 u .1

Howmep noanyHkTa BKIIOUaeT HOMEp pazjiena, mojapaszesa, MyHKTa U MOPsSIKOBbIM HOMED
HOJIYHKTA, pa3eeHHbIE TOUKO.

Noabkown



Ilpumep—1.1.1.1,11.1.2,1.1.1.3 uT.1.

[Tocne Homepa paznena (r1aBbl), TOApa3ena, MyHKTa U MOJIMYHKTa B TEKCTE TOUKY HE
CTaBSIT.

Ecnan pasnen cocTOUT TOJIBKO M3 OAHOTO MOJApa3zesia, TO MOApa3/iesl HE HyMepyeTcs.
Ecnu mogpaznen uMeeT TOJIbKO OJIMH MYHKT, TO MyHKT HE HYMEPYETCSI.

BHyTpH myHKTOB U OJAMYHKTOB MOTYT OBITh MPUBEACHBI Niepeuncienus. [lepen kaxapim
MEePEYHCIICHUEM CIeayeT cTaBuTh aeduc. [Ipn HE0OX0IUMOCTH CCHIIKA B TEKCTE JOKYMEHTA Ha
OIHO U3 TEPEUUCIICHU, Tepel KaKIbIM IEPEYUCICHHEM CTaBsIT CTPOYHYI0 OykKBY (3a
UCKIIIOYeHneM €, 3, 0, T, b, U, Bbl, b), MOCIE KOTOPOW CTaBUTCS CKOOKa. [yt manmpHeimen
JIeTalu3aluyd TePeUYucIeHU HeoOXOAMMO HCIIONb30BaTh apaOckue HU(pPBI, MOCIe KOTOPBIX
CTaBUTCS CKOOKa, a 3aIMCh MTPOU3BOAUTCS C a03aI[HOTO OTCTYIIA, KaK TTOKA3aHO B MPUMEPE.

Ilpumep

a)

6)

1)

2)

B)

Kaxxpiii myHKT, HOAIMYHKT U NepeUUCICHIE 3aIUChIBAIOT ¢ a03alHOro orcryna. Pa3aensl
(rmaBbl), MOApa3Ieibl JOKHBI UIMETh 3arofoBKU. [IyHKTBI, Kak MPaBHUIIO, 3aT0JIOBKOB HE UMEIOT.

3aronoBKu paszaenoB (r71aB), MOAPA3JeiOB M IYHKTOB ClIeyeTHedararb ¢ ad3arfHoro
OoTCcTyma. 3arojloBKM pa3fenoB (T7aB) TMeYaTaloTCs MPOMHCHBIMU OYKBaMH, 3aroJIOBKU
MOJPA3/IENIOB TIeYaTaloT CTPOYHBIMUA OYKBaMH, KpOMe TEpPBOW MPOMHCHON 0€3 MOT4epKUBAHMSL.
Touka B KOHIle He cTaBUTCs. Eciu 3aroioBKHM pa3lieloB COCTOAT U3 JBYX MPEATIOKEHUM, HX
pa3aensoT TOUYKOM.

[TepeHOCHI CI0B B 3aroJIoBKax He JOMYCKAIOTCS.

Paccrostnue Mexay 3aroJloBKOM M TEKCTOM JIOJDKHO OBITh PAaBHO 3MEXKCTPOUYHBIM
uHTepBanam (3anaercs unrepBaioM 30 nt). PaccrosiHre Mexay 3aroioBKoM pasjena (TJIaBbl) U
nojpaszienia — 2 MEXKCTPOUHBIX MHTEpBaia (3amaercs mHrepBajioMm 20 nt). Paccrosnue mexmy
TEKCTOM U 3aroJIOBKOM CIEAYIOLIEro Mojapasfena — 3 MEXKCTPOYHBIX HHTepBaia (3amaercs
uHTepBasgom 30 nr).

3aronoBku «BBEJEHUEy», «COIEPXAHUE», <«3AKIIIOYEHUE», «CIIMCOK
HUCIIOJIB3OBAHHBIX MCTOYHHWKOB)» BBINOJHAIOT CUMMETPUYHO TEKCTY (MO IEHTPY).
3aroyioBKU Moipa3/iesioB (IIyHKTOB) BBIOJHAIOT I10 JIEBOMY Kpato ¢ ab3aI[HOro OTCcTyIma.

Kaxnpiii paszgen (riaBy) TEKCTOBOIO JOKYMEHTA CIIEAYE€T HAauMHATh C HOBOIO JIMCTa
(cTpaHuIIb).

3aroyIoBKM IOAPA3JEIOB, IyHKTOB, MOAMYHKTOB HE JOJDKHBI BBINOJNHSATHCS B KOHIIE
JUCTa, HEOOXOUMO, YTOOBI 32 HUMH CIIEZI0BAJI0 HECKOIBKO CTPOK TEKCTA.

5.2.5. Hnnrwocmpayuu

Nnmoctpanun (ueptexu, rpaduku, cXeMbl, KOMIBIOTEPHBIE PACMEYaTKH, JUArPaMMBI,
(OTOCHUMKH) CIIEAyeT pacroiarath B JOKyMEHTE HETOCPEJACTBEHHO IOCIEe TEKCTa, B KOTOPOM
OHM YNOMMHAIOTCS BIEpBbIE, MU Ha cliefymomel ctpaHuie. WMnmoctpanuu MOryT ObITH B
KOMIIBIOTEPHOM HCIIOJHEHHH, B TOM YHUCIIE€ U IBeTHble. Ha Bce miumtocTpaiuu JOJKHBI OBITh
CCBUIKU B JJOKYMEHTE.

