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1. OE/IN U 3AJAYU ITIPAKTUKHA

IJenblo opraHusaliiv ¥ POBeJIeHUsI NPOU3800CMBEeHHOL NPAKMUKU SIB/ISIETCS 3aKperieHNe 1
NpYMeHeHre B MPOW3BO/CTBEHHbBIX YC/IOBUSIX 3HAHUM IO AUCLUIIMHAM MPO(deCcCUOHaTbHON
TIOJITOTOBKH, TIOTy4eHHBIX B X0/ie yueObl, a TakKe NprobpeTeHue MpakKTUYeCKUX HaBBIKOB 110 Oy1y-
11eld IpogeCcCHoHaNbHON [1eSTe/TbHOCTH.

3adauamu pOX0>K/|eHUSI IPOU3BO/ICTBEHHOM MPAKTHUKU SBJISFOTCS:

- 3HAKOMCTBO C OCHOBHOM /IeITeNIbHOCTBIO M CTPYKTYPOU NpeJIpUsiTHS;

- cOop ¥ aHa/M3 UCXOHBIX JAHHBIX /IJIs1 pacueTa U MPOeKTUPOBAHUS YCTPOMCTB U CUCTEM
aBTOMaTH3aLMu U yIpaBJieHus;

- pacueT ¥ POeKTUPOBaHue OJI0KOB U yCTPOMCTB CHCTeM aBTOMAaTHU3allUuy U YIIpaB/ieHus B CO-
OTBETCTBUM C TEXHUYECKUM 3aJjaHUeM;

- yuacThe B MOHTa>KHO-Ha/IaZI0YHOM U CepPBUCHO-IKCTITyaTal[MOHHON paboTax Haj, cucTeMaMU
Y TEXHUYEeCKUMHM CpeZiCTBAMU aBTOMAaTU3aL|UM U yIIpaBJIeHusl.

2. BUJ, TUII TIPAKTUKU 1 CITOCOB 1 ®OPMA EE ITPOBE/JIEHUS

By pakTHKK — NPOU3BO/CTBEHHAs TPAKTHKA.

TUI MpakTUKK — MpaKTHKa M0 MOMy4YeHHUI0 NMpo(eccHoHaIbHBIX YMEHUI 1 OrbITa Mpogeccro-
Ha/IbHOM [1eSITe/IbHOCTH.

Cnioco6 mipoBe/ieHust IPAKTUKY — CTallMOHApHasi, BbIe3/Hasl.

@dopMbl TIpOBeJieHHsT MPAKTHKK — JUCKPETHO T0 BUJaM U MepuoziaM TpoBe/leHUs TIPaKTUKU -
TyTeM uepeZioBaHUs B KaJleHJapHOM y4eOHOM rpaduike repriofjoB yueOHOTO BpeMeHU Al TIPOBe/IeHus]
TIPOM3BO/ICTBEHHOM TMPAaKTUKH C TIepUoJjaMu yueOHOTo BpeMeHH ZIJIsi IPOBe/IeHUsl TeOPeTUUYeCKUX 3aHSITHI.

3. TPEBOBAHUNS K PE3YJ/IbTATAM OCBOEHUS ITPAKTUKHA

B pe3ysibTaTe MpOX0yK/AeHUs MPAKTUKU Y CTy/leHTa J0JDKHBI ObITb CHOPMHPOBAHbI CJle/IyIOIIe
ob1ienpodeccroHanbHbIe KOMITETEHLH:

- CIIOCOOHOCTB K CaMOOpraHu3alyy U camoobpasoBanuio (OK-7);

- CII0COOHOCTH BBISIB/ATH €CTeCTBEHHOHAYUHYIO CYIJHOCTb MPO0JieM, BO3HUKAIOIIMX B X0/
1poeCcCUOHATLHOU [1esITe/IbHOCTH, NPUBJEKATh J/Is1 X pellleHus] COOTBeTCTBYIOIINN (PU3UKO-MaTeMa-
tuueckuit anmapar (OITK-2);

- CIOCOOHOCTH OCYILECTB/ISTH TIOMCK, XpaHeHue, 00pabOTKy U aHa/mu3 MH(GOPMALUK U3 pa3-
JIMYHBIX MCTOYHUKOB U 0a3 [JaHHBIX, TIPE/CTaB/sATH ee B TpeOyemMoMm ¢opmare C HCMOIb30BaHHEM
VMH(OPMaLMOHHBIX, KOMITBIOTEPHBIX U ceTeBbIX TexHosorui (OITK-6);

- CIOCOOHOCTH OCYIIEeCTBIIATE COOp M aHaIM3 UCXOAHBIX JAHHBIX /I pacueTa U MPOeKTHUPO -
BaHUS CUCTEM U CPeJICTB aBToMartu3auuu v ynpasiaenus (I[1K-5).

