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1 Ienn n 3aaa44 y4e0HOH AHCHHILIHHDI

Heav Oucyunauner « Vipasgaenue 4enogeyeckumu pecypeamu Ha 2OCYOAPCIBEHHON i MYHUU-
nasHoll crydicdey — GopMupoBaHHe 3HaHUI 00 YIIPAaBNEHHH YEJIOBEUECKHMH PECYpCamMH B CHCTEME
rOCYAaPCTBEHHBIX H MYHHLIHITAJILHLIX OPTaHOB BJIACTH.

3acauu SucuunIUnbl;

- (hopMHpOBaHKe MPECTaBIEHHI O CYILHOCTH YIpaBNeHWsA KaapaMH B OpraHax rocygap-
CTBE€HHOHM H MYHHLIMIIAJbHOH BIACTH,

— H3y4eHHEe OCHOBHBIX NOHATHH U MOKAa3aTeneil yrnpasjieHHs KajgpaMu B OpraHax rocyaap-
CTBEHHOI W MYHHLHNAJBLHOH BIACTH, POJH KaApPOBOH MONHTHKH B OpraHax rocyaapcTBEHHOH H MyHH-
HUMNANBHON BIACTH,

— H3y4EeHHE CTPYKTYPHBIX 0COOEHHOCTElH CHCTEMBI YIIPABJIEHHA KaJpaMH B OPraHax rocy-
JapcTBeHHOH H MyHHLHNAIbHOH BIacTH,

- H3Y4EHHE METOONOTHH PEIIeHNs NPAKTHYECKHX 3a/1a4 B chepe ynpaBneHus KaJapaMu B
OpraHax rocyAapcTBeHHOH H MyHHLHMIAIBHON BIACTH,

- noJyyeHHe HaBLIKOB aHauK3a mpolieM U cutyauui B cdepe ynpaplaeHHs KagpaMH B Op-
raHax rocyapcTBEHHON H MyHHIHNATBHON BJIACTH.

lenvio nposedenus npaxmuveckux 3aHAFll SABISETCA 3aKperUleHHE 3HAHHI CTYAEHTOB,
MNOJYYEeHHBIX MMH B XOA€ H3yYeHHs IOUCUUIUIMHBEI HA JEKLUHAX H caMocToATenbHO. lIpakTHueckue
3aHATHS NPOBOJTCS B (POpPME CEMMHAPOB, HA HUX PazOHPAKTC KOHKPETHBIE CHTYALMH H3 NMPAKTHKH
3apy0exKHOrO M POCCHICKOTO YIpaBAeHHs, HPOBOAUTCH TECTHPOBaHHE, OOCYKMAKTCS JOKNAAHL,
MNPOBOISATCS ONPOCH,

2 Tpeﬁonaﬂuﬂ K pe3yiabTaTaM 0CBOCHHA AHCUHNJHHDBI

Ipouecc u3yueHHs OUCLMITIHHBI HarpapieH Ha GOopMUpPOBAHHE CIEAYIOWUX KOMIETEHLIWH:

OIIK-3 — cnocoGHOCTEIO MPOEKTHPOBATh OPTaHH3aLUMOHHBIE CTPYKTYpPbI, YYacTBOBaTb B
paspaboTke CTpaTerdii ympaBAeHHS YENOBEYECKHMH pPeCypcaMH OpPraHu3alui, NJIaHHPOBATE U
OCYILECTBJIATE MEPOIPHATHS, PacHpeneNsaTs W [eIerHPOBaTH MOJHOMOMHS € Y4YE€TOM JIMMHOH
OTBETCTBEHHOCTH 32 OCYLIECTBIISAEMbIE MEPOTIPUATHUA,

[IK-2 — BnageHWeM HaBBIKAMH HCTOJNIB30BAHHSA OCHOBHBIX TEOpPHH MOTHBALWH, JIHAEPCTBA H
BJACTH JJIA PELIeHHsA CTPATerHYeCKHX H ONEPAaTHBHBIX VIIPABNEHYECKHX 33/a4, a TaKxke JUIf
OpraHM3allii rpynnoBoil paboTe Ha OCHOBE 3HAHUS MPOLECCOB IPYNIOBONH AMHAMHKH H MPHHLIUIOB
(opMHpOBaHUA KOMAaHObI, YMEHWH TMPOBOAMTE AyIHT YENOBEUECKHX PECYpPCOB H OCYILUECTBISTDH
OHATHOCTHKY OpraHM3aLHOHHON KYNbTYPBI,

IMnanupyembie pesynbTartel OOyUeHHMSA [PU  M3YUEHHH [JUCLHIUIHHBL, COOTHECEHHBIE C
ITAHUPYEMBIMH PE3YNIBTaTaMU OCBOSHUsI 00Pa30BaTeNBHON NPOrpaMMBI, NPEACTAB/ISHBI B TaONHIE.

Tabmuua — IInaHupyeMble pe3yabTaThl 00y4eHHA NPH H3YYEHHH JUCLMIUIHHBL, COOTHECEHHBIE C
NJIAHUPYEMBIMH PE3YNIBETATAMH OCBOSHUSA 00Pa30BaTENbHON MPOrPaMMBl

Kon IInaHHpyeMBIE PE3YIBTATEI ITnaHupyeMBIi pe3yIbTAT 00y UCHHI Kon nokaza-
KOMTICTCHIHH OCBOCHHA 00Pa3OBaTEIbHOM MO THCIHIITHHE T OCBOE-
NPOTPaMMBI HHA
QIIK-3 CMOCODHOCTBI) MPOESKTHPORATH | 3nath:

OPTaHH3AlHOHHBIE CTPYKTYPEHL, | — 3TANBI PA3BHTHA OPTAHHATOPCKOH H opramma- | 3(OITK-3)1
YUACTBOBaTE B PaspalOTKS | LHOHHO-VIIPABICHYECKOH MBICIH;
CTpaTerHi YOPABNCHHA 4YeM0- | — OCHOBHBIE TOHATHSA, KATETOPHH H OMNpPECICHHA
BCHCCKHMHU PCypeaMH OPTaHH- | Hayk 00 yNPABICHMHE, 3(OIK-3)2
3AUMH, TNAHHPOBATE H OCY- | — CymMHOCTh M COJCHKAHHE MPOLECCA VIPABICHHA
IECTBILIT MCPONPHATHA, Pac- | kagpamu B OPTaHAX roCyIapCTBeHHOH B MyHmmu- | S(OIIK-3)3
OpefeTATE W ACTETHPOBATH | mpambHOM BIACTH,
MOTHOMOMHA ¢ YMETOM JHMHOM | _ CYLECTBYIOLHE METOAB YIPABICHEA KALPAMH B J(OTIK-3)4
OTBETICTBCHHOCTH 31 OCY- | gpramax rocyJAPCTBEHHOH M MYHHLMOATLHONM Bia-
LIECTBIACMEIC MEPOTIPHATHA CTH:




Kon
KOMIICTEHUHH

ITnaHHpyeMBIE pE3yALTATH
OCBOCHHA 00pA30BATEIbHOH
MPOTPaMMBI

ITnaHupyeMBIi pe3yIbTAT 00y UCHHI
MO JHCUHITTTHHE

Kon nokaza-
Telld OCBOE-
HHA

¥mern:

- MPHMEHATH COBPSMEHHBIC METOJHKH KAIPOBOTO
ATMHHHCTPHPOBAHHT,

— pa3palaTeiBaTh HIH KOHCTPYHPOBATE TEXHOJO-
THH YOPaBACHHA KANpaMH B OPraHax rocyJapcTBEH-
HOH H MYHHUHIAIBHOH BIACTH;

— MPOCKTHPOBATh OPTAHHZAIMOHHYED CTPYKTYPY
YIPABICHHA OPraHH3AHEH,

— OPTAHH30BHIBATH TPYMMOBHIE H FKCTIICPTHEIC Me-
TOIB PA3paboTKH M MPHHATHA YOPABICHMECKHX pe-
IICHHH.

V(OIIK-3)1
V(OIIK-3)2

Y(OIIK-3)3

Y(OIIK-3)4

Baagers:

— COBPCMCHHBIMH METOAAMH YNPABICHHA YUETOBC-
UCCKHMH PECYPCaMHL

— HABBIKAMH OUCHKH P()EKTHBHOCTH YIPABICHHA
KaJpAaMH B OPTAHAX TOCYIAPCTBEHHOH H MYHHLH-
MAJNBHOH BIACTH.

B(OIIK-3)1

B(OIK-3)2

IK-2

BIAICHHEM HABBIKAMH HCIOJIb-
30BAHHA  OCHOBHBIX  TCOpHIH
MOTHBAIHH, JHICPCTBA H BIA-
CTH A4 PEIICHHA CTpPaTerHye-
CKHX H ONCPaTHBHBIX YNPae-
JEHYECKHX 33Ja4. a Takke A
OpraHH3alHU rPynnoBoi pabo-
Thl HA OCHOBC 3HAHHA MPOIEC-
COB TPYNMOBOH AHHAMHEM H
MPHHIHIOB (popMHPOBAHEA
KOMAHABL, YMCHHH NPOBOIHTH
ayTHT CNOBCUSCKHX PECYPCOB
H OCYIIECTBIITh JHATHOCTHKY
OPTaHH3ALHOHHOH Ky IBTYPBI

3uHaTe:

-  TEOPRTHMECKHE OCHOBBI YNPABICHHA KAJPAMH B
OPTaHAX TOCYIAPCTBEHHOH M MyHHUHIAIBLHOH BiAa-
CTH,

— KOHUEMUMH, METOIBI MPUHIMNGL, KaApOBOH pa-
GOTEL

HIIK-2)1

HITK-2)2

¥Ymern:

— HCIOMB30BATE HHCTPYMCHTBI AHAMH3] KA4e-
CTBSHHBIX H KOJTHYSCTBEHHBIX MMAPAMETPOB KAIPOBO-
ro COCTABA;

— OpraHH30OBHIBATH NpoLeccH oT10opa, mnoadopa
NEPCOHANA, COCTABIATE MOJCNE Pabouero Mecra;

— PA3BHBATE TBOPMCCKHH MOTCHUHAN, YIPABIATH
Kapbepoli CIMysKalllHX B OpraHax rocyJapCTBeHHOH H
MYHHLHNAALHOH BIIACTH,

= MNOPHMCHATE MCTOIBI HCCNCOOBAHHA TPYVIOBBIX
NPOUECCOB B OPTAHMALHH,

— HCNOAB30BATE HH(POPMALHOHHEIE TEXHOJIOIHH
O peIICHHA 3304 IO OPraHHi3alil H HCNO Tb30BA-
HHI) YCTOBCUCCKHX PECYPCOB B OPraHax rocynap-
CTBEHHOH H MYHHIHNANBLHOH BIIACTH.

V(ITK-2)1

V(TIK-2)2
V(TIK-2)3

V(IIK-2)4

V(IIK-2)5

Baaaers:

- METOJAMH HCCISIOBAHMA 3aTpar pabouero Bpe-
MEHH H METOJAMH HOPMHPOBAHHA TPYIA, paspabot-
KH HOPMATHBOB MO TPYOY B OPTAHAX TOCYIAPCTBEH-
HOH BIIACTH H MECTHOTO CaMOYPABJICHNSA,

— MCTOJAMH ONPESICICHHA JKOHOMHMECKOH (-
(DEKTHBHOCTH CHCTSMBI YMIPABACHHA KAJPAMH B Op-
TAHAX TOCYJAPCTBEHHON M MYHHUHIAIBHOH BIACTH,
COBEPLICHCTBOBAHHIY OPTAHH3AUHH H YIPABICHHA
MEJIOBEYSCKHMH PRCYPCAMH.

B(IIK-2)1

B(ITK-2)2

¥MeTh:

— NPOBOJIHTE AHATHTHUYCCKYIO paboTy ¢ KadApaMH B
uenax (pOPMHPOBAHHA CTAOHIBHLIX KOJICKTHBOB H
VIpaBlcHHA KOHQNHKTAMH B OpraHaXx rocynap-
CTBEHHOH H MYHHIHNANBHOH BIACTH.

VIIK-191

Baagern:

— METOJAMH JHATHOCTHEH H DEIUICHHA 33034 IIOHC-
Ka. 0T0Opa, adanTallHH, NEPEMEINCHHI H Pa3BHTHA
KaJpaMH B OPraHaXx ToCYIapCTBCHHOH H MYHHIH-
NaJBHOH BIACTH,

B(ITK-2)1
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Kon IInaHHpyeMBIE PE3YIBTATEI ITnaHupyeMBIi pe3yIbTAT 00y UCHHI Kon nokaza-
KOMIETEHLUHH OCBOCHHA 00pA30BATEIbHOH MO JHCLUHITHHS TIA OCBOE-
NPOTPaMMBI HHA
- METOJAMH OUEHKH COCTOAHMA CHCTEeMHI ympae- | B(ITK-2)2
JIEHHA KAZPAMH B OPTAHAX TOCYJAPCTBEHHON M MYy-
HHLIHNATBHOH BIACTH,

3 MecTo ANCUHMIHHBI B CTPYKTYPe 00pa3oBaTeibHOIl NporpaMMbl

YyebHas AHCLHIUIMHA « YTIpaBIeHHE YENOBEYECKUMH pecypcaMH Ha rocyJapcTBEHHOH U MyHH-
LUNANBHOH Ciyk0€» SIBJSIETCA BaPUATHBHON MUCHUIUIMHON B CTPYKTYPE OCHOBHOI 00pa3oBaTeNbHOI
NporpaMMel, é¢ n3ydeHue Oa3upyerca Ha 3HAHHH COBOKYIMHOCTH TAKHX JHCIHUIUINH, KaK « DKOHOMHUYe-
ckasg Teopusi», «TeopHsa ynpasneHus», «CoUMONOTHS ynpaBleHHsA», «l ocynapcTBeHHas M MyHHLM-
najbHas cnyx0a», « YrpasieHle epCcoHaIoM.

3HaHI/I$[, YMECHHA H HABBIKH, ONNYYCHHBIC 06yqal'OLllI/IMHCH B XQAEC HU3VUCHHSA KypPCa AUCLHUIINTHHEL,
MOIYT OBITH HCTIONB30BAHBI [N MPOXOKACHHA MPEAJUINIOMHON NPAKTHKY, A TAKXKe AN NOATOTOBKU

BBIMYCKHOH KBanU()UKaUHOHHON paboThI.

4 COIIC]JDK&H He¢ JHCUHIIHHBI

4.1 Temamuueckitil naan ORCHHNTUN L
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TeMa 1 VYmpaslcHHE UEIOBEUECKHMH PECYPCAMH
Ha TOCYJAPCTECHHOH H MYHHLHNAMBHOH CHy:xKOe 3 4 | 2 6
KAK MPeIMeT H3YMEHHA W MPO(QecCHOHANBHAA Jes-
TEIBHOCTD
Tena 2 YNpapIcHHE YSITOBCMECKHMHE PECYPCAMH B g 4 5 1 6
CHCTEME TOCYJAPCTBEHHOH KAJPOBO MOJHTHKH
Tena 3 CuCTeMA YNPABICHHA MENOBEHSCKHMH pe-
CYVPCAMH B OPTAHAX TOCYJAPCTBESHHONH H MYHHLIH- 7 4 2 2 5
MANBHOH BIACTH
Tena 4 [TPHHUHNB H METOIB! YIPABICHHA YCI0BE-
MECKHMH PRCYPCAMH HA TOCYIJAPCTBEHHBIC H MY- 8 4 1 2 5
HHUHTAIBHBIE CITYHOEI
Tenma 5 OpraHE3AUHOHHAS CTPYKTVPA CHCTEMBI
YOPABICHHA YCIOBEMECKHMH PECYPCAMH HA TOCY- 8 4 2 1 5
JAPCTBEHHBIE H MYHHIUHMATBHBIE CITVHKOBI
Tena 6 IpaBOBEIC OCHOBB CHCTMBI YIPABICHHA
MEIOBEYCCKHMH PRCYPCAMH HA TOCY JAPCTECHHBIE H 7 4 1 2 5
MYHHUHTATBHBIE CITYKOBI

L]




Tema 7 Kaaposele TEXHONOTHH B CHCTEME YIIpaB-
JNEHHA YCIOBSMECKHMH PECYPCAMH HA TOCYIAp- 8 4 2 1 5
CTBSHHBIE M MYHHIHNATLHEIE CITYAKDBI
Tema 8 O1bop Ha roCyJAPCTBCHHYH) M MYHHI[H- 3 4 9 9 1
NANLHYEO CIy KDY
Tema 9 VnpaeneHHe TPYIOBOH MOTHBALHEH 4e/I0-
BEUCCKHX PCCYPCOB HA TOCYAAPCTBCHHBIC H MYHH- 8 4 2 2 5
LUHNAABHBIE CITYKOE
Tema 10 OueHEa 4eIOBSUECKHX PECYPCOB HA TOCY - 7 4 2 | 5
JAPCTBEHHOH H MYHHIMNANLHOH cy e )
Tema 11 ¥Ympasnenne npodecCHOHANLHEIM Pa3BH-
THEM “MCIOBCMECKHX PECYPCOB HA TOCYIAPCTBSH- 8 4 1 2 4
HBIC H MY HHITHITBHEBIE CITY3KOBI
Tenma 12 YhopasneHHe KAPBEPOH HCIOBEMSCKHX
PECYPCOB HA TOCYJAPCTBCHHOH M MYHHUHIATLHOM 8 4 2 2 5
cyxbe
Tena 13 HHCTHTYT KAIPOBOTO PE3CPBA H POTALIHH 7 4 5 5 4
KAApOB

3auer ¢ oueHkoi 0

Kypcosaa pabota 36 36

Bceero 144/4 44 22 22 100

Saounas chopaia 06yuerus
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1 2 3 4 S 6 7 8 9
Tenma 1 YhpapneHHE “ETOBSHSCKHMH PECYPCAMH
HA TOCYIAPCTBCHHOH M MYHHLHMAIBHOH Ciyxbe 7 15 | os | 6
Kak MpenMeT H3VUCHHA H NpoQecCHOHANBHAL Jes- * ? ?
TEMLHOCTD
Tema 2 YnpasicHHE YeNOBEUECKHMHE PECYPCaMH B 75 05 | 05 | 6
CHCTEME TOCYIAPCTBEHHOH KapoBoi MOIHTHKH T ’ ’
Tema 3 CucTeMa yNpaBNcHHA ETOBEHECKHMH Pe-
CYPCaMH B OpraHaX rocyAapCcTBEHHOH H MYHHIH- 5 0,5 - | 6
MAMLHOH BIACTH
Tema 4 TIpHHUMIBL H METOMB YIPABICHHA Y€NOBE-
YECKHMH PECYPCaMH HA TOCYJAPCTBEHHBIE H MY- 7 | 0,51 05 6
HHIHNAJLHBIC ¢TIy AOBI
Tema 5 OpraHH3aUHOHHAA CIPYKTYPA CHCTSMEI
VOPaBICHHA YSNOBEUCCKHMH PECYPCAMH HA Tocy- 7 | - 0,5 6
JAPCTECHHEIC H MYHHITHTATBHBIC CJ'I}’)K@I:I
Tema 6 IlpaBoBelc OCHOBBI CHCTEMBI YIPABICHHA
YEHOBCYSCKHMH PECYPCaMH HA TOCY JAPCTBCHHBIC H 7 | 0,5 | 0,5 6

MYHHIHNATBHBIE CITYKOBI




Tema 7 Kaapopble TEXHOIOTHH B CHCTEME VIIPAB-
JNEHHA YCIOBSMECKHMH PECYPCAMH HA TOCYIAp- 7 1 05 | 05 8
CTBCHHBIC H MY HHIHOATBHBIC CITYKOBI

Tema 8 O100p Ha TOCYJAPCTBECHHYH) H MY HHIH-

9 1 051 05 8
NANLHYEO CIy KDY
Tema 9 VnpaeneHHe TPYIOBOH MOTHBALHEH 4e/I0-
BEUCCKHX PCCYPCOB HA TOCYAAPCTBCHHBIC H MYHH- 9 | 0,51 05 8
LUHNAABHBIE CITYKOE
Tema 10 OueHEa 4eIOBSUECKHX PECYPCOB HA TOCY- 9 | _ 0.5 3

JAPCTBEHHOH H MYHHIHNANBHOH ciyk0e ’

Tema 11 ¥YnpaeneHue npodieCCHOHANEHBIM Pa3BH-
THEM “MCIOBCMECKHX PECYPCOB HA TOCYIAPCTBSH- 9 1 05 | 05 8
HBIC H MY HHIHITATBHEIC CH}'}KﬁbI

Tenma 12 YhopasneHHe KAPBEPOH HCIOBEMSCKHX

PECYPCOB HA TOCYIAPCTBEHHOH M MYHHIHITAL HOH 9 1 - 0.5 8
cyxbe
Tena 13 HHCTHTYT KAIPOBOTO PE3CPBA H POTALIHH 8.5 0.5 0.5 g
KaJpOB
3aqer ¢ oueHkoi 4 4
Kypcosaa paborta 36 36
Bcero 144/4 12 4 8 128 4

4.2 Codepacanue oucyuniunot

Tema 1 «YnpapieHHe Ye0Be4eCKHMH PecypcaMH HAa TFOCYAAPCTBEHHOH H MYHHUHOANb-
HOH cayx0e Kak npeaAMeT H3Y4eHHS H NpodiecCHOHANLHAS AeATENbHOCTLY

Herxyus

OcCHOBBI yIpaBNeHHs YeTOBEUECKUMH PecypcaMH Kak OTpacib 3HAHWA H yueOHas JHCLUIIIHHA,
Ipenmer, 3amaun U COMEPIKAHNE NUCHHUIUIMHEL « Y IPABNIEHHE Y€I0BEYECKHMH PeCypcaMH Ha rocynap-
CTBEHHOH M MYHULIMNAJbHOH CIyx0e», MECTO U POJib YIPABASHHs 4€NOBEYECKHMH pPecypcaMH B CH-
CTeMe roCyJapCTBEHHOTO H MYHHUUMNANBHOTO YHpamBieHHs. YTpapleHHE YeNOBEUeCKHMH pecypcamH
Kak 0coOblil pazgen MeHeI:KMeHTa U Kak obnactb 3HaHHs. OCHOBHas 3aJaya yrpaBleHUsA NMepCOHaNoM
KaK HayKd. YTPaBJeHHE 4YEIOBEUSCKHMH PeCypCaMi U CMEKHBIE TUCLHUIUIMHBL (OCHOBHBIE MPOONEMBI
YIPABIEHHS YEJIOBEUECKUMH pecypcaMu B POCCHH: BBI3OBBI BPEMEHHU IS COBPEMEHHOI rocy apCTBeH-
HOH U MYHULIMMANBEHOH CyKObI,

OcHoenble NOHAMUA MeMbl. TIEPCOHAN, TPYJOBBIE PECYPCHL, HETOBEUECKHE PECYPCHI, Kaapshl,
KOHLISTILHH,

Bonpocwt dna carvoxonmponsn:

1. HazoBuTe 4TO SIBIAETCA MPEAMETOM MHCLMIUIHHBI « YIPABICHHE YENIOBEHMECKHMU PeCypcamMu
Ha rOCYAapCTBEHHOH H MYHHLHIIAJBHOH CiyxOe»?

