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1 Henn v 3ana9H yueOHoil AHCHHNOIHHDL, €¢ MECTO B YUeOHOM mpolecce

HAucuurumna «Opranuszauns paboTsl ¢ ofpalleHHsIMH TPakgaH» MPEanoaraeT BhIsSBIEHHE
H aHalM3 OCHOBHBIX HOPM M TPHHLMIOB, COASPXKAIUXC B (efepaJibHOM H PErHOHATBHOM
3aKOHOZATENBCTBE, 3aKPEIUIAIOINX TPABO TPAXZaH Ha oOpalieHHe U PeryJiMpyruHNX MOpsSIoK
MOAAYH, PACCMOTPEHUS H PaspellieHus pasfuUHBIX BHAOB 00palleHHil TPakaaH B rOCyAapCTBEHHBIX
OpraHax M OpPraHax MeCTHOr0 CaMOyNpaBleHus. B paMkax OaHHOrO Kypca AaHaIH3HPYeTcs
NpaKTHUeCKasd AeATeIbHOCTL MyOMHYHBIX OPraHOB H JOJUKHOCTHBIX JIHI Mo padoTe ¢ o0pallieHHAMH
rpaxgaH, cyaeOHas MpPakTHKa, WCCHEYIOTCS BOMPOCH PedopMHUPOBAHKA U COBEPLISHCTBOBAHUS
NpPaBOBBIX U OPraHU3alHOHHBIX MEXaHH3MOB pealu3allid MpaBa rpajiaH Ha oOpallleHHe, B TOM
YHCJIE C HCTONB30BaHHEM HHTEpHET, 3MEKTPOHHBIX TEPMUHAIOB H APYTUX HHGOPMALHMOHHBIX
TEXHOJOTHI.

IToTpeOHOCTH B BbIASNEHHH U U3y4eHHH NAHHOH MUCLIMIUIMHBI BLI3BAHA TeM, 4TO padora ¢
ofpalieHUaAMH TPaKOAH SBISETCS OOHUM H3 BAKHEHIIUX HAMPABISHUHA B AEATEIbHOCTH
TOCYNapCTBEHHBIX H MyHHLIMIANBHBIX OPraHOB, FOCYAAPCTBEHHBIX H MyHHULMNANLHBIX YUpexeHUH
U opranuszaumi. bonewoe yncao rpaxaad Poccuy oOpamanTes B OpraHel rocy1apCTBEHHOH BJIACTH
Poccuiickoil Meaepalii, K BHICIIHM AQDKHOCTHBIM JIMIAM TOCYZAPCTBA ¢ HAASWION, UTO HX
oOpamenus OyayT paccMOTpeHHBI, a MPOockOM U TpeOOBaHHA, €CJIH OHH 3aKOHHBI H OOOCHOBAHHLI,
yaoeneTBopeHsl. B 2006 r. Obin npuHAT @enepanbHblii 3akoH «O mopsake paccMOTpeHHs
obpamenudi rpaxamaH Poccwmiickoit ®epepaunu», Bee CcyOpekti PO  npuUHAIH  3aKOHBI,
YCTAHABMHBAIONINE JOMOJMHUTENBHBIE TapaHTHH MpaBa TpaxaaH Ha o0pallleHHe, NpOoBeeHa
ceppesHas pabora no mnpuBemeHHIO (EeOEpaTBHONO W PErHOHAIBHOIO 3aKOHONATENBCTBA B
COOTBETCTBHE ¢ 3THUM 3akoHOM. OnHako AefcTBYIOLIee B 3TOM cdepe 3aKOHONATEILCTBO U MPAKTHKA
ero NMpUMEHeHUs JANEKH OT COBEPLISHCTBA, O YeM CBUAETENBCTBYIOT MHOTOMHCIEHHEIE OOpameHust
rpaxaad B Koucturyunonneiii Cyn 3a onpeneneHueM cooTeeTcTBHI Konctutyunn PO Tex wim
HHBIX MONOkeHHN 3akoHa. Kommsuu u npoOensl 3akOHOAATeNbCTBa 00 oOpallleHHsx rpasaaH
BHIZHIBAIOT MpoOJsieMbl B MpaBoONpUMEHHTENRHOH mpaktuke, He B mosHoilt mepe cdopmuposBaics
HHCTHTYT OTBETCTBEHHOCTH 3@ HapyHIeHHE MOPsIKa paccMOTpeHHs oOpallleHHil rpakaaH,

B 3THX ycnoBmsX usyueHUe CTyAeHTaMH-0akanaBpaMiy, KOTOPHIE OCYLIECTBISIIOT MOATOTOBKY
no HanpaejeHHKy 38.03.04 «locymapcTBeHHOe H MyHHLHNANBLHOE YIpaBIeHHe» H PO
«[ocymapcTBeHHas W MyHHUMNAJAbHAg cnmyx6a», pucummuimHel  «QOpraHusaups paboTel ¢
obpaleHHsMH rpaxaaH» NpHodpeTaeT 0co0Y0 3HAYUMOCTb U aKTYANbHOCTb.

Heavio npenopaBanus gucuMiuiiHbl «Opraduszaums paboTel ¢ OOpalISHHSMH TPAXKAAH
aBnsercd (opMHPOBAHHE Y CTYAEHTOB IEJIOCTHOTO MPENCTABASHHS 00 OPraHH3aLlMOHHOPABOBLIX
ocHOBax paboTel ¢ oOpameHHSIMH TPa)KAaH B OPraHax rOCYJAPCTBEHHOH BJACTU W MECTHOTO
CaMOYTIpaBJcHHA, YMEHUIl U HAaBBIKOB OPTaHHU3alMM H NPOBEASHHs JIMYHOIQ TNPHEMA TPakiaH,
paboTel ¢ MHCbMEHHBIMHM OOpallleHHAMH, MOATOTOBKH 3aNPOCOB W OTBETOB 3aABHTEIAM, a TAKMKe
OOKYMEHTANIBHOro O)OpMIIEHHS 3TANOB U PE3YJIBTATOB ITOH AEATENBEHOCTH.

OcHOBHBIE 3a0ayu Kypea:

- O3HAaKOMJIEHHE ¢ HcTOpueil TpaHchopMauy GopM U MeTomoB paloTel ¢ OOpalleHHIMH
rpaxaaH B Poccuy,
- O3HaKOMJICHHE ¢ OpPraHH3alMOHHO-TIPABOBBIMH OCHOBaMH paloThl ¢  OOpalleHUAMH
rPaskAaH B OPraHax rocyAapCTBEHHOM BAACTH U MECTHOTO CaMOYTIPABNEHHS
- O3HAKOMIIEHHE C OpPraHH3ALHOHHBIM U AOKYMEHTALMOHHBIM CONMPOBOXKAEHHEM paGoThl €
ofpaleHuaMu rpaskiaH B OpraHax rocyJapCcTBEHHOH BIACTH U MECTHOTO CAMOYIIPABIISHUS,
- O3HAKOMIIEHHE C COBPEMEHHBIMU CPEACTBAMH HHPOPMALIMOHHBIX TEXHOJNOTHH
conpoeoxaeHHsa paboTel ¢ 0OpalleHHAMH IPaXKIaH B OPraHaX rocyJapCTBEHHOH BIACTH H
MECTHOTO CaMOYTPABJICHNS;
- (opMUPOBAHHE HABEIKOB BEIEHHS JINYHOTO MPUEMA IPaKAAH;
- {opMupoBaHHE YMEHHS U HABBIKOB OPraHU3aLMU H NMPoBedeHus paboTrl no o0palleHuaM rpaxiaH
B OpPraHax roCcyJapCTBEHHOH BJIACTU U MECTHOIO CAMOYIPABNEHHA (B TOM YUCIIE, HABBIKH BEOSHUS
HNEPENUCKH € 3aABUTENEM, OODKHOCTHBIMH JIMLAMM U OPraHU3aLMsAMH, HAaBbIKH paboTel ¢



JOKYMEHTaMH, YMEHHS M HABBIKH HCHONB30BAHHS CPEACTE COBPEMEHHBIX HH(OPMAIHOHHBIX
TeXHOJIOTHI npH padoTe ¢ oOpaleHHsIMH TPakaaH),

- O3HAKOMJIEHHE ¢ CHCTEMOH HMHPOPMALMOHHO-AHAIHTHYECKOTO OOECMEYeHNs 3aKOHOTBOPYECKOTO
npouecca B Poccuu,

2 TpedoBanua K pe3yIbTATAM 0CBOCHHSA AHCUHNJIHHLI]

B pesyabTaTe HM3yueHHs MUCHUIUIHHBL «OpraHusaipsa padoTel ¢ 0OpallleHUIMH TpPaXkaaH» CTYISHT
JIOJDKEH MPHOOPECTH CASAYIOMYO NMPOdeCCHOHANTBHY K KOMIETEHIHIO"
- CmocoOHOCTEID K B3AaHMOHEHCTBHAM B XO#e CIy:KeOHOH HeATeNIBHOCTU B COOTBETCTBUU C
ITHUECKUMHU TPeOOBaHUAMH K CitykebHomy noeenenuto (ITK-10).

ITnanupyemMbie pe3ynbTATH 0OYUEHHS MPU U3YUEHHH JUCIUTIHHBIL, COOTHECEHHBIE ¢ TTaHUPYEeMBIMU
pe3yNbTaTaMH OCBOSHUS 00pa3oBaTeNbHOI NPOrpaMMEl, NMpeACTaBaeHs! B Tadmuie 1.