DOTOCHUMKH pa3MepoM MeHbIne hopmaTa A4 HOIKHBI OBITH HAKJICEHBI HA CTAHIAPTHBIC
JUCTHI Oemoii Oymaru.

WNnmoctpanun 0603HayatoT ciaoBoM «PHCYHOK», KOTOpoe moMemniaercs MoJl HUMH IO
LHEHTPY, HyMEpYIOTCs apaOCKUMH IU(ppaMu CKBO3HOW HyMmepalue win nudpaMu B mpenenax



OJIHOTO pa3zfefia 3a HUCKIIOYEHHEM WUIIOCTpAalui, NPUBEACHHBIX B MpHIOKeHUsx. Homep
PUCYHKa COCTOMT M3 HOMEpA pasfella M IOPSIIAKOBOIO HOMEpa WUIFOCTPALMH, pa3[eJIeHHBIX
TOYKOM.

Ilpumep

Pucynoxk 2.1 (BTopoii pazaesn, nepBblii pUCYHOK).

Ecnu pucyHok onuH, To oH o0o3Havaercs «PucyHox 1»

WnmocTtpanuu, npu HEOOXOIUMOCTH, MOTYT UMETh HAUMEHOBAHUE U IMOSICHUTENIbHBIC
JnaHHble (moJpucyHOuHbI TekcT). CioBo «PHuCyHOK» M HaMMEHOBaHUE IOMEILAIOT I10CIIe
HNOSCHUTENbHBIX JAHHBIX M pacHojararoT ciexyromuMm obpasom: Pucynok 1 — Crpykrypa
aIMUHHMCTpPAllMM MYHULUIAIBHOrO oOpa3zoBanus. MmocTpanuu —KaXaoro MPHIIOKEHUs
0003HAyYalOT OTAEIbHOM HyMmepauueil apabckumu nudpamu ¢ jgobaBieHueM nepen Ludpoi
o0o3HaueHust npuioxenus. Hanpumep, Pucynok A3.

[Ipu ccplnkax Ha WILTIOCTpPALMK CIEAYET IUCATh «...B COOTBETCTBUU C PUCYHKOM 2» IIPU
CKBO3HOW HYMEpAIMU M «...B COOTBETCTBUM C PHUCYHKOM 1.2» mpu Hymepauuud B Ipeaeiax
paszznena.

5.2.6 Tabauuwt

Ta0nuiel IPUMEHSIOT JUIs TydIleil HarJIAAHOCTH U Y00CTBa CpaBHEHUs ITOKa3aTeneil.

Tabnuiy cienyeT pacnojiarath B JOKyMEHTE HEITOCPEACTBEHHO MOCIIE TEKCTa, B KOTOPOM
OHA YIIOMUHAETCS BIEPBbIE, MM HA CIEAYIOLIEH CTpaHUIIE.

HasBanue tabnuupl ciieqyer nomemars Haja Tabnuiel ciesa, 0e3 ad3alHOTo OTCTyINa B
OJIHY CTpPOKy ¢ e€ HoMepoM uepe3 Tvpe. Ilpu mepenoce yactu TabIUIBl HA3BaHUE MOMEIIAIOT
TOJIKO HaJl IEPBOM YacThIO TAOIHIIBI.

Ha Bce TaGauubl A0JKHBI OBITH CCBUIKM B JOKyMeHTe. Ilpu cchuike ciemayeT mucartb
cioBo «Tabnuuay ¢ ykazaHueM e€ Homepa.

TaGnuupl ¢ GOMBIIMM KOJMYECTBOM CTPOK JIOMYCKAeTCs MEPEHOCUTh Ha JAPYrod JIMCT
(ctpanuity). [lpu mepenoce yacTu TaOnMIBI Ha ApYyro Juct cioBo «Tabmuia» u HOMED €&
YKa3bIBalOT OJUH Pa3 CJeBa HaJl MEepBON YacCThIO TAOIUIIBI, HAJ APYTUMH YacTAMHU TaKXkKe cleBa
numyT ciaoBo «lIpomomkeHne» u ykaspiBaloT HoMmep TaOnuubl, Hanpumep: «lIpomomkxenue
Tabmuub! 1». B kax10i yacTu NOBTOPSIOT rOJIOBKY TaOIMIIBI.

Tabnuua -
HOMED Ha3BaHUE TaOIUIIbI

TOJIOBKaA

N

OOKOBHK

JlomyckaeTcst moMenarh TadauIly BAOIb JJIMHHOW CTOPOHBI JINCTA JOKYMEHTA.

Tabmuiel ¢ OONBIIUM KOIUYECTBOM Tpad AOMyCKAeTCsl NEIUTh HA YacTH M MOMEIATh
OJIHy TOJl Ipyrod B mpefenax onHOM cTpaHuubl. Eciau cTpoku u rpadsl TaOIUIbl BBIXOAAT 3a
dopmar cTpaHuIlbl, TO B MEPBOM CIy4yae B KaXKIOH 4acTU TAOJIHIIBI MMOBTOPSETCS TOJOBKA, BO
BTOPOM CJTydae — OOKOBHK.

Ecnu noBropstonmiicss B pa3HbIX CTpOKax rpadpl TaOIUIBI TEKCT COCTOUT U3 OJHOTO
CJIOBa, TO €T0 TOCJE MEPBOTr0 HAIMMCAHUS JIOMYCKASTCS 3aMCHATh KaBBIYKAMU; €CIIA U3 JIBYX U
Oornee cIOB, TO TpU TEPBOM MOBTOPEHUHM €ro 3aMeHsoT cinoBamMu «To xe», a mamee —
kaBblukaMu. CTaBUTh KaBBIYKA BMECTO TIOBTOPSIOMIMXCS  1U(pP, MapoK, 3HAKOB,



MaTeMaTHYECKUX CHMBOJIOB HE Jomyckaercs. Ecnu mudpoBbie WM HHbIE TaHHBIE B KAKOW-THO0
CTpOKE TabIUIbl HE PUBOMISIT, TO B HEH CTaBAT MPOUEPK.