[Tnanvipyemble pe3y/bTaThl IPOBeZeHNUs IPAKTUKH, COOTHECEHHbIE C IUIaHWPYeMbIMU pe3yJibTa-
TaMM OCBOeHWMs1 00pa30BaTe/IbHOM MPOTrPaMMBbl, TIPe/ICTaB/IeHbI B TaOJIHLIe.

Tabmuua - IlnaHupyemble pe3y/bTaThl TPOBEIEHUS TMPAKTHKW, COOTHECEHHbIe C TIAHUPYEMBbIMU
e3yJIbTaTaMH OCBOEHHs1 00pa30BaTe/IbHOM MPOrpaMMBbl

Ko [Tnanupyembie [Tnanupyembiii pe3yabTaT 00yUueHuUs Kop, mo-
KOMI"I[LE pe3y/bTaThl 0CBOE- 10 IUCLIATUTAHE Kazaress
HUs1 oOpa3oBaTesib- OCBOEHUS
TeHLUU .
HOMW TIPOTPAMMBI
OK-7 | CnocobHOCTB K | 3HaThb:
caMoOpraHu3alyi W | — crmocobbl  pabotel ¢ ucrounukamu | 3(0K-7)1
camMo00pa30BaHUIO TeXHUUeCKOU nHdopmaliy B ceTu Internet.




Ko [Tnanupyemsble [TnaHUpyeMbIi pe3y/IbTaT 00yJYeHUst Kop no-
KOM]?E pe3yJibTaThl 0CBOe- T0 JUCLIUTUIMHE KasaTesis
Husi obpa3oBaresb- OCBOEHUS
TeHL[UU .
HOW MPOrpaMMbl
Ymern:
- M0/Tb30BaThCs HayuHO-TexHUueckoi | Y(OK-7)1
JIUTepaTypoM, TTOUCKOBBIMU CUCTEMaMH B CETH
Internet, coBpeMeHHbIMU WH(GOPMALMOHHO-
KOMMYHMKAIJMOHHBIMU TeXHOJIOTHUSIMHU.
Bnapgers:
— HaBbIKAMU  MCHOMb30BaHUs  OTKPbITHIX | B(OK-7)1
HMCTOYHUKOB TeXHUUYECKOUW MH(MOPMaLIUH.
3HaThb:
— eCTeCTBeHHOHAYUHYIO0 CYIIHOCTh Tipobsem, | 3(OIIK-2)1
BO3HMKAKOIIMX B  CHUCTeMax ympaBJeHUs
Pa3/IMYHbIX TeXHUYECKUX o0beKTax;
CriocobHOCTb  BBISIB- . o
COOTBETCTBYIOLLMN  (PU3MKO-MaTeMaTH4eCKUM
JISITb ~ €CTeCTBEHHO-
HAYUHYIO CYIIHOCTb [nabal:
b }(;6JI}QIM yH]-iO3HI/I yMmers:
P ’ - WCI0JIb30BaTh COOTBeTCTBYyIOLMHM ¢usuko- | Y (OIIK-2)1
KalollMX B X0/ie TIpo- .
o MaTeMaTUUeCKWi arrapar, YUC/IeHHble MeTO/Ibl
(dheccroHanbHOU Jies-
OIIK-2 Jinje: pelLieHus eCTeCTBeHHOHAayYHBIX
TeNbHOCTH, TIpUBJIe- <
CyIIHOCTell mpo6sieM, BO3HHUKAKWIIUX B XO[e
KaTb [/ WUX peLle- .
nipodecCrOHaTbHOM /1esITe/IbHOCTH.
HUSI  COOTBETCTBY-
1701005171 dbusuko Brapers:
o - HaBblKaMu INpuMeHeHMUs cooTBeTcTByHomlero | B(OIIK-2)1
MaTeMaThUuYeCcKui
(131KO-MaTeMaTUUeCKOro anrapara,
amnmapar
YKMC/IEHHBIX METO/I0B ISt peleHust
eCTeCTBeHHOHAYYHbIX CYIL[HOCTeM mpobiiem,
BO3HMKAKOIIMX B  CHUCTeMax yIpaBJeHus
pa3/IMYHbIX TEXHUUECKUX 00BeKTax.
CrniocobHOCTb  OCy- | 3HATh:
IIeCTBASATh  TOHWCK, | — OCHOBHbIE vHdopmalmonHele, | 3(0OIIK-6)1
XpaHeHue, o0pa- | KOMITbIOTePHBIE U CeTeBbIe TeXHOJIOTHH;
00TKy W aHanu3 | — OCHOBHbIe (hopmathl 0a3 JaHHbIX U Metozbl | 3(OITK-6)2
VMH(pOpMaLu U3 pa3- | UX UCI0JIb30BaHUSI.
JIMUHBIX UCTOYHUKOB | YMeTh:
OmnK-6 | * 0a3 faHHBIX, IIpefi- | —  mpeoOpa3oBbiBaTh ¥ obOpabarteiBath | Y(OIIK-6)1
CTaB/IATH ee B TpeOy- | MH(OpPMAI[IO C MPUMEHEHHEM COBPEMEHHBIX
eMoM (popmaTe C UC- | CPeZICTB U TEXHOJIOTHH.
M0JiIb30BaHHWEM Bnapgers:
MH(OPMALMOHHBIX, | — 6a30BLIMM TIpejCTaBleHusMu o pabore | B(OIIK-6)1
KOMITBIOTEDHBIX M | JIOKA/bHBIX ceTeld U ceTu VIHTepHeT;
CeTeBbIX TeXHO- | — HaBbIKaMH MpaKTUuUeckoro ucrosb3oBanusi | B(OITK-6)2
JIOTUH 0a3 JAHHBIX ¥ ONTUMU3AIMK UX PAOOTHI.
IIK-5 | Crioco6HOCTE  OCy- | 3HATh:
IIeCTBAATE COOp U | — OCHOBHbIE TpreMbl cusitus | 3(ITIK-5)1
aHa/lM3  WCXOJHBIX | SKCIIePUMEHTabHbIX JaHHBIX C JaTYMKOB.
JaHHBIX I pacueTa | YMeThb:
U TIPOEKTUPOBaHUA | - M0JyuyaTh U obpabatbiBath | Y(IIK-5)1