Tabmuua 1 - IlnaHupyemebie pesynbpTarel OOyuU€HHS NPH H3YYeHUH OUCLHIUIHHBL, COOTHECEHHBIE C
IJIAHUPYEMBIMH Pe3yIbTATAMU OCBOSHHS 00pa3oBaTenbHOl MPOrpaMMBl
Kon IMnanapyemeiii pe3ynbrar Koa
KOMOETEeHUHH l'l.rlannpyemue PEeIYAbLTATHI oﬁyqennﬂ me AHCUHILNTIHHE MOKAZATENHA
OCBOEHHA 00pa3oBaATEILHOM 0CBOCHHA
nporpaMmel
TK-10 CMIOCOOHOCTBIO k[3Hathb: 3(TIK-10)

B3aUMOOEHCTBHAM B XOOEMPUHLMMNBL W LEHHOCTH COBpPEMeHHOM

CITy %€OHOH HEATENBHOCTH  BlamMUHHCTPATHBHOM dTHKH.
COOTBETCTBHH ¢ STHIECKUMHU

Y(I1K-10)
TpeCOBAHHAMH K CITy KeOHOMY
MOBEASHHUIO [Ymers:
MArHOCTHPOBATH ITHUESCKHE MPOOIEMBI U
MPHMEHATE OCHOBHBIE MOAETH TPUHATHS
PTHYHEIX YNPAaBACHUSCKHE pelIeHU .
Bnaners: B(IIK-10)
HapplkaMud  pafoTel € ITHYECKHM
3aKOHOAATENbCTBOM B CUCTEME
rOCYOAPCTBEHHOH W MYHHUHITAIBHOU
CIy KOBL

3 MecTo ANCHHN/HHEL B CTPYKTYPeE 00PA3OBATENBHOE NPOrpaMMbl

Hucunrmina « Oprannsaunsa paboTe ¢ o6paleHHusaIMH rPpaKIan» IBISeTCS JUCLHILIHHON Mo BEIOOPY
BapHaTHUBHON YaCTH CTPYKTYPHI 0Opa30BaTeNbHOH NMPOrpaMMBl,
HzyuyeHne maHHOH DUCLMIUIMHBI HEMOCPEACTBEHHO CBA3AHO M 0asHpyeTrcs HA 3HAHHH COBOKYITHOCTH
TAKUX AUCHUIIINH, Kak «[Icuxonoruay, «/lenoBble KOMMYHHKALIAID,
«KoHctutyunonHoe npasoy, «Tpymoeoe mpaeo», «I'paxmaHckoe npapo», « AIMHHHCTPATHBHOE
npaBo», «3eMenbHOe mpaeo», «HaduparenbHoe npaBo», «'ocymapCTBeHHAas M MyHHIHITANbHAs
cayxba».
3HaHUs, YMEHHs H HAaBBIKHM, NOJyYeHHble CTYAEHTaMH B XOJe H3y4YeHHS AUCHUIUTHHbI
«Opranusaumsa pabotel ¢ o6palueHUAMH TpaxgaH», 6yOyT HCMOMB30BAHBI MPH H3YUEHHH KypPCOB
«OcHOBBI enonpon3BoAcTBa», «I[IpapoBbie OCHOBLI MPOTUBOASHCTBHA KOPPYILIUNY.



4, Coaepxanne AHCOHITHHLI

4.1 Tenmamiruecrkii Raan OUCHYURIHb
4.1.1 Temamuueckuii naan Oucyununb (0unas gopma obvuerus)
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Tema 1: Beegenne B qHCLIHITHHY 4 " 5 - - " Omnpoc
Tema 2: PaGota ¢ obpalleHHAMH IpaxJaH B HCTOPHH
v OmMHOTO yripasrteHns B Poccm 6 3 3 - - 2 Ompoc
Tema 3: DopMmupoBaHHe NPABOBEIX HOPM O IOPAIKe 4 5 ) 5 ) 5 DUKCHPOBAHHOE
wenobuThii B XI - XVII BB. cooOLIeHHe
Tema 4: PampoHanusauma nopajgka oOpalleHHH B .
OpraHbl BIAcTH B KOJUIEHCKOH cHCTeMe YIpaBlIeHH: 5 2 - 2 - 3 KCHPOBAHHOS
(X VI B.) coobimeHne
Tema 5: MonepHusamus HHCTHTYTa obpameHuii B
Poccun B MHHHCTepckolf cHcTeMe ympamimeHHa XIX - 5 " ) 3 DUKCHPOBAHHOE
Havano XX BB. - cooOLIeHHe
Tema 6: Opraausatnd paGoTH ¢ kancbaMi TpakJaH B 5 , , ) DukenpoBaHHoe
CCCP - - coobmenne
Tema 7: [lpapoBBEEe OCHOBHL paccMOTpeHHS OOpalleHHd
TpaxcaaH B opraHaX einacth Poccuiickoli De gepanmn ) DPUKCHPOBAHHOS
5 2 - 1 - 3 cooOuIeHne /
3ajanue 1711
aHaJIH3a CHTYallHH
Tema 8: Ipouenypa paccMoTpeHns obparneHHii rpakiaH
6 3 3 - - 3 Ompoc
Tema 9: Obpamenns rpaxjad Poccuiickoit Menepamn
B OHCEMeHHOM QopMe, B (popMe  3ISKTPOHHEIX DUKCHPOBAHHOE
coobmenuit umu B yerHoll ¢opMe H  mOpANOK > 2 - 2 - 3 cooblleHHE /
ICKYMEHTHPOBAHHA HX PaccMOTPeHHT 3amanue ang
aHaJIH3a CHTYallHH
Tema 10: Opraruzanms 1 npoeejeHHe THYHOTO NPHEMA
6 3 3 - - 3 Omnpoc
Tema 11: Fabota ¢ mucEMeHHEME 00paLie HEIMI
6 3 3 - - 3 Ompoc




[pak JaH
Tema 12: OpraHmsamua HHPOPMALIHOHHOCTIPABOMHOL
PaBoTH o oGpaIIEHHAM rpaskJaH & 3 4 - - 3 Cmpoc
Tema 13: Oprandzanud xpaHeHHA oOpallleHHH H KomHi
OTBETOB 110 0GpalleHHAM Tpak IaH 6 3 4 B B 3 Ompoc
Tema 14: OpraHmzamd KOHTpond 3a coOmoJeHHeM
mopaaka padoTH ¢ obpallleHHAMH IpakJaH U Nepejada DUKCHPOBAHHO
JOEYMCHTOR IIO O6p¢'lH.IeHIr‘I§I1\'l Ipa¥ JaH Ha XpaHeHHE 3 1 - 1 - 3 COO6H.I€HH€ / Tect
3auér
Hroro 72 33 11 - 39
22
412 Temamuuecxuil naan oucyuniunl { 3ao04Has hopya) odyweHus
Hamvenoraune pazicace 1 TEM e
Konraktaag pabota no % =
E BHIaM y4eGHEIN 2aHATHIT = E‘ g "
== =
@ ) e = g B
g iy 5g|g =
5 2 2 g |2 E|e E‘
= = Z = e (5 =
o = |EEz|E B lG 53
) £ =25 (&2 &% ==
o =) E, g = E = |a M
ail £ I EERER |z 8|2 & 2 2
=4 o =i 3 |&E'% |= = =
- = b5 g |\& = o = B
< o E = [=5 =
— = @ =
oy
| 2 3 4 5 6 7 8 9
Tema 1: BpefeHHe B JHCLIHIUTHHY - - - - 4 | He mpegycMoTpeH
Tema 2: Pabora ¢ obpameHHIMH TpakJaH B HCTOPHH
yGIMMHCTe YTIpaBleHHa B Poccm 4 - - - - 4 | He npexycmoTpen
Tema 3: QopmupoBaHHe NPABOBEIX HOPM O MOPAIKe
wenobuThii B XI - XVII BB. 4 - - - - 4 | He mpeayemotpen
Tema 4: PamuoHammamus nopaika obpameHuii B
OpTaHBl BIIACTH B Kollexkckoll cHoTeMe yIpaBlIeHHS 4 - - - - 4 | He npexycmotpen
(XVIII B.)
Tema 3: MojepHusanMd HHCTHTYTa oOpallleHHH B
Poccun B MuHHcTepckolf cuereme yropaemeHns XX 4 - - - - 4 | He npegyemotpen
Hauasio XX BB,
Tema 6: Opranmsamua paboTH ¢ kancOaMH IpaxkJaH B
CCCP 4 - - - - 4 | He mpegycMoTpeH
Tema 7. [lpapoBBE OCHOBBI paccMOTpeHHA oOpallleHHs
rpaxcaaH B opraHaX BracT Poceniickoli Megepann DPUKCHPOBAHHOS
6 2 - 2 - 4 cooOuIeHne /
3ajanue 1711
AHATH3A CHTYAallHH
Tema 3: [Tponenypa paceMoTpeHUA OO0pallieHAH IpaskIaH
6 2 2 - - 5 Ompoc
Tema 9: O6pamenns rpasknan Poccnfickoit Degeparmn B
MHCBEMeHHOH popMe, B GopMe 3IeKTPOHHBIX cOoOIIEHHL] 6 5 ) 5 ) 4 d:’HKCgP‘)BaHH;)e
ITH B yeTHOl dopue 1 NopaJok JOKYMeHTHPOGBAHHA HX %':;;aﬁ?:iia
PACCMOTRCHHA aHaTH3a CHTYALHH