Tabnuupl, 3a WCKIIOUYEHHEM TAaONHIl TPHIOKEHHH, CIeIyeT HyMepoBaTh apaObCKUMU
nudpamMu CKBO3HOM Hymepanueit. JlomyckaeTcst HymMepoBaTh TaOIUIlBl B Mpeneiax pasaena. B
ATOM Ciy4ae HOMEp TaOJNHWIBI COCTOUT W3 HOMEpa pasjesia M MOPSAKOBOTO HOMEpa TaOJHIIBI,
pa3JeJIEHHBIX TOYKOM.

Ilpumep

Tabnuua 2.1 (BTOpO#t paszaen, neppas Tadbauia)

Tabmuipl TpuiIoKeHUH 0003HAYAIOT OTACIBHOW HyMepamueidl apaOckumu mudpamu C
nobapiieHueM rnepen Hudpoit o6o3nauenus npuioxenus. Hampumep, «Tabnuna B. 1», ecnu ona
IpUBE/ICHA B IPUJIOKEHUH B.

3aros0BkH rpadu CTPOK TaOIUI celyeT MUCATh C MPOMUCHON OyKBbI B €MHCTBEHHOM
YHClie, a MOA3aroJ0BKH rpad — co CTpOYHON OYKBBI, €CJIM OHU COCTABJIAIOT OJHO IPEIOKEHHE C
3aroJIOBKOM, WJIM C MPOMUCHON OYKBBI, €CIIM OHM UMEIOT CaMOCTOSATENIbHOE 3HaueHue. B koHie
3aroJIOBKOB U I10J13ar0JIOBKOB TaOJIMI] TOUKA HE CTaBUTCA. Pa3/iensTh 3aroJIoBKH U M10/13ar0JIOBKU
CTPOK M rpad OUaroHajbHBIMM JIMHUSAMH HE JOMycKaeTcs. ['ojoBKa TaOMMIbl JOJIKHA OBITH
OTJIEJIeHA JIMHUEN OT OCTaJIbHOM YacTu TaOJaMIIbl.3arojI0BKU rpad, Kak MpaBuilo, 3allUChIBAIOTCS
napajjieNibHO CTpokam Tabmuipbl. [Ipy HE0OXOAMMOCTH JOMYCKaeTCsl MepHeHIAUKYIISPHOE
pPacoJIoKEeHUE 3aroJ0BKOB rpad.

TabGnuuel cneBa, chmpaBa M CHU3Y OIPAHWYMBAIOT JIMHUAMH. [ OpU3OHTaNbHBIE U
BEPTUKAJIbHbIC JINHUHU, pPa3TpaHUYMBAIONINE CTPOKHU, JONYCKAeTCsl HE IMPOBOJUTH, €CIH HX
OTCYTCTBUE HE 3aTpyAHsET Nojb3oBaHue Tabnuueil. [lpudt Tabmuipsl, BKIOYas ee 3arojoBOK,
ycTaHaBlMBaeTcss Ha 1-2 pa3mepa (UT) MEHbIIE MpPUPTa OCHOBHOTO TEKCTA; MEKCTPOUYHBIMA
UHTEpBaJl B Tabnuuax cocrasiser 1,0.

5.2.7. IIpumeuanun u cHocKu

[Ipumevanus U CHOCKH MPUBOJAAT B JTOKYMEHTAX, €CIM HEOOXOAMMBI MOSCHSIOMINE WIN
CIpaBOYHBIC JaHHBIE K COJCPXKAHUIO TEKCTa, Tabmiwi, Tpaduueckoro Mmatepuana. CioBo
«IIpumeyanue» crienyer mneyaTarb C MNPOMHUCHON OykBbI ¢ ab3ama M HE MOJYEPKUBATE.
[Ipumeyanue cieayeT MOMENIaTh HEMOCPEACTBEHHO TOCIE TEKCTa, TpaHuyecKkoro Marepuana
win Tabnunpl. [lpumeuanune k Tabnuie mNOMENMIAlOT B KOHIE TaOMUIBl TMOJ JIMHHUEH,
oOo3Havaromeil okoHuaHue Tabnuubl. [Ipumedanus k Tabiuie 1erecooOpa3Hbl JHIIb B TEX
CiIy4asiX, KOTJJa OHH OTHOCSTCS K HE3HAUUTeIbHOW YacTU CTPOK, JIMOO KOMMEHTHUPYIOT,
MOSICHSIIOT, JIOMOJHSIOT TO WIM HMHOE MECTO TaOJuIlbl, OTJENbHBIE YMCIA HWJIN TEKCTOBBIE
anemeHnThl. Eciu mpumedanue onHo, TO mociie cioBa «lIpumedanue» cTaBUTCA TUPE U
npuMeYaHue neyaTaeTcsi ¢ nponucHo OykBel. OHO MpuMeyaHue He Hymepyercs. Heckonbko
MpUMEUYaHUl HYMEpYIOT MO MOpsAKy apabckumu Iudpamu Oe3 mpocTaBieHuss Touku. [lpu
HEOOXOIMMOCTH JIOTIOJTHUTEIHHOTO TMOSCHEHHSI B JIOKYMEHTE €ro JOMmycKaeTcss opopMisTh B
BUJIE CHOCKHM. 3HaK CHOCKHM CTaBSIT HEMOCPEACTBEHHO IOCIE TOTO CJIOBa, YHCIa, CUMBOJIA,
IPEUIOKEHUS,, K KOTOPOMY JaeTcs IOSICHEHHE. 3HaK CHOCKHM BBIIOJIHAIOT HAJICTPOYHO
apabckumu nudpamu co ckookoil. Jlomyckaercs BMecTo Hudp BBHIIOIHATH CHOCKHU 3BE3J0YKaMU
«*». IlpumensTh Oosiee Tpex 3Be370YeK Ha CTpaHMIe He Jomyckaercs. CHOCKY pacroyaraimr B
KOHIIE CTPaHMIIBI C a03allHOTO OTCTYMA, OTIAENSISI OT TEKCTa KOPOTKON TOPU30HTATBHON JIMHUEH
cieBa. CHOCKy K TaOJMIle pacroyiaraloT B KOHIE TaOJHIBI MOJA JHHHUEH, 0003Haudaroen
OKOHYAHUE TaOJIHIIBI.