cucreMm #u CpeacTtB
dBTOMaTH3allH nu

3KCIIeprMMeHTa/IbHbIE /IdHHbIe.

Baaaern:




Ko [1nanvpyemsblie [TnaHupyeMblii pe3yibTaT 00yueHHs Koz no-
K0M1§e pe3yJ/ibTaTbl 0CBOe- 10 JVCLIUTUIUHE Kasaress
Husi obpa3oBaresb- OCBOEHUS
TeHL[UU N
HOM IIPOrpaMMBl
yIIpaBJIeHUs - HaBbIKaMHU aHa/lM3a UCXOAHBIX fAaHHbIX Ajs | B(ITK-5)1
pacyeTta U NPOEKTUPOBaHUS CUCTEM U CPefCTB
aBTOMAaTHU3aL[MU U yIIpaBJeHUs.

4. MECTO ITPAKTUKHU B CTPYKTYPE OBPA30BATEJ/IbHOM ITPOT' PAMMBI

B cootBerctBuM ¢ PezsepasbHbIM TOCYZAAPCTBEHHBIM 00pa30BaTe/bHBIM — CTaHAAPTOM
BhICIIIero TipodeccroHanbHOro obpasopanus (PI'OC BO) mo HampaBiaeHHWIo MmoArotoBku 27.03.04
«YTpaB/ieHHe B TeXHHMUECKWUX CHCTeMax» IPOM3BO/ICTBEHHAs] MPaKTHKa SIBSETCS 00si3aTe/TbHOH U
nipoBogutcs B 6-M cemectpe B PI'EOY BO «KamuaTtI ' TY» Ha kadegpe «CrcTembl yripaBaeHUs».

4.1.

CBs3b C npeamecTBy OIMMHA JUCIUII/IMHAMHUA

B cooTBeTcTBUUM € yueOHBIM TIaHOM M0 HampaBieHHo 27.03.04 «YmpaBjieHre B TeXHHUUE-
CKMX CHUCTeMax» 3Tall MPOXOXKJeHHsl NPOM3BO/ICTBEHHOM NPaKTUKM OMUpaeTCsl Ha Y)kKe HU3y4yeHHble
OCHOBHbIe 0a30BbIe AVCIUTUIMHBI HAalIPaB/IeHUs 1 TIpe/iBapsieTCst yueOHOM MPaKTUKOW M HayYHO-HCCIe-

JIOBaTeIbCKOM paboTOM.

4.2.

CBs3b C noaieAywomumu JUCHUIVIMHAMHA

MaTepHaﬂ, HBYHEHHBII‘;I CTYA€HTAMM Ha 3Tdlle IMPOXOKAEHUA HpOH3BO,E[CTB€HHOI>i IMPaKTHUKH, d
TaKKe T10/Iy4YeHHbI€ 3HaHUA U YMEHUA MOT'yT OBIThH MCITO/Ib30BaHbI U 3dKpeIljIeHbI B ,[[aJ'II)HEI‘/JIH_IEM yq66-
HOM TIIpo1ecce. Jlornueckum Mpoao/DKEHNEM HpOHBBO,[[CTBEHHOﬁ IMPAKTHUKH ABJIAETCH MMpeaAUTTTIOMHAA
MPpaKTHKa U JUIVIOMHO€E ITIPOEKTHPOBdAHHKE.