Tema 10: Opraruzanms 1 npoeejeHHe THYHOTO NPHEMA

6 - 4 Ompoc

Tema 11: Pabora ¢ mnucEMeHHBIMH OOpallleHHAMH
Tpack JaH 4 - 4 | He npexycmoTpeH
TeMa 12: OpraHuzampsgd HHGOPMAITHOHHOCHPE BOUHOL]
paGoTEHI o cOpalleH M rpax JaH 4 - 5 | He mpenycmotpen
Tema 13: Oprandzanud xpaHeHHA oOpallleHHH H KomHi
OTBETOB IO GOpallieHI M IPax JaH 4 - 4 | He mpeycmoTpen
Tema [4: OpraHuzanyd KOHTpOM 3a  co0moJeHHEM

- DuKcHpoBAHHOE
Mopsadka padoTH ¢ OOpallleHHAMH IpaxJaH U Iepefata 3 - 6 coobmenHe / TecT
NOKYMEHTOB 0 00palleHWAM Ipak JaH Ha XpaHeHHe

3auér
Hroro 72 4 60

4.2. Pacnpedeaeniie yueOHbIX YAC08 OUCHUNAUHD]

4.2. 1 Pacnpedenerue y4eORbIX 4AC08 ONCYURIUNBL (OYHAA (hopma 0OyueHts)

[Inan pacnpenenenus yyeOHBIX 4YaCOB AUCUMILUIHHEI TPEACTaBNieH B Tab. 2.

Tabnuna 2 - PacnpeneneHye yueQHbIX 4acOB JNHCIHIIHHEI

Yacel

HaumeHoBaHue Buaa yueOHOH HarpysKu
JIeK1IHOHHBIE 3aHATHSA 22
JIaGopaTopHblie 3aHATHA -
TIpakTHyecKHe 3aHATHA 11

CamocTosTeabHas paboTa CTYIEHTOB 39
Kontposs CPC -
Hroro 72

4.2, Pacnpedenenue Y4eOHpIX 4acoe OUCHUNANHB (3a0YHar (hopma 0Oyyenus)

[Inan pacnpenenenns y4yeOHBIX 4YaCOB AUCUMILUIHHEI TpeAcTaBNieH B Tab. 3.




Tema 1: «BBeaeHne B IHCOHIUVTHHY»
Jexyus
3agaun ¥ mpeamer u3yueHHs kypca «OpraHusaums paboTel ¢ oOpamleHHAMH TpakgaH».
Oco0eHHOCTH  ASNONPOH3BOACTBA IO OpraHusalyu  paboThl ¢ OOpaleHWsAMH TpakaaH.
Knaccudurauus obpameHuil B 3aBUCUMOCTH OT HX LIEJIH.
OcHoérvie nonAmUA meavl. NeNONPOU3BOCTRO, OOpaleHHe,
Bonpocut ora camorxoumpoaa:

1. KaxkoBr 3agauu usyueHus Kypca «Opranusauus paboTsl ¢ o0palLeHusIMy rpaxkgan» ?

2. Yro ABRsAeTCA NPeAMETOM H3yUeHHs Kypea «Opranusanus padoThl ¢ 00pallieHHAMH
rpaxkoas»?

3. Kakoebl 0COOEHHOCTH AENOMPOU3BOACTRA MO OPraHU3aIMy paboThl ¢ OOpalieHHIMU
rpaxkoaH?

4. KaxoBa knaccudukaimsa oOpameHuii B 3aBUCUMOCTH OT UX 1eJTH?

Tema 2; «PabdoTa ¢ o0pameHHAMH TPARAAH B HCTOPHH MYJ/IHYHOr0 YNPAB/ICHHS B
Pocenn»

Jexyus

QopMupoBaHHe MPHKA3HOH OKOPOKPATHH H 3aKOHOAATENBHBIX HOPM O nopsgke oOpameHHi
(uemobuthit) B XVI-XVII BB,

BausHue agMUHHCTPATHBHBIX W 3akoHozateneHeix pedopm Iletpa I Ha dopmuposaHue
nopaaka padoTel ¢ uenoOutbsimu. HopMaTHBHBEI U JAeNONPOH3BOACTBEHHBI  MOPSIOK
paccMoTpeHus oOpalleHHi B OPraHaX BJACTH KOJUIEKCKOH CHCTEMEI YIIPaBJIeHHs (BTOPas 4€TBEPTh
- konery XVII B).

MogepHu3auys NMpaBoOBOTO M OOKYMEHTALHMOHHOTO o0eCneyeHus HHCTHTYTAa OOpaleHuid B
MHHHCTepCcKOH cucteMe ynpaeneHus (XIX - Hauano XX B.).

Opranusauus paboTel COBETCKOTO M MAPTHHHOrO ammapata ¢ >kano0aMH rpaxaaH B
JeHHHCKWIT M ctanuHckuii nepuonsl paseutua CCCP. Tlopsaaok paboTel mapTHIHO-COBETCKOL
HOMEeHKNaTypsl ¢ oopamenusmu rpaxaad CCCP B 1950-1980-¢ roapl.

OcHosHbie HOHAMUA MeMbl _TIPUKA3HAg OrOpOKpaTHs, yeqoOHTh, x)amoba
JNOKYMEHTALMOHHOE O0ecneueHHe, NapTHHHO-COBETCKasd HOMEHKJIATypa.

Bonpocer 0as camoxoumpons:

1. B uém ocobeHHOCTH NpHKa3HOM OIOPOKPATHH U 3aKOHOAATENBHBIX HOPM O MOpPSAKe

obpawennii (venoburuii) B XVI-XVII BB.7

2 Kak noBausny aAMHUHHCTPATHBHBIE U 3akOHOAATEAbHbIE pedopmel [letpa I Ha

thopmupoBanue nopagka paboTel ¢ 4enoOHTEAMEU?

3. B uéM CyUIHOCTh MOJEPHH3ALIMH NMPABOBOTO U JOKYMEHTALHOHHOrO 00ecneueHHs

HHCTHTYTa OOpaleHnii B MHHUCTEPCKOH cucTeMe yrpasiaeHus (XIX - Hauano XX B.)?

4. Kak npoxoauna opraHusanys paboThl COBETCKOTO H MApTHIHOTO anmnapara ¢ xanodaMu

IPakKOaH B JIGHHHCKUH H CTATMHCKUH niepuoap! passurus CCCP?

5.  Opraausauys paboTel MAPTHHHO-COBETCKOH HOMEHKJIATYPEI ¢ 0OpAIEHHAMH MPasKaaH
CCCP B 1950-1980-¢ roap1?

Ed

Tema 3: «@opmHpoBaHHE MPABOBLIX HOPM 0 NMopsake dYenodnTad B XI - XVII BB.»
Hpaxmrecroe 3anamue
Bonpocer das ofcyxwcdenus (0oxaaovt).
Ponb uenobutba (xcanodbt) B Kuerckoii Pycu.
CynebHuku o npaee 4yenobutbs B MOCKOBCKOM LIAPCTBE.
Poas HenoOuTHOrO NMpHKa3a B rOCYAAPCTBEHHOM YIIPARASHUN.
CobGopnoe Vnoxenue (1647 r.) o mopsagke nogavu 4enoOHTHIA

=
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5. Bugw venobutnii B XVII B.
6. Tlopamok paspellieHHs [JeNa W BHAB JAOKYMEHTOB TI0 USNOOUTBK) B MOPUKA3ZHOM
DIEJIOTIPOH3BOACTBE.

Jlumepamypa:
[1,2]

Tema 4: «PauHoBANN3ANHKA NOPAAKA 00palIeHHH B OPraibl BNACTH B KOJUIEKCKOH
cacreme ynpasnenns (XVIII B.)»
Ilpaxnvecxoe 3ananie
Bonpocwr oaa obcyacoenus (Ooxaader):
IlepeycTpoiicTRO MPHHLMIOB ASNONpOH3BoACTBA B Hauane X VIII B,

[a—

2. YupexgeHHe OOJKHOCTH reHepai-pekerMericTepa npu CeHaTte ms NpHHATHS 4eIoO0HTHH,

3. Tenepanbuwiii pernamenr (1720 r.) u «Tabenp o panrax (1722 r.) o nopsake paccMOTpeHHs
4eNIoOHUTHI B KOJUIEKCKOM AJIONPOH3BOACTEE.

4. Hesrempnocte Exartepunoii Il u Ilapna I no nmpaBoBoMy peryJHpoBaHHIO mogavn kajnod B

OpraHsl YIIPABJIEHHS.