5.2.8. Ccevinku

B TexkcToBOM JOKYMEHTE MOMYCKAarOTCSl CCHUIKM Ha JaHHBIM JOKYMEHT, CTaHIapThl,
JTOKYMEHTHI (Oubmuorpaduueckne ccoiikn). [Ipy CChIIKAX Ha pa3Aeiibl, MOAPA3ICIIbl, MyHKTHI
JTOKYMEHTa CIIeZlyeT YKa3blBaThb UX MOPSAIKOBBIM HOMEp, HANpPUMEP: «...B pasfene 2», «...B
noapazaene 3.1», «...B myHkte 1.3.2». I[lpu cchuikax Ha CTaHAAPT YKa3bIBAIOT TOJBKO €T0
o0o3HaYeHHE.

[Ipn ccbulkax Ha WJUTIOCTPALMH CIIEAYET MUCATh «...B COOTBETCTBHM C PUCYHKOM 1.
Ecnu B TexcTe mpUBOIUTCS TONBKO OJHA WIUTIOCTpAIUsi, OJHO MPHUIIOKEHHE, TO B CCBLIKE



yKa3bIBaeTCA: «...B TaOMUIE», «...Ha PUCYHKE», «...B npuioxeHum». [Ipm ccbuikax Ha
npuioxkeHus cienyer mnucath (cMm. Ilpunoxenue A, C. 64). mpu cchulkax Ha Tabuuuy B
npuiioxkeHun ciuenyer nucatb (cMm. Ilpunoxenue A, tabmuma A. 1, C. 64). Ccpuiku Ha
UCTIOJIb30BaHHbIE MCTOYHUKHM M JOKYMEHTHI CIEIyeT yKa3blBaTh MOPSJIKOBBIM HOMEPOM, IOJ]
KOTOpPBIM MCTOYHUK 3HAYUTCS B CIIMCKE MCTOYHUKOB U JMTEPATYphl, B KBaJpaTHbIX CKOOKax, B
HEOOXOAMMBIX CIIydasix C yKa3aHWeM CTpaHuIbl, Hanpumep: [18] wmu [18, C. 76].

5.2.9. Cnucok ucnonb306anHbIX UCHIOYHUKOG

CHucoK HCIOMB30BaHHBIX HCTOYHHMKOB OQOpPMIISETCS OAHMM H3 TpexX CcHocoOOoB: B
MOPSAJIKE TMOSIBICHUS CCHUIOK HAa MCTOYHHKU B TEKCTE JOKyMEHTa; B aji)aBUTHOM IMOpPSAKE; B
PEKOMEH1yEMOH TOCJIE0BATEIBHOCTH PACIIOI0KEHUS HCTOYHUKOB 10 CTENIEHU UX 3HAYUMOCTH.
Csenenusi 00 MCTOYHMKAX CleAyeT HymMepoBaTh apaOCKUMU LudpaMu 0e3 TOUYKH B KOHLE U
neyaTarhb ¢ ad3aIHOro OTCTYyIIA.

[Ipu  odopmneHun  cnucka  HUCIOJIB30BAHHBIX ~ HMCTOYHUKOB  PEKOMEHIyeMmast
II0CJIEZI0BATEIBHOCTD UX PACTIONIOXKEHUS CIEAYOMAs:

1. HopmaTuBHO-IIpaBOBbIE AKTHI.
2. BenoMcTBeHHbIE METOUYECKUE YKA3aHUS, IOJI0KEHUS, HHCTPYKIMH, TIPUKA3bI.
3. HCTOYHMKH CTAaTHCTHYECKUX JAHHBIX.
4. Kuuru u cratbu.
5. HeonyOnukoBaHHbBIE TOKYMEHTHI:

— OT4YeThl O HAYYHO-HMCCIIEI0BATENbCKUX paboTax;

— IEpeBObI;

— JIUCCepTalMu.
6. Kuuru u crathy, omyOIMKOBaHHBIE HA HHOCTPAHHBIX SI3bIKAX.
7. DnextpoHHBIC pecypchl Internet

5.2.10. IIpunoscenusn

[Tpunoxenus opopMISIIOTCA KakK MPOJOKEHHE JaHHOTO JIOKYMEHTa Ha MOCIETyHOIUX
ero JMcTax. B TeKcTe OKyMEHTa Ha BC€ NPUJIIOKEHHS JOJDKHBI OBITh JaHBI CCHUIKH.
[TpunoxeHus pacroyaraloT B TOpPAJKE CChUIOK Ha HUX B Tekcre jAokymeHTta.Kaxmoe
IPUIIOKEHUE ClieAyeT HauyuHaTh ¢ HOBOHM cTpaHMubl. [IpuiiokeHHne JOIKHO MMETh 3arojioBOK,
KOTOPBIA 3aMUCBHIBAIOT CUMMETPUYHO OTHOCHTEIBHO TEKCTa C MPOMHCHON OYKBbI OTIEIbHOMN
CTPOKOM.