5. COAEPXXAHUE ITPAKTUKN
5.1. TemaTU4eCcKUM I/IaH NPOX0KAeHUA NPAKTHKH
HaumeHoBaHue pa3jie/ioB (3Tanos) Beero @opMBI TeKylero KOHTPOJiA HTorosblii KOHTPOJIb
NMPAKTHKY M BU/IOB y4eOHOI 4acoB Ppe3y/1bTaToB NPOX0KAeHUSs Ppe3y/IbTaToB MPOX0KAEHHUS
padoThI MPaKTUKH NPaKTHKH
1 2 4 5
1. OpraHu3aiUHOHHBIN Tan 10
Yuactve B opraHu3aljioHHOM cobpa- HerocpezcTBeHHOe Habsozie-
Huu. [lonmyyeHre mporpammsl Ipak- HUe PYKOBOJAUTeseM MTPAaKTUKU
THUKU U METOAWYECKHX yKa3aHUM 110 eé 2 oT 06pa3oBaTe/bHOTO yUpesK/ie-
TIPOXO’KEHUI0 HUsl
KoHcynbrauuysi pykoBoguTens Ipak- HernocpezcTBeHHOe Habutozie-
THKU OT Kadeapsl, Bbljaua UHAUBUAY - ? HHe PYKOBOJUTe/IeM MPaKTUKH
a/IbHOT'O 3a/laHUs oT 06pa3oBaTe/IbHOTO yUpesK/ie-
HUst
[MpubbiTe Ha MeCTO TPAKTUKM.
IIpoxoxeHrue BBOJAHOTO HHCTPYKTa- . o
OKCIepTHBIM aHanu3 3anucell B | 3anosHeHWe JHeBHUKA U OT-
’Ka T10 TeXHUKe 6e30MacHOCTH, OXpaHe 3
[JHEBHUKE MPaKTHUKaHTa yeTa Mo MpakTUKe
TPy/a, IpaBuiaM BHYTPeHHEro pacrio-
psiiKa 0a3bl MPaKTUKU
OsHakomieHMe co CTpyKTypou OKCrepTHBIM aHa/Iv3 3arvceii B | 3arioyiHeHWe JHEBHUKA U OT-
NIpeATpUsTHS 3
peArp [IHEBHUIKEe MPaKTUKaHTa yeTa I10 IIpakTUKe
2. DJKcHepUMeHTa/lbHO-IIPOU3- 170
BO/ICTBEHHBII 3Tan
YuacTure B BBINOJHEHUU IPOU3BOJI- 140 OKCrepTHBIM aHa/IW3 3arvceii B | 3ario/iHeHWe JHeBHUKA U OT-

CTBEHHBIX 3a/laHU Ha pabounx
MecTax. BeinosiHeHWe HHANBUYaITb-

AHEBHHUKE IMPAKTHUKaHTA

yeTa I10 IIPAKTHKe




HOr'o 3aJdHusI.

O6obujenne MoNyYeHHbIX Pe3yibTa- OKCrepTHLIH aHanu3 3anuceii B

3ariosiHeHHe [AHEeBHHKaA U OT-

TOB. 30
[HEBHUKE MpaKTHUKaHTa yeTa 10 MpaKkTHKe
3. 3ax/ouHTe/NbHBIN 3Tal 36
OO6paboTka W cHUCTeMaTu3alus Co- HemnocpecTeeHHOe Habmoe-
OpaHHBIX MaTepuaoB [Jisi COCTaBle- HUe PYKOBOJUTeeM NMPaKTUKU
P .. P & 24 Py A P Otuer 10 npakTUKe
HUSl OTUéTa MO TPAKTHKe B COOTBET- 0T 00pa30BaTebHOTO yUpeXxe-
CTBUM C YTBEP)K/JEHHBIM MJIAaHOM HUsI
Odopmnenre oT4éTa MO TPAKTHKE B HemocpecTeeHHOe Habmo/1e-
COOTBETCTBUM C IMpefbsB/sieMbIMU HUe PYKOBOJUTe/eM MPaKTUKU
Pea 12 by A P Otuer 10 npakTUKe
TpeboBaHUAMU OT 00pa30BaTe/IbHOTO yUpesK/e-
HUsI
Amnanus oTyera 1o
pe3ysibTaTaM IPOXOXK/eHUs
MpaKTUKH; aHaIu3 pe3yJbTa-
3amyTa 0T4éTa Mo MpaKTHKe TOB 3alL{UThI OTYeTa Mo
(muddepeHIPpOBaHHBIN 3a4€T) TIPaKTHKe ¥ OTBETOB Ha
BOIIPOCHI PYKOBOZUTEJIS
TIPaKTUKX OT 0Opa3oBaTeb-
HOT'0 YUpeXX/|eHusl
Bcero 216
5.2. PacnpeiesieHre yueOHbBIX YacoB 110 3TanaM NPaKTHKH
OO0BEM MPAKTHKH B 3aUETHBIX €MHUIIAX/HeJe/IsaX 6/4
[Tpo0/KUTeTBHOCTD MPAKTHUKU B Yacax 216
IToaroTOBUTE/NBHBIN TAIT 10
JKCIeprMeHTa/IbHO-TTPOM3BO/ICTBEHHBIN 3Tal 170
3aK/IIOUNTeTbHBIN 3Tan 36
By MpOMeKyTOUHOM aTTecTalvy 00yJaromierocs auddepeHIIUPOBaHHBIN 3a4éT
6. OTUETHBIE MATEPUAJIBI IIPAKTUKE
6.1. CTpyKTypa U cojepkaHue oTyeTa paKTUKe