2 PackpoiiTe OCHOBHBIE 3ada4| YIIpaBJIeHHA YEJIOBEUECKHUMH pecypcaMu’?

3. Vkaxkure posib U MECTO YMpaBleHUs YeNOBEUSCKUMH pecypcaMi Ha rocyIJapCTBEHHON U My-
HULUNAIBHON Cny:x0e B COBPEMEHHOI CHCTEME YIPABICHUS TNOCYAAPCTBEHHOIO M MYHHLHIAIBLHOTO
ynpaBjaeHHs?

4 PackpoiiTe OCHOBHbIE 3aAa4H YIpPaBieHHs Ye€JIOBEUECKUMHU PECYpCcaMi Ha roCyIapCTBEHHOH U
MYHHUMNANbHOH cayxbe?

5 Ha3oBure OCHOBHBIE MPOOJIEMBI YIPABNEHHE YEJIOBEYECKUMH PEeCypCaMH B COBPEMEHHBIX
POCCHICKHX YCIOBUAX?

6. Kak COOTHOCATCA MOHATHA «MEPCOHAN», «KaApbl», «TPYAOBbIE PECYPChl», «UENOBEUECKHE pe-
CYpChI»?




Hpaxmuuecxoe I0HAMUE

Bonpocur 0as odcyacoenua:
. Uro coboii npencrasnsaer rocyaapeTeeHHas cayxba Poccuiickoit @enepanun?
. KaxoBBI NpHHLMME! OpraHy3alii H (QYHKUHOHHUPOBAHHS FOCYAAPCTBEHHOI Cny:KObI?
. OxapakTtepH3yiTe LeJH U 3a0aul rocygapcTeeHHOH cny:k0Obl PD.
. OxapakTepusyiiTe YPOBHH U BHIBI TOCYAapCTBEHHOH ¢nyxOp1 P,
. B uem cnenmguka rpaxaaHcKoil ciy:kObl KaK BHIA IOCYIaPCTBEHHOI CITyKObI?
KakyiMH HOpPMAaTHBHO-NIPAaBOBBIMH AKTaMH PeryjiHpyeTcs TOCyNapCTBeHHAs IpaKaaHCKas
cnyx6a B Poccuiickoii @epepauun?
7. Maiire onpeneneHue MOHATHA «BOSHHAA Cyxk0a».
8. Kakumu HOPMAaTHBHO-NIPABOBBIMH aKTAMH PEryIHPYeTCs BoeHHas ciy:xba B Poccniickoii Pe-
oepauuu?
9. B 4eM 3aKiI04YaeTCs B3aHMOCBA3b PA3NHYHBIX BUIOB FOCYAapCTBEHHON Cny:KObI?
IMpaxTryeckue 3anaHuA
3ananue 1. Ha ocHoBe ananmmsa 3axoHozaTtenncrsa P@ packpoiite cucreMy rocyaapcTBeHHOMH
cnyxOb1 PO,

_O\U\&DJ[\JH

Bun TOCYIAPCTEeHHO# | OmpeneneHue OCHOBHBIC LIRITH H 2AJAY4H HopMatuBHO-TIPABOBOS
STy KOBI obecneucHne
TocymapCTBeHHAA TPAKIAH-

CKAA Coy#ba

Boennas cayvixba

Cioymba B OPraHax BHYT-
PEHHHX g

TocymapcTeeHHan ciayxba B
OpPTaHAX M OPTAHH3AUHAX
MPOKYPATY PEI

DegepanbHAA  TAMOMKCHHAA
cayoxOa

OecaepanpHan  cmyxda  HC-
MQIHEHHA Haka3aHui PO

3aganue 2. K kakuM BHAAM rocyaapCTBEHHOH ClyskObl OTHOCHTCS OEATENbHOCTD CIYKALHX
- 'ocynapcreeHHoro apxusa Pd,

- Cayx0bl BHEILIHEIH pasBenK,

- Hentpaneroro Ganka P@;

- [IpaButenscrea KaMuaTtckoro kpad,

- Kamuatckoro kpaesoro cyna

Humepamypa: 1], [2], [4], [5].

Tema 2 «YnpasneHne 4€10BeMECKHMH PECYPCAMH B CHCTEME FOCYAAPCTBEHHOH KAAPOBOH
NONHTHKH»

Heryua

Lenu u coBpeMeHHBIE KOHLENMUWH IOCYAapCTBEHHON KaApOBOH MONHTHKH, OCHOBHBIC Hampap-
JeHHs KagpoBoil paboTEl Ha rocyJapCTBEHHOH M MyHMLMOANEHOH cny:xkOe, ycnoeusa u $akTopsl odec-
HEeYEHUs BBICOKOH NPodheCCHOHANBHON NOATOTOBKH rOCYJAPCTBEHHBIX H MYHUIIUNAJBHBIX CITY)KAI[HX;
3Tanbl NOCTPOSHHS rOCYJAPCTBEHHOI KaAPOBOH MOIHTHKY, NPHHLMIIBI U METOIBI PEAJIM3AaLIUHI TOCY Aap-
CTBEHHOI1 KaApOBOH MONUTHKH.

OcHoénble nONAMYUA MeMbl. TOCYNAPCTBEHHAs KaApOBas NONHTHKA, CUCTEMA HCIIONHUTENbHOH
BJIACTH, TOCY/IAPCTBEHHBIE U MyHHLIMIIANILHBIE CHYKALIUE, KapoBas padoTa.




Bonpocur 0xs camoxonmpona.
1. Kakue 3/1eMEHTBI BXOJAT B CHCTEMY MOCYJAPCTBEHHON KaAPOBOH MONHTHKN?
2 JlaiiTe xapakTepHCTHKY CYOBEKTa rOCYAAPCTBEHHON KaAPOBOH MOJUTHKH.

3 VKaKHTe OCHOBHEIC NMOOXOAbI K OonpeaciICHHIO obbexTa FOCYI[apCTBeHHOﬁ I{aIIPOBOﬁ MOJIHTH-
KH.

4 Yro npencrasasier coboil mpeaMeT rocyAapCTBEHHON KanpoBOH MOIUTHKHT
5 Kakoea pob rocyaapetsa B QyHKIMOHHPOBAHUH U PA3BUTHH OCYTAPCTBEHHOH KaAPOBOH
HOJMUTHKH?

6 JlaiiTe onpeneneHue U packpoiiTe cogep:kaHHe KOHLEMLHH roCyJapCTBEHHON KaaApOBOH MOJH-
THKH.

7. KaxoBbl Ligsin 1 331441 TOCYJaPCTBEHHOMH KaApOBOi NONHTHKH?

Hpaxmuuecxoe I0HAMUE

Bonpocur 0as odcyacoenua:

1. Ilepeuncnute 0cOGEHHOCTH KaApOBOii MOJHTHKU HA TOCYOAPCTBEHHOI H MYyHHLIMMAIBHOI
cayxbe.

2. B yeM 3aKnHUaeTcA KaApOBOe IUIAHHPOBAHHE HA NOCYJAPCTBEHHON IPakaHCKON ¢iyxe?

3. OxapaxTepusyiite GOpMBI H METOABI MPOJeCCHOHAIBHON TOATOTOBKH U MOBBIIEHHS KBAJIH-
(huKaUKuK rocyaapcTBEHHBIX H MyHHLMIMANBHBIX CNY>KALIHX.

4. Kaxkue ¢aktopsl odecneunBatoT npodeCCHOHANH3M MepCOHaNa rocyJapCcTBeHHOH 1 MyHULIH-
NajbHOM CyK0b1?

5. Kak obecneunts 3¢pexTBHOE QYHKIMOHHPOBAHHE NEPCOHANA TOCYIAPCTBEHHONH U MyHHITH-
najbHOH CysKObI7?

Temer qns noxnamos:

1. MHcTHTYT rocyaapcTBeHHOH Cay:KObI: MPUPOAa, CYLIHOCTD, MPABOBBIE MPUHLMIBI OPraHH3a-
UUH 1 (PYHKUHOHHPOBAHHS.

2. MHCTHTYT MYHHLHNANBHOH CNy3k0bI: MPHpOAA, comep:kaHHe U 0COOEHHOCTH MPaBOBOTO pery-
JIUPOBAaHUA

3. BO3HUKHOBEHHE U Pa3BUTHE IOCYAApCTBEHHOMH cny:k0bl B Poccuu

4 TocynapcTBeHHas cay:k0a B COBETCKHIA MepHoI pa3BUTHA rOCyIapcTBa H MpaBa.

5. 'eHe3aHC HHCTHTYTA MyHULMNANbHOH cly:kObl B PoccHu.

Humepamypa: 1], {2], [3], [4].

Tema 3 «CucTema yOpasJeHHs HeJ0BEYECKHMH PECYPCAMH B OPraHAX roCyIAPCTBEHHOH H
MYHHUHNAJABHON BJACTH»

Heryua

VYrpaBJieHHe YeNOBeUeCKHMH pecypcaMH Kak couuanbHoe seneHue. [Ipodeccrmonanuzauus
YOPABIE€HUS YENOBEUECKHMH PEeCYpPCaMH: COCTOSHHE H TeHAeHUWH. KoHUenmTyaneHble NOOXOOBl K
YIPaBJIeHHK) YeJOBEUeCKHMH pecypcaMu. CHCTeMa yNpaBJeHHA NePCOHAIOM rOCyIapCTBEHHOH ClTy K-
Obl. OpraHu3zaluoHHAs CTPYKTYPa CUCTEMBI YIIPABNEHUA 4eNoBeueckuMu pecypcamu. Kanposeie Tex-
HOJOTUM B CHCTeMEe YTpaBleHHs uenoBedeckKMMH pecypcamMu. OueHka 3((eKTUBHOCTH CHCTEMBI
yNpaBleHUs MEPCOHANOM roCcyJapCTBEHHOH H MyHHLIMMANBHOM CITYKObI.

Ocroenvie nonamus memul: NpodeCcCHOHANN3ALMSA, OPraHU3ALMOHHAA CTPYKTYpa, Kaapopas
TeXHOJOTHA, 3P PeKTHBHOCTD.

Bonpocur 0xs camoxonmpona.
1. PackpoliTe OCHOBHBIE 3JIEMEHTbI CHCTEMBI TPYAOBBIX OTHOLISHUI?
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2. OxapakTtepusyiiTe COBpeMEHHDIH pBIHOK Tpyna?

3. PackpoliTe noHATHE «3aHATOCTL HACEICHUA»?

4, YikaxuTe CONUATBHO-YKOHOMHYECKNE mocaencTus OezpaboTuub?

5. HazoBure ocHOBHBIE BH/BI Oe3paboTinb?

6. Packpoiite cneunduky BHyTpudHUPMEHHOTO pbiHKa Tpyaa?

7. VYKakuTe OCHOBHbIEC HATpaBICHUS TroCyJapCTBEHHOH MONUTHKH B OONAacTH 3aHATOCTH Hace-
JieHHus1?

Hpaxmuuecxoe I0HAMUE

Bonpocur 0as odcyacoenua:

1. Hcropuko- npaBoBoil aHaIu3 CHCTEMBI FOCYJAPCTBEHHON U MyHUIIUTIAJIBHOM CITy>KOBI.

2. CraHoBNeHHE U Pa3BUTHE rOCYAAPCTBEHHOI! Clly:KObl H MyHHLHNANBHOH cay:k0kl B Poccun.

3. DTamnbl CTAHOBNEHHUS FOCYAaPCTBEHHOH Cy:KObI U MECTHOTO caMoympaeieHHs B Pocchu.

4. PetpopmuposaHne rocyapceTBeHHO CnyxOpl B YCJIOBHAX MOJEPHU3AILMHU POCCHIICKOro 00-
I[ECTBA.

5. AnMuHHcTpaTtHBHasg pedopma B Poccuiickoi Penepanun B 2000-x rogax.

Humepamypa: 1], {2], [3], [5].

Tema 4 «JIpuHLKNEB 1 METOABI YTIPABICHHS 4ENOBEYECKHMH PECYpPCaMH Ha roCyNapCTBEHHbIE H
MYHHUHIANBHBIE CNYKObD

Heryua

CoOTBETCTBHE CHCTEMBI YIIPABICHHS! HEIOBEYECKHMH PECYPCAMH LIENSIM, OCOOEHHOCTSAM, COCTO-
AHHIO U TEHACHUHSM pa3BUTHS rOCYJapCTBEHHOH H MyHHLIMNANBHOH ciyskObl. CHCTeMHOCTE (DOPMHPO-
BAHHA CHCTEMB] YIPABJICHHS YENOBEYECKHMH pecypcaMy. ONTHMaNbHOE COUETaHHE LEHTPANH3aLUH H
JELEHTPANH3AIMH YIPABIECHUA HeJOBEYeCKHMH pecypcaMu. [IponopLHOHAIbHOE COUETAHHE COBOKYII-
HOCTH NOACHCTEM H 3JeMEHTOB CHCTEMBI YIIPABIIEHHs YEIOBEUECKUMHU pecypcamu. M3smenenne cocrasa
U cofep:kaHud GyHKUMI yrpaBieHHs 4eloBe4eCKUMH pecypcami. IIpHHLMME! ynpaBieHusa deloBeve-
CKUMH PECYpCaMH.

INonatHe METOAOB YIPABICHUA HENOBEHECKHMH pecypcamMu. AAMHHHCTPATHBHBIE METOAbL
YNPABISHHs. JIKOHOMHMECKHE METO/bl ynpaBneHHa. COLMAaIbHO-NICUXOJIOTHYECKHE METOMBI YIIpaBie-
H1A. MeToabl MOCTPOEHH CHCTEMBI YIPABICHHS YeJOBEUCCKUMH PECypcaMHu.

Ocroenble HOHAMUS MEeMbl: METOABL, LUEHTPANH3alUd, NeLEeHTPaNn3alid, cucTeMa, (PyHKuHH,
HNPHHIHIIBL

Bonpocwt dna carvoxonmponsn:

1. PackpoiiTe CyIHOCTE KOHLCMLIHN YIIPABJICHUS MTEPCOHATIOM?

2. PackpoiitTe (paxkTOpbl COMETAHHA LEHTPAIM3ALMU U ACHEHTPAIU3ALNH CHCTEMB! YIIPABI€HHS
nepcoHanom?

3. YKaxKuTe KaKkue MOACHCTEMB! BKIIOYAIOTCS B CUCTEMY YIpaBieHNa MepcoHanom?

4. PackpoliTe OCHOBHBIE NPHHLUIBI HOCTPOSHHS CUCTEMBI YIIPABICHUA NEPCOHANIOM?

Hparcmuuecme IAHANE

Bonpocwvr ona obeyacoenun:
1.CucTeMHOCTD (POPMHPOBAHHA CHCTEMBI YIIPABICHHS [IEPCOHAIA.
2.0nTHManbHOE COUETAaHHE LIEHTPANIH3alHH H JELeHTPaNH3allH YIIPaBJieHNs IepCOHANIOM.
3. IIponopuroHaNbHOE COYETAHUE COBOKYITHOCTH MOACHCTEM H 3JIEMEHTOB CHCTEMBI YIIPAaBJICHUA
HNEPCOHAIOM.
4 ITponopuuoHaneHOCTh NPOU3BOCTBA H YIIPABIEHHUA.
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5. AIMHHHCTPaTHBHbIE METOIbI YIIPaBJIECHHA.

6. DKOHOMHUYECKHE METOABI YIIPABIICHHUA.
7.COnHanbHO-NCHX OJIOTHYECKHE METOABI YIIPABJICHHS.

8. MeTtoab! NOCTPOEHUA CUCTEMBI YIIPABISHHS EPCOHATIOM.

Jumepamypa: [1], [2], [4], [3]

Tema 5 «OpraHuzallOHHAS CTPYKTYPa CHCTEMBI YIIPABICHUS YENIOBEMECKHMH PECYpCaMH Ha
rocygapcTBeHHBIE H MYHULUNANEHEIE CIY:KObD

Herxyus

TNoHATHE OPraHU3aLHOHHON CTPYKTYPBI CHCTEMBI VIPABIEHHs Kaapamu. Tunbl OpraHu3anuoH-
HbIX CTPYKTYP YIIPaBIEHH OPraHaMy roCyJapCTBEHHOH H MyHHLHIIAIbHOH BIACTH. DJIeMEHTapHAas Op-
raHH3aUHOHHAd CTPYKTypa. JIMHelHad opraHH3aUHOHHAs CTPYKTypa. PyHKLUHMOHATbHAA OpraHH3aL M-
OHHas CTPYKTypa. MaTpHuHas opraHM3alMOHHAA CTPYKTypa. PaKkTophl, BAUAIOILINE HAa BEIOOP OpraHu-
3aLIMOHHON CTPYKTYPBI YIIPABIEHHs FOCYAAPCTBEHHBIMH 1 MYHHIIUTAIbHBIMH CITYKALHMH.

OcHoenble  nOHAMUA  membl.  OPTraHU3ALMOHHAA  CTPYKTypa, JUHeEHHas, JHHeHHO-
(hyHKUMOHATbHAS, AEBU3HOHANbHAS, MATPHUHAS CTPYKTYpa.

Bonpocur 0xs camoxonmpona.

1. JafiTe onpenencHHe OPraHH3aLOHHON CTPYKTYpE, U PacKpolTe €€ OCHOBHBIE XapaKTePHCTH-
KH?

2. YkaxKHTe OCHOBHBIE NPHHLIKIBI IOCTPOCHNUE OPraHH3ALMOHHON CTPYKTYpPBI?

3. Ykaxure GaxTophl, BAUAOLIHE HA BHIOOP OPraHU3aLUOHHON CTPYKTYpPHI?

Hparcmuuecme IAHANE

Bonpocwvr ona obeyacoenun:

1. Ha xaxue kaTeropuu noapasaenaoTcsa JODKHOCTH MPakaaHCKOH CIysKObI?

2.Ha xakue rpynnsl noapa3aensioTes: JOMKHOCTH IPaKIAHCKOH ¢Iy:KOb1?