JHumepamypa:
[1,2]

Tema 5: «MoaepHH3aNHA HHCTHTYTA o0pamieayii B PoccHn B MHHHCTEPCKOI CHeTeMe
ynpasaennsa XIX - navano XX BB.»
Ilpaxnvecxoe 3ananie

Bonpocwr oaa obcyacoenus (Ooxaader):

Yupexnenue Anexcanapom I npu I'ocynapceteennom Cosere Komuccun npomennii (1810 ).
Topsaok mpousBoACTBa AeN MO MPOLIEHHAM B cOOTBETCTBHH ¢ Manudectom Anekcanmpa I
«Q0mee yupexkacHie MUHHCTEPCTEY,

3. HearensHocTe Huxomas 1 mno opraHuszaumu yCKOpPeHHS OSJIONPOH3BOACTBA OEN IO
PACCMOTPEHUIO MTPOIISHHIL,

4. Bnusuue pedopm AnexcaHnpa Il Ha pacmupeHHe mpaBa COCNOBHSM TOAaBATh MPOIIEHUA B
OpraHel YIIPaBJIeHHS.

5. Vmpasnuenve mapem Amekcannpom III Komumccun npomennii (1884 r) Vupewxnenue
Hukonaem Il Kanuenspun Ero Hmmeparopckoro BenmuuecTBa mo npuUHATHIO TPOLUSHHUH HA
Bricouaiimee Ums npunocumerx (1895 r ).

6. HearensHoCcTE BpeMeHHOro mNpPaBHUTENLCTBA MO OPraHU3ALMH  PACCMOTPEHHS NPOLUSHHH
rpaxaaH (Mapt - oxta0pb 1917 71.).

7. Cucrema rocyaapcTBEHHBIX yupexaeHuii Poccuu no paccMOTpeHHIO npoLeHuil B Hayane XX B.

_[\..)i—-

Jlumepamypa:
[1,2]

Tema 6: «Oprannzauns paborsl ¢ kanobamu rpaxaan 8 CCCP»
Hpaxmumecxoe 3auanue
Bonpocwr oaa obcyacoenus (Ooxaader):

1.  ®opmuposanne B CCCP cnieianbHEIX OPraHOB rocyapcTBeHHO-00IeCTBEHHOTC KOHTPOIA
o npHeMy >kanod u nmpoueayp ux paccmoTpeHus B 1917 - 1980-x rr.

2. Va3 Ilpesunuyma Bepxosnoro Cosera CCCP «O nopsaake paccMOTpeHHs NpeaIoKeHHH,
3agBJeHUI U xkanod rpaxaan» (1968 r.).

3. Koucturyumsa CCCP (1977 r)) o npaBe rpakaaH Ha mogavy MpeasioKeHHH U 3asBJIEHHI B
OpraHbl BJIACTH,



4, Hopma'mBHme OJOKYMEHTHEI O BEOSHHH JEIONPOH3BOOCTEA IO NMPEIJIOKCHWAM, 3aABICHHAM H
xanodam rpaxnad B 1980-x rr.

Humepamypa:

[1,2]

Tema 7;: «llpaBoBble 0CHOBBI PACCMOTPEHHAA 00pPAILCHHS FPAXRAAH B OPraHAX BJACTH
Poccniickon ®eaepanan»
Hpaxmuyecroe 3anamie

Bonpocwt 0aa obeyscoenua (Oorkraowt).
1. Kouctutyumsa Poccutickoii @enepaumu (1993 r.) o nmpaee rpakgaH Ha oOpaLieHue.
2. HoBele mpaBoBble MEXAHH3MBI 3aIIUTHI MPaB rpaxaaH (1994 - 1997 rr).
3. @epepanphbiii 3akoH «(O mopsoke paccMoTpeHus obpaweHui rpaxkpgaH Poccuiickon

Meneparpm» (2006 ).

Hopmamusno-npaesoeasn basza:
1. O rocynapctBeHHOl rpaxkaaHckoii cnyxde Poccuiickoii ®@enepaiyu denep. 3akoH ot 27
uroas 2004 r. Ne 79-@3 // Cobpanue sakoHonarensctsa Poccuiickoii Menepaunn. - 2004. -
Ne 3], - Cr 3215,
2. O myHuunnaneHoii ciyxbe B Poccuiickoii @epepaunu: ¢enep. 3akon ot 2 mapta 2007 r. Ne
25-®3 // Cobpaunue 3akoHoAaTeNbCTBA Poccuiickoii ®enepanuu, - 2007 - Ne 10, - Ct. 1152
3. O nopsaaxe paccmotpenns obpatueHuii rpaxasan Poccuiickoii @enepaunu: deaep. 3akoH

ot 2 mas 2006 r. Ne 59-@3
Jlumepamypa.

[1,2]

3aoanue OA AHATUIA CUMY AL,

Tema 8: «dlpouexypa pacemoTpenns o0palieHAA rPARAAHN)

Jexyua

OnpenencHrie NOHATHA «0OpallleHNe TPakAaHHHAY, BUABI O0palIecHHit.

IMpuém u peructpaima obpaiieHuii. COOp H aHANU3 JOKYMEHTOB B CBA3H ¢ MOCTYMHBIIHM
ofparueHHeM,

IMoaroToBka U HANMparAeHe 3aMPOCOR B OPTaHbl BACTH U YNIPABJIEHHs, B aapec NpeAnpHATHII,
opranuzaumii v rpaxkgad. [lepemava ofpameHus no nNOOBEOOMCTBEHHOCTH. Y BEAOMIIEHHE
3asIBHTENIO O X0ozie paboThl ¢ 0OpallleHHeM.

OpraHusauus KOHTPOJIS 3a npoBeneHHeMm paboTel B CBA3H C PAccMOTPEHHEM oOpameHui
rpaskaad. KoHTpons cpokor B pabote ¢ oOpameHusmu rpaxaad. [IpoaneHue cpoKoB pacCMOTpeHUS
ofparueHHii.

INoaroToBka OTBETA IPAXAAHHHY, CHATHE 00pallleHHs ¢ KOHTPOJIA.

OpraHusauus Aenornpous3BOACTBA NPH padoTte ¢ oOpaleHHAMH IpaXKaaH.

CoepeMeHHbIe HHPOPMALMOHHbIE TEXHOOIHMH H CUCTEMBI B padoTe ¢ OOpallleHHIMH MPaAaH,
DnekTpPoHHBIE OOpaALIEHHS.

Ocrosubie nouamua mevbi: OOpalleHNe TPaXIAHUHA, 3anpoc, YBEAOMIIEHHE 3asBHUTENS,
KOHTPOJb CPOKOB, HHPOPMALIMOHHbBIE TEXHONOTHH, 3JISKTPOHHbIe 0OpaleHus,

Bonpocer 0as camoxoumpons:

1. Kak npoHcXoauT NpHEM H PerHCTpals oOpalligHHET?
2. Ko mpoeoguTt ¢60p M aHANN3 JOKYMEHTOB B CBSI3U ¢ MOCTYITUBLIHM o0OpameHHeM.
3. B uém 3aknouaercs MOArOTORKA U HAMPABJieHHe 3aMPOCOB B OPraHbl BJACTH U
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VIPaBJIEHHS, B afpec MPeanpUsITHi, OPraHu3aLni U rpakgaH?

Kto HanpaensgeT yeemoMeHUue 3adBHTENIO O XoAe paboThl ¢ oOpameHueM?

Kak npoucxoaur KOHTPOJIE 3a IpOBeAeHHEM PaboTEI B CBA3H C PACCMOTPEHHEM

obpaimenuii rpaxaan?

6. Kakosrl cpoku B pabote ¢ oOpamieHHsaMHu rpaxaas?

7. Korna npoHCXOAMT NPOAJCHUE CPOKOB PACcCMOTPEHHS oOpateHHit?

8. Kaxue ncnoas3yrorcs coBpeMeHHbIe HH(OPMALIMOHHbIE TEXHOJIOTUH H CHCTEMBI B
pabote ¢ ofpameHHsIMH rpaxnaH?

9. Yro npenctasnsoT 000 aNeKTpoHHBIE 00paleHHs?

N

Tema 9: «Qbépawenns rpaxaan Poccaiickoin Peaepannn B nuceMeHHOH dopme, B hopme
3MeKTPOHHBIX CO001EHHI HIIH B YCTHON (hopMe H NOPAAOK NOKYMEHTHPOBAHHA HX
PACCMOTpPEHHAND
Hpaxmimecxoe 3AHAMUE

Bonpocwt 0 06cyxcoenua (Ooxadvr):
Knaccudukaipa eunoe u gopm obpallieHuii rpaxaan.
INocTyuieHye oSpameHni rpakaaH U NPaBwIa HX PErHCTPALHH.
Topsamok paccMOTpeHHS MUCEMEHHBIX OOpalieHHH rpaxaaH.
OpraHuzauus JJHYHOTO NMPHEMA MPaXKAaH U MOPSAIOK PACCMOTPEHHS YCTHBIX OOpalleHHH.

Wb =

Hopyamusno-npasosas daza.
O nopsake paccmorpenus obpawenuii rpaxnan Poccuiickoli @emepauun: depep. 3aKkoH OT 2
Mas 2006 r. Ne 59-@3

Jlumepamypa.
[1.2]
Jaoanue 08 AHAT3A CUMYAHUY.
Tema 10: «Oprannzauns 1 npoBeaeHAe JTIHTHOTO TIPHEMA»

Jexyus

Opranusaums JJHYHOTO IPHEMA: MeCTO, BpeMs, H3BeeHHe rpaxgad. Benenne mokymeHTaumH
JIMYHOTO MpUEMa IrpaxKoaH.