[Ipunoxxenus 00603Ha4YarOT 3arjaBHBIME OyKBaMU PYyCCKOTO ayiaBuTa, 32 UCKIOYEHUEM
OyKB E, 3, VI, O, 4, b, bl, 'b. Ilocne cnoBa «[Ipunoxenue» cieayer OykBa, 0003HaYaIoNMas €ro
nocie0BaTelbHOCTh. B cilydae mMonHOro wucrnoib3oBaHus OykB andaBuTa JOMyCKaeTcs
0003HayaTh MPUIIOKEHUS apaOCKUMHU LTUPpaMu.

[Ipunoxenus, npu HEOOXOAUMOCTH, JIOMYCKAETCs TNEPEHOCUTh Ha JIPYrol JHCT
(ctpanuny). Ilpu mepeHoce 4acTH NpUIIOKEHUS HA Apyroil nuct cinoBo «lIpumoxkeHue» u ero
OykBeHHOE 0003HaUeHHE (HOMEp), a TAaK)KE Ha3BaHUE YKa3bIBAIOT OJUH pa3 M0 LEHTPY CTPaHUIIbI
HaJ TEpPBOM YacTbIO NPUIIOKEHUS, HAJ APYTMMHU YacTAMM TakKe IO LEHTPY MMIIYT CIOBO
«IIponomxkenuey» M yka3blBalOT HOMep npuioxeHus, Hanpumep: «IIponomkenue [Tpunoxenus
A». TekcT KaxJI0ro NpUIOKEHUs, TP HEOOXOTUMOCTH, MOXKET OBITh pasJelieH Ha pasJelibl U
M0JIpa3elibl, KOTOpble HyMEPYIOT B Ipeeax KaxX/a0Tro MpUI0KEHUs.

6 Iopsiok NpeoCcTaBIeHUs 0TYETA MO MPAKTHKE

B mocaennuii 1eHb OKOHYaHUS TMPAKTUKH OOydaromuecs oO0si3aHbI MPEACTaBUTh OTUYET
IO MPAKTUKE, OT3BIB C MECTA MPAKTUKHU, 3aBEPCHHBIC TIEUaThI0 0a3bl MPAKTUKH.

[lo pesynbraTaM O3HAKOMUTEIBHOW MPAKTUKH OpPraHU3yeTCsl 3alluTa OT4eTa O ee
MPOXOXKJICHUH. 3alUTy OTYETa MPUHUMAET PYKOBOJMUTENh O3HAKOMHTEIIBHOW MPAKTUKU OT
KadeIpbl yHUBEpCUTETA U OLICHUBAET €€ M0 MATUOATIILHON CUCTEME.

K 3ammre npenactaBisitoTCs TONBKO T€ OTYETHI, KOTOpBIE JOMYIIEHbI PYKOBOJIUTEIEM
NPaKTUKU OT yHHBepcuTeTa. B mporiecce 3ammThl 00y4aromUNCs MOJKEH KpPaTKO H3JI0KUTH



OCHOBHBIE PE3yJIbTAaThl MPOJEIaHHON pabOThl M CIENYIOLUIME W3 HUX BBIBOJBI. 3allliTa OTYETa
npeaycMaTpuBaeT 1udGepeHIMPOBaHHYIO OLIEHKY, KOTOpasi BBICTABIISIETCS HA TUTYJIBHOM JIUCTE
oTyeTa IO TMpPaKTUKE, B 3a4ETHO-dK3aMEHAIIMHHYIO BEIOMOCTb, 3aYETHYIO KHHKKY
oOyuaromierocsi, HpUpaBHUBaeTCs K AUPPEepeHIUPOBAHHBIM 3ayeTaM 10 TEOPETUUYECKOMY
00YUYEHHIO U YUYUTHIBACTCS NIPU TIOJIBEICHUN UTOTOB OOIIEH yCIIeBaeMOCTH 00yJarOIIeroCs.

7 MOH] OLEHOYHBIX CPeACTB /I MPOBeJeHHs MPOMEKYTOUYHOH aTTecTAUM
o0yyaromxcsi 10 NPaAKTHKe

@DOHJ OLICHOYHBIX CPEACTB VISl POBEACHHS IIPOMEKYTOYHOM aTTECTAIMK 00YYarOIIHXCs
10 03HAKOMHUTEJIPHON TIPAKTHKE TPECTABIICH B MIPHIIOKEHNUN K pabodei mporpaMMe MpakTUKA U
BKJIIOUYAET B CCOs:

— TMepeYeHb KOMIIETEHIUH C yKa3aHWEM STaroB MX (OPMHUPOBAHUS B MPOIECCE OCBOCHUS
00pa30BaTesIbHOI POrpaMMBbl;

— OIMCAaHHE TOKa3aTelIel U KPUTCPUEB OLICHUBAHUS KOMIIETECHIIMNA HAa PA3IMYHBIX dTarax
ux (popmMHupoBaHUS, ONMUCAHUE IITKAT OLIEHUBAHUS;

— THUIOBBIC KOHTPOJBHBIC 33JlaHUSl WIM MaTepHalibl, HEOOXOIUMBIC NIl OIICHKH 3HAHUH,
YMEHHUN, HAaBBIKOB M (WJIM) OIBITA JESITEIBHOCTH, XapaKTEPU3YIONIUX ATallbl (GOPMHPOBAHUS
KOMIICTCHITU;

— METOJHMYECKHE MaTepPUAIbI, ONPECSISIFOIINE POIEAYPhl OIICHUBAHUS 3HAHWN, YMEHUH,
HaBBIKOB MW (WJIM) OIBITA JEATEIBHOCTH, XapaKTepU3YIOIIMX dTamnbl  (GopMUpoBaHUS
KOMIICTCHIIUH.