Pe3ynbraTom NpoxosKJeHus NMpOor3BOJCTBEHHOW NMPAKTHUKU SIBJISIeTCSl COCTaBieHHe oTuyéra. OT-
46T 110 NPAKTHKE /I0/DKEH MpeJCTaB/IsATh OMMcaHKue TIPo/ie/laHHONW paboThl U 0TpaXkaTh PHUOOpeTEHHbIe
00yyJaromyMcst yMeHHUs1 ¥ HaBBIKM B TIPOLieCCe TIPOXO0KAeHUsT yueOHOM MpakTuKu. OTUéT 0 TIPOU3BO/ -
CTBEHHOM TpaKTHKe /I0/DKeH ObITh BBINOIHEH B 00béMe 20-25 cTpaHML] MallMHOMMCHOrO TeKcTa (be3
yuéTa npuioxkeHuit). OTU4ET 1o yueOHOM MpaKTHKe 0/DKeH OBbITh COCTaB/IeH MOCIeAyIoIIel cxeme:

®dopma TuTy/IbHOTrO jicTa (IIpunoxenue A);
NupuBuayanbHOe 3a/iaHue;

JHeBHMK npakTuKH ([Tpunoxenuu b);

OTt3bIB pykoBoauTens ot npeanpusatus (I1lpunoxenuu B);
CopepixaHue;

Beepenne;

OcHOBHAasI YaCTh 0TYETA;

3ak/IroueHue;

CnMCoK UCI0/1b30BaHHBIX HCTOYHHUKOB;

IIpunoxxenus.

OTuéT 0 TIPOXOXKJEHUHN TPAKTUKK JIOJDKEH Co/lep)KaTh TEeKCTOBbIe, rpadrueckrie U TabauuHbie
MaTepuasbl, OTpa)karolljie pellieHre MpeAyCMOTPEHHbIX MPOTPaMMOi TIPOM3BO/CTBEHHON TPAKTUKU
3a7a4. [lo oKOHYaHMIO MPOU3BOJCTBEHHOW TMPAKTUKK OTYET CJABTCS HAa TMPOBEPKY PYKOBOAUTENHO

MMPAKTHUKU OT BYy3d.




6.2. TpedoBaHus K 0popM/IeHHI0 OCHOBHOM YaCTH 0TYETA

6.2.1. OOmue TpedoOBaHMS

TekcT JOKyMeHTa BBITIOJHSETCS HAa OJHOW CTOpOHe Oenoi (mumcueid) Oymarw ¢dopmaTta
A4 (210x297 MM) C UCII0/Ib30BaHKEM ePCOHAIbHOTO KOMIIbIOTEpa.
[1pu BBINOIHEHUU TEKCTa JOKYMEHTa C MOMOILbI0 NePCOHaJbHOTO KOMITbIOTepa CjiefyeT Co-
O/r0IaTh CleAyroIIe TpeOOBaHMS:
- mpudt — Times New Roman, HauepTaHie — 00bIUHOE, pa3mep — 14 11T;
- [BeT wpuUdTa — UepHbIH;
- maciuTab mpudra — 100%, uaTepBas mpudTa — 0OLIUHBINA, CMEIleHHe — HeT;
- BbIpaBHUBaHUE — TI0 IIIUPUHE;
- MEeXCTPOYHLIM UHTepBas — 1,5;
- KpacHas (miepBasi) cTpoka (ab3arHbIii orcrym) — 1,5 cm;
- aBTOMAaTWYeCKWU MepeHocC C/I0B;
- pasMepsl nosei: mpaBoe — 10 MM, BepxHee U HIKHee — 20 MM, ieBoe — 30 MM.
Pa3peliaetrcss UCMOMb30BaThb KOMIBIOTEPHbIE BO3MOXKHOCTU AaKLEHTUPOBaHMUS BHUMaHHsI Ha
orpe/ieJieHHbIX TepMUHAX, (OpMyJiax, onpe/ie/ieHUsIX MpUMeHsisi IPUGThI pa3HOU FrapHUTYPHI.
OmneuaTky, OMMCKU U rpadryeckre HETOYHOCTH, OOHapy>KeHHbIe B TIPOIiecCe TOJTOTOBKU
JIOKyMEHTa, [IOTyCKaeTCsl MCIPaB/ISATh MMOJYMCTKON WM 3aKpalivMBaHueM Oesioli KpacKod U HaHece-
HUEM Ha TOM >Ke JIMCTe WCIIPAB/IEHHOTO TeKCTa (rpauKy) MalIWHOMKUCHBIM WKW DPYKOMUCHBIM
CrocoOOM UepHOM TIaCTOM WM TyIbio. [TOBpeXAeHUs JIMCTOB TEKCTOBBIX [JOKYMEHTOB, MOMAapKH U
C/ie[ibl He TIOJTHOCTBIO YZa/IeHHOTO TIPeXKHero TeKcTa (rpaUKu) He J0MyCKaeTcsl.