Iopsmox paboTeI NPH NPOBeIeHHH IMUHOTO NPHEMA, OCHOBHBIE AeiicTeud, cranuu. [Ipuémsr u
TeXHUKHU OOLIEHN ¢ 3asBUTENIEM BO BpeMs NpoBeaeHus nudHoro npuéma. Ilosenenue B
KOH(IUKTHBIX CHTYALMAX, BOHUKAIOIINX MPH NPOBEIHHH IHUHOTO NPUEMA. JCHOBHBIE NHOHAMUA
memel; JINYHBIHA MPHEM, U3BeIIeHHe, 3a8BHTeNE. KaK NpoucxXoauT OpraHu3auus JIMYHOTO npuéma’?

L. KTo ocyuiecTBiseT BeieHHe TOKYMEHTALIMH JIMUHOTO NMPHEMA rpakiaH?

2. Kaxor nopsmox paGoTsl mpu MpoBEAeHHUH JIMYHOTO NpUéMa’?

3. KakoBbl IpUEMBI H TEXHHUKH ODIIEHHS ¢ 3asBHTEJIEM BO BpeMS NMPOBEISHUS

JIUYHOTO MpHéMa?

4, B uéM cymHOCTE NMOBEASHHS B KOHQIHMKTHBIX CHTYAUHSAX, BO3HHKAIOHIUX IPH

NpPOBENEHHHU JINYHOTO NpuémMa’?

Tema 11: «PaboTa ¢ NHCEMEHHBIMH 00PAIIEHHAMH CPARAAH

Jlexyusa

CTpykTypHOE mOOpasfeNieHHe WM HOOJMKHOCTHOE JIMLO, OCymecTeismee paboty ¢
o0paleHUsIMH,

TexHonorus pabotel ¢ mnucbMeHHBIMH oOOpamwenusamu. [Ipuem u nepeuuHas obpaborka
oDpallleHHil, UX perucTpals, HarpaBjieHie Ha PacCMOTPeHHE,

OpraHmsauus UCTIONHEHHS PelleHn Mo OOpaleHusAM TpakgaH. Y BeOOMIIEHHE 3asgBHTENS O
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HampaeJieHHU oOpaleHus B APYrHe YUPeKOeHus, O IJIHTEIBHOM PACCMOTPEHHH. YBeIOMIIEHHE
3aABUTENTIO O pe3yJIbTaTe PacCMOTpPeHHd oOpaleHHs H MPHHATOM PelIeHHH,

OpraHusanus KOHTPOJIS 32 CPOKAMH H IMPOLIECCOM PACCMOTPeHHs 00paLLEHHH rPpaskaaH.

Ocnosnete nonamua memst. JHLO, OCYLISCTBISOMEee padoTy ¢ oOpalleHHAMH, NepBHYHAs
obpaboTka obpawmeHuii, HCTIONHEHHE PeIeHHH Mo 0OpaIeHHIM,

Bonpocw dna camoxonmpoas:

L. Kakoe cTpykTypHOE nopasnencHie Wi AOJKHOCTHOS JIHLO OCYIIeCTBISeT padoTy ¢
oOpameHusamMu?

2. Kaxora TexHonorus paboThl ¢ MHCHMEHHBIMH QOpaLeHUSIMU?

3. Kaxk npoucxoaut opraHi3auys HCTIOTHEHHS PEeHn 1o o0palleHusIM TPakgaH?

4, K10 odopmnser yBenomicHHe 3a9BUTE/IIQ O Pe3yJILTaTe PACCMOTPEHUS OOpaleHHs U
MPHHATOM PEeIIeHUU?

5. Kax mpoucxoauT opraHi3alus KOHTPONS 32 CPOKaMH H TIPOLIECCOM PacCMOTpeHUA

oOpameHuii rpakga?
Tema 12: «Oprannzanua uagopMAHOHHO-CNIPABOUYHONH PADOTHI N0 00PAIIEHHAM MPAKAARY

Jexyua
Henu uHGOPMAIMOHHO-CIPABOYHOH padoOThl ¢ OOpalmIeHUSMH TPAXIAH, CTAaTUCTHKA,

TEeHASHLUY, AHATIUTHYECKHH OTUET 111 KOHTPOIS, HayyHoro uccnegopanust, CMH, npecc - ueHTpos,
rOCyOApCTBEHHBIX OpraHu3auvid W T.O. BegeHwe cnpasounod  kaprotekn.  [IpuHUMNBI
CHCTEMAaTH3alHd KapTOueK B CIOPAaBOYHOH kapToTeke. BegeHue CnpaBoYHONl KapTOTEeKH B
ABTOMATU3UPOBAHHOU CHCTEME,

OcHosnble nouwamua mems. HHPOPMAIIHOHHO-cpaBouHas padora, CMMU, npecc-LeHTp,

CIPABOYHAs KAPTOTEKA, ABTOMATH3HPOBAHHAA CHCTEMA,

Bonpocw dna camoxonmpoas:

1. Kaxosr! uenu nHGpOpMaLHOHHO-CITPABOYHOH paboTHI ¢ 00paIleHHAMH IPaXaan?
2. Kak mpoHucxoauT BefileHHe CIIPaBOYHON KapToTeKH?

3. KakoBr! MpUALMITE CHCTEMATU3ALMH KAPTOUYEK B CMPABOYHOH KapToTeke?

4, Kax npoucxoauT BeieHNEe CIPABOYHOH KapTOTEKH B ABTOMATH3HPOBAHHO
cucteme?

Tema 13: «Oprannzaunsa xpaHenns odpameHHii H KONAHA 0TBETOB N0 00pALIEHHAM
rpaxaan»

Jexyus

INopsgox ¢opmupoBaHus men no oOpamieHHsAM rpaxaaH. Tekyliee XpaHeHHe HeN [0
oOpalieHisM rpaxaaH. CpokH xpaHeHus oOpauleHuii. IloaroToBka AOKYMEHTOB MOCTOSAHHOTO
CpoKa XpaHeHHS K Mepenadye B BEAOMCTBEHHBIH U TOCYAApPCTBEeHHBIH (WIH MYHHIHITATLHBIN)
APXHB.

OcHosHote nonannis meavt. TeKyliee XpaHeHHe, CPOK XpaHeHUd, NOCTOSHHbIH CPOK XpaHeHH .

Bonpocer 0as camoxoumpons:

1 Kaxor nopsanox ¢gopMupoBaHus Aen no o0pameHHIM rpaxaaH?

2 Kak ocymecTeasercs TeKymese XpaHeHHe 1e o oOpalneHusaM rpaxaan?

3. Kaxoebl cpoku xpaHeHHS oOpameHuii?

4 Kak nponcxoguT noaroToBka OKYMEHTOB MTOCTOSHHOTO CPOKa XPAHEHH K

nepenaye B BeIOMCTBEHHBII H TOCYAAPCTBEHHbIH (WIH MyHULMNANBHLI) apxue?

Tema 14: «Oprannzauna ROHTPOJIS 32 codmoAeHHEM MOPAIKA patoThI ¢
00 pALIEHHAMH TPAKIAH H NEPEIAYA JOKYMEHTOB N0 O0PALMCHASM IPAXKIAAH HA XPAHEHHE)
HpﬂKmIJHBCROQ 3AHAMUE
Bonpocer das ofcyxwcdenus (0oxaadvt).
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1.
2.
3.

OpraHu3auus KOHTPOJIA 32 coOmoaeHreM nopsaaka paboTel ¢ OOpaIEHHIMH TPAKIAH.
INepenaua OKYMEHTOB MO OOPALIEHHSIM IPakAaH HA XpaHEeHHe.

AHamutuueckas paboTa 1o U3yUeHHIO XapakTepa U Pe3yJIbTaTOB PACCMOTPeHUs OOpalueHui
rpaxiaH.

Hopuamueno-npasoean basa:

O nopsake paccMoTpeHus oOpamenuii rpaxnan Poccuiickoii @enepaiuu denep. 3akoH o1 2
Mas 2006 r. Ne 59-®3

JHumepamypa:
[1,2]

5 Yuedno-meToanueckoe ofecnedeHne A CAMOCTOATEIbHOH pAGOTHI CTYACHTOB

B uenom BHeayoutopHas camocToATeNBHAS paboTa CTYAEeHTAa MPH H3YYEHHH Kypca BKIOYAeT

B cebs cremyromue Bugbl pador;

npopaboTka (U3yyeHHe) MATEPHANIOB JIEKLIHH,
YTEHHE U NpopaboTKa peKOMEHIOBAHHONH OCHOBHON H JOMOMHUTENBHOM JIHTEPATYPHI;

MOArOTOBKA K MPAKTHYECKHM {CEMHHAPCKHM ) 3aHATHSM;
NMoHcK H npopaboTka MaTepuanos U3 HHTepHeT-pecypcoB, NEPUOAUYECKOH MTEYATH,
BBLIMOJIHEHHE AOMAIIHUX 3a0aHui B hopMe PUKCHPOBAHHEBIX COOOMmEHNE (TOKIALOB),