3. Kax coorHOCATCA Mexay cOOOH KaTeropuu M IPyIIbl JOIKHOCTEH rocyIapeTBEHHOH Ipak-
JAHCKOH CnyxkObI?

4 Kakue KnaccHble YHHBI IPHCBAHBAIOTCS MPAYKIAHCKUM CNYXKALHM?

5 KakuM HOpMaTHBHO-NIPABOBLIM aKTOM PEryJHPYETCS MOPSAOK MPUCBOEHHA KIACCHBIX UHHOB
Ha NOCYAPCTBEHHOM rPpakaaHCKoil cnyxbe?

6.KaxoBe! kBanuguKalHoHHbIE TPeOOBAHNA K NOJDKHOCTAM IPAXKIAHCKON C1yKOBI?

HpaI{TH‘IeCKHe 3agaHHA

3ananne 1. Ykaxurte, Kakue U3 NePeHHCISHHbIX HILKE JIMI HE ABJIAKTCSA MOCYAAPCTBEHHBIMU
rPaYKOaHCKHMH CIIy>KaLlUMHU.

1 PykoeoauTtenb genapramMenTa (peaepanbHOTO MUHUCTEPCTBA.

2. JupekTop npeanpuATus.

3. IMomomHNk penepansHOro MHHHCTPA.

4, ['maBa MeCTHOH agMHHHUCTPALHH.

5. 3aMecTHTENb HaYalIbHHKA OTAENA B YIIPaBICHHH 3KOHOMUKH AIMHHUCTPALUN MYHUL H-
nanpHOro obpaszosanus «Ilerponasnosck-KaMuaTckoro ropoackoro okpyray.

6. 3aMecTHTE I MUHHCTPA YKOHOMHUECKOrO pa3sBuTHA H TOprosiu Kamuarckoro kpas.

7 Crapiuuii cneunanuct 1 paspana PenepanbHoii TaMOKeHHON clTy:KOEBI

3anaune 2, YkaxuTe, Ha KaKue FPyNNbl NOAPa3AeAIOTCA KATETOPHH JOKHOCTEH rocyaap-
CTBEHHOH IPaXKAaHCKOH Ci1yKOBL.
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Kareropuun I'pynner

PYKOBOIHTETH

MOMOIUHHKH (COBETHHKH)

CIEUHATHCTEI

00eCIeUHBAIOLLHE CMICUHATHCTE

3ananne 3. YKakuTe KNacCHBIC YHHBI, KOTOpBIE MPHCBAHBAKOTCA TOCYIAPCTBEHHBIM IPaskoaH-
CKHM CJIYKaLIUM.

I'pynnel AOWKHOCTEH KnaccHbIC UHHBI

BBICILIAA

TITAEHAA

BeAYLIAA

crapLias

MIannran

3anaune 4, [Ipoanaauszupyiite npodheCCHOHANBHBIE H JINYHBIC KAU€CTBa, HEOOXOTUMBbIE rOCY-
NAPCTBEHHOMY IPAXIAHCKOMY CIY)KAIIEMY, PACCTABBTE UX B MOPSIIKE 3HAMHMOCTH. 3aBHCHT JIH 3Ta
MOCNEeNOBATENbHOCTE OT TOTO, K KaKOH KaTeropuH U IPymne OTHOCHTCA JODKHOCTb MPaskAaHCKOMH
CIyxObI?

1. TToaroTOBNCHHOCTE K Mpo(eccHH Obmwmii Kpyrozop

JHAHHA METOIOE YIPABICHHA
ITpoecCHOHANBHEIC HABBIKH, OIIEIT
YMeHHE IWIAHHPOBATE CBOKO padoTy
VYMEHHE OCYIECTBIATH KOHTPOTh
YMEHHE NPHHHMATh IPAMOTHEIE PEIICHHA

2. CnocoOHOCTH H YMEHHA CnocoBHOCTE K 0OVHCHHIO

OpPraHm3aTopcKHe CIocoOHOCTH

YMEeHHE OTCTAMBATE CBOHY TOMKY MPEHHA YMEHHE YIPABIATEL H
KOHTPOJHPOBATE CBOC TIOBSICHHE

3, JIMMHOCTHEIC KAYSCTEA CnpaBeITHBOCTE
YecrrocTh
JHCUHNTHHHPOBAHHOCTE
O6a2aTe TBHOCTD
ABTOpHTET

JIuAcpCKHE KAYECTRA
ONTHMEM

YBEPEHHOCTE B cebe

4, KOMMYHHKATHBHOCTE VMeHHE CTLIAMHBATE KOJUICKTHB
VMeHHe pa3pelars KOHQOIHKTHI
VMeHHe CIep:KHBATL CBOH 3MOIHH
VBaskeHHE K MOAAM

5. TIenxopH3HMECKHE JAHHBIC CTpeccoyCToiMHBOCTD
TepnenHeoCcTh
BRIHOCTMBOCTE
PaBorocnoco0HOCTE
JKH3HEeCTOHKOCTE

Jumepamypa: [1], [3], [4], [3]
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Tema 6 «IlpaBoBbl¢ 0CHOBbLI CHCTEMbl YNPABJCHHS YEJOBEHECKHMH PECYPCAMH HA rocy-
AAPCTBEHHBIE H MYHHUHNAJBHBIE CIYXKOBD

Heryua

HopmaTuBHO-IpaBOBbIE aKThI, PErNAMEHTHPYIOIHE TOCYAAPCTBEHHYK) H MYHHLHMAIBHYH)
cnykOy B P@. IIpaBa n 0043aHHOCTH TOCYOAPCTBEHHEIX U MYHHLMNANBHBIX caysKallux. OrpaHuueHus,
CBsI3aHHBIE ¢ TOCYAAPCTBEHHON H MyHHLHNANBLHOI ¢iy:k00ii. 3anpeTsl, cBA3aHHbIE C FOCYAPCTBEHHOMN
H MYHHLHNAJBHOH CNyx00H. OTBETCTBEHHOCTE NOCYAAPCTBEHHBIX U MYHUIIMIAIbHBIX CITYKALIHX .

OcHosHBIe NOHAMUS FREMBE. 34KOH, npaea, 065[33HHOCTH, OrpaHHHYCHHA, 3anpCThl, BHOBI OTBCT-
CBCHHOCTH.

Bonpocur 0xs camoxonmpona.

1 M3 kakuX 51€MEHTOB COCTOMT MPaBOBOH CTATYC rocyaapCTBEHHOrO IPaskAaHCKOTO CJysKallle-
ro?

2. HazoBuTE OCHOBHBIE NMPABA FOCYAPCTBEHHOTO IPAXIAHCKOTO CIIYKALLEro.

3 Ilepeuncanre OCHOBHBIE O0A3AHHOCTH NOCYAAPCTBEHHOIO TPAKAAHCKOTO CIyKAalero.

4 Kakue cylleCTBYIOT OrpaHU4€HHS, CBA3aHHBIE C HECEHHEM rocyAapcTBeHHOH caykObl? B yem
HX CMBICT?

5.0xapakTepusyiTe 3anpeThl, CBA3AHHBIE ¢ HECEHHEM TOCYJAPCTBEHHON IPaXKHAHCKOH CIly k-
OBl

6.0xapakrepusylite B3aHMOCBSI3b OFPAHHYEHHH U 3aNpeToB ¢ 3(P(eKTHBHOCTBIO, 3aKOHHOCTHIO
H MOPaJNbHBIMH HOPMaMH IOCY 1apCTBEHHBIX CITYKallHX.

Hparcmuuecxoe JCHAREC

3ananne 1. IIpu paccMOTpeHHH BONIpOCca O NMpHEME MPaXKIAHHHA B HAJNIOTOBYIO MHCIIEKLMIO HA
NOJKHOCTD CIELHANHCTA, HAMAJbHUK oTAena kanpos Ynpasaenus @HC ykazan, uro rpaxiaHuH sAB-
NAETCS MIAAHUM OpaToM PYKOBOLHUTEIS PAliOHHOI HAIOrOBOIl HHCIIEKIHH, B KOTOPOH NPETeHAEHT
cobHpaeTcs paboTaTh H N0 3TOH NPHYKHE eMy clledyeT OTKa3aTh.
Cornacutecsk, 11 BB ¢ apryMEHTaMH HadanbHHKA oTAena kaapos? Kakue orpanHuenus ycra-
HOBJIEHBI B 3aKOHOJIATENILCTBE 110 COBMECTHOMH rOCYAAPCTBEHHOI Cilyk0e POICTBeHHUKOB?
3aganue 2. Benymuii cnenuanucT oraena AIMHHHCTpanuH o0nacT Kak opuuep 3anaca Obin
NpHrIaleH Ha TOPKeCTBeHHOE cobpaHHe, MOCBALIeHHOe JIHIo 3amuTHIKA OTeuecTBa, KOTOpOe NPOBO-
IHJIa MeCTHas opraHu3auysa oOLecTBeHHoro oorenHenna «Cotos poccHiickux oguuepos». Ha sTom
coOpanuu 3a 3acnyru nepen Oreuectsom U Oonboil NH4HBIT BKIA OH ObLT HarpaxnaeH Menanero I'K.
XKykoBa, yupe:KIeHHOH NaHHBIM O0ILECTBEHHBIM OOBEIHEHHEM.
Hmen nu npaBo NpHHUMATE 3Ty Harpagy rpaxnaHckuii cnyxawui? Kak B TakoM ciayuyae oH
0043aH MOCTYMHTL?
3ananne 3. I'ocynapcTeeHHbIN rpax aaHCKHIl ey xaluil ObLI YBONEH U3 FOCYAAPCTBEHHOTO
OpraHa Mo WHHLMATHBE HAHUMATENA 32 MPOTyJ (OTCYTCTBUE HA CIyKEeOHOM MeCTe 063 yBaXHTENbHOH
npHYHHbI Ooee 4 yacoB). 3aKOHHO JIH TaKkoe yBOJIbHEHHE. Peluute meno.
3anaunne 4. ['paxaanyy @. npoxXoAua rpakdaHCKyIo cyk0y B roCyAapCTBEHHOM OpraHe.
[Monp3ysick cay:xeOHBIM MONOKEHHEM, OH YTBEPAWI IU1aH O1aroyCTpoiicTBa palioHa, KOTOPBIM NpeAy-
CMATPHBAJICA LIENbIN Pl MEPONIPUATHI, B TOM  YHC/Ie, HE3aKOHHAsA  BhIpyOKka IEPEBbEB.
Komnanusa, 3aHuMarowwascsa OnaroycTpolicTBOM paiioHa, moowmpuiaa rpaxnanuta O. typu-
CTHYeCKOH NMoe3akoii o ®paHuuio. B nanpHelimeM o pe3yabraTaM CiIy:keQHOro pacciaeoBaHus OH
OBUT YBOJIEH ¢ MPAKAAHCKOH CITy OB
Ouenure CUTYALHK)  H apryMeHTHPYHTe NPaBOMOYHOCTD YBOJIb-
HeHNd rpakaaHuHa @, ¢ rocynapcTBeHHOH rpakKaaHCKOH CIyKOBI.

Humepamypa: 1], [2], [4], 5]
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Tema 7 «KaapoBble TEXHOJNIOTHH B CHCTeMe YNPABJIEHHS YeNOBeYeCKHMH PecypcaMH Ha
rocyAapcTBeHHbIe H MYHHUHNANLHBIE C1YKObI»

Heryua

Kanposrie Texnonoruy, obecrneunpawomue TpedyeMble XapakTePHCTHKH COCTaBa Kaapos (Mox-
Gop u paccTaHOBKA KaApoB): KOHKYPCHOE 3aMeLleHHe BaKaHTHBIX JOJUKHOCTeH, popMHpOBaHHe pe3epBa
kagpos. Kagpoebie TexHonoruu, obecriequparoiie nony4eHHe nepcoHanbHoil MH(popMaLuu (OLeHKa
KaZpOB). arrecraims, KBaaudHKalMOHHBIN dK3aMeH, BeneHue Oanka kanaposoil undopmaunu. Kanpo-
BBIE TEXHOJOTHH, obecrmeunBarIie BOCTPeOOBAHHOCTE BOZMOKHOCTEH KaapoB (yHpaBlieHHE Kapbe-
poii); ynpaeneHHe Kapbepoii, nepeMellieHHe Kaapos (poTaluus Kaapor), npodheccHoHaneEHoe o0yUueHue.

Ocnosuste nonamus measr. GyHKUHH, KOHKYPC, K3aMeH, pOoTalus, Kapbepa.

Bonpocur 0xs camoxonmpona.

1. Packpoiite CyIIHOCTE KaAPOBBLIX TEXHOJOTHI?

2. Ha xakue rpynnbl NOApa3AesioTcs KagpoBbie TEXHOJIOTUH?

3. VkaxuTe posib KaAPOBBIX TEXHONOTHI PpU HOPMHPOBAHUH KOPIYCa FOCYAAPCTBEHHBIX H MY-
HHUIMIAJBHBIX CJIYKAIHX 7

Hparcmuuecme IAHANE

Bonpocwvr ona obeyacoenun:

1 Ilepeuncanre 0coOOEHHOCTH KAaApoOBOil MOJWTHKH HA TOCYAApPCTBEHHOH W MyHHLMHANBHOI
cayxbe.

2 B ueM 3aKII04aeTCs KaIPOBOe TNIAHHPOBAHNE Ha NOCYAAPCTBEHHOH MPpaXKaaHCKoii cyxbe?

3.0Oxapakrepusyiite opMbl H METOABI NPODECCHOHANBHON MOATOTOBKH H NOBBILIEHHs KBAJIH-
(huKaUKuK rocyaapcTBEHHBIX H MyHHLMIMANBHBIX CNY>KALIHX.

4 Kakue aktopsl obecrnieunBaoT npodecCHOHANN3M NMEPCOHaNa roCcyAapCTBEHHOH 1 MyHULIH-
NajbHOM CyK0b1?

5 Kak obecneuuts 3ddexTrBHOS PYHKUMOHHPOBAHHE MEPCOHANA NOCYAAPCTBEHHON H MyHH-
LUHMaNbHOH CaTysKObI?

Humepamypa: 1], {3], [4], [6]

Tema 8 «OT10op Ha rocymapCTBEHHYIO H MyHHLHMANBHYIO COyKOY»

Herxyus

Cucrema nposeneHia otdopa 4eNOBEUECKHX PECYPCOB. DTalbl 3aMEIEHHs BAKAHTHOH JOMHKHO-
CTH, OLIEHKA AEJIOBLIX M JINYHOCTHBIX KaueCTB KaHAMAATOB. Meroaw! oropa rocylapCTBeHHBIX H MY-
HULMMAABHBIX CYKALIHX.

Ocroerere HOHAMUS MEeMBl. OLEHKA, 3aMEIIEHHE, NOIKHOCTD, KAYECTBA.

Bonpocwt dna carvoxonmponsn:

1.CopMynupyiite npaBuia, KOTOPEIMU CliedyeT PYKOBOACTBOBATLCA MPH OMNpeaeneHHH Tpedo-
BAHUI K KAHAHAATAM HA JOKHOCTb PYKOBOAHTENS WU CHIELHANHCTA YIIPABIEHUA.

2 HazoBuTe rpymnmnel AENOBLIX H JIMMHOCTHBIX Ka4eCTB, KOTOPBIE HCMOB3YIOTCA mpH otbope
KaHOWAATOB HA BAKAHTHYIO JODKHOCTh PYKOBOIHTENS WM CIELIHANHCTA YIPABJICHHUS.

3 Haiite xapakTepHCTUKY MeTomaM oTOopa Kagpos.

4.PackpoiiTe conep:kaHHE NpoUEAYpbl NpoLecca oTOOpPa KaHAUAATa HA 3aHATHE BAKAHTHOM
JOJDKHOCTH,

5 Kakue TecThl cleayeT UCMONb30BaTh AJiA OTOOpa roCyJapCTBEHHBIX W MYHWLWMANBHBIX CIY-
JKALIKX MPH NpHeMe Ha cnykoy?

6.Uro takoe nondop u paccTaHoBKa kaapos? Uem ornuuaercsa otbop kanpos ot noabopa?
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Hparcmuuecme IAHANE

Bonpocwvr ona obeyacoenun:

1. KakoBbI criocoObl MOCTYIIEHHS HA FOCYAAPCTBEHHYH) MPAXIAHCKYO ClIykOy?

2 Kaxop xapakTep KOHKypca NpH NOCTYIUIEHHH Ha FOCYAApPCTBEHHYIO MPAXIaHCKYIO CIIykOy?

3.Yro Takoe aKT O HA3HAUYEHHH IPa’KAAaHHHA HA JOLKHOCTE TPasKAaHCKOH CiykObI?

4.Yto Takoe ciny:xeOHbIH KOHTPAKT H KAKOBbI €ro (popMbi?

5.J1nsA 4ero MpeaHa3HAueHO HCIBITAHHE MPU MOCTYINIEHHH HA JAOIDKHOCTD IOCYJAPCTBEHHON
rpakKaaHCKOH CIyKOBbI.

6.B KakMX clydyasx HCTBITAHHE HE YCTAHABIMBAETCA MPH MOCTYIUICHHH HA FOCyAapCTBEHHYIO
TPAKIAHCKYH) CiykOy?

7.KaxkoBa npoAQIKHTENBHOCTh HCITBITATENLHOTO CPOKA MPH MOCTYIUIGHHH HA TOCYNAapCTBEH-
HYIO TPasKIaHCKYIO CNyskOy?

8.Cnoco0bl 3aMelLeHHs JOTKHOCTEH rocyAapCTBEHHO!H HITH MyHHLHTANBHOI CIy OB

9 Iopsimok MPOBEASHHS KOHKYPCA HA 3aMEIIEHUA AQDKHOCTEH roCyapCTBEHHON HITM MyHHUL M-
najbHOM C1yk0bI

10. HazoBHTe OCHOBHBIE IPHHUMITE! OTOOpA rOCYAAPCTBEHHBIX H MyHHLIHNAIBHBIX CNY)KAlIUX.

11 KpanudukauuonHsie TpeOOBaHNA MO MyHHLUHNANBHBIM AOJKHOCTAM.

Hpaxmuyecxue 3a0anus

3anaune 1. I'paxxnanka Bropoea JI.B. pelunna y4yacTBOBaTE B KOHKYpCe Ha 3aMelleHHe Ba-
KaHTHO#H rOCYapCTBEHHOH JOMKHOCTH MOCYAAPCTBEHHOM Ciyk0bl HaYaIBHIKA OTAENA COLHAILHO-
HKOHOMUUECKOrO NPOrHOZHPOBAHMA aAMUHHCTpaluu obnactu. [Ipu npenbsaBIeHHN JOKYMEHTOB Bhbi-
ACHUIOCH, uTo BTopoea JI.B. uMeeT cpenHee cneuuanbHoe obpazoBaHie (3akoHUYHNa B 1995 1. TeXHH-
KYM JerKoi MpoMbILNeHHOCTH) U padoTaeT 3koHOMHCTOM B [TAQ «TekcTHnb.

Hwmeer iiu npaso rpaxaanka Broposa JLB. yqacteoBath B 1aHHOM koHKypce? Ecau Her, To
nouemy?

3ananne 2. Io pelueHuto npeactaBuTens HaHUMarens Obi1 0OBSABIEH KOHKYPC Ha 3amMelleHMe
BaKaHTHOH OODKHOCTH IpaskaaHcKol cnyxObl - HadanbHUKa ynpaeneHus [Ipasutensctsa obnactu B.

Crenanosa M.B., 3aHHMarmero BeIOOPHYK MyHHLHNAIBHYK AO/DKHOCTD, HE JOMYCTIIIH K
y4aCTHR) B KOHKYpce. OH 0OpaTHICS B KOMHUCCHIO TOCY/IaPCTBEHHOIO OPraHa o PacCMOTPEHHIO HH-
OUBUOYaNbHBIX CAy:KeOHBIX CMOPOB, YKa3aB, UTO OTKAa3bIBA€TCs OT BHIOOPHON MyHULIMNAIbHOH
nomkHocTH. KoMuccHs nmo cnyskeOHbIM crnopaM He MPHHANA €0 3asBACHHS, COCIAaBILKCh Ha TO, YTO
PACCMOTPEHNE JAHHOTO CNOpa e He NOABEAOMCTReHHO. PeieHneM KOHKYPCHOM KOMHCCHH OOBSIB-
JIEHHBIH KOHKYPC OBUI MPU3HAH HE COCTOABLINMCH, T.K. OCTAJICS OJUH NPETEHACHT HA YYaCTHE B KOH-
Kypce.