6.2.2. Hymepanus cTpaHML|

CTpaHuL[bl JOKYMEHTa CJie/[yeT HyMepoBaThb apabCKuMU Ludpamu, co0/Tr0/Iasi CKBO3HYHO HyMe-
paLMio 1Mo BCeMY TeKCTYy, BK/Itouasi puiokeHusi. HoMep cTpaHUIIbl POCTaB/ISIIOT B LIEHTPe HIDKHEU
YyacTu MCTa 6e3 TOUKH.

Turynenbidi yuct u et «COJEPKAHUME» BkmouatoT B 0OL[yIH0 HyMepal{i0 CTPaHWUI]
JIoKyMeHTa. HoMep cTpaHULIbI HA TUTYJILHOM JIUCTE He TIPOCTAaBJIsAOT.

Vnmoctparu ¥ TabMUILbl, PACIo/ioyKeHHble Ha OTZAe/bHBIX JIUCTaX, BK/IOYAKOT B OOIIyIO
HyMepaL1i0 CTPaHuUL] JOKYMEeHTa.

6.2.3. Copepxanue

Copep>kaHue BKJIHOUAeT BBeJleHMe, HauMeHOBaHWe BCeX pas3/ierioB, Mo/pa3/ie/oB, MyHKTOB (ec-
JIM1 OHU UMEeIOT HauMeHOBaHue), 3aK/I0ueHue, CIIMCOK UCII0/Ib30BaHHbIX UCTOYHUKOB U TIPUJIOJKEHUS C
yKa3aHWeM HOMEpPOB CTpPaHUL], C KOTOPbIX HAUMHAIOTCS 3TU 3/IEMEHThI JOKYMEeHTa.

CnoBo «COAEP)KAHME» 3anuchIBatOT B BU/le 3arojioBKa, CHMMETPUYHO TEeKCTY (10 LIeHTpY),
TIPOTIMCHBIMU OYKBaMHU.

HavmenoBanusi pasgenos, 3arosioBku «BBEJEHWE», «3AK/TFOUEHUE», «CITMCOK
NCITOJIB3OBAHHBIX NCTOYHUNKOB», «[TPUJTOXKEHWA», BK/IOUeHHbIE B COJepyKaHue, 3aru-
CBIBAIOT MpOMNUCHbIMU OykBamu. CrioBo «Pa3zen (TaBa)» He nuinyT. HaumeHOBaHMS TI0Jpa3/ie/ioB U
TIYHKTOB 3aITUCHIBAIOT CTPOUHBIMU OYKBaMH, KpOMe TIepBOM MPOIMMCHOM. 3aIiCh BBIMOJ/IHSIOT C yKa3a-
HYeM HOMepOB pas3/iesioB, No/pas/iesioB U IyHKTOB. Ecu 3arosioBok paszera, nojpaszesa COCTOUT U3
HEeCKOJIbKMX CTPOK, TO C/IeJytolljasi CTPOKA BBITIO/THSIETCS 10/, IePBOM OYKBOM Tpe/bIAyIIeid CTPOKH.

3aronoBku  «BBEJEHWE», «3AKJ/IFOUEHUE», «CIIMCOK MCIIOJIb3OBAHHBIX
NCTOYHUMKOB», «[TPUJIOKEHWA» HaumMHalOT nu1caTh Ha YPOBHe HOMepa LU(pbl HAUMEHOBaHUS
paszesa.

[udpel, o603HaUaroI[ie HOMepa CTPAHMI], C KOTOPLIX HauWHaeTcs pa3zesn (r/1aBa) WA TOZ-
paszes, cjaefyeT pacrosiaratb Ha pacctosiHuu 10-15 MM OT Kpasi jiucta, cobmrojasi pa3psaHOCTh Ludp.
CJI0BO «CTp.» He TIUIIeTCs.