8 Pexomenayemas jqureparypa

8.1 Ocnoenan numepamypa

1. TocymapcTBeHHOE W MYHHIIMITAIIBHOE YIIpaBiieHHne [DNeKTPOHHBIN pecypc]: y4eO.-TIpakT.
nocobue / B. B. Kpynenkos, H. A. MawmenoBa, A. A. MensaukoB, A. KpuBosa. -
Mocksa: EBpa3zuiickuii OTKpbITBIH HHCTUTYT, 2012. - 335 c. - ISBN 978-5-374-00183-9.
Pexxwum noctyma: http://www.biblioclub.ru/index.php?page=book&id=90963

2. Moucees A. JI. MyHununaibHOe yrpaBieHHue [DNeKTPOHHBIN pecypc]: yuel. mocoodue /
A. JI. Moucees, JI. B. MockoBueBa, A. C. llypymnosa. - Mocksa: FOuutu-/lana, 2012. -
160 c. - ISBN 978-5-238-01899-7. Pexum JOCTYTIA:
http://www.biblioclub.ru/index.php?page=book&id=116721

3. Xapuenko E.B. Cucrema rocyaapcTBEHHOTO0 M MYHUIIMIAIBHOTO YIPABIEHUS: yueOHOE
nocodue. — M.: Knopyc, 2009. — 272 c¢. — (4nTanbHbIi 3a1 — 3 9K3eMIUIApa, A0OHEMEHT —
5 9K3EeMIUIAPOB)

4. Yupkun B.E. Cuctema rocyJapCcTBEHHOTO W MyHHUIIMIIAIBHOTO YIPABJICHUS: YIYCOHUK. —
M.: Hopma, 2008. — 448 c. — (aboHeMeHT — 44 dK3eMILTsIpa)

8.2 /lononnumenvnas numepamypa
1. KpynenkoB B. B. , Mamenosa H. A., MensnukoB A. A. , KpusoBa T. A.
l'ocynapcTBeHHOE ¥ MYHHUIIMTIAIBHOE YIpaBiieHWe [DJEeKTpOHHBIH pecypc]: YueOHO-
npakTuyeckoe mocobue. - M.: EBpasmiickmii OTKpbITBIH uHCTUTYT, 2012. - 335 c. Pexum
noctyma: http://www.biblioclub.ru/index.php?page=book&id=90963
2. Myxaes P. T. Cucrema TrocygapCTBEHHOTO W MYHHIMIAIBLHOTO YIPABJICHUS.
[OnexTpoHHblii pecypc]: YueOHuk. - M.: FOnurtu-Zana, 2012. — 576 ¢ Pexum poctyna:
http://www.biblioclub.ru/index.php?page=book&id=117910

8.3. Memoouueckue yxazanus
®pymak U.B. TlpakTuka 1o mojaydeHH0 MEePBUYHBIX MPOQPECCHOHAIBHBIX YMEHUM W HABBIKOB
(yueOHasi): MeToaudeckne yKa3aHWs [0 OPTaHW3allMd W TPOBEICHUIO TPAKTHKU IS


http://www.biblioclub.ru/index.php?page=book&id=117910

oOyyaromuxcsl 1o HampasieHuto noarotoBku 38.04.04 I'ocynapcTBEHHOE M MYHMIIMIIAIBHOE
ynpaBieHue (ypoBeHb
maructpatypsl) / 1.B.®pymak. — [lerponasiosck-Kamuarckuii: Kamaatl TV, 2016. — 23 c.

9 Ilepeuenb  pecypcoB  HMHGOPMALMOHHO-TEIeKOMMYHUKAIIMOHHOH  CeTH
«HHTepHeT

1. Hayuno-nonutnyeckuil xypHasn «l'ocymapcTBeHHas ciayxO0a» [DneKkTpoHHBIH pecypc].
Pexxum moctyna: http://www.mgs.rags.ru/content/archives_journals/

2. XKypnan «Bompocsl TocyJapCTBEHHOTO ¥ MYHUIIUIIAIBHOTO YIIPABICHHUSD» [ DIEKTPOHHBII
pecype]. Pexxum noctyma: http://vgmu.hse.ru/

3. DNeKTpOHHBIH Hay4HbIl JKypHasl «l'ocyaapcTBEeHHOE yIHpaBieHUE. OIJIEKTPOHHBIN
BECTHHK» [DnekTpoHHbIH pecype]. Pexxum mocrtyma: http://e-journal.spa.msu.ru/

4. Hayunblii xypHan «Bompockl rocyJapCTBEHHOIO M MYHUIMIAIBHOIO YIPABICHHUS.
Public administration issues» [DneKTpOHHBII pecypc]. Pexum
nocryna:http://comobzor.ru/registers/media/pi-fs-77-52402-voprosy-gosudarstvennogo-i-
munitsipalnogo-upravleniya-public-administration-issues

5. Kypnan «lIpakTuka MyHHLIMIAIBHOTO YyNpaBieHUs» [DIEeKTpoHHBINH pecypc]. Pexxum
nocrtyma http://www.gkh.ru/journals/2487/

6. Hayuno-unpopmannoHHslil xypHan «Bompockl ynpasieHus» [DJeKTpOHHBIA pecypc].
Pexxum noctyna: http://vestnik.uapa.ru/ru-ru/rubrics/

7. Kypnan «ARS ADMINISTRANDI» («MckyccTBO ympaBieHus») [DIeKTpOHHbIN
pecypce]. Pexxum pocrtyma: http://ars-administrandi.com/