Haiite NpaBoBYIO OLEHKY A€HCTBHAM COOTBETCTBYIOLIHNX CyObekTOB. KakoBa MoaBenoMCTBEH-
HOCTb KOMHCCHHU MO CITy3k€0HbIM Criopam?

Jumepamypa: 1}, [2], [4], [3].

Tema 9 «¥YnpasieHde TpyaAoBoii MOTHBaALHEH Ye0BEYE€CKHX pecypcoB HA rocyaapcTBeH-

Hbl¢ H MYHHUHNANbHDbIE C.l'ly?l&'ﬁbl»
TCOPHI/I NOoBCACHHA JHYHOCTH B OpraHH3allH. Teope’mquKHe OCHOBbBI MOTHBAUHH H CTHMYIH-

pOBaHMA TPYOOBOH OEATeNbHOCTH MepcoHana, MatepuanbHOe H HeMaTepualbHOE CTHMYJIMPOBaHHE

nepcoHaia. MoTuBanysa noBeAeH B IPOLIECCe TPYAOBOH NEATENBHOCTH.
ITHKa AeJOBBIX OTHOMEHHH. OpraHu3alioHHasa KyJIbTypa. Y IpaBieHne KOH(IMKTaMH H CTpec-

caMH. be3onacHOCTh, YCNOBYA U UCLUIUIMHA TPYAA FOCYAapCTBEHHBIX H MyHHLHNAJNBHBIX CNY/KALIHX .

Ocroervie HOHAMUA MEeMbl! NOBEACHNE, THUII TOBEACHHUA, MOTHBALHA, BOCTIPHATHE.
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Bonpocwt dna carvoxonmponsn:

1.Ha30BHTe KPHTEPHH, XaPAKTEPH3YIOLINE JIHYHOCTD,

2.0xapakTepu3yiTe TUIIbI MOBEACHUA YEJOBEKA B OPraHH3ALMH.

3.Ut0 Takoe CTUMYJIHPOBAHHE TPYIOBOH JeATENIbHOCTH KaApPOB?

4 Yro Takoe OeHEKHOe colepkaHHe rocyJapcTBeHHBIX U MyHULHMAIbHBIX cayskawux? Kak pe-
TYNHPYETCsl AeHEKHOE coaep:kaHHe?

5.Uro Takoe AEHEXKHOE COMAEPKAHUE, JEHESKHOE BOZHAIPAXK/SHHE, OIUIATAa TPYJA MO MoKasare-
JsM >PHEKTUBHOCTH H PE3YNIBTATHBHOCTH NPOJPeCCHOHANBHOM ¢y KeOHOH AeATEeNbHOCTH.

6. Uto Takoe 3THKA JENOBbIX OTHOLIEHHH?

7. OxapakTepusyiTe 3aKOHOMEPHOCTH MEKIMYHOCTHBIX OTHOLUEHHH,

8.PackpoiiTe cogepxaHHe OCHOBHBIX KOMIIOHEHTOB OPraHU3aLMOHHON KYJIBTYPBI.

9K KakHMM MOACHCTEMAaM CHCTEMbl YIPABISHHS KaApaMH OTHOCATCA (PyHKLUHH YIpPaBJICHH:
KOHPNMKTAMH U cTpeccaMu?

10.0xapakTepH3yiiTe OCHOBHBIE METOIB! YIPABACHHS KOHPIUKTaMU.

11.B uem npoABRAKTCA OTPHULATENBHBIE IOCISACTBHS CTPECCOB?

12 Yt0 Takoe He30NMaCHOCTL OPraHU3aLH U ee epcoHana?

13 Ilpueeaute knaccudrkaunio BUAOB 0€30MACHOCTH U JalTe HX XapaKTePUCTHKY.

14. HazopuTe mpHHUMIEI 5€30MaCHOCTH OpraHH3aliK U €€ MepPCcoHana.

Hparcmuuecxoe JCHAREC

Bonpocwr ona obcyacoenun:

1. Kakum ob6pazom ycraHaBnHBaeTCs CayeOHOE BpeMs roCyAapcTBEHHOTO MPAsKAAHCKOTO CIy-
xKamero?

2.Yto npeacrapiaer coboii OTMYCK rocygapCTBEHHOTO IPaXXaaHCKOro cnyskamero? Kakum o6-
Pa3oM OH MPemoCTaBAAETCA?

3.13 vero cxiaapIBaeTCa AEHEKHOE COAEPIKaHHE rOCYapPCTBEHHOIO IPaKIAHCKOIO CJIyzKalle-
ro?

4 Kakue HagbaBkU K OOJKHOCTHOMY OKJAAY BbITUIAUYHBAIOTCA TOCYAAPCTBEHHOMY TpajkIaH-
CKOMY cay:kaiemy? OT 4ero 3aBUCHT HX pasmep?

5 Kax onpeaensieTca cTax rocylapcTBeHHON rpakaaHckoil cnyxOni?

6. KaxoBbl OCHOBAHUS 7151 TIPEKPALLEHHS TOCYAPCTBEHHON IPpaXaAaHCKOH cnykOb1?

Jumepamypa: {1}, [2], [3].

Tema 10 «OueHka dYeloBedecKHX pecypcoB HA TOCYAAPCTBEHHOH H MYHHUHNANBHOH
cayxkbe»

Herxyus

ATTecTtanys rocyAapcTBEHHOIQ CYXKAILEro. ATTECTalMA HAy4YHBIX U HAYYHO-NEJArOrH4YeCKUX
paboTHUKOB. ATTecTallA NEePCOHANAa OpraHU3alyil OCHOBHOIO BBICILETO 3BeHA ymnpasjeHuA. Bunbl u
3Tamnbl ATTECTALMH.

Ocroenble nousimus mearpl. aTTeCTalus, OleHKa, Npoluenypa, periaMeHT, KOMHCCHS.

Bonpocur 0xs camoxonmpona.

1. Y10 Takoe arrectauysa ¥ KBalHpHUKALUMOHHBIA 5K3aMeH IPakAaHCKOTO H MYHHLHNAIBHOIO
cy:kawero?

2 Ha3oBuTe LENH ¥ 33a4H NPOBEAEHHs ATTECTALMH TOCYNAPCTBEHHBIX H MYHHUIUNATBHBIX
CIIYKAIHX.

3.0xapakrepusyliTe NPUHLHIBI NPOBEACHH aTTECTALUN I'OCYAAPCTBEHHBIX H MYHHLHNANb-
HBIX CIyKaLINX.

4.Kaxop nopsaaok NpoBeASHHs aTTECTALMH IOCY AAPCTBEHHBIX H MyHHLMITAAbHbBIX CITYKAILHX?
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5 Kakue rocyaapcTBeHHBIE Tpa:kAaHCKHE M MyHHLHWMANBHEIE CIy:KalOMe He MOmJIeKaT aTTe-
cTrauuu?
6.Kakopa nepHOAHYHOCTE MPOBEAEHHS ATTECTALHY TOCYJAPCTBEHHBIX CTYKAINX?

Hparcmuuecme IAHANE

3ananne 1. H3yunTh HOPMAaTHBHO-IIPABOBBIE AKThHI, PETYIHPYIOIINE MPOBEASHHE aTTeCTALHH
rOCYAapCTBEHHBIX TPAXAAHCKHX cayxawmux (PeaepanbHblii 3ak0oH or 27 nrona 2004 r. Ne 79-03 «O
rocyzapcTeeHHOH rpaskgaHckoil cnyskbe Poccuiickofi @enepaunn», Ykas [pesunenta Poccutickoit
®@epnepaunu ot 1 peppang 2005 r. Ne 110 «O npoBeaeHHH aTTECTaLIHU MOCYJAPCTBEHHBIX TPaskOaH-
ckux cayxanmx Poccuiickont ®eaeparmn»).

OnuiunTe NOpAAOK NPOBEAEHUA aTTECTALHH FOCYJAPCTBEHHBIX Cily:Kalux. OxapakTepusyiire
npolece Co3TaHHs aTTecTaUMOHHOH KoMHCcHH. KakoB cOCTaB aTTecTaUHOHHOH KOMUCCHUH?

3anaune 2. I'paxxnanun $enopor H.H. no utoram arrecrauus GbLT MPH3HAH HECOOTBETCTRY-
OIHM 3aHHMaeMoOil JOIDKHOCTH BEAYLIEro CIIeHHANNCTA OTAeNa, O YeM ObIJIO 3aMHCaHO B PeLIeHHH
aTTECTALHOHHON KOMHCCHH.

Kakue geficTBUS J0ON:KeH NpeANpUHATb NPEACTaBUTEIb HAHHMATENS U B KaKOH Cpok?

Humepamypa: 1], {3], [4], [5].

Tema 11 «YnpasieHHe npodecCHOHANbHBIM Pa3BUTHEM 4YEJIOBEHECKHX PeCcypCcOB Ha rocymap-
CTBEHHbIE H MYHHLHMAIbHbIE CTYKOBD?

Heryua

Cucrema npodiecCHOHANTBHOTO 00pa30BaHMA H PA3BUTHS FOCYAAPCTBEHHBIX CTYKALMX BKIKUA-
eT B cebs ueTbipe 3eMeHTa: npodeccHoHanbHas MOOTOTOBKA KadpoB AJA TOCYHOAPCTBEHHOH CnyxObI;
npodeccHOHaNnbHasA NMepenoAroTOBKA rOCYAapCTBEHHBIX CY)KALIMX, MOBbILIEHHE KBATU(pHKALMU Tocy-
.I[apCT BEHHBIX CJ'Iy}KaLllHX; CT. amnpoaxa FOCy,[lapCTBeHHbIX CJ'I}!')K&H.IHX.

OcHoBaHus A5 npodecCHOHANBHOI NEPENOATrOTOBKH, NMOBLILIEHNA KBAIU(DHKALIY WIH CTaXKH-
POBKH: Ha3Ha4€HHE Ipa:kIaHCKOTO CNYKAIUero Ha UHYIO JOJUKHOCTDb MPaskAaHCKOH ciy:kObl B mopsake
IJOJ:KHOCTHOTO POCTa Ha KOHKYPCHOH OCHOBE, BKIIOUEHHE TPasKIAaHCKOTO COy:Kallero B KagpOBBIH pe-
3epPB Ha KOHKYPCHOH OCHOBE, PE3YJIETATHI aTTECTALIHH MPAXKIAHCKOTO CIIYKAILETO.

Gopmer npodheccuonarvnoft nepenod2omo8Ky rOCYRAPCTBEHHBIX CNYXKAIINX, OT Lie-
CTH MecsLeB A0 roja 0e3 oTpbiBa OT BHIMOJHEHHA AOJLKHOCTHBIX OO0A3aHHOCTEH; OT TpeX OO LIECTH Me-
CALEB ¢ OTPBIBOM OT BBIMOJHEHHS AONKHOCTHBIX 00A3aHHOCTEH.

OcHoenvie nousmusn memvi. 00ydeHHE, NEPEeNOAroTOBKA, MOBBINIEHHE KBAIM(DHKALMH, CTAXH-
pOBKa, MOATOTOBKA.

Bonpocur 0xs camoxonmpona.

1 IlpuBenuTe OCHOBHBIE MIOHATHA U KOHUEMIHH 00yYeHH KaapoB.

2 Kakue Buabl oOyueHus Bl 3Haere?

3 HazoBurte MeTonbl 00yUYeHHs rocyAapCTBEHHbIX H MYHHLUMANBHBIX CAOy)Kalux 0e3 oTpbiBa OT
BBIMIOJIHEHHS CBOUX O0A3aHHOCTEH .

4 Hasopure metonp 00yUeHHS FOCYAAPCTBEHHBIX H MYHHLMITANIBHBIX CNYKAINX ¢ OTPBIBOM OT
BBITTOJIHEHHS CBOMX O0A3aHHOCTEH.

Hpaxmu YeCKOE IHARNE

Bonpocwr ona obcyacoenun:
1.Yto npencrasnsger coboii npouece npodeccHoHaTbHOTO pa3BUTHS rOCYJapCTBEHHBIX H MyHU-
HUNANbHBIX CIYXKAIHX?
2. Ha 0CHOBaHUH Hero COTPYAHHKH ¢y xObl YUP onpeaensarT HyKAAKTCA 1M FOCY1apCTBEHHBIS
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U MyHHLUHMANbHBIE CNy:KallHe B MpodecCHOHANIbHOM O0y4eHUH U HeT?

3.B ueM COCTOMT 3HA4eHHe Mpouecca NpoQeCcCHOHANBHOTO Pa3BUTHA TOCYNAPCTBEHHBIX U MYy-
HHUIMIAJBHBIX CJIYKAIHX 7

4 ITona osneiicTBHeM KakHX (PaKTOPOB CKIAMBIBAKOTCS NOTPEOHOCTH rOCYNAPCTBEHHBIX WM MYy-
HULKNATbHBIX OPIaHOB BNACTH B MPOo¢eCCHOHANbHOM Pa3BHTHM TOCYJApCTBEHHBIX H MYHHLMIANBHBIX
chykawmx?

5.B KakHMX OCHOBHBIX CJIy4asAx Tpedyercs 00y4eHHe roCcyAapCTBEHHBIX H MYyHHLMIANBHBIX CITy-
JKAux?

6. Otnuyaercs a1 npouecce o0y4eHHs B3pOCbIX Mogeil oT o0yueHusa Monoaexu?

7 Kakue (hakTopsl MOTyT MOTHBUPOBATh C FOCYAAPCTBEHHBIX H MYHHLMMANBHEIX CIY:KALIMX Ha
y4acTHE B IporpaMme npodeccuoHanbHOro 0dbyuenua?

8 B uem cocrout Meron obyuenns "potauma”? BeICOKMMU HITH HU3KUMH H3AepKKaMu obnanaer
IaHHBI MeTon obyueHus?

9 IlepeunicanTe NMpeHMyLIeCTBa U HEAOCTATKH O0ydeHUs Ha paboueM MecTe.

10 ITepeuncnure npeuMyILecTBa H HEAOCTATKH 00yUeHHsA BHE pabovero Mecra.

Jumepamypa: {1}, [2].

Tema 12 «¥npaBieHHe KapbepoH YeN0BeUYECKHX PecypcoB HA rocyaapcTBeHHOH H MYHH-
HHNANLHOH CayxK0e»

Herxyus

[lonsatne u 3tanbl kapeepel. IInaHupoBaHHe Kapbepbl TOCYOAPCTBEHHBIX H MYHHLWMAJBHBIX
cayxauiux. IonsTe u sTansl ¢aykeOHO-NPOhECCHOHANBHOIO MPOABHKEHHS H MEPEMEILEHUI rocy-
JapCTBEHHBIX H MYHULIMIIAJIBHBIX CIYXKALNX.

OcHoenble NOHAMUA MeMbl: Kapbepa, JOMKHOCTHAsS, NpodecCHOHANbHAd, MOHETapHasd Kapbepa,
rOPU3OHTANIBbHASA, BEPTHKANIbHASA H LIEHTPOCTPEMHUTE/IbHAS Kapbepa, KapbeporpaMma.

Bonpocwt dna carvoxonmponsn:

1. Yro Takoe kapbepa? HasoBuTe BUObI Kapbephl.

2.Oxapakrepu3syiiTe 3Talbl JEJIOBOH Kaphephl FOCYAAPCTBEHHOIO H MYHHLIHIANBHOIO CITY)Kalle-
ro.

3. Yro Takoe kapbeporpaMma? Kak ee npencTaBuTe cXeMaTHUeCKU?

4 Packpoiite comepxaHne KBaqH(PHKALMOHHON XapaKTePUCTHKU roCYJapCTBEHHOTO H MYHHL H-
HAJBHOTO CITYXAIIero.

5.UTo Takoe yrpaeneHHe Kapeepoii?

6 IlpuBenute CTPYKTYPY JIMYHOTO SKH3HEHHOTO IUIAHA Kaphephl PYKOBOOUTENS, PacKkpoiiTe ero
cofep:KaHue.

7.Uro Takoe cnyxedHO-npodeccuoHansHoe nponsukenne? Hasosure ero sramns.

8.Uro Takoe cucremMa ciyxeOHo-npodheCCHOHAIBHOIO POABIKEHU?

9 Ilpusenute nmpumep cnyxeOHO-MPpodeCCHOHANBHOTO NPOIBHKEHHS FOCYIAPCTBEHHOTO U MYy-
HULKNANEHOTO CIYKALLEro.

Hpaxmu YeCKOE IHARNE

Bonpocwr ona obcyacoenun:
1.0cobeHHOCTH MPOXOXKASHHA TOCYIaPCTBEHHOI CITy:KOBI 3a pyOeKoM.
2 PomaHO-repMaHCKass MOMACNb YNPABAEHHS KapbepOl TOCYNAPCTBEHHBIX U MYyHHLHNANBHBIX
CITyKAIL KX .
3. AHTTIOCaKCOHCKas MOIeJNb YIpaBJieHHs Kapbepoil roCyJapCTBEHHBIX M MYHHLHMANbHBIX CIY-
HALHX .
4.PacnipenesieHne AQKHOCTEH rOCyAapCTBEHHOH IPaskAaHCKOHN Ciy:kObl B COOTBETCTBHH € 3Ta-
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naMu npodeCcCHOHATbHO-CNYKEOHOTO MPOABHKEHH.

Humepamypa: 1], {#], [3], [6].

Tema 13 « MHCTHTYT KAAPOBOT0 PE3ePBA H POTALHH KAAPOB»

Herxyus

OcHoBHBIe 371eMEHTHI pabOTHI € KaAPOBLIM PE3€PBOM: ONpPeeNeHHe OPraHH3aTOPCKUX CIIO-
cOOHOCTEH, MEeNOBBIX H HPABCTBEHHBIX KAUE€CTB, [IPeABAPUTENIbHEI 0TOOpP KAHAHAATOB HA PYKOBOASA-
IYIO AODKHOCTb, odopMNeHHe pe3epBa, JOKHOCTHYIO MOATOTOBKY W MPOBEPKY MPUIOAHOCTH KaH-
OupaTa, Ha3HaueHNe KaHOuaaTa Ha AoKHOocTh. MeTouHukH ¢opMupoBaHus kagpoeoro pesepsa. llpa-
BOBO¢ odropMieHue kaapoeoro pesepsa. Iloaroroska kaaposoro peseppa. CyIHOCTb U MEXaAHH3M PO-
TALIMH KaapOB.

OcHosHBIe NOHAMUS FIEMBL. Pe3CpB, KPHTCPHH, KAHOHAATYpa, A0KHOCTD, pOTalHA.

Bonpocur 0xs camoxonmpona.

1. OxapakTepu3syiiTe OCHOBHbIE 5JI€MEHTBI CHCTEMbI (POPMHPOBaHHS KaZIpOBOTO pe3epsa.

2. PackpoiiTe 0CHOBHBIE HCTOUHHKH (OPMHPOBAHHS KaPOBOTO pe3epsa, YKaKUTe HX OCHOBHBIE
NMPEHMYINECTBA H HEAOCTATKH.

3. B ueM 3aKmoMaeTcsa mpouecc npasoBoro odecneueHus mpouecca GOPMHPOBAHHA KafpOBOro
pezepea?

4. HazoBHTE OCHOBHBIE METOABI TOATOTOBKH KaapOBOTO pe3eppa’?

5. PackpoliTe MEXaHHU3M POTALHH KaAPOB.

Hparcmuqecrcoe IAHAIRNE

Bonpocwvr ona obeyacoenun:
1. IIpuopureTHeie HanmpaBneHus GOPMUPOBAHHS KAZPOBOTO COCTABA H CO3MAHUA KaapPOBOrO pe-
3epBa.
2. IIpuHuuns! GpopMUpPOBaHHA KaAPOBOTO pe3epsa
3. IIpobnembl GopMHPOBAHHA KAAPOBOrO PE3€pBa IOCYAAPCTBEHHON U MyHHLHMIIAJBHOH CiyX-
OBl
Humepamypa: {1}, {3], [4], [3].