MOATrOTOBKA K TEKYIIEMY U HTOTOBOMY (IPOMEXKYTOYHAS ATTECTALHS) KOHTPOJIO 3HAHHIH 110

JUCLIHTTIHHE,

OCHOBHasi OOJS CaMOCTOATENILHOH pPabOTHI CTYHEHTOB [MPUXOAHTCA HA TOATOTOBKY K

NPAKTHYECKUM (CEMHUHAPCKHM) 3aHATHAM, TEMATHKA KOTOPhIX MOJHOCTHIO OXBATHIBAST COMEPKAHUE
Kypca. CamocTosaTenbHas paboTa nmo NOAroTOBKE K CEMHUHAPCKUM 3AHATHAM MPEAnoJaraeT yMeHHe
paboTath ¢ nepBHuHOM HHpOpMalueit,

6 ®oBa ONEeHOYHBIX CPEACTE ANA OpOoB¢IeHHA ]'lpOMC?l(yTO'IHOﬁ ATTECTAUHH CTYAC¢HTOB

mo AHCHHIL/IHHe

@oHn OLUEHOYHBIX CPEACTE IS NPOBEAEHHS MNPOMEXKYTOMHOH ATTeCTALUHMH CTYOEHTOB IO

mcrunvHe «OpraHusaips padoTel ¢ OOpalleHHSAMH IpakiaH» NPeACTaBlIeH B NPWIOKEHHH K
paboueii nporpaMme JHCLMIUIHHEL U BKIIIOYAeT B ceds:

o

KOMIETEHLIMI) ¢ yKasaHHeM »TanoB & (JOpPMHPOBAHUS B MNPOLECCe  OCBOEHHS
00pa3eBaTeNbHON MPOTPAMMEL;

OMUCAHHE MOKA3ATENEN H KPUTEPHER OLICHUBAHUS KOMIETEHIIMH HA PA3MUYHBIX 3TAnax eé
bopMHUpPOBaHHS, OMHCAHHE 1K OLCHUBAHUA,

THIOBbIE KOHTPOJbHBIE 3aJaHUs MJIM MaTepHanbl, HeoOXOAUMBIE JUIs OLICHKH 3HaHMI,
YMEeHHUI1, HABBIKOR H (HJIM) OMBITA AeITeILHOCTH, XapaKTePH3YIOIHX 3Tanbl (POPMHPOBAHUS
KOMIIETEHLINH;

MeTOIHUYESCKHE MaTepHanbl, OMNpeAeNsioliHe NpoIeaypbl OLEHHBAHUA 3HAHHH, yMeHHH,
HABLIKOB W (WIH) OMbITa JASATEJbHOCTH, XapaKTePHU3VIOMHX 3Tanbl  (POpMHPOBAHHS
KOMIETEHLIUH.

Bonpocwet 013 nposedenua npomedxcymoyHol ammecmayuy RO oucyunIune (3auént)

Topsnok obpamenuii (1enobuTtuii) B npukasnoit cucteme (XVT-XVII BB.)

H3smenenne mnopsgxka pabotel ¢ uenoOHTBAMM B pe3yJbTaTé AOAMHHUCTPATHBHBIX U
3aKOHOAATeNbHLIX pedopm Ietpa I

HopMaTHBHBIH H [eNnonpoH3BOACTBSHHBIH MOPANOK paccMOTpeHHs oOpallieHui B opraHax
BJIACTH KOJUIEXKCKOH CUCTEMEI YIIPABISHUS (BTOpad yeTeepTh - koHeu XVIII B.).
MopnepHu3amysg NpaBOBOTO U TOKYMEHTALHOHHOMO O0ecretdeHHs HHCTUTYTA OOpalleHHH B
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MUHHCTEPCKOMH cucTeme ynpaeneHus (XIX - vauano XX B.).

5. Opranusanus paboThl COBETCKOTQ H MApTHIHOTO anmapaTa ¢ *ano0aMu rpakaaH B ISHUHCKHI

6.

7.

10.

11.

12.

13.

14.
15.
16.
17.
18.
19.
20.

21

22,
23
24,

25.
26.
27.
28.

7

U cTanuHcKui nepuonw! passutus CCCP.
Iopsnok paboThl MAPTHIHHO-COBETCKOH HOMEHKIATYphl ¢ oOpameHusmu rpaxaad CCCP e
1950-1980-e rogeL

®opMHpOBaHHE MPABOBLIX OCHOB PAcCMOTpeHMA oOpallleHUil rpaaaH B OpraHbl BIAcTH
Poccutickoii ®eneparypm (1991 - 2006 rr.).
KoHCTUTYLUHOHHOE MPaBO rpakdaH Ha ofpameHHe B OpPraHel rOCYOAPCTBEHHOH BIACTH U
MECTHOTO CaMOYTIPABJIeHHS H KOHCTUTYLMOHHO-TIPABOBBIE TapaHTHH €10 peant3aliii.
Cuctema mnpaBoOBOre peryJupoBaHud nopsagka paboTtel ¢ obpameHusAMH TpPaXaaH B
Poccutiickoii @enepaiiyun.

GenepaneHeiii 3ak0H «OQ mopsaxke paccMOTpeHus obpaweHuil rpaxaaH Poccuiickoit
Denepatiy: cdepa neficTBUS, MPHHIKIH PaboOTHI ¢ 0OpaleHHIMH TPakKIAH,

[IpaBoeoe peryamposBanue paboTel ¢ OOpalIeHHSAMH TpaxkgaH B cyOwekTax Poccuiickoin
enepalyii ¥ B MyHHLIHMANEHBIX 00pa30BaHUAX.

Peanusaumsi mpaBo TPaxkOaH HA MOdyYeHHe HHPOPMALIMH O HAEITEIBHOCTH OpPTaHBI
rOCYapCTBEHHOI BAACTH U MECTHOMO CaMOYTIPABASHHS.

Bompocer paGoTel ¢ MepcOHANBHBIMH HAHHEIMH B cepe paccmotpeHus oOpameHuii
TPaKkOoaH.

OTBeTCTREHHOCTE 3a HAapyIlIeHusd B cepe padoThl ¢ 0OpaIeHHsIMH TPakKAaH.

HesaTenbHOCTE YIIOJTHOMOUYEHHBIX 1O MPpaBaM 4yenoBeKka B Poccuiickoli ®enepaun.
Poccuiickas o0lecTBeHHAS HHUIHATHBA,

Buae: obpaiuenuii rpaxaas B Poccuiickoii ®enepaun.

IIpuéM H perrcTpaums oOpalleHHIAL

C6op 1 aHANMM3 AOKYMEHTOB B CBS3U ¢ MOCTYITUBLIHM O0paleHHeM.

IMoaroToRka M HampaejdeHHe 3anpOCOBR B OpPraHbl BAACTH U YOPABJACHUA, B anapec
MPeanpUATHiL, OpraHu3auuii u rpaxaad. [lepenava oSpaeHus Mo MOABEAOMCTBEHHOCTH.
OpraHusaLys KOHTPONs 3a NMpoBeAeHHeM paboTbl B CBS3H C paccMOTpeHHeM oOpalleHHi
TPaKkOoaH.

IMoaroTopka 0TBeTa rpakIaHHHY, CHITHE 00pallleHHs ¢ KOHTPOJA.

Oprauuzaius Ae0npOUsBOCTEA MPH padboTe ¢ 0OpaIleHUSIMU MPaXAaH.

CoBpemMeHHble HHOOPMALMOHHBIE TEXHOJIOTHM W cHCTeMbl B pafore ¢ obpaweHusMu
rpaaH.

OpraHusauus U NpOBeOSHNE JTHYHOTO MPHEMA MPAKIAH.

BreneHne nokyMeHTALMH JHYHOTO IPHEMA IpamaaH. Y YéTHas KapTouka THUHOTQ NpHéMa.
[Mopanox paGoTel Mpu MPOBEOSHHH JJHYHOTO MPHEMA.,

IpréMBl 1 TeXHHKH OOILEHHS C 3agBHTEIeM BO BpeMs NPOBSASHHA JTHYHOTO NPHEMA,

Kypcooii npoext (padoTa)

BrinonneHue kypcororo npoekTa (paboThl) He MPeAyCMOTPeHO YueOHBIM MIaHOM.

3

Pemomeﬂnyemue HCTOYHHKH H JTHTEPATYPaA

8.1 Hemounuru

4. O rocymapcTBeHHOH rpaxaaHckoii cmyxbe Poccniickoit ®emepauun: denep. 3aKoH oT 27 HIONA
2004 r. Ne 79-®3 // Cobpanue 3akoHoAaTrenbctBa Poccuiickoit denepanuu. - 2004, - Ne 31 -
Cr. 3215,

5. O mynununansHoii cnyxbe B Poccuiickoii @enepatyy; ¢penep. 3akoH oT 2 Mapta 2007 r. Ne 25-
@3 // Cobpanne 3axkoHomarentcTBa Poccuiickoit @enepauuu. - 2007, - Ne 10, - Ct. 1152,

6. O nopsagke paccMoTpeHns odpawenuii rpaxaan Poccuiickoii ®enepauviu: denep. 3akoH oT 2
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8.2, 1 Ocnoenast mmepamypa

1. Tocynapcteennas u myHuumnansHas ciyxoOa / [lon obw. pen. Oxorckoro E.B: YueGuuk u
npaktukyMm. - M.: MTUMO MHWU/I Poceun, 2016. - 339 ¢. [DnexTpoHHbIi pecypc]. - DnekTpoH.
naH. - Pesxum noctyna;_biip://e lanbook cou. - 9bC usnarenscrea «Jlauby.