10 IlepeyeHb MH(POPMALMOHHBIX TEXHOJIOTMii, HCIOJIb3yeMbIX NPH OCYLIECTBJICHUU
o0pa3oBaTe/IbHOr0 mpolecca MO NPAaKTHKe, BKJIKYasi IepeYyeHb MPOrPaMMHOIO
obecrniedyeHUs1 1 MH(POPMAITMOHHO-CIIPABOYHBIX CHCTEM

10.1 Ilepeuensv ungopmayuoHnbIX MEXHONOUN, UCHONBIYEMBIX HPU OCYULECMEIEHUN

obpazoeamenvnozo npoyecca

— DJIEKTpOHHBIE 00pa30oBaTeNbHbBIE PECYPCHI, IPEICTABICHHBIE B 1. 9 paboyeil mporpaMmel;

— HCIOJIb30BaHUE CIIANUI-IIPE3CHTALIAN;

— W3yuYeHHEe HOPMATHUBHBIX JOKYMEHTOB Ha O(UIMATBbHOM caiiTe (emepanbHOro opraHa
MCIIOJTHUTEINIbHOM BIIaCTH, MPOPabOTKa JOKYMEHTOB;

— UHTEpaKTHUBHOE OOIIeHHEe ¢ OO0y4YalouMMHUCS U KOHCYJIbTHPOBAHHE IOCPEICTBOM
AIEKTPOHHOMU MOYTHI.

10.2 Ilepeuenv npozpammmnozo obdecnedeHusn, UCHOIL3YEMO20 RPU OCYULECMEIEHUU
obpazosamenvHo20 npoyecca
[Tpu ocBOCHMM AMCIUTUIMHBI UCTIONIB3YETCS JTUIEH3NOHHOE ITPOrpaMMHOE 00€CIIeUeHHE:
— TeKCTOBBIH penakTop Microsoft Word;
— maker Microsoft Office
— oanekTpoHHble Tabauiel Microsoft Excel;
— Tpe3eHTAIMOHHBINA peaakTop Microsoft Power Point;
— TMporpaMma MpOBEpKU TEKCTOB Ha MPEAMET 3aMMCTBOBAHUS « AHTHUILIIATUATY.

10.3 Ilepeuensv unghopmauuoHHo-cnpPasoOYHBIX CUCHEM
— cnpaBouHO-TipaBoBas cuctema Koncynprant-mutroc http://www.consultant.ru/online
— cmpaBouHO-TIpaBoBas cuctema ["apanT http://www.garant.ru/online

11 MaTepuaﬂbno-TeXanecm)e odecrneyeHue MPOXO0KACHUSA IPAKTUKH


http://e-journal.spa.msu.ru/
http://ars-administrandi.com/
http://www.consultant.ru/online
http://www.garant.ru/online

— JUISI CaMOCTOSATENbHON paboThl oOyuwaromuxcs — ayauropus Ne 305, obopynoBanHas 5
paboYMMH  CTaHIUSAMU C JOCTYIIOM K cethn «VIHTepHET» W B  JJIEKTPOHHYIO
nH(GOPMaIIMOHHO-00Pa30BaTEIHHY IO cpenmy OpraHu3aIii, u KOMIUIEKTOM
03HaKOMUTEIBLHOM MeOenu Ha 32 mocagoyHbIX MECTA;

- JUIsT TIOATOTOBKM OTYETOB IO MPAKTHKE W HX 3alluTe KaOWHET KypcOBOTO U
JUIUIOMHOTO TIpOeKTHpoBaHus — aynutopus Ne 415, obGopynoBanHas 5-10 pabounmu
CTaHIMSIMH C JOCTYNoM K ceTH «VHTepHeT» u B DJIEKTPOHHYI HH(GOPMAalMOHHO-
00pa30oBaTeNbHYIO Cpeay OpraHM3aluH, 1 KOMILIEKTOM O3HAaKOMHTEIbHOU Mebenu Ha 23
MOCAIOYHBIX MECTA;

— TEXHHYECKHE CPENICTBA OOyuYeHUS IS MPEACTaBICHUS O3HAKOMUTEIHHOW MH(POpMAIUU
OOJBIION ayIUTOPUU: ayAUTOpPHAs JTOCKa, MYJIbTHMEIUHHOE 00OpynoBaHUE (HOYTOYK,
MIPOEKTOP).

12 Opranmaunﬂ NPaKTUKU [Jd HHBAJIUI0B M JUIl € OIrpaHUYCHHBLIMU
BO3MOKHOCTHAMMU 3/10POBbA

B nenst peanuzanuy MHIMBUIYaJTBHOTO MOAX0/a K OOYYEHHUIO, POXOXKIACHNUE MPAKTUKU
00y4JaroIUMUCS, OCYIIECTBISIONINX YUeOHBINH MpOIecC M0 COOCTBEHHON AUPEKTOPUU B paMKax
UH/IMBUAYAIbHOTO Pa0OYero IulaHa, MPOXOXKIACHUE MPAKTHKH Oa3upyercss Ha CIeXyHOIIuX
BO3MOXKHOCTSIX: OOecreueHue BHEAyJIUTOPHOM paboThl ¢ OOy4aroUMMHCS, B TOM 4YHCIIE,
AJIEKTPOHHOM 00pa30BaTENbHON Cpelie C HCIOJBb30BAHUEM COOTBETCTBYIOIIETO MPOTrPaMMHOIO
o0opyA0BaHUsA, JTUCTAHIMOHHBIX (GopM 00ydeHHs, BoO3MOKHOcTel HMHTepHeT-pecypcoB,
WHAMBUYyaJIbHBIX KOHCYJbTAUI U T.A.

Jis nui ¢ OrpaHUYEeHHBIMH BO3MOXKHOCTSMHU 37I0POBBSI BBIOOP MECT MPOXOXKIACHUS
IIPAKTUKU YUYUTBIBAET COCTOSTHUE 310POBbsl U TPEOOBaHUS 110 JOCTYITHOCTH.