6 Mona oneHOYHBIX CPEeACTB AJA NPoBeJAeHH NPOMeKYTOYHOH ATTECTALHH 00yYAaroIHXca

no ANCUHILINNE
6.1. Cmpyxmypa donoda ouenounsix cpedcms

@oHA OLEHOUHBIX CPEACTB /IS NMPOBEACHUS MPOMEKYTOUYHOH aTTecTaluy 00ydaroLuXcs Mo
JUCLIHIUTHHE « Y IPABIEHNE HEJOBEUECKHMH PECYPCAMH HA TOCYAAPCTBEHHON U MYHHLMIIAJABHON CJIY K-
Oe» npencrasieH B IPUIOKEHNH K pabodeli mporpaMme JUCUUIUIHHEL M BKIIOYAET B ce04:

- neped4eHb KOMMETEHUUI ¢ YKa3aHHEM 3TanoB HX (OPMHPOBaHNA B MPOLECCe OCBOECHHA
00pazoBaTeNIbHOMN NPOTPaMMEL,

- OINMHCaHHe TMoKaszaTeNell U KpUTepHeB OLEHUBaHHA KOMIETCHLUH Ha pa3saM4HBIX 5Tamnax
ux (popMHUPOBAHHS, OTIHCAHHE IIKAJI OLEHUBAHUS,

- THIIOBBIE KOHTPOJIBHBIE 3QJaHHUs M MaTepHalbl, HEOOXONHMBIE A OLEHKH 3HAHHI,
YMEHUH, HaBLIKOB H (M) ONBITA AEATENBHOCTH, XapaKTepH3yIOIKX 3Tansl GPOPMHUPOBAHHS KOMIETEH-
LM,

- METOAHYECKHE MATEepHaJbl, ONMPEASAIINE NPOLEAYPh OLICHUBAHHS 3HAHHI, YMEHMUI,
HABBLIKOB H (HIIH) OMbITA AEATENBHOCTH, XapaKTePH3YIOILNX 3Talnbl (POPMHPOBAHHA KOMITETEHLHI.
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6.2. Bonpocst 014 npoeedenun npomMedcymodioil ammecmauu no oucuunine (3auem c
OHeHKOIt)

1 ITpenmer, 3ama4u U COAEpP)KaHHE AHCLUIUIMHBI « Y IPAaBISHHE 4EJIOBEHECKHMH PECYPCaMH
Ha rOCYAApCTBEHHOI H MyHHLIMNANBHOH CiyxOey;

2 enu 1 coBpeMeHHBbIe KOHLEMLHH FOCYIapCTBEHHON KaapOoBOii MOJUTHKH,

3.3Tankl NOCTPOEHHS FOCYAAPCTBEHHO KaapOBOil MONMHTHKH,

4 ITpuHUMOBI U METOBI PeANIH3ALHH NOCYAAPCTBEHHON KaAPOBOH MOJINTHKH,

5 KoHuenTyanbHele MOAXOAB K YIIPABJIEHHIO YEJOBEYECKHMH PECYPCaMu,

6.CucteMa yrpaBneHus KaapaMH Ha TOCY JApCTBEHHONH 1 MyHULMNAIbHOH cnyskoe;

7.0OpranizalHOHHaA CTPYKTYPa CHUCTEMBI YIIPABIEHUA YeNIOBEeYECKHMH PeCypCaMu;

8. KaapoBbie TEXHOIOTHH B CHCTEME YIIPABJICHHS HEIOBEUECKHMH PECYPCaMH,

9. OueHka 3(h(PEKTHBHOCTH CHCTEMBl VOPABJIEHHS KaJpPaMd Ha TOCYNApCTBEHHOH U
MYyHHLHNAIbHOH cny:xoe;

10 IlpHHUMNEl B METOABI YNPaBJIeHHA YelOBeYECKHMH pecypcaMH Ha roCyAapCTBEHHBIE
MYHHLHIAJIbHbIE CITYXKOBI,

11 ITonsiTHE OpraHU3aLOHHOI CTPYKTYPBI CUCTEMBI YIIPABISHHS KaJpaMH,

12 Tunel OpraHH3alHOHHBIX CTPYKTYP YIOPaBI€HHS OpraHaMH TIOCYJAapCTBeHHOH H
MYHHLHATbHOHN BIACTH,

13.HopMaTHBHO-NIPaBOBbIE aKThI, PETIAMEHTHP YIOIIHE rOCYaPCTBEHHYH) u
MYHHLHNAIBHYIO Cyk0y B PQ,

14 IlpaBa u 00A3aHHOCTH FOCYAAPCTBEHHBIX 1 MYHULMMANBHBIX CNYKALINX,

15.OrpaHuueHHs, CBA3aHHBIE ¢ TOCYIAPCTBEHHOH H MyHULIUNANBLHOH CayskOoii;

16.3ampersl, ¢BA3AHHBIE ¢ TOCYAAPCTBEHHON U MyHHITUIANBHOI ¢J1y:KO0I;

17.0TBETCTBEHHOCTD NOCYAAPCTBEHHBIX U MYHHLIHITAIBHBIX CIYKALIHX,

18 Kagpopble TexHONOrHH, obecneunBaroLe TpedyemMble XapaKTepPUCTHKH COCTaBa KaapoB;

19 KagpoBble TEXHONOTHH, 00eCHeYHBAIOLI e MONYyYeHHE NepCOHaNbHO HHpOpMaLIu,

20.Kanpossie TexHonoruy, obecneunBarone BOCTPeOOBAHHOCTE BO3ZMOKHOCTEI KaapoB,

21 Meroas! oTOOpa rocyJapeTBEHHBIX U MyHHIHNAIBHBIX CIYKALTHX,

22 TeopeTtnueckne OCHOBBI MOTHBALHH H CTUMYJIMPOBAaHHS TPYIAOBOH AEATENBHOCTH
KaapoB,

23.MoTuBaLus OBEIEHHs B MIPOLIECCE TPYAOBOH AEATEIBHOCTH,

24 ATTecTalus rocy1apCTBEHHOrO H MyHHLIMITAJABHOIO CIIYZKAILLTO,

25 Cuctema npodeccHOHANBHOrO 00OpPa3OBaHHUS M Pa3sBUTHS TOCYAAPCTBEHHBIX H
MYHHLHMATBHBIX CAY)KALINX,

26.ITonaTie u 3Tanbl  Cay:KeOHO-NMPOPECCHOHANBHOrO TNPOABHAKEHHA U IHEePEMELIEeHUs
rOCYAapPCTBEHHBIX H MYHHLIHIAJNBHBIX CITY)KAIMNX,

27 OcHOBHBIE 37IeMEHTEl pabOThI ¢ KAAPOBEIM PE3EPBOM,

28 CTpyKTypa AeHEeKHOTO cofeprKaHne rocyAapCTBEHHBIX H MyHHLHMATbHBIX CNYKALIHX.

7 PexoMeHayemas JuUTepaTypa

7.1 Ocnosnan aumepamypa

1. Becuun B P. Ynpasnenue nepconanom: yued. ITocobue. — M.; Ipocnexr, 2008. — 240 ¢.
21 3K3.

2 VYnpaenenne nepcoHanom: yuebuuk/ Kporoea H.B., Knennep E.B.:/ Kpotopa HB. - M :
PduHaHCH U craTHCTHKA, 2005.-320 ¢. 333K3.

3. Yupkun B.E. Cucrema rocyapcTBeHHOrO H MyHHUIMNAIBHOIO YIIpaBieHua: yuedHuK. —
M.: Hopma, 2008. — 448 ¢. 44 k3.

7.2 onoanumensnan anmepamypa

4, Bbazapor T HO. Ynpaenenue nepconanom: yued. ITocobue. — M.: Akanemus, 2008, — 224
c. 10 3k3.

5. Vnpasnenne nepconanoM. Jlexipuu: yueOHUK A ¢TYAEHTOR By30B:/ My3biuenko B.B -
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M.: Akanemus, 2 003.-528¢. 28 3k3.

6. Becnun B. P. MenemxmMenT B cxemax u onpenenenusx: yued. nocodue/ Bechun B. P. -
M.: IIpocnext, 2012. - 128 ¢. — 16 9k3.

i [Napaxuna B.H. Mynuumnansaoe ynpasnenue: yuebnoe nocodue. — M.: Knopye, 2010. —
494 —c. 10 ok3.

8. Xapuenko E.B. Cucrema rocy1apCTBEHHOrO ¥ MyHMLMNAJIBHOTO yIpaBjienus: yueOHoe

nocobue. — M.: Knopyc, 2009. — 272 ¢. 8 3k3.

7.3 Memoouueckue ykasanisi

Hlynuros A.O. YnpasneHne 4yeloBeYeCKMMH PecypcaMy Ha rocyAapCTBEHHOH U MyHMLIMMANbHOM
cnyx0e. Meronnveckue ykazaHus 10 U3y4EeHUIO JUCLIMIUIMHEL 715 00y4alo1uXCcs MO HANpaBIeHUIO NOA-
rotoBku 38.03.04 'ocynapcTBeHHOE M MYHULMMNANbHOE ynpasieHue (yposeHb Oakanaspuata) — Ilerpo-
nasnosck-Kamuarckuii: Kamuatl TY

Kypaseas B.. YnpasneHue uyenoBe4ecKUMU PeCypcaMu Ha rocylapCTBEHHOH M MyHMLIMIAJ b-
HOH cayxOe. Meroauueckue ykasaHMs K BbIMOJHEHHIO KypcOBOIl padoThl ans oOydawommxcs no
Hanpasienno noarotosku 38.03.04 [N'ocynapcTBeHHOE M MyHULMNANBHOE yripaBieHue (ypoBeHb Oaka-
naspuarta). - [lerponasnosck-Kamuarckuii: Kamuatl TVY.

8 Ilepeuenn pecypcos HHPOPMAUHOHHO-TEJIEKOMMYHHKALHOHHOMH ceTn « UHTEepHET»

Msznatensckas rpynna «deno Cepsucy» - http://www.dis.ru/library/manag/archive/

L

2 busnec-kuura - http://www.bizbook.ru

3 Hayunas sHumknonenus - http://www book-science.ru

4. Bcem, kTo yuutcs: 0030pbl caiiToB, y4eOHMKM 1O 3KOHOMMKE M YIMPaBIEHUIO —
http://www.alleng.ru

5 Caiit «Kopnopatusnblii MmenemkmenT». Hosocty, nyOauxanuu, bubnuoreka ynpasne-
Husa - http://www.cfin.ru

6. @DenepanbHblii oOpazoBarenbHblii nopran «OkoHoMuka, Coumonorusi, MeHemkMeHT» -
http://www.ecsocman.edu.ru

T DnextponHo-6ubnnoreunas cucrema «JIAHby»: [Dnextponnsiit pecype]. - Pesxkum no-
cryna: http://e.lanbook.com/

8. DnekTpoHHo-OMbOnnoreuHas cucrema «eLibraryy: [Dnexrponnsiii pecype]. - Peskum no-
cryna: http://www.elibrary.ru

44 Dnextponnas dubnuorexa aucceprauui PI'b: [Dnextponnsiii pecypce]. - Pesxxum nocry-
na: http://www.diss.rsl.ru

10.  DOnektponHas Oubnuoreka GrebennikOn: [DnexkTponHblii pecypc]. - Pexum pocryna:

http://grebennikon.ru/

11.  XKypnan «Bompoce! rocynapCTBeHHOrO U MyHULMNAAbHOTO yNpasiaeHus». Pexxum gocryna:
http://vgmu.hsc.ru/

12.  JKyphan «ITpakTuka MYHULIMNATbHOro VITPaBJEHUs, Pexum JocTyna:
http://www.gkh.ru/journals/2487/

13.  XKypnan«ARS ADMINISTRANDI» («Mckyccto ynpasnenus») Peskum pocryna: hitp://ars-
administrandi.com/

14, DnexTpOHHbII HayuHbIH kypHaN « OCyAapCTBEHHOE yNpaBieHNUE. DNEKTPOHHBIA BECTHUK.
Pesxum nocryna: http://c-journal.spa.msu.ru/

9 MeToanueckue YKa3aHHu#A Qs oﬁyqalomnxcﬂ no OCBOCHHI AHUCUHHILITHHBI

Mertonnka npenojaBaHus NaHHON AMCLMIUIMHBI NPEANONAraeT YTeHWe JIeKLUMi, rnposeaeHue
MPAaKTUYECKNX (CEMMHAPCKMX) 3aHATHIA, IPYNNOBBIX W MHAMBUYAIbHBIX KOHCYJbTALMH M0 OTAEIBHBIM
(naubonee cnoxHeiM) cneuupuueckum npodnemam amcuunannsl [IpenycMoTpena camocTosTeNbHAS
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padoTa CTYIeHTOB, a TAKKe NPOXOXKACHNE aTTeCTAMOHHBIX HCIBITAHHI MPOMEKYTOYHO!N aTTecTallH.

Jdexyuu nNOCBAMAKTCA PAacCMOTPEHHK) HAHOOQNEe BAKHBIX KOHLENTYAJIBHBIX BOIPOCOB!
OCHOBHBIM MOHATHAM, VIPABJIEHUYECKHM TEXHOJIOTHSAM, MPHMEHAEMBbIM HA NPOH3BOACTBEHHBIX
OpeaAnpuATHAX, oueHke ux 3dpdexTuBHOI peanuzamun; 00CYKASHHIO BOMPOCOB, TPAKTOBKA KOTOPLIX B
auTepaType €lle He ycToanack NUOO sABNAETCA NPOTHBOpedMBON. B xome nekumii oOydarommumes
clenyeT NOATOTOBUTb KOHCHEKTHI JIEKUMI: KPaTKO, CXeMAaTHYHO, MOCNeAOBaTeNbHO (PHKCHPOBATh
OCHOBHBIE IIOJIOXKEHHs, BBIBOABI, (popMyaupoBkn, 0O0OIIEHNA; OMEYaTh BaKHBIE MBICIH, BBIICISTDH
KJIFOUEBBIE CIOBA, TEPMUHBI, TPOBEPATH TEPMHHBI, MOHATHS ¢ MOMOLILK) HIUKJIONENHH, CIOBapeii,
CTPaBOYHHMKOB € BBLITHCHIBAHHUEM TOJKOBaHHH B TeTpalb; 0003HAUMTH BONPOCH], TEPMMHbBI, MaTepHa,
KOTOPBIi BBI3BIBAET TPYAHOCTH, IOMETHTL U MOMBITATECS HANTH OTBET B PEKOMEHAYEMOIll IuTepaType.
Ecnu caMOCTOATENBHO He yaaercs pasodpareca B MaTepuane, HeoOxonuMo chopMyIHpOBATL BONPOC U
3a0aTh NPETNOAABATEII0 HA KOHCYJIBTALHH, HA MPAKTHHECKOM 3aHATHH.

KoHKkpeTHblE ympaBieHUECKHE METOOWKH, METOABl H TEXHOJNOTHH, IpHMEeHAeMble Ha
NPOH3BOACTBEHHBIX MPEANPUATHAX, pACCMATPHBAIOTCS NMPEHMYIIECTBEHHO HA MPAKTHUECKHUX 3aHATHAX.

Iensro nposedenun npaxmudeckux 3aHAmil ABISETCA 3aKpeIUICHNe 3HAHUIA o0y4aroIuxcs,
NOJIYYEHHBIX MMH B XOA€ H3YHUEHHA MMCHUIUIHHBI HA JIEKLMAX H CaAMOCTOATeNbHO. IlpaxTHueckue
3aHATHS TIPOBOAATCA B (popMe CEMHHAPOB; Ha HUX Ppa3OHpaloTCsl KOHKpPETHBIE CHTYALHH H3 MPaKTHKH
3apy0eKHOTO H POCCHIICKOrO YNpaBJieHHA, MPOBOAWUTCA TECTHPOBaHHE, OOCYKIAKOTCA AOKIANEL,
npoBoAATca onpockl. Ha y4eOHBIX 3aHATHAX CceMHHApCkoro Ttuna oOydaroluecs BBINOJHSIOT
npopabotky pabouell nporpaMMel, yaenss oco0oe BHHMAHHE LeNAM M 3a7a4aM, CTPYKType H
COflepKaHUIO OUCLUUIUIMHBL, KOHCIEKTHPOBAHHE HCTOYHHKOB, padOTy € KOHCNEKTOM JIEKLMH,
MOATOTOBKY OTBETOB K KOHTPOJBHBIM BONPOCAM, MPOCMOTP PeKOMEHAyeMOH JHUTepaTyphl, paboTy ¢
TeKCTAaMH OHIHANBHEIX NyONHKaNUii, pelIeHHe NPaKTHUECKHX 3aJaHUI.

IMpu u3yyMeHNH IUCHUILIMHBL HCHIONB3YIOTCA HHTEPAKTUBHBIE METONBI 00y 4eHUs, TAKHE KaK:

1. Jlekuus:

- npoOaeMHas NEeKUMs, NpeirnoNaralollas H3lokKeHHe MaTepuana depe3 NpobNeMHOCTB
BOIMPOCOB, 337a4 Wiu cutyauuil. ITpu 3T7oM npouece no3HaHusA NPOUCXOAHT B HAYYHOM MOHCKE, AHANO-
re 1 COTpYAHHYECTBE C NpeNnoJapaTeNieM B IPOLIECCE aHANN3a M CPABHEHHA TOUEK 3peHus,

- JEKLHUS-BU3YaNH3aLHs - Mofaua MaTepHana OCYLLECTBASeTC CpedCcTBAMH TEXHHYECKHX
cpencts 00y4YeHU ¢ KPATKHM KOMMEHTHPOBAHHEM JA€MOHCTPHPYEMBIX BU3YAIIBHBIX MATEPHANIOB (TIpe-
3EHTALHI).

2. CeMuHap:

- TEMaTH4eCKHH CeMHHAp — 3TOT BHA CEMHHAPa N'OTOBHTCA H MPOBOIUTCS C LIENBIO AKLIEH-
THPOBAHHs BHHMAHHA 00Y4AIOIINXCs HA KaKO-mudO aKTyanbHOH TeMe MM Ha HauOoJee BAKHBIX H
CYLIECTBEHHBIX ee acnekrax. Ilepen nHauamoM cemHHapa oOy4aloLIMMCA OaeTcs 3alaHHE — BBUAETHTH
CYLIECTBEHHBIE CTOPOHBI T€MBI, WM K€ MPENoAaBaTesib MOXKET 5TO CAeNaTh ¢aM B TOM ClIydae, Koraa
o0yHarLMecs 3aTPYAHAKTCA NPOCIEAUT UX CBA3L ¢ NpakTHkoi., TeMmaTudeckuii cemuHap yrayonser
3HAHHUA CTY/IEHTOB, OPHEHTHPYET UX HA aKTHUBHBIH NTOUCK NMyTeil H Cnocob0B PeIIeHHs 3aTparuBaeMoi
npoGJeMsl,

- npoOaeMHBIll ceMHHAap — Nepel M3ydeHHEM pasfena Kypca Npenojasarelb Npeanaraet
obcyauTs npobiemsl, CBA3AHHBIE ¢ COAepxkaHHeM NaHHOH Tembl. HakanyHe ofyuaroniuecs noiay4amr
3agaHue oToOpaTh, chOpMYNIHPOBATE H 00BACHUTE MpolneMbl. Bo BpeMs ceMHHapa B YCJIOBHSX Ipyn-
NOBOI AMCKYCCHH NPOBOANTCA 00Cy kIeHHe MPoONeM.

3. UrpoBbie MeTOBI OOYUEHUA:

- aHanu3s koHKpeTHbIX cutyauuid (KC). ITon xoHkpeTHOIl cuTyaLuell NOHHMAaeTcsa npotiie-
Ma, ¢ KOTOPOH TOT HJIH HHOI1 00y4aeMBIH, BLICTYNasA B PO PYKOBOIAMTENA HIH HHOTO MpodecchoHana,
MOXKET B JTI000€ BpeMs BCTPETHTHCH B CBOSH ACATENBHOCTH, U KOTOpas TpedyeT OT Hero aHaausa, mpu-
HSTHS PELIeHUI, KaKHX-THO0 KOHKpPeTHRIX feficTBui. B 3TOM cnyuyae Ha y4eOHOM 3aHATHH CTyLIATENAM
coobLIaeTcsa eAuHasA AN BeeX HexoaHad HHpopmauus, onpenensdowas oobekT ynpasnenus. Ilpenona-
BaTENIb CTABHT Mepen 00yyaeMbIMH 3aJauy MO aHANH3Y AaHHOH OOCTaHOBKH, HO He GopMynHpyeT mpo-
Oaemy, koTopas B 00IIeM BHIE Mepen 3THM Moria ObITh BhIABNIEHA Ha Nekiuu. O0y4aromuecs Ha OCHO-
B€ HCXOJHOH HH(POPMALMU H PE3yJIbTATOB €€ AHANM3a CaMU JOJLKHBI C(POPMYNIHPOBATH NpPOONEMY H
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HaliTH ee pelleHHe. B xone 3aHATHA NpenogasaTeNb MOXKET BBOAHTL BO3MYLIAoLLEee BO3AECHCTBHE, MTPO-
ABJSIIOLLEECS B PE3KOM H3MEHeHUH O0CTaHOBKU u Tpebyroinee ot o0ydyaeMpIX HEOPAHHAPHBIX [ei-
cTBHH. B OTBET Ha 3TO CAyLIATENN JOJIKHBI NPHHATL PEIIEHHE, YCTPAHAILEE NOCNEACTBHE BOZMYyILIa-
HOIIETO BO3ACHCTBHS WIH YMEHBILAMOILEE €10 OTPHLIATEILHOE BIHSHUE.