2. Snosckmii  B.B. TocymapcTBenHoe M MyHMUMMATBHOE  YNpaBjieHWe: BBEJEHUE B
CTIELMANILHOCTL; yueOHoe nocooue. - M.: Knopyc, 2009. - 208 ¢. (u.3. - 2 3x3., ab. - 9 3Kx3.)

1.2.2 Jlonoanumersnas aumepamypa

3. UYupkun B.E. Cucrema rocynapCTBEHHOrO M MYHULMIAIBLHOTO YrpaejeHus: yueOHuK. - M.:

Hopwma, 2008. - 448 c. (u.3. - 1 9Kx3., 3.20. - 44 3K3.)

9  Ilepeuens pecypcoB HH(pOPMANHOHHO-TEIEKOMMYHHKANHOHHOI ceTn «UnTeprer»

10 Bensee U. I1, TManarun B. C. Ouenka 3¢d)(pekTHBHOCTH BBINOJHEHUS! KPYIHBIX MIPOEKTOB U
NPOrpaMM M TPHOPWTETHBIE HAMPAaBJIEHWs PAasBUTHS NMPOEKTHOTO MeHemkMeHTa B Pd. //
Eppasuiicknii  uentp ympaenenus mpoektamu //  [Dnexktponnwiii  pecypc]. URL:
http://www.epme.ru/docs/Paper_080521_2.pdf

11 Kypuan «Bompockl rocyaapcTBeHHOTO M MyHMLUMNANBHOTO ynpaeneHus». Pekum
noctyna: https://vgmu.hse.ru

12 Kypnan «IlpakTuka MYHHULIMNAIBHOTO YTIPaBACHMD. Pesxum JocTyna:
https://e.munuprav.ru

13 XKypuan «Ars-administrandi» («MckyccrBo ynpasnenusi») Pexum poctyna: http://ars-
administrandi.com

10 MeToauuecKkne yKA3aHUS M0 OCBOCHHI0 AHCHUILTHHBI

MeToauka npenoaaBaHys JaHHOM AMCLMIVIMHBI TPEANOJIaraeT YTeHWe JISKLU, NpoBeneHHe
NMPAaKTHYECKUX (CEMWHAPCKMUX) 3aHATHI, TPYNMOBBIX W MHAMBUAYANbHBIX KOHCYJBTALMU 1O
oTnenbHbIM (Haubosee cnokHbIM) crneuuduueckuM npobnemam aucuunuHel, [Ipenycmorpena
caMocTtosTenbHas paboTa CTYOEHTOB, a Takke TNPOXOKAEHHE AaTTEeCTALMOHHBIX HCTBITAHUIM
NPOMEKYTOUYHOMH aTTecTaluMy (3K3aMeHa).

Jexkyun MOCBAIMAIOTCS PACCMOTPEHHIO Hanbonee BaKHBIX KOHLENTYalbHBIX BOTPOCOB!
OCHOBHbIM TNOHSTHSIM; OOCYKISHUI BONPOCOB, TPAKTOBKA KOTOPLIX B JHUTEparype elle He
ycTosanace nudo siBnseTcs MpoTuBOopeunBod. B xome neximi cTyaeHTam cneayeT NMOATOTOBHTH
KOHCTIEKThI JIEKLIHIA: KPaTKO, CXeMaTU4HO, NOCIe0BaTeIbHO (PUKCHPOBATL OCHOBHbIE
TONOKEeHHs, BBIBOAbI, (OPMYNHPOBKM, 0000UIEHNs, TIOMeYaTh BaKHBIE MBICIH, BbIAENATH
KJIIOYEBbIe CIIOBA, TEPMUHbI, MPOBEPSTH TEPMUHBI, MOHATHS C MOMOLIBIO YHUMKIIOTIEANH, coBapei,
CNPABOYHUKOB C BLIMMCHIBAHMEM TOJIKOBAHUHA B TeTpaib, O0O3HAYUTHL BOMPOCH], TEPMUHBI,
Marepuas, KOTOpPbIN BbI3bIBAET TPYAHOCTH, TOMETHTh M MOMBITATLCS HAWTH OTBET B PEKOMEHIYeMOH
nuteparype. Ecnm  camocTosiTenbHO He ynaercs pasoOpaTbesi B Marepuane, HeoOXOAMMO
copmynupoBaTe BONPOC U 3aAaTh MPETIOAABATENIO HA KOHCYIbTALIMH, HA MPAKTHYECKOM 3aHSTHH.

Heavio npoeedenist RPAKMIYECKUX (CeMUNapCkux) 3ansmuil SBASETCs 3aKperyieHue 3HaHMi
CTY/IEHTOB, TIONYYEHHBIX MMH B XOJie¢ W3Y4YeHWUs AMCLMIUTMHBI HA NeKLMSIX W CaMOCTOSITENLHO.
IIpakTHuecKkue 3aHATUSI NPOBOASTCSA, B TOM uucie, B (opMe CeMUHAPOB; HA HUX O0OCYKHNalOTCs
BOMPOCHI 1O Teme, pPasdUpaloTCs KOHKPETHbIe CUTYallMM W3 TPaKTUYECKOH [esTenbHOCTH
rOCY1apCTBEHHBIX  (MYHULMIANBHBIX) CJYKALIMX, [POBOIUTCS TECTUPOBaHHE, OOCYKAAIOTCS
AOKJazbl, MPOBOAATCS OMPOCHI, TAKIKE MPEAYCMOTPEHbI UTPOBbIE METOIbI 0OyUeHHs!.

Jlis noAroToBKM K 3aHATMAM CEMMHAPCKOrO THNA CTYASHThbI BLINOJHAKOT NPOpaboTKy
pabouell nporpammbl, ynensss ocoboe BHMMaHME LEJdsM U 3anadaM, CTPYKType M COHepiKaHUIO
JAVCLIMTLTAHBI, KOHCTIEKTHPOBAHHE UCTOYHUKOB, PaboTy ¢ KOHCTIEKTOM JIEKLIMH, MOArOTOBKY OTBETOB
K KOHTPOJIbHBIM BONPOCAM, NPOCMOTP PEKOMEHyeMOH JINTepaTyphl.

—
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IMpu u3yueHUH AUCLUILTHHEL HCTIONB3YIOTCA HHTEPAKTHEHBIE METOABI OOYYESHHS, TAKUe
KaK:

1. Hexus:

- npo0ieMHas JIeKLUd, NPeANnoJaraiomas H3lokeHHe Marepuaja dYepe3 NpolNeMHOCTh
BOMPOCOB, 3ama4 wid cutyauuii. Ilpu 3TOM npouecc Mo3HAHUS NMPOUCXOOUT B HAYYHOM MOHCKE,
UAJIOTe U COTPYHHYESCTBE ¢ TIPENOaBaTeNieM B MPOLEcce aHANN3a U CPaBHEHHs TOUEK 3peHUS,

2 Cemunap:

- TeMaTU4YeCKHil CEeMHHap - 3TOT BHO CEeMHHAPa TOTOBHTCSA W MPOBOOUTCA € LEJBIO
aKIeHTHPOBAHH BHUMAHHA CTyASHTOB HAa KaKOH-1100 akTyaJbHON TeMe MM Ha Hanbonee BaskKHbIX
U CYIIECTBEHHBIX ee acrnekTax. [lepen HavanoMm ceMHHapa CTYOEHTAM AAeTcd 3afaHHe - BRIASIHTH
CYILECTBREeHHble CTOPOHBl TeMbl. TeMmaTHUYeckHil ceMHHap VyrayOadeT 3HAHUA CTYAEHTOB,
OPUEHTHPYET UX HAa AKTHBHBIH [MOUCK My TeH H CrIOco00B peIeHns 3aTParuBaeMon mpoGIeMeL.

B xone npoBefieHHs CeMHUHAPOB HCMONB3YIOTCA Cleaylolue GopMbl pabOThl €O CTyASHTaMHU:
MOArOTOBKA (PMKCHPOBAHHOTO COOBIIEH s, BBITOIHEHHE 3a0AHHI A1 AHATH3a CUTYALIHHU.

Duxcuposannoe coobuerte - MUHI-OKIAZ Ha ONPeIeNISHHYIO TeMy, NpeAcTaBsolee cobo
KpaTKoe ocBeweHne Beibpannoi npobuemel. B omnuue ot pedepara, on He odopmisteTcs B Buge
nucbMeHHOH paboTel. [lpu HammcaHuM AOKIana MO 3afaHHON Teme CleAyeT COCTABHTh IUIaH,
nogo6paTe OCHOBHBIE HCTOMHUKH. OCHOBHBIE HCTOMHUKH HHOOPMALIMH SJIEKTPOHHBIE, THCBMEHHBIE
(Ha GYMaKHBIX HOCHTENAX), yCTHele. MeTomel cGopa HHPOPMALMH 3aBHCAT OT TOrO, KAKHM
HUCTOUHHKOM HH(OpMaLUN TNOJb3yeTcs HccneaoBatens, Pabota ¢ 3MeKTpPOHHBIMH HCTQUHHKAMH
NPeanoiaraeT 3HaHHE B MEPBYIO Ouepedbh METONOB HCMONBL30BAHHMS ANaHHBIX HHTepHeTra, ymeHue
npodecCHOHANEHO HCMOABL30BATh BO3MOKHOCTH HHGPOPMAIMOHHBIX TeXHONOrWH 1na  cdopa
uHopmaunu U 1p. BaxkHo oTMeTuTE, uTO pPaboTa C INEKTPOHHBIMH HCTOMHUKAMH HH(pOpMaLyH
3HAUNUTENBHO COKPAINAET BpeMs Ha MOUCK U 00padoTky HH(OPMAIMOHHBIX JAHHEIX.