[MPUJIOKEHME A
OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIOJUKETHOE OGPA30BATEJIbHOE

YUPEXJEHHE BBICIIEI'O OBPA3OBAHUA
«KAMYATCKHUU I'OCY JAPCTBEHHbBIM TEXHUYECKUN YHUBEPCUTET»

(Dakyﬂbmem unqbopmauuormbtx mexnwwzuﬁ, IKOHOMUKU U ynpaeieHusi

Kadenpa «IxoHOMIKA 1 MEHEKMEHT»

OTYHET

0 ITPOXOKACHUH 03HAKOMMUTEJIbHOM IMPaKTUKH
Obyuatomerocs 1 kypca

Hanpasnenue noarorosku 38.04.04 I'ocynapcTBeHHOE M MyHULIMIIAIIBHOE YIIPaBICHUE
Hamnpasnennocts (npodmie): «"ocymapcTBeHHast COLUATbHAS TTOJIUTHKA »

rpymnsl  I'VwMm

(bammmust mMst OTYECTBO OOyHArOIIErOCs)

Mecto MPOXOKACHUS IMTPAKTUKU

CpOKu TPOXOKIEHUS TPAKTUKHU: C € » 20 mo« _ » 20

PykoBoanTe/ib NPaKTHKU:

om yHusepcumema om opeanuzayuu (Rpeonpusimus)
(baMuust UMs1 OTYECTBO) (pamunus UMst OTYECTBO)
(3aHUMas TOJDKHOCTB) (3aHUMast TOJDKHOCTB )
(ouenka) (moamuce)
(moamucek)

[TerponasnoBck-Kamuarckuii,
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[MPMJIOXEHUE b

Obpasey opopmaenusi OHe8HUKA NPOXOHCOEHUS O3HAKOMUMENbHOU NPAKMUKU

JHEBHHUK
MIPOXOXKACHHSI 03HAKOMUTEIbHON PAKTUKU
oOyuarorerocs IpyIIbI I'Vm
(®.1.0.)
ITognuce
KOBOJUTES
Hara Brimonnsemas pabora Bpewms by A
IIPAKTUKHU OT
OpraHu3aluu
PykoBonurens
MPAKTUKU OT OpraHu3aiuu (6a3bl MPaKkTUKH),
JOJDKHOCTD N.0. ®damunus

(moamnuce)




[MPUJIOXEHUME B
Obpasey om3viéa pyKosoOumens nNpaKmuKy om opeanu3ayuu
HA BJIAHKE OPTAHU3ALIUN

OT3bIB

Ha )
©.1.0.
MPpOXOoAUBUIIECI0 MMPAKTUKY

MECTO MPOXOKACHUA MMPAKTUKHU

OT3bIB Ha 00y4YaroIIerocs, MPOXOAUBILIETO NMPAKTUKY, COCTABISAETCS PYKOBOAUTENEM OT
0a3bl MPAKTUKU B IPOU3BOJIBHOM (hopMe U TOJHKEH CoAepKaTh CIEAYIONINE CBEICHUS:

— TIOJIHOE HAUMEHOBAHME OpraHU3alMM, SBISIONIENca ©0a30id  MPOXOXKIECHUS
MIPAKTHKHY;

—  MepHOoJ, 3a KOTOPBII XapaKTepu3yeTcsl IPaKTUKAHT;

—  TepedeHb MoApa3AesCHU OpraHu3aIiH, B KOTOPIX MPAaKTUKAHT padoTa;

—  paboThl, NPOBOAUMBIE MPAKTUKAHTOM 10 IOPYUEHUIO PYKOBOAUTEIIS;

— OTHOUICHHWE TPAKTHUKAaHTa K BBIIOJHSAEMONH paboTe, CTENeHb BbIMOIHEHUS
MOpYYEHUH, KayeCTBEHHBbIH YpOBEHb U CTENEHb IMOATOTOBICHHOCTH oOydaromerocs K
CaMOCTOSITEJIbBHOMY BBIIIOJTHEHUIO OT/EJIbHBIX 33JJaHUl;

—  JTUCHUIUIMHUPOBAHHOCTb U JICJIOBbIE KAa4€CTBA, KOTOPBIE MPOSBHI OOydaroIIUNCs
BO BpEMs [IPAKTUKU;

— yMeHHE KOHTAKTHpOBaTh C KIWEHTaMH, COTPYIHHKaMH, PYKOBOJCTBOM
OpraHu3aIuy;

—  peKOMeHJIyemasl OlleHKa MIPOXO0XKIACHUS MTPAKTHUKU;

—  J1aTa COCTaBJIEHUS OT3bIBA.

OT13bIB OpopmItsieTcss Ha OJlaHKE OpraHu3allvu, SBISIONIEHCS 0a30il MPaKTHKHU, WIH
Ha OOBIYHOM JIMCTE C TMEYaThI0 3TOW opraHm3anuu. OT3bIB MOANUCHIBACTCS PYKOBOJUTEIEM
OpraHMU3alK WU €T0 MOApa3/IeJIeHHs U 3aBepsETCs NeUaThblo.

Opranuzainusi, KoTopas BbIJIA€T OT3bIB IPAKTUKAHTY, JOJDKHA COOTBETCTBOBATH
MpHKa3y O HaMpaBICHUH 00YyYaroIerocs sl MPOXOKIECHUS MPAKTUKH.

PykoBouTep 03HAKOMUTEIILHON

MPaKTUKHU OT OpraHu3aiuu (0a3sl MPaKTHKH),

JIOJIKHOCTB N.0. ®amunus
(moamuck)

MII