B LenoM BHeayOUTOPHAs CAMOCHIOAMEIbHAA paboma ofyuaiomuxca NPH U3YUEHHH Kypca
BKJIIOYAET B ce0s clieayrolue BUabl paboT:

- npopaboTka (H3yueHHe) MaTepHaNIOB IEKIHI,

- YTeHHe U MpopaboTka PeKOMEHAOBAHHOH y4eOHO-MeTOHYeCKOIT JINTEPaTY PhI,

- MOHCK ¥ NpopaboTka MaTepHaNnoB 13 MHTepHeT-pecypcoB, NepUOoaHYEcKOH NevaTy;

- BBHITNIOJIHEHHE AOMALIHUX 3a7aHuil B gopMe kelc-CTajau, TeCTOB, TBOPUSCKHX 3aJaHMUIl,
IOOKJaAoB, pedepaTos;

- MNOATOTOBKA MPE3EHTALMH I WILTIOCTPALHH JOKJIAM0B H NPENCTABJICHHS PE3YJIbTaTOB
AHAJM3a KOHKPETHBIX CUTYaLuil,

- KOHCTIEKTHPOBaHHE NEPBOHCTOUHHKOB 1 yUeOHOH JIHTEPaTyphI;

- HOATOTOBKA K TEKYLIEMY, MPOMEXYTOUHOMY H HTOIOBOMY KOHTPOJIK 3HAHHI.

OcHoBHasA 108 CaMOCTOATENbHOH paboThl 00YJalOWHXCA MPUXOOUTCA HA MOATOTOBKY K Mpak-
THYECKHUM 3aHATHAM, TEMAaTHKAa KOTOPBIX INOJHOCTBIO OXBAaTHIBAET colepkaHHe Kypca. CaMocTosaTens-
Hast paboTa 1o NOATOTOBKE K NMPAKTHYECKHM 3aHSATHAM IO JUCHHIUIHHE «YIIPABJICHHE Y€JI0OBEYSCKHMU
pecypcami Ha rocyfapCTBEHHOH U MyHULIMNANBHOH ciyxde» mpeanosaraer yMmeHue padorats ¢ nep-
BHYHOH HH(hOpMaLIHeii.

10 KypcoBoii npoekT (padoTa)

YueGHbIM MIaHOM MpenyCMOTPEHO BBIMONHEHHEe KypcoBoil paboTel no gucuuminHe. Kypcopas
paboTa uMeeT cBOEH Lenblo O0OOIWUTL U YIIYOUTh 3HAHHS, TIONYUEHHbIE CTYACHTAMH TPH U3yYeHHU
OCHOBHOQI'O Kypca O JUCHUIUIHHE «YIPaBICHHE HEIOBEUECKHMH PECYpPCaMU Ha rOCYAApCTBEHHOH H
MYHUUUNANbHOR caykbe» MpeacTaBUThb CAMOCTOATENBHOE, MOJHOE HCCNeNOBaHNE KOHKPETHOH mpo-
OJieMBbl.

Kypcosas pabora Bknouaer B cebs crneayoume 3MeMeHTh;

- TUTYJIbHBIH JIHCT,

- OnaHk peueH3uH. PeueH3us Ha KypcoBylo paboTy B OOWIYI0 HyMepauMio CTpPaHHL He
BKJIFOYAETCH,

- 33/1aHHE,

- conepKaHue,

— BBEJICHHE,

- OCHOBHA$l 4aCTh,

- 3AKJIFOUEHHE,

- CHHCOK UCTIONBb30BAHHBIX HCTOYHHKOB,

- MPHIOKEHU.

Bo BBEJAEHIHH nHeobxonumo o00CHOBATE aKTYaJdbHOCTE BEIOpaHHOI TeMbl KypcoBoil paboThl,
CTeNMeHb U3Y4EHHOCTH MpolOieMbl, chopMynupoBaTe Lelb, 3a0a4H, OOBEKT, MpeaMeT HCCIedOBaHu,
TEOPETHUECKYIO U SMIIHPHYECKYIO 0a3y HCCNEAOBAHMA.

IMpu xapakTepHCTUKE aKMyarbHOCHIN membl KypCoBoi paboTel HeoOXOAHMO OOBACHUTD, MOUe-
MY BHIOpaHHbIH acMeKT UMeeT 3HaYeHHe ANA HAyKH W MPaKTUKU YTIpaBIeHHS, MPUMEHUTENbHO K KaKoH
chepe AEATENBHOCTH WM OTPAC/d 3KOHOMMKH Ba’KHO Pa3BHBaTb H HCMOJb30BATh JOCTHXKEHHS Hayu-
HOH MBICTH B 0OJACTH CTPATErHYECKOrO YIPABICHUA, K KAKHM OCHOBHBIM HibexTaM Iyl KOHKPETHBIX
OpraHH3alui 3TO MOXKET NIPHUBECTH.

Cmenens usyyennocmu npodaerst OTPakaeT TO, YeM MpeACTaBlieHa B Hay4HOH, y4eOHOi, MOHO-
rpadpuyueckoil, NyOAMLHCTHYECKO NUTepaType TeMa UCCAeIOBaAHUA, KAKHE yUeHble BHECAU CBOIl BKIAn
B Pa3BHTHE TEOPHH CTPATErH4YSCKOro YNPAaBJISHHs, KAKHE OCHOBHBIC MOJICJIH H LIKQJBI B3ATHl ABTOPOM
KypcoBoil paboThl [UIsl COCTaBNIEHHsA COOCTBEHHOH IUIOTE3bI.
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Lens uccredosanun — KOHKPETHBII pe3ylnbTaT, KOTOPBIA aBTOp HaMepeH MOJMYYHTE, BHIMOJHHB
HCCNEIOBAHNE O TeMe KyPCcoBOil paboTel. Pe3yabTaToM MOTYT CHHTAThCA MOASIH, NPOrpaMMBbl, CTpa-
TErHH, CLIEHAPHH H AP., HO HE MOTYT OBbITh NPOLISCChI (AHANU3, H3YHEHHUE H TIP. ).

3aoaun xypcoeoit padomei — Te MOCIENOBATENIBHBIE NEHCTBYUA, KOTOPbIE ABTOP NMPeANPHHHMAET
A7 NpoBedeHHs HecneaosaHua. OHH AONKHBI KOPPEeCMOHAHPOBaTh C pa3ienaMu U naparpadaMu kyp-
COBOH paboThI.

Obwvexm ucc1edo6antsas — KOHKPETHO ¢HOPMYIHPOBAHHBIE MOACHCTEMBI, NMPOLECCH HIM BHABI
AEATENBHOCTH B TOH OPraHM3allMH, HA NpUMEepe KOTOPOH BBIMOIHAETCHA KypcoBas pabora. ObbexkToMm
00s13aTeNbHO OOMJKHA SBNATBLCA peaibHas OpraHuzauud noGoro pasMepa, (opMbl COOCTBEHHOCTH,
(hopMBI X034HCTBOBAHKA, OTPACIH UK Ntodas ee YacThb.

IIpeomem uccnedosanuan bonee y3ok u koHkpereH. bnaronaps ero popmynuposanur B pabore
H3 o0wmeH CHCTeMBI, MPEACTABIAKILUNA 0OBEKT HCCISAOBAHNA, BbIAEIASTCA YaCTh CHCTEMbI WM TP O-
Hecc, MpOTEKA KA B CHCTEME, SBJIAI0HIICA HeMOCPEACTBE HHBIM NMPEAMEeTOM HCCAeAOBAHUS.

IIpeamer uccaemoBaHHA onpedensercsds TeMH SKOHOMHYECKMMM OTHOLIEHHSAMH, KOTOpBIE
aHanu3upyoTesa B pabote. Ilpu ykazaHuu npeamera MCCASAOBAHHA MOXKET OKa3aThes Lienecoodpas-
HBIM ONpeAeNeHHEe OTHOILIEHHH, H3YYeHHE KOTOPHBIX BHIHOCUTCA 3a Npenensl paboTel. YPoBeHb BO3-
HUKHOBEHHA HCCNedyeMbIX SKOHOMUYECKHX OTHOLIEHUH XapaKTepH3yeT OOBEKT UCCAeIOBaHHUA.

leopemuneckan u smnupuveckas 6aza uccre006anuA. KaKUMH HCTOUHMKAMH HH(pOpMaLMH
NOJB30BAJICA ABTOP JUIS HANMCAHUA TEOPETHYECKOH, AHAIMTHYECKOH H MPOEKTHOH wacTell paboTel
3nech Ke NPUBOAUTCA NEPEeHeHb OCHOBHBIX METOIOB H MPHUEMOB HCCISAOBAHHSA, KOTOPBIE HCIIONb30Ba-
HBI B paboTe.

OCHOBHAS YACTD kypcoBoii paboThl JO/KHA pacKpbiBaTh CYIUHOCTE TeMEl. Conep:kaHue 1
MOCIEAOBATENbHOCTh B H3JIOXKEHHH OCHOBHOH HACTH ONMPEAENsAETCA HUCIOM COASPkKALMUXCA B ILIAHE
BOMPOCcoB. B Heil uznararoTes pasnuuHbe acneKkThl NPodaeMbl, OCHOBHBIE TEOPETHUECKHE MOJOKEHUA
HCCIIeAOBaHNA, aHANH3UPYIOTCSA pa3NIHYHbIe TOUKH 3pEeHHS Ha MpodaeMy .

B npouecce uccneaoBaHusA JOKHA OBITH HCMOIb30BAHA METOIOIOTHA CUCTEMHOIO, KOMILIEKC-
HOTO, CUTYALIIOHHOTO MOAXOA0B. PekOMeHyeT s YBA3BIBATE PACCMOTPEHHE OCHOBHBIX TEOPETHUECKHX
NOJOKEHHH ¢ KOHKPETHBIMU MPHMEPAaMH U CHTYALMAMH U3 NPAKTHKH JEATENbHOCTH NPEANPUATHH.

Teker JomkeH coMpoBOXAATECA TaONMHLAMH, CX€MaMH, rpagukaMH, JHAarpaMMaMH, HITIOCTPa-
UHOHHBIMH MaTepHaNaMK, KOTOpble MPHAAIOT TEKCTY SICHOCTb MW KOHKpeTHOCTh. Koanuecteo mnmo-
CTpaLHil OnIpenensaeTcs conepxanueM padboTeL

PA3JIEJ 1. Dra uactb pabOTBI HOCHT TEOPETHHYECKHH XapakTep U pa3pabaThiBaeTCs ¢ HCIONb-
30BaHHEM OOMMpPHOI MOHOTpaduueckoil H y4eOHoll nuTepatypel. Pa3men cocTout U3 Tpex naparpados,
MOCNEAOBATENBHO PACKPHIBAIOWINX TEOPHIO MpoOJeMbl, BLIHECEHHO! B 3ariaBue KypcoBoil padoThl
Texer nomxeH 00A3aTENBHO CONMPOBOXKAATLCA CCBUIKAMH HA MCTQUHHUKH JUTepaTypel. Pasaena nomkHa
3aBEPLIATLCA KPATKUMH BBIBOAAMH I10 PACCMOTPEHHOM TEOPHH.

PA3JEJL 2. Hocut aHanuTHYECKHH XapakTep, COCTOMT M3 OBYX-Tpex maparpados. Ilaparpad
2.1 comep:xuT OOWIYIO XapaKTEPHCTUKY paccMaTpHBAaeMOll OpraHM3alMM; KpaTKas HCTOPHS, OpraHu3a-
IIMOHHAA CTPYKTYpA, BHABI feATeNbHOCTH. B maparpacde 2.2 nmpoBoauTcs aHaIN3 AEATENBHOCTH Npea-
NpHATHA 33 ONpeseNeHHbIN nepHoa (3a 3 roga): oObeMbl H ACCOPTHMEHT BBINMYCKAEMOH MPOAYKLIHH,
YHCIEHHOCTE U COCTAB MepcoHana, (PMHAHCOBbIE Pe3yNBTAThl AeATeNBHOCTH W Ap. B maparpage 2.3
NPOBOANUTCA aHANH3 COCTOAHHS MMEHHO Tol mpo0aeMsbl, KOTOpas BhIHECEHA B 3arjlaBue KypcoBoil pado-
Thl. OOBeM kaxnoro us naparpados — He meHee 5 crp. [Ipu HamucaHHH 3TOro pasaena HEOOXOTUMO
00s13aTe/IbHO HCTIONB30BaTh TAOIH4IHYIO, rpaduieckyro GopMy NMpPEACTAaBASHHA MATePHANOB, PHCYHKH,
cxembl, (hopmyanbl U mp. Paspen Takke 3apepluaeTcs BHIBOTAMU.

PA3JEJL 3. ABnsercd NpOeKTHOMH, T.€. COOSPIKUT aBTOPCKOE pelleHHe MpodneMbl, BEIHECEHHOMH
B 3arjiaBHe KypcoBoil paboThl MPUMEHHTENBHO K BHIOPAHHOMY B KauecTBe OOBEKTa HCCICHOBAHHS
npeanpuATHO. OHa MOXKET HMETb B CBOEM COCTaBe ABa-TPH naparpadia, a MOXKET COCTOSTb TONBKO H3
OIHOI1 YaCTH MOJ, 3aroJoBKOM TUIaBbI (MO COTNAacOBAHHIO ¢ pyKoeoauTenem). [lo uroram rnasel — BLIBO-
bl O0beM TEeKCTa — HEe MeHee 5 CTp.

3AKIIIOYEHHE sBaeTca NOrM4€CKHM NPOAOLKEHHEM OCHOBHOH 4acTH KYPCOBOH padoThi,
BIJIFOHAET B ceDsl ITPefie/IbHO KPAaTKHE BBIBO/bI, KACAIOLIHECS BCEX CTOPOH paccMaTpHBaeMoil mpobiieMbl
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U npennoxeHus. HeobxonuMo noOutbes, YToObl Mexkny HUMU Obl1a CBA3b U MPEEMCTBEHHOCTD, YTOOBI
HOCIEAYIOLHE BbIBOJbI BHITEKATH M3 Mpenbiayiux. [ToCKONBKY BBIBOABI H MPEIJIOKEHUS SIBISKOTCS
3aBEPIIAOLINM pa3feaoM paboTel, CleayeT UMETh B BUAY, YTO OHH B 3HAUUTEIBHOI CTENMEHU Ompene-
JAT KadecTBo paborel. O6beM — npuMepHo 2 CTp.

CIIMCOK HCIIOJIb30BAHHBIX MCTOUYHHKOB nomeluaercd mocie 3akmOUYeHus. 30eck
pa3sMeLaloTCA BCe CTOYHHMKH, HCMONBb30BaHHbIe A POpMUPOBaHNA TekcTa padoThl, BKIIOYAA H Mep-
BHYHBIE JOKYMEHTBI ¢ npeanpusatua (Ycras, Oananc u np.). IlepBbiMU 3amUCBIBAKOTCA 3aKOHBI, MOCTE
3TOro B and)aBUTHOM MOPAAKE MPHBOAATCH YU€OHHKH, CIIPABOUHHKH, MOHOTpaduu, OpoIpsl, KypHa-
Jbl, METOAMYECKHe pa3paloTKH B CAeAyIOLLEll mocaenoBaTeNbHOCTH: (haMHIHKH H HHHLHANBI aBTOPOB,
NOJHOE Ha3BaHHE KHHIHM MNH CTaThM, MECTO BBIMYCka H HAHMEHOBaHHE H3IATENbCTBA, O BBIMYCKa,
HOMEp KYPHaJIa, JaTa ra3eTsl, KOJH4eCTBO ¢TpaHull. O0imee KONHuecTBO 0/DKHO ObITh NpuMepHO 15-
20 no3uuuii.

IMPHUJIOKEHMSL. 3toT pasmen BKIIOYAETCH B KYpPCOBYIO paboTy Mo YCMOTPEHHIO aBTOpa, CO-
OepHKUT OOMOJHHUTENEHYIO K TeKCTY HHQOpMaUKo UK HHPOPMALHIO, CIHIKOM MPOMO3AKYI0 (Hampu-
Mep, 3aHHMAKOILYIO TPH YETBEPTH IUIOIAAN CTPaHULbI H O0Iee) ANd pasMEIEHHsI B OCHOBHOM TEKCTE
(HanpuMep, cxeMa OPraHU3aLHOHHOH CTPYKTYpHI), B 00beMe KypcoBoii paboTsl He yunThiBaercs. [Ipu
3TOM B OCHOBHOM TEKCT€ CIIeAYyeT OCTaBJATH TONBKO T€ BCIIOMOTATENbHbIE MaTepHalbl, KOTOpble Mo3-
BOJSIIOT HEMOCPEACTBEHHO OTPAa3sHTh CYILIHOCTE H PACKPBHITE COAEp:kaHHe HccneayeMoil TeMbl. O0beM
NPHJIOKEHHH HE OTPAHHYHBAETCS.

Psan teM, npencTaBieHHbIX B IPUMEPHON TEMATHKE KYPCOBBIX padOT, HOCHT TEOPETHUYECKHH X a-
pakTep. OOBEKT HCCNENOBaHNUS B JAHHOM Cllydae OnpeaenseTcd CTYASHTOM CaMOCTOATENBHO.

10.2 Hpunsepnan memamura Kypcoesix padom

1. JIONKHOCTHBIE perfaMeHThl TOCyJapCTBEHHBIX TPAKOAHCKHX CAYXKAILMX — MPaKTHKA
npumeneHus. [IpoGnemsl 1 MyTH UX pelmeHys.

2. Ocobennoctu hopMUpoBaHU H padOTHI € pe3epBOM YIPABICHUECKUX KaApOB.

3. TexHonoruu paspeLieHus KOH(GINKTa HHTEPECOB HAa FOCYAapCTBEHHOI ciykde.

4. IMpodeccHoHanbHBIE KOMIETEHIMH MNOCYIAPCTBEHHBIX CITYIKAIIHX.

5. JTHKO-IPABOBOE PEryJIMPOBAHHE IOBEIEHHA TI'OCYAAPCTBEHHBIX CIYXALIHX: 3a7a4H,
(hOpMBI, METOIBI.

6. IIpakTiKa KOHKYPCHOIi CHCTEMBI 0TOOPA Ha TOCYAaPCTBEHHYIO TPAsKAAHCKYIO CITy:KOY.

7. Arrectamys ¥ KBaH(UKAMOHHBINA 3K3aMeH B IrOCYJApCTBEHHOM opraHe Kak (opma
OLIEHKH FOCYAAPCTBEHHBIX MPAKAAHCKUX CIIY)KALIHX,

8. B3auMOCBsA3b AONKHOCTHEIX PEraMEHTOB MOCYAAPCTBEHHBIX IPaskIaHCKUX CNY KaLlUX U
AIMUHHCTPATUBHBIX PErNIAMEHTOB rOCYJAPCTBEHHBIX OPraHoOB,

9. DopMBI OLISHKH CIy:KeOHOH AEATENBHOCTH IOCYAaPCTBEHHBIX IPAXKAAHCKHX CIYKAIIHX B

rOCyIapCTBEHHOM OPraHe,

10.  JeHexHoe coaep:kaHHE TOCYAAapCTBEHHBIX TIpaKOAHCKUX CHy)XallUX — Kak d¢opma
yNpaBICHHS NEPCOHATOM B FOCYIapCTBEHHOM OpraHe;

11.  DJransl pedopMUPOBAHHA TOCYAAPCTBEHHOH TIpakaaHCkoil cayxOb B COBpPeMEHHOI
Poccun; Pabora kagpoBoro moapaszeNeHHs rocylapcTBEHHOTO OPraHa mo paspaboTke JIOKANbHBIX
HOPMAaTHBHBIX aKTOB 3TOT0 OpraHa.