PaboTa ¢ nucEMEHHBIMU HCTOYHHKAMH BKJIOMALT:

1) nmoxkyMeHTanbHOE H3yueHHMe U OMHMcaHHe (GaKTOB, COOBLITUH, Aeraneili M3 NepPBHYHBIX
WUCTOYHHKOB (HOPMATHUBHBIE AOKYMEHTHI, CTATHCTUMECKHE HNAHHBIE, WH(OPMALHOHHBIE CHPABKH,
OTYEThI, CTATbH H MOHOTPadHH, HKypHAIBI H TIp. );

2) packpeiTHe cywecTtBa (aKTOB, HOEH BO B3AHMOCBA3H, B3AUMOOEHCTBHU H BBISBIEHHE
3aKOHOB HX Pa3sBUTHS,

3) anamus, oQoO0meHue (QakTHYeCKOro MaTtepHasa U (OpPMYJHPOBAHNE BBHIBOJIOB (KOHTEHT-
aHaNN3).

Paota ¢ ycTHBIMH HCTOYHHKAaMH (HaOmIOAeHHe, COLMONOTHYECKHH Onpoc, H3ydeHHe
OOLIECTBEHHOTO MHEHHd, 3JKCIEePTHHIE OLEHKH H Mp.) NpegwsiBiser ocobwie TpeboBaHHSA K
CMEeLMANbHOH MOATOTOBKE HCCNEAOBATEISA MO HCMOAb30BAHHK) METOAOB MNOJAYYEHHS YCTHOH
HHPOPMALIHH.

Cnenyer nomuepkHyTb, YTO TaK HasblBaeMas BTOpHuHas HHdopmalua (HOpMATHBHbBIC
OOKYMEHTHI, CTATUCTHYECKHE AaHHEIE, UHGOPMALIMOHHBIE CIIPABKU, OTHETHI, CTATBU H MOHOTpadiin)
TpedyeT K cede HHAMBHAYAJBHOTO MOAXOJAAa NpH OLEHKE HX BaXHOCTH, HAJEKHOCTH H
noctosepHocTd. [IpH MoAroTOBKE OOKIANA TTIABHBIM sABJsIeTCS 06paboTka MaTepHANIOB: PAaCKpPBITHE,
00BACHEHHE KaUeCTBEHHBIX H KOJIMUSCTBEHHBIX MposBNeHUl $akToB, CYLHOCTH BemieH, sBNeHHH H
coOBITHIA.

31oMy CrocoOCTBYET BCECTOPOHHHH AHAIN3 MATEPHANIOB, CPABHHTEIBHOE HX H3YUYEHHE T10
dopMe U Mo conepuaHUIo, BAYMUHBOS OOOOIIEHHE U OmpeleNeHHe 3aKOHOMEPHOCTH SBJSHHIL
Packpritiio cywecra ¢akToB U SABISHHH MMOMOrAIOT PA3IHYHBIE MPUEMBI aHANU3a H oOpaboTku
daxkTHUeCKUX MaTepHanes. B onHUX caydasx HeoOXOAMMO NMpHMeHeHHe AHANOrHii, B JPYTHX -
CPaBHEHHE, B-TPETBHUX - PACCMOTPEHHE MO HOBLIM YIJIOM 3PeHUS, ¢ HOBBIX HO3ULMI U Mp.

Ipuem ananoruii Mo3BOJSET ONpPENENUTh CXOACTBO SBJAEHHH U COOBITHH B KaKHUX-THOO
npu3Hakax win  oTHOWeHwX. O6o0meHne (GAKTHUECKOrO MAaTepHana - 3T0 HE MPOCTO
nepeurciIeHHe U CHCTeMAaTH3aLUs Pa3IHYHbIX (PAKTOB, a OAMH U3 BAXKHBIX H 3()()eKTHRHBIX MPHEMOR
HAyYHOTO AHAIM3a, BOCXOKAEHHE OT KOHKPETHOro K abCTPAaKTHOMY H CHOBAa K KOHKPETHOMY Ha
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Gonee BBICOKOM TEOPETHUYECKOM YpOBHe. B mpouecce aHamu3a OUYEHB BAXKHO TOABITOKHTH
HaKOTUICHHble (haKTHUeCKHe JaHHbIe, TIATENbLHO M BCECTOPOHHE MepecMOTpeTh HX B IIENOM, JaTh
CTPOTYIO H KPHTHYHYIO OLUESHKY Pe3yJIbTATOB,
O0001IeHNe H aHAIN3 AQDKHBI 3aKAHUHBATHCS BRIBOAAMH. BakHO, YTOOBI B HHX COMepKaNtch
Anamuz cumyayuonnorx 3aoanuii. CUTyalUHOHHOE 3agaHue npeactaensaer coboil mpobnemHoe
3aflaHie, B KOTOPOM OOyUalomeMycsd MNpelyiaraloT OCMBICAHTh peaNbHYI NpodecCHOHANBHO-
OPHEHTHPOBAHHYIO CUTYALUIO H JaTh KOHKPETHBIH OTBET Ha MOCTABISHHbII BOMPOC.

11 Mepeuens HH(pOPMANHOHHBIX TeXHOJIOTHH, ACOO0/IB3YeMbIX npH
OCYIIECTB/ICHHH 00pa3oBaTeIbHOr0 mnponecca N0 AMCOHNAHHE, BK/AKOYAS NepeveHb
NPOrpaMMHOTO ofecneveHHs H HHPOPMALHOHHO-CNIPABOYMHBIX CHCTEM

111 Hepeuens UHDOPMAWUOHHBIX MEXHOTOZHH, UHCHOILIVEMBIX RNPU  OCYIECHIGIEHUH

0OPa308AMEABHOZO NPOYECCT

- JMeKTPOHHBIE 0OPA3OBATENLHBIC PECYPCHI, MPEACTABNCHHbIC B 1. 8 paboueii MporpaMMe;

- UCMONb30BAHHE CIANA-Npe3eHTAL;

- H3yYeHHe HOPMATHBHBIX TOKYMEHTOB Ha O(PUIIMaNBLHOM cafite ieiepaJbHOTO opraHa
UCTIONHUTENBHOI BAACTH, MPopadoTKa AOKYMEHTOB,

- HHTEPaKTHBHOE OOIIEHHE CO CTYASCHTAMH H KOHCYIETHPOBAHUE MOCPEACTBOM MIEKTPOHHOL
TIOYTHI.

112 Hepeuens npozpammnozo obecnevenus, UCROTLIVEMO20 HPU  OCYHECHIGIEHNM
00PA308AMEABHO20 NPOYECCA

Ilpu ocBOSHUH AUCLUMIVIMHEI UCTIONB3YETCS JIHLEH3UOHHOE TPOTPAMMHOE 00eCcTIeueHHE:
- TeKCTOBBII pemakTop Microsoft Word,
- naker Microsoft Office
- anexTpoHHble Tabnuup Microsoft Excel;
- npe3eHTaUHOHHEI penakTop Microsoft Power Point.

- Ilepeuens nHPpOPMALIHOHHO-CIPABOYHBIX CHCTEM

- crpaBovHO-npaBoBad cucrema KoHcynptanT-umroc http://www.consultant. ru/online

- CMpaBOYHO-NparoBasA cucteMa I'apanT http.//www,garant.ru/online
12 MarepHaNLHO-TeXHHYECKOE oDecTieueHHEe AHCIHNTHABI

- A TPOBENEHHS 3aHATHUH JIEKUHOHHOTO TUIA, MPAKTHYECKHX (CEMHHAPCKUX) 3aHATHIA,
TPYNIOBLIX H WHAHBHOYAIBHBIX KOHCYJIBTALMH, TEKYLWIErO0 KOHTPOJS U MPOMEXYTOUHOH
ATTECTALMH, CaMOCTOATENEHOH paboThl - yuebHas ayoutopus Ne 422-423 (ya. Kmouepckad
1.54, kopryc 7) ¢ KoMIuekToM yueOHol Mebenu Ha 52 mocagouHBIX MECTA;

- g caMoCTOATeNbHOH paboTel cTymeHToB - ayautopusa Ne 305 (yn. Kmowesckas n 54,
kopmyc 7), obopynoBaHHas 5 pabounMH CTaHUMAMH C DOCTYNOM K ceTd «HHTepHeT U B
MEKTPOHHYI0 HHPOPMAUHOHHO-00PA30BATENBHYIO CpEOy OPTraHH3aLkH, W KOMILIEKTOM
yueOHoH Mebenu Ha 32 MoCagoOYHBIX MECTa;

- TeXHHYECKHE CPEeACTBA O0yUeHHUs /IS MPeAcTaBIeHUs yueOHol nHpopMaLH O0abmoi

ayIUTOPHH: ayAUTOPHASA OCKA, MYJIbTHMeHIHOe 000opyoBaHNe (HOYTOYK, MPOSKTOP),
- KOMIUIEKT Pa3gaToMHOroO MaTepHasia (HOPMATHBHEIE MPABOBHIE AKTHI)
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