6.2.4. IlocTrpoeHue JOKyMeHTa

CTpyKTYPHBIMU 371eMeHTaMH I0KyMeHTa SIBJISFOTCS:
1. TUTYJIbHBIN JIUCT;



VHJVBU/lya/lbHOE 3a/laHUeE;

[IHEeBHUK;

OT3bIB PYKOBOJUTEJIS OT TIPEeATNPUSTHS;

coZlepyKaHue;

BBeJ/IeHUE;

OCHOBHas 4acThb;

3aK/IFOYEeHUE;

CITUCOK MCITI0/Ib30BaHHBIX NUCTOYHUKOB;

. TIPUJIO’KEHUS].

CTpyKTypHBIe 3/1eMeHTbl JOKYMeHTa 2, 3, 4 He HyMepyroTCs.

Pa3genel (T1aBbl), IOZApa3/esibl, MYHKThI U MTOAMYHKTHI C/Ie[lyeT HyMepOBaTh apaOCKUMU 1Ud-
paMH U 3aMUChIBaTh ¢ ab3alHoro oTcrymna. Paszessl (T1aBbl) JO/DKHBI UMETh MOPSJKOBYIO HyMepalyio
B Tpe/iesiax BCero TeKCTa.

Ipumep— 1, 2, 3u 1.4.

Homep nogpa3sgena Wiy myHKTa BK/IHOUaeT HOMeD pasjiesia U MOPsiAKOBbIM HOMep Tojpaszesna
WU TIyHKTA, pa3/ie/ieHHble TOUKOM.

IIpumep —1.1,1.2, 1.3 urt.n.

Homep mojmnyHKTa BK/IHOYaeT HOMep pasjena, Iojpasjesa, MyHKTa W TOPSAKOBBIA HOMep
MOAMNYHKTA, pa3/e/ieHHble TOUKOU.

ITlpumep—1.1.1.1,1.1.1.2,1.1.1.3 u T.A.

[Tocne HoMepa pa3zena (/1aBbl), mofipas/ena, MyHKTa U MOAMYHKTa B TeKCTe TOUKY He CTaBsiT.

Ecim pa3pen cocTouT TOBKO U3 OHOIO Mo/paszena, To nojpaszen He HyMepyetcs. Eciv noa-
pasfiesl UMeeT TOJIbKO OJIUH MYHKT, TO MYHKT He HyMepyeTCsl.

BHyTpH IMyHKTOB M MOAIYHKTOB MOT'YT OBbITh TIpHBe/IeHbI repeurc/ieHus. [lepes KaKabIM mepe-
YKC/IEHWEeM CJielyeT CTaBuTh jeduc. TIpu HeOOXOJUMOCTU CCHITKM B TEKCTe [OKYMEHTa Ha OJ[HO U3
TiepeurcrIeHnH, Tiepesi KaXX/IbIM Tlepeurc/ieHneM CTaBST CTPOUYHYIO OYKBY (3a UCK/IFOUeHUeM &, 3, o, T,
b, U, bI, b), TIOC/Ie KOTOPOU CTaBUTCS CKOOKa. [[/ist manbHeMIel 1eTaiu3aljuy NepeuncieHnii Heo6Xxo-
MO HCTIONb30BaTh apabcKue IUQpHI, 10C/Ie KOTOPhIX CTAaBUTCS CKOOKa, a 3alucCh TPOU3BOAUTCS C
ab3a1[HOro OTCTYyTIA, KaK TI0Ka3aHo B MPUMEDE.

Ipumep
a)
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Kak/ipIii MyHKT, MOAIYHKT 1 TIepeurC/IeHre 3alMChIBatoT ¢ ab3aifHoro otTcryma. Pa3zesnsl (T/1a-
BbI), TI0/Ipa3Zie/ibl JOJDKHbI UMETh 3arofioBKU. [1yHKTHI, Kak MpaBW/Io, 3ar0JI0BKOB He NMEIOT.

3arosioBku pa3zienoB (T/1aB), MOpa3e/ioB U MyHKTOB CJie/lyeT TieyaTtaTh C ab3aljHOro OTCTYyTIa.
3arosioBKY pa3zenoB (T/iaB) TeuyaTaroTCsl TIPOMMCHBIMUA OyKBaMHM, 3aro/jiOBKH TOZpa3zie/ioB revyaTarT
CTPOUYHBIMH OyKBaMH, KpOMe Te€pBOI NPOMUCHOW 6e3 moguepkuBaHust. Touka B KOHIE He CTaBUTCH.
Ecv 3arosioBky paszenioB COCTOAT U3 ABYX MPeJ/I0XKeHU, X pa3fe/issioT TOUKOM.

[TepeHOCHI CIOB B 3ar0/I0BKax He [JOMyCKarTCS.

PaccTosiHie MeXXy 3arojloBKOM M TEKCTOM JJOJDKHO ObITh PABHO 3MeKCTPOUYHBIM MHTepBaiaM
(3apmaetcs uHtepBasioM 30 nt). PaccTosiHMe MeXxay 3aro/ioBKOM paszesa (T71aBbl) M mojpasjena — 2
MeXXCTPOUHBIX MHTepBasa (3azaetcsi uHTepBasoM 20 nT). PaccTosiHue MeX/y TEKCTOM U 3arojioBKOM
ciefiyrolero nojpaszena — 3 MeXXCTPOUHBIX MHTepBasa (3afaetcsi uHTepBasioM 30 mT).



3arojioBKu «BBEJEHUE», «COJEPXXAHUE», «3AKJ/IFKOYEHUE, «CITMCOK
NCITTIOJIb3OBAHHBIX NCTOYHUKOB» BBINOMHAIOT CHMMETPUYHO TEKCTY (IO LIeHTPY). 3arosioB-
KU TI0/ipa3/iesioB (ITyHKTORB) BBITIO/HSIOT TI0 JIEBOMY KpParo C ab3aliHOro OTCTYTIA.

Kaxxapiii pa3zgen (raBy) TEKCTOBOTO JOKYMeHTa Cje/lyeT HauMHAThb C HOBOTO JIMCTA (CTpPaHU-
1[bI).

3aroJsioBKM 1o/ipa3ziesioB, IyHKTOB, MTOAIYHKTOB He JJ0JDKHBI BBIMOIHATHCS B KOHL{e JIUCTA, He-
00X0/1MO, UTOOBI 328 HUMH CJIe[J0BaI0 HECKOIbKO CTPOK TEKCTa.

6.2.5. Nnmocrpauun

Wnnroctpatmu (uepTexku, rpaduku, cxeMbl, KOMIIbIOTEDHbIE paclieuaTKH, Juarpammbl, QoTo-
CHUMKM) C/ie[lyeT pacro/iaraTb B JJOKYMeHTe HeloCpe/ICTBEHHO MocJ/e TeKCTa, B KOTOPOM OHU yIIOMM-
HAIOTCsI BIIepBbIe, WM Ha Cefyolel cTpaHulie. VutrocTpali MOTYT ObITh B KOMITBIOTEDHOM HC-
TIOJTHEHHH, B TOM UKCJ/Ie U IBeTHbIe. Ha Bce WIIOCTpALUK 0/DKHBI ObITh CCBITIKH B JIOKYMEHTE.

@®OTOCHUMKH pa3MepoM MeHbIlle ¢opMaTa A4 0/DKHBI OBITH HaK/IeeHbl Ha CTaHAapTHBIE JHU-
CTbI Oesiol Gymarwu.

Vnmoctparmu 0603HauaroT C/I0BOM «PHUCYHOK», KOTOpOe TIOMeIIaeTCs TIOZ, HUMH T10 LIeHTPY,
HYMEpYIOTCS apabCKuMH 1[UdbpaMu CKBO3HOW Hymepalyel wiv udpaMu B TIpe/iesiax OHOTO paszesia
3a UCK/IIOUeHHeM WIIOCTpaLii, IpUBe/IeHHbIX B MPUIOXKeHHs1X. HoMep pucyHKa COCTOMT M3 HOMepa
pasziesia ¥ opsAKOBOr0 HOMepa WIFOCTPaL{iy, pa3/ie/leHHbIX TOUKOM.

Ipumep

PucyHok 2.1 (BTOpo# pasjesn, nepBblii PUCYHOK).

Ecu pucyHok oiyH, To OH 0603HauaeTcst «PUCYHOK 1»

VnnmrocTparyu, mpu HeoOXO0AUMOCTH, MOTYT UMeTh HaMeHOBaHHe U MOSICHUTE/IbHbIE TaHHbIe
(moppucyHouHbIl TeKCT). C/ioBO «PUCYHOK» U HaMeHOBaHMe TOMEIIIal0T 10C/Ie TIOSICHUTeTbHbBIX /laH-
HBIX W pacIioyiararT CaeyroummM obpa3oM: PucyHok 1 — CTpyKTypa a[MUHUCTPAL[UH MYHHLIATIAIb -
Horo oOpa3oBaHus. VIyUTIOCTpalu KaXK0To TIPUIOXKeH!s1 0003HavaloT OT/e/TbHOM HyMepalyei apab-
CKUMHU I paMu ¢ fobaBieHreM Tiepe]; Udpoit o6o3HaueHus ipuioykeHusi. Hampumep, PrucyHok A3.

[Ipu cchlIKax Ha WTIOCTPALIUU C/ieflyeT THUCATh «...B COOTBETCTBUU C PHUCYHKOM 2» TIpU
CKBO3HOM HyMepalliH U «...B COOTBETCTBHHU C PUCYHKOM 1.2» Mpy HyMepaluu B Mpefiesiax paszena.

6.2.6. Ta0unpbI

TabuLbl TPUMEHSIFOT 1711 JTYUILIel Har/