12.  T'ocymapcTBeHHBIE FAPaHTHH HA NOCYAAPCTBEHHOH Ciy:k0e U HX COBEPLICHCTBOBAaHHE.

13, OcobeHHOCTH MEHCHOHHOTO OOECNEUeH s IPAXKIAHCKHX CITyKAILHX.

14, BsauMoceask ciy:xkeOHOMO KOHTPAKTA H AOHKHOCTHOTO PErJIAMEHTA.

15.  CpapHHMTenBHBI aHaNW3 CHCTEM OIUIATBI TPyAa TOCYJAPCTBEHHBIX TPaskAAaHCKHX
cayskalux B POCCHH U pa3BUTBIX CTpaHaXx.

16.  CpaBHMTENBHBI aHAAM3 CHCTEM OILIAThl TPyJAAa TOCYAAPCTBEHHBIX TIPaKAAHCKHX
CJIYKALINX H CNYXALIHX KPYMHBIX KOMIIAHHI.

17. CpaBHHMTEnBHBIH aHaNWM3 OPraHU3aLMH MNPO(ECCHOHATBHOTO Pa3BHUTHA TPaskKAAHCKHX

CayXRallux B Poccun u Pa3BHTLIX CTPaHAX.
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18. CpaBHHTENbHBIM aHaMU3 KnacCHPUKALWH AOKHOCTEH rocymapCTBeHHON cnyObl B
Poccun u pa3BUTBIX CTPAHAX.

19. CpaBHHTENBHBIN aHAIM3 MEHCHOHHOTO 00EeCHeYeHHs rOCYNApCTBEHHBIX IPAXKIAHCKHX
CaykaIiux B POCCHM U pa3BUTHIX CTpaHaxX.

10.3 Tpebosanua k ofropmieniio Kypcosois paboms:

Obuue mpebosanus

TekcT mOKyMeHTa BLIMOJNHAESTCA Ha OOHOH cTopoHe Genoil (nucueii) Oymaru popmara A4 (210 x
297 MM) ¢ HCTIONB30BaHHEM MEPCOHANIBHOTO KOMIBIOTEPA.

IIpy BBINOJMHEHHH TEKCTa NOKYMEHTA C MOMOLIBK) MEPCOHANBHOTO KOMITBKITEPA CNEAYET CO-
6momaTe cneayiomue TpeboBaHus:

- wpuhT — Times New Roman, HauepTaHHe — oObluHOe, pasmep — 14 mT;

- LBeT WpH§ITa — HEPHBII;

- Macwtad wpudra — 100%, uatepean wpugpTa — oObIMHBIN, CMELIeHHe — HET,
- BblpaBHHBaHI/Ie — o IJ.II/IpI/IHe;

- MEKCTPOUHbBI HHTepBaN — 1,5;

- KpacHad (nepeas) cTpoka (ad3aunbiii orctym) — 1,5 M,

- ABTOMATHUYECKHI NIEPEHOC CJIOB,

- pa3smepbl noser: npasoe — 10 MM, BepxHee H HIKHee — 20 MM, JieBoe — 30 MM,

Pazpemaercss HMCIONB30BATE KOMIBIOTEPHBIE BO3MOXKHOCTH aKLEHTHPOBAHUA BHUMAHUA Ha
ornpeneNeHHbIX TepMUHaX, GopMynax, onpeaeNeHUAX MPHMeHAsA WPUQTHI pa3HO rApHUTYPHL

Onevatku, OMUCKH U Tpaduyueckie HETOUHOCTH, 0OHAPYKEHHbIE B MpoLecce MOATOTOBKH JOKY-
MEHTa, ONYCKAETCs MCIPABNIATE MOAMHCTKOH WITH 3aKpaiuuBaHueM Oemoll KpacKoil U HaHECEHHeM Ha
TOM K€ JIICTE HCHPABIEHHOTO TekcTa {rpaduky) MaIHHOMHCHBIM HITH PYKOMHCHBIM CIIOCOOOM HepHOI
nactoil unu Tyweto. [ToBpekaeHHs JUCTOB TEKCTOBLIX AOKYMEHTOB, MOMAPKU H CJedbl He MOJHOCTbIO
yIaJdeHHOTO MpekHero Tekcta (rpad ki) He JOMyCKaeTCs.

Hymepanusn cmpanuy

CTpaHHIBI AOKYMEHTA CIIeAyeT HyMepoBaTh apabckumu nudpamu, cobnoaas CKBO3HYIO HyMe-
PALHIO MO BCEMY TEKCTY, BKJAIOUaA MpunokeHds. HoMep cTpaHUUbBI MPOCTABASIOT B LUEHTpE HHKHEH
qacTy Jaucta 6e3 Touku. Turynbheiit nuct 1 nuct « COAEPZKAHME» BkniouatoT B 00LLYI0 HYMepaLuio
crpaHui fokymenta. HoMep CTpaHuIbl HA TUTYJIBHOM JIHCTE HE NPOCTapnaioT. Unmoctpaimu u tabnu-
IBI, PACMONIOXKEHHBIE HA OTJENBHBIX JIHCTAX, BKIYAKT B OOIIYI0 HYMEpPALMK CTPAHHL] AOKYMEHTA.
Hnnioctpauud U TabaKUbl Ha JucTe hopMaTta A3 yUHTBIBAIOT KaK OOHY CTPaHHLLY.

Codeprcanue

Conep:kaHne BKIKYAET BBEICHHE, HAUMEHOBAHHE BCEX PA3AENIOB, MOAPA3ENOB, NYHKTOB (€CH
OHH HMEKT HAHMEHOBAHHE), 3aKIIOMEHNE, CIIHCOK HCTIOIB30BAHHBIX UCTOMHUKOB H HPHIIOKEHHS ¢ YKa-
3aHHEeM HOMEPOB CTPaHHL, ¢ KOTOPBIX HAUHHAKOTCS 3TH SMEMEHTBl TOKYMEHTA.

Crnoeo «COJAEPXXAHUE» 3anucbiBaloT B BHIOE 3arOJIOBKA, CHMMETPUUHO TeKCTY (MO LeHTpPY),
HOPOMHCHBIMH OYKBaMU.

Haumenosanus pasnenos, saronoBgn «BBEJEHUWE», «3AK/TIOYEHHE», «CITMCOK
HUCITOJIb30BAHHBIX HCTOYHHKOB», «[TPHJIOXKEHLA», BrIloUeHHBIE B coOepikaHKe, 3aMHChI-
BalOT MpoMUCcHBIMH OykBaMu. CrnoBo «Pasmen (rmaepa)» He nmuwyT. HauMeHOBaHWA moOpasmesioB W
HNYHKTOB 3aMUCBIBAIOT CTPOUHBIMY OyKBaMH, KPOME MEPBOil MPOMUCHOH. 3amuch BHIMONHIKT ¢ yKa3a-
HHEM HOMEPOB Pa3/eNioB, MOAPA3AEIOB U NMYHKTOB. ECnu 3arofoBok pasznena, moapasnena COCTOUT U3
HECKONBKUX CTPOK, TO CACAYIOLIAA CTPOKA BHIMOIHAETCA MOI Neproii OyKBOi npeaplaymen cCTpokH.

3arojoekn  «BBEJEHHE», «3AKJIOUYEHHE», «CITMCOK HMCITOJIB30OBAHHBIX
NCTOYHHUKOB», «[TPUJTOKEHWA» HaunHarT NUCaTh HA YPOBHE HOMEpa LU(PHI HAHMEHOBAHHUS
paszaena.
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udpel, odo3Hadaromie HOMEpPA CTPAaHHL, ¢ KOTOPLIX HAYHHAETCs pasden (rNapa) HIH TOApas-
Aed, CleAyer pacnoyaraTe Ha pacctosHuu 10-15 MM oT kpas aucra, cobnronas paspsaaHOCTL nugp.
C0BO «CTp.» HE MUIIETCA.

Mesxny HauMeHOBaHHEM pasziesia (IJIaBbl) H HOMEPOM CTPAHHIBI MOKHO BBINOJHAThL 3aMONHU-
TeJb, HANpUMep, TOUKH.

Hocmpoenue doxymenmua

CTpyKTYPHBIMH 3JIEMEHTAMH JJOKYMEHTA ABJIAOTCA:
TUTYJIbHBIH JIUCT;
3a/laHHE,
cofepyKaHHe,
BBEJICHUE,
OCHOBHAs 4aCTh,
3aKJIIOUCHHE,
CMHCOK HCMONBb30BaHHBIX HCTOUHHKOB;
NPHIIOKEHHUSL.

CTpyKTypHBIE 3IEMEHTHI IOKYMEHTA 2, 3, 4, 6, 7, 8 HE HyMEpYIOTCS.

3ajaHue Ha KypcoBYIO pa0oTy BBIMOJHAETCS B COOTBETCTBHM ¢ TPeOOBaHHAMH METOOMYECKHX
yKa3aHHii kajenpsl. 3agaHue He MMeeT HOMepa CTPaHHLbI, OpOILIOPYETCA MOCKE THTYJIbHOTO JIHCTA, HE
BEKJIOUAETCS B 00LIEe KOJINUECTBO CTPAHHL IOKYMEHTA.

Paznene! (rnaBel), moapasaessl, MyHKTh H TOANYHKTHI CIEAYET HyMepoBath apabckumu mudpa-
MH U 3alUCHIBaThL ¢ ab3alHoro oteTyna. Pasgensl (rnapbl) JOMKHEl HMETH MOPSIKOBYIO HYMEPALHIO B
npeaenax BCEro TEKCTa.

® Nk

IHpumep—1,2, 3 urn

HoMep moapasaena HAH NMyHKTa BKIKOYAcT HOMEpP pasfena M MOpAOKOBLI HOMep moapasnena
HITH MTYHKTA, PA3/€NEHHbIE TOUKOH.

Ipumep—1.1,12, 13 utn.

Homep noanyHKTa BKIIOYAET HOMEP pa3fena, MoApa3/iea, NyHKTa U NOpAAKOBbI HOMEp Mof-
NYHKTA, Pa3A€IeHHbIE TOUYKOH.

Hpumep—1.111,11.12, 1113 u10

IMocne HoMepa paszaena (rnaebl), NOAPas/esa, MyHKTA H MOAMYHKTA B TEKCTE TOYKY HE CTaBAT.

Ecnu pasgen cocTOUT TOABKO W3 OOHOrO MoApazaena, To nogpasaen He Hymepyetcs. Ecau non-
pazaen HMeeT TOJABKO OAHH MYHKT, TO MYHKT HE HyMepyeTcd.

BHyTpu NYHKTOB H MOANYHKTOB MOTYT OBITH NpHBEAEHHI nepeunciaeHus. Ilepea kaxapM nepe-
YHUCIEHHEM clienyeT cTaBuTh aeduc. IIpn HeoOXonquMOCTH CCBITKH B TEKCTE TOKYMEHTA Ha OJTHO H3 Me-
pevHCNeHNH, nepen KaKAbIM MepevuHceHeM CTABAT CTPOUHYIO OyKBY (3a HCKIIOYEHHEM €, 3, O, T, b, i1,
Bl, b), HOCHE KOTOPOIii cTaBUTCA ckoOka. J{nd naneHelmied AeTann3alllH mepeduciaeHHll HeoOXOAHMO
HCIIONB30BaThL apa0ckue [u(phl, NOCHE KOTOPLIX CTABHUTCA CKOOKA, a 3aMHCh MPOU3BOAUTCA ¢ ad3alHO-
ro OTCTYNA, KaK NMOKA3aHO B IPUMEP.

Hpumep
a)

6)

B)
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1y

2)

r)

Kaxapiii nyHKT, NOANYHKT H NePEYUC/IEHHe 3aUChIBAIOT ¢ ab3anHoro orcryna. Paznensr (rna-
BEI), TIOAPa3AeNbl AODKHB MMETh 3arolloBkKH. [IyHKTBI, Kak paBUIIO, 3aTONIOBKOB HE HMEIOT.

3arojoBku pa3aenos (rnae), NOAPa3deNoB U NMYHKTOB CleoyeT nevyaraTth ¢ ab3alHOTO OTCTYIA.
3aronoBkn pasnenos (INap) NeYATAKOTCA NPOIMHCHBIMH OYKBAMHM, 3aroJOBKH IOAPA3NSNOB I€4aTarT
CTPOUHBIMU OYKBaMH, KpOMe NnepBoii nponucHoil 6e3 noauepkuanus. Touka B koHUE He craBuTed. Ec-
JI1 3aTONIOBKH Pa3ieNioB COCTOAT U3 ABYX MPEAIOKEHHI, UX pasdeNAoT TOUKOH.

IlepeHocsl CNOB B 3aroJ0BKaX HE JOMYCKAIOTCA.

PaccrosaHne Mexay 3aroJloBKOM H TEKCTOM AOIKHO OBITH PABHO 3 MEXKCTPOUHBIM HHTEPBAIaM
(zanaerca unTepsanoM 30 nT). PaccToAHMe MexNy 3arojIOBKOM pasfena (ryiaebl) M nozapasfena — 2
MeKCTPOYHBIX HHTepBana (3agaeTcd HHTepsanoM 20 nrt). PaccTosHue mMexay TEKCTOM H 3arolOBKOM
clenyIolero noapasaena — 3 MeXKCTPOUHBIX HHTEpBaa (3agaeTcsa MHTepBaioM 30 Or).

3aronoBku «BBEJEHHE», «CONEPXAHHE>, GAKITIOUYEHHE, «CIMMCOK
HNCTIOJB30BAHHBIX MCTOYHHKOB» BBINOJHAKT CHMMETPHUYHO TEKCTY (IO LIEHTPY). 3ar0J0BKH
NoApa3aeaos (MyHKTOB) BBIMOIHAIOT MO JIGBOMY Kpato ¢ ad3allHOro OTCTYIA.

Kaxxaplii pasznen (rnaBy) TEKCTOBOTO JOKYMEHTA ClleAyeT HAUYHHATE C HOBOTO JIMCTA (CTPaHHLbI).

3aroioBKH MOAPa3AeaoB, MyHKTOB, NOANYHKTOB HE JIOJDKHBbI BBIIONHATLCA B KOHLE JIMCTA,
HeoOX0AMMO, YTOOBI 32 HUMH CJI/IOBANIO HECKOJIBKO CTPOK TEKCTA.

Hanwempauuu

MnmocTpauun (depTexu, rpadHky, CXeMbl, KOMIBIOTEPHBIE PACMEYaTKH, OHATPaMMBl, $oTo-
CHHUMKH) CIEyeT PaCOIaraTb B AOKYMEHTE HEMOCPEACTBEHHO MOCHE TEKCTA, B KOTOPOM OHU YIIOMH-
HAKOTCH BIEPBbIE, HIIH Ha Cleayrolen crpaduue. Hnmoctpauuy MOTryT ObITh B KOMIBIOTEPHOM HCIIOJ-
HEHHUH, B TOM 4YHCNe U LBeTHble. Ha BCe MITIOCTpali JOJKHBI OBITh CCBUIKH B JOKYMEHTE.

POTOCHHMKH pasMepoM MeHblIe GopmaTa A4 NOKHB! OBITH HAKJIEEHE! HA CTAHAAPTHBIE THCTHI
Genoii Gymaru. Mmroctpauny 00603Ha4a0T ¢10BOM «PHCYHOK», KOTOPOE MOMEIaeTcs HOA HHMH IO
HEHTPY, HYMePYIOTCs apadckumu nudipaMi CKBO3ZHOH HyMepauMel HiH mu{ppamMH B NpeAesax OJHOro
paszgena 3a UCKJIHYeHHeM WUIOCTpauui, MPHBEACHHBIX B NMPUNIOKEHUAX. HOMep pHCYHKa COCTOHT H3
HOMepa pasziena U NOPAIKOBOTC HOMEpa WUTIOCTPALMH, Pa3aeeHHbIX TOUKOH.

Ipumep
PucyHok 2.1 (BTopoit paznen, nepeblii pUCYHOK).

Ecau pucyHok oauH, To oH obo3Hauaerca «PHCYHOK 1»

HNanroctpanun, npu HeOOXOAUMOCTH, MOTYT HMETh HAUMEHOBAHHE U MOACHUTE/ILHBIE JAHHBLIS
(nompucyHouHblii TekeT). Cnoso «PHCYHOK» W HalIMEHOBaHKE MOMELAIOT MOCHE MOACHUTENbHBIX AaH-
HBIX U pacmoaraioT clieayuum odpazom: PucyHok 1 — CxeMa afMHHHCTPAaTHBHOTO AEJIEHNUS

Hnnroctpanny KaxXaoro NpriiokeHds: 0003HAYaT OTAENbHOH HyMepaLmeii apabckuMu nudpa-
MH ¢ nobasneHuem nepea nudpoii 0bo3HaueHus npwioxkenusa. Hanpumep, Pucynok A3

IIpu cchKkax HA WIMIOCTPALHUK CAefyeT MHCATh «...B COOTBETCTBHH C PUCYHKOM 2» TPH CKBO3-
HOH HyMepaLHH U «...B COOTBETCTBHHU C PHCYHKOM 1.2» MpH HyMepaLuH B Ipeaenax pasjerna.

Taoaun

Tabmuup! NPHMEHSIOT AU JTyLIeli HANBIAHOCTH H yA00CTBa CPaBHEHMS MOKA3ATE e,

Tabnuuy cnenyer pacrnionaraTb B AOKYMEHTE HENOCPEACTBEHHO MOCNE TEKCTa, B KOTOPOM OHA
yIOMHHA€eTCs BIepBbIe, HIH Ha claenylolled cTpaHuLe.
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Hazpanue Tabauuel cnegyer momewars Hapd Tabnuued cnepa, Oe3 ab3allHOTO OTCTyNa B OOHY
CTPOKY ¢ e€ HoMepoM depes Tup. [Ipu nepeHoce yacTH TabIHLbI HA3BAHHE TOMELIAKOT TONBKO HAZ Hep-
BOIH 4aCThH TaOMHLBL.

Ha Bce Tabmuusl AomkHBEI OBITH CCBUIKH B AokymeHTe. [Ipu CChulke cneayer mucath CJIOBO
«Tabnuua» ¢ ykazaHueM eé HOMepa.

Tabauup! ¢ OONBWIMM KONHYECTBOM CTPOK JOMYCKAETCAd MEPEeHOCHTh Ha APYroil JAucT (CTpaHH-
uy). Ilpn nepenoce yactu Tabnuiel Ha APYroi nHCT ¢noso «Tabnuua» 1 HoMEP €€ YKa3bIBaKOT OIMH pa3
CJIeBa HaA MEepPBOH 4acThK) TAOJNHIEL, HAM APYTHMH YacTAMH Takxke cyeBa mumyT ciaoso «IIpoaomxe-
HHe» H yKa3blBalOT HoMep Tadnuuel, Hanpumep,: «lIponomxenune Tabnuuesl 1». B kaxkmoii 4acTu NoBTO-
PAIOT FOJOBKY TAOIHLEL.

Tabmna -
HOMeEp HazBaHKe TaOIULbI

rOJIOBKA

SN

GOKOBHK

Honyckaercs moMeimaTe Tadauny BAOAb AJIHHHOH CTOPOHBI IHCTA JOKYMEHTA.

Tabnuup! ¢ GONBIIHM KOIH4ECTBOM rpad AOMyCKaeTcs ASNHTb HAa YAaCTH H NOMEIIATh OAHY 1107
Apyroii B npenenax ofHoi crpaHHubl. Ecnu cTpoku H rpadnl TabaHUE! BLIXOOAT 3a (POpMAT CTPaHHLIEL,
TO B IEPBOM CJIydae B Ka)KIOH YacTH TaONHLBI MOBTOPSETCS FOJNIOBKA, BO BTOPOM ClIyuae — OOKOBHK.

Ecan noBTopsroIuiicsa B Pa3HbIX CTPOKAaX rpadbl TaOIHIBI TEKCT COCTOHT H3 OHOTO CJIOBA, TO
ero mocJje NepBoro HaIHCaHUA JOMYCKAeTCsA 3aMEeHATh KaBbIYKaMH, €CIM U3 ABYX H DoJiee 0B, TO Ipu
NEPBOM MOBTOPEHHH €ro 3aMEHAIOT CNOBaMH «T0 jke», a fanee — KaBbldKkamu. CTaBUTH KaBbIYKH BMe-
CTO MOBTOPAIOILMXCS LU(P, MAPOK, 3HAKOB, MATEMaTHUYECKUX CHMBOJIOB He Aonyckaetcsa. Ecinu uudpo-
BBIE HIIH HHBIE JJAHHBIE B KaKOH-T100 CTPOKE TabNHILBI HE TPHBOAAT, TO B HEIl CTABAT NPOYEPK.

Tabmuue!, 32 UCKIIOYEHHEM TAaONHL MPHIOKEHHUH, CIeyeT HyMepoBarh apabckumu 1udpamu
CKBO3HOI1 HyMepauueH. JlonyckaeTcsa HyMepoBaTh TaONHLE! B peAenax paszaena. B aToM cnyuyae HoMep
TabAMIBI COCTOHT U3 HOMEpA pas3fena M MOopsAAKOBOro HoMepa TadauLbI, pa3aeaeHHbIX TOUKOII.

Ipumep
Tabmaua 2.1 (BTOpoii paznen, nepead Tabnuua)

Tabmuup! npuaoxeHuii 0603HAYAKOT OTAENBHON HyMmepalmeii apabekumu nudpamu ¢ xodase-
HieM nepea wudpoii obozHauenus npunoxenns. Hanpumep, «Tabauua B. 1», ecnu oHa npuseneHa B
npunoxeHuu B.

3aronoekH rpady U cTpok Tabnul cneayer NHCaTh ¢ MPOMUCHOI OyKBE B €AMHCTBEHHOM 4HCIIe, 4
NOA3ArONOBKU Irpad) — CO CTPOUHOH OYKBBI, €CJIH OHH COCTABIAKT OAHO MPEAIOKEHHE C 3ar0JIOBKOM,
HJIH ¢ NPONUCHOH OYKBBI, €CIM OHH HMEKT CAMOCTOATENILHOE 3HaUeHNe. B KOHLE 3aro1oBkoB 1 noasa-
TOJIOBKOB TaOMHIL TOYKA HE CTABUTCS.

Pazgensats 3aronoBKU U MOA3AroNOBKH CTPOK U Ipady AHArOHANbHBIMH JHHUAMH He JOMYCKaeT-
col.

TonoBka Tabmuup! AGIKHA OBITE OTAENEHA THHUEH OT OCTAJBHOH 9acTH TalJIHLbL.

3aronoekH rpad, Kak MpaBUIIO, 3aMHCHIBAIOTCA MapanienbHo cTpokam Tabauubl Ilpu HeoOxo-
OUMOCTH AOMYCKAeTCs NepNeHAHKYAPHOe PaCIONOKEHHE 3aTOJOBKOB rpad.
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Tabauue! caesa, cripaBa W CHU3Y OTPaHMYMBAIOT JWHHUAMH. [ OpH3OHTaNbHBIE H BEPTHKANBHBIE
JMHUH, Pa3rpaHUYHBAIOLINE CTPOKH, AONYCKAETCA He NMPOBOAUTDH, €CJIH UX OTCYTCTBHE HE 3aTPYIHSET
nosb3oBanue Tabnuueii. HlpugT Tabnuuel, BKIOYas ee 3aronoBoK, YCTaHaBIHBaeTca Ha 1-2 pasmepa
(nT) MeHbIIe mWIpHGTA OCHOBHOIO TEKCTA;, MEXKCTPOUHBIH HHTepBan B Tabianuax cocrasser 1,0,

Dopryast

DOopMyIBI ClIeAyeT BBIACIATE U3 TEKCTA B OTACIBHYIO CTPOKY. Bhillie 1 HMXe Kaxaoi GopMyJIsl
AOIKHO OBITB OCTaBJIEHO He MeHee onHoil ¢cBobomHoH crpoku. IlepeHoc (opMysBl HA CNEAYIOIYE
CTPOKY AQNYCKAeTCs HA 3HAKAX MATEMATHYECKUX ONEepaLHiH, HPH 3TOM MAaTeMaTHYeCKHI 3HAK B KOHLE
CTPOKH AOJDKEH MOBTOPATLCA B Haqase CNeayroLeii.

@opMyJEl BLHITIONHAITCA B pegakrope dopMya Microsoft Equation.

[NosicHeHHe 3HA4YEHHIT CUMBOJIOB H YHCJNIOBBIX KOI(DGHUIHEHTOB ClIeyeT NPHBOIUTE HENOCPEN-
CTBEHHO 1o/ opMyIIOi B TOH NOCNEAOBATENLHOCTH, B KOTOPOIl OHU AaHHl B (opMyJie. 3HaUeHHe KadK-
IOTO CHMBOJNA W YHCJOBOrO Ko3duunenTta cneayer gapaTh ¢ HOBOH cTpokH. IlepByro cTpoky oObsc-
HEHHS HAYHHAIOT CO CJIOBA «rae» Oe3 ABOeTOUHS.

QOpMyJIBEl CNEAYET HYMEPOBATh NOPAAKOBOIH HyMepaluel B npeaenax Beei padoTel apabCKkuMu
muppaMu B KPyriIbIx ckoOKax B KpaliHeM NpaBoM NONOKEHHH Ha CTpoke. Jlomyckaercss Hymepaiys
(hopMyn B mpeAenax pasaena, B 3TOM Cliydae HoMep (OpMyJIbl COCTOHT U3 HOMepa pasfena 1 MopaaKo-
BOTO HOMepa (hOpMYJIbI, pasfeNeHHbIX TOYKOH, Hanpumep: (3.1).

CChIJIKH B TEKCTE Ha MOPAAKOBBIE HOMepa (OpMyJ1 JarT B CKOOKaX, Hanpumep, ... B Gopmyie
(1).

@opMyJBl, NMOMellaeMble B MPHIOKEHHAX, AOJKHBI HYMEpOBAaTbC OTHENbHOH HyMepauuei
apaOckuMu UudpaMH B MpeAenax KaKAoro NPHIIOKEHHS ¢ Jo0aBiaeHHEM nepen Kaxaoll uudpoii odo-
3HAYEHUA IPUIOKEHYs, Hanpumep, dopmyia (B.1).

Hpumenanun u cnocku

IIpumeuanys U CHOCKHM NMPHUBOAAT B AOKYMEHTAX, €CJIH HEOOXOAHMBI TOSACHSIOIHNE WIH CIpa-
BOYHbIE JaHHBIE K COAEPKAHHIO TeKCTa, Tadaul, rpadieckoro MaTepuana.

Cnoso «IIpumedanue» Cnefyer nevataTsb ¢ NPONUcHO OyKBbI ¢ ad3aLia U He MOIYEPKUBATD.

IMpumeuaHue cneayer MOMELIATh HEMOCPENCTBEHHO IMOCHE TEKCTa, rpaduyeckoro MarepHana
unu Tabnuubl. IIpuMeuyanne Kk TaOmuLie MOMELNAIOT B KOHLE TaOMMLBI MOA JMHHEH, 00o3Hadarowei
okoH4aHKe Tadauubl. IIpuMedanus k TadnHue HenecooOpasHbl UL B TeX CIy4yadx, KOrja OHH OTHO-
CATCHA K HE3HAUHTEIBHOI HYacTH CTPOK, THOO KOMMEHTHPYOT, NOACHAIOT, AONOIHAKT TO HIIH HHOE Me-
CTO TaOJMUIBL, OTAENBHBIE YUCI4 WIM TEKCTOBBIE 3EMEHTHL ECH MpHMEYaHue OAHO, TO MOCHE CJIOBA
«IIpuMeyaHHe» CTABUTCSA THPE W MpHUMEYaHHe MedaTaeTcd ¢ npomucHol Oykebl. OOHO MpUMeYaHHe He
HyMEpYyeTCs.

Heckonpko npuMeyanuii HyMepyoT no nopanky apabckumu mudpamu 0€3 NpocTaBIeHUs TOUKH

IMpu HeOOXOAUMOCTH NOMONHUTENBHOIO NOACHEHUA B JOKYMEHTE €0 JONMYyCKAaeTcs OOPMIATE
B BHIE CHOCKH. 3HAaK CHOCKH CTABAT HEMOCPEACTBEHHO M1OCTIe TOTO CNOBA, YHCNA, CHMBONA, MTPeAJoXKe-
HUA, K KOTOPOMY JaeTcsA MOACHeHHe. 3HaK CHOCKH BBINONHSIOT HAACTPOYHO apaOdCKUMM HUQpaMH co
ckobkoil. Jlonyckaercss BMECTO L(yp BBIMONHATH CHOCKH 3Be3foukamu «*». IlpuMenars Oonee Tpex
3BE3/I0UEK HA CTPAHHUIIE HE NOMYCKAeTCs.

CHoCKy pacnojaraloT B KOHLE CTPaHHLE! ¢ a03alHOTO OTCTYINA, OTAENAS OT TEKCTa KOPOTKOMH
rOpU3OHTaNBHOH NHHeH cneBa. CHOCKY K TabJHLe pacrosaraloT B KOHLE TaONHLB! MO8 JIHHHE, 000-
3HAYAKOMIEH OKOHYaHNE TAOIHLIBL

Cevtiaku

B TeKCTOBOM JOKYMEHTE JOMYCKalOTCS CCHUIKH Ha JAHHBIH AOKYMEHT, CTAHAAPTE], JOKYMEHTHI
(Oubnuorpadriyeckre CCHUIKH).

INpu ccbukax Ha pasAeNbl, HOAPA3AEIB], IYHKThI AOKYMEHTA CIEAYET YKa3hIBATH UX MOPSIKO-
BBbII HOMED, HATIPUMEP: «...B pazaene 2», «...B noapasaene 3.1», «...B nyHkTe 1.3.2».

IIpu cchnkax Ha CTAHAAPT YKa3bIBAIOT TONBKO €ro 0003HauYeHHe.

Ilpu ccbinkax Ha MINMIOCTPalMH CNedyeT MUCATh «...B COOTBETCTBHM C pUCYHKOM l». Ecnu B
TEKCTe MPUBOAUTCS TOJABKO OJHA MJUIKOCTPALIUSA, OAHO MPHJIOKEHHE, TO B CChUIKE YKA3bIBACTCA. «...B
Tabaune», « . Ha PHCYHKE», «. . B NpuiokeHUny. [IpH CChUIKAX HAa NPUIOKEHUA CIEAYeT MUCAThH (CM.
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Ipunoxenune A, C. 64). npH ccbUIKax Ha TaOIULY B MPUIOKEHHH clenyeT mucath (cM. IlpunokeHne A,
Tabmuma A. 1, C. 64).

CcChINKH Ha HCTIONB30BAHHBIE HCTOMHUKH U AOKYMEHTHI CIEAYET VKa3bIBaTh MOPSIKOBBIM HOME-
POM, MOA KOTOPBIM HCTOYHHK 3HAMHTCS B CIHCKE HCTOYHHKOB H JIMTEPATYPBI, B KBAAPATHLIX CKOOKaX, B
HeOOXOOUMBIX CNydasx ¢ yKkasaHHeM CTpaHHLbI, Harpumep: [18] unu [18, C. 76].

Cnucok HcnOTb308AHKBIX HCIMOYHUKO8

CrnHcok HCTIONB30BAHHBIX HCTOYHHKOB OGOPMISIETCS OHUM H3 TPeX CrocoOOB: B MOPAAKE MO-
ABJIEHUS CCBUIOK HAa HCTOYHHKHM B TEKCTE MOKYMEHTA, B aNhaBUTHOM MOPAAKE, B PEKOMEHIYEMOI 1M0-
CNEAOBAaTENbHOCTH PACTIONOXKEHUA UCTOYHUKOB 10 CTeNEHH UX 3HAYUMOCTH. CBemeHus 00 HCTOUHHKAX
crenyeT HymepoBaTh apabckuMu HuppamMiu O6e3 TOUKH B KOHLE U MeyYaTarh ¢ ab3aHOTO OTCTYIA.

IMpu HanucaHUH KyPCOBBIX paboT pexoMeHyeMad NOCNEROBATENLHOCTE PACTIONOKEHH HCTOY-
HHUKOB CJIEYHOIIAs:
HopMaTHBHO-TIPABOBBIE AKTHI.
BenoMcTBeHHbIE METOOHYECKHE YKA3aHHUS, MOJNOKEHHUS, HHCTPYKUMH, MPHKA3BI.
HCTO"lHHKH CTATHCTHYCCKHX JaHHBIX.
KHuru u cratbm.
HeonyOnukoBaHHBIE HOKYMEHTHI:
- OTYETHI O HAYUHO-HCCNEAOBATENbCKUX padoTax;
- TIePEBOBL,
- AUCCePTALUU.
KHury u cratei, onyONHKOBaHHBIE HA HHOCTPAHHBIX A3LIKAX.

7. DAeKTpoHHbIe pecypcl Internet

Hpunocenun

[punoskeHus oGopMISIOTCS Kak MPOAOJKEHHE JAHHOTO AOKYMEHTA Ha MOCHEAYIOLIUX ero JH-

Aol e

&

CTax.

B TekcTe AOKYMEHTA Ha BCE NMPUIOKEHHI NOIDKHBI OBITh AaHe! cebutkd. [IpuioxeHus pacnona-
raroT B IIOPsKE CCbUIOK Ha HHX B TEKCTE JOKYMEHTA.

Kaxxaoe npunokeHue cienyeT HauUMHATL ¢ HOBOI cTpaHuubl. IIpunokenne NOMKHO UMETh 3aro-
JIOBOK, KOTOPBIN 3aIUCBIBAIOT CHMMETPUYHO OTHOCHUTENBHO TEKCTAa ¢ HPONHCHOH OYKBBI OTAENBHOI
CTpOKOH IMpunoxenus ob03HA4AOT 3arIABHBIMU OyKBaMH PyCCeKOro andiaBuTa, 3a UCKIIOUeHHeM OYKB
E, 3, H, O, U, b, BI, b. ITocne cnosa «IIpunoskeHne» clenyer 6yKpa, 0603HAYAI0IIAT €TI0 MOCIENOBa-
TeNbHOCTE. B cydae monHoro ucnoib3osanud Oyke andapHTa fomyckaercs 0003HAYaTh MPUIOKEHHS
apabckumn wugpamu.

IMpunoxeHus, npu HeOOXOAUMOCTH, AOMYCKASTCA NEPEHOCHTb HA Apyroi mueT (cTpanuny). [lpu
nepeHoce 4acTH MPUIoKeHHA Ha Apyroil nuct cnoso «IIpunosxkeHue» u ero OykBeHHoe o0O3HaYeHHE
(HoMep), a TaK)Ke Ha3BAHHE YKAa3bIBAIOT OOWH Pa3 MO LEeHTPY CTPaHHLb] Haj NMepBOH YacThIO MPHIIOXeE-
HYA, HAJ JPYTHMH YacTAMH TakKe MO LEHTPY nHmyT ¢noBo «IIponokeHne» M yKa3blBalOT HOMEp
npunoxenus, Hanpumep: «IIpogomkenne Ipunoxenus A». TekCT kaxa0ro NpUIOKeHHs, NPH HEOO-
XOIHMOCTH, MOKET OBbITh pa3fieNicH Ha pasfenbl M MoApasaeibl, KOTOpble HYMEPYIOT B Npenenax Kaxkno-
0 NPUJIOKEHHS.

11 Ilepeyens HHGPOPMALHOHHBIX TEXHOJOTHH, HCMONB3YEMbIX NMPH OCYLWIECTBJNEHHH 00pa-
30BATEALHOO MPOLECCA N0 JHCHHILIHHEG, BKIIOYAS NEPEUCHb MPOrPAMMHOr0 00eCneYeHHs 0 HH-
(GopMALHOHHO-CIIPABOYHBIX CHCTEM

11.1 Ilepeuens unpopmayuonubix MEXHOA0HI, HCHOTBIVEMBIX HPUH OCYIECINGICHNN 0bpa-
306ameTbHO20 HPpoOHeccd

- 3NeKTPOHHBIE 00pa3oBaTebHbIE PECYPCH;
- HCTIOIB30BAHUE CAN-IPE3SHTALIMI,

- HUHTEpaKTHBHOE OOLIeHHe ¢ OOYYAIOIIUMHCA H KOHCYJbTHPOBAHHE MOCPEACTBOM 3JIEK-
TPOHHOH MOYTHI



11.2 Iepeuens npozpammnozo obecnedenus, HCHOIB3YEMO20 NPU OCYH{ECMEICHUN 00pa30-
6AME1bIL020 NPOYECcCd

I1pu ocBOECHNM AMCUMMAMHBI UCTIONBL3YETCA TMLEH3MOHHOE IPOrpaMMHOE 00ecnedeHue:

- TekCcTOBbIN penaktop Microsoft Word;

— naket Microsoft Office

- snexTpoHHbie Tabauns Microsoft Excel;

- npe3eHTauMoHHbIi penakrop Microsoft Power Point.

11 Tepeyens HHPOPMALHOHHBIX TEXHOJOIHH, HCMOJIb3YEMbIX MPH OCYIIECTBJEHHH o0pa-
30BATELHOr0 MpPoOLecca Mo JHCHHILIHHE, BKJIYAas NepeueHb NPOrpaMMHOro odecnedeHust H HH-
(hopMALIHOHHO-CIIPABOYHBIX CHCTEM

11.1 Ilepeuenn unopmayuonivlx Mexno10zuil, UCHOILIYEMBIX RPU ocyuiecme.ienuu oopa-
306ameiboz0 npoyeccd

o 3JIEKTPOHHBIE 00pa3oBaTeNbHbIE PECYPCHI;

= MCTIONb30BAHUE CANA-NPE3EHTALINIA,

- MHTEPAKTHBHOE OOlleHHe ¢ 00y4arolMMNUCS ¥ KOHCYJIbTHPOBAHUE TOCPENCTBOM 3JIEK-
TPOHHOI MOYTBI.

11.2 Iepevens npozpammuozo obecnedenus, HCHOIb3YEMO20 HPU OCYU{ECHGIeNUU 00pa30-
same.1boz0 npoyeccd

[Tpu ocBOEHMN AMCUMTITHHBI UCTIONB3YETCS IMLEH3UOHHOE MPOrpaMMHOe odecrneyeHne:

— TeKCTOBBIN penaktop Microsoft Word;

- naketr Microsoft Office;
snexTpoHHbie Tabnuusl Microsoft Excel;
npe3eHTalUuoHHbIN penakTop Microsoft Power Point.

11.3 Ilepeuens unpopmayuonno-cnpagounsix cucme
- cnpaBo4Ho-npaBoBasi cuctema KoncynbranTt-runtoc http://www.consultant.ru/online
- crnpaBo4YHO-npaBoBas cuctema Iapant http://www.garant.ru/online

12 MaTtepuanbHO-TeXHHUECKOE 00ecneueHHe THCHHILIHHBI

=2 JUIsl TIPOBEJIEHMs 3aHATUI JIEKLIMOHHOIO THMA, NPAKTHYECKUX (CEMUHAPCKMX) 3aHATHIA,
rPYNMOBbIX W WHAMBU/YAlbHbIX KOHCYJIbTAllMH, TEKYLLEro KOHTPOJs W MPOMEKYTOUYHOI aTTecTaluy,
Ne 7-405 ¢ kommiekToM yueOHOI Mebenu Ha 36 MoCaOYHbIX MECTa;

- U1 CaMOCTOATENBbHON padoThl obydaromuxcs - yueOHas ayautopust Ne 305, obopyno-
BaHHas 5 pabounMMM CTaHLMAMH C JIOCTYNOM K ceTu «MHTepHeT» U B 3JIEKTPOHHYI0 MH(OPMALIMOHHO-
00pa3oBaTeNbHYIO Cpefy OpPraHu3aluyu, U KOMILIEKTOM yueOHOH mebenn Ha 29 mOCaao4HBIX MECTa;
yuebnas ayauropus Ne 517, obopynosannas 8 pabounmu CTaHLMAME € AOCTYNIOM K ceTn «MHTepneT» n
B 3JIEKTPOHHYH MHPOPMaLMOHHO-00pa30BaTeNbHYI0 CPEey OpraHu3alyy, U KOMIJIEKTOM yueOHOoH me-
Oenu Ha 12 nocapno4HbIX MeCTa;

- IOCKa ayAMTOPHAS;

= npesentauuu B Power Point nmo Temam kypca «YnpaBjieHHe YeJlOBeUECKMMH pecypcaMu
Ha NOCYapCTBEHHON M MyHULIMNAIBHO# CITyKOe»;

- MyJIbTUMEANIHOE 000pya0oBaHue (HOYTOYK, TPOEKTOP).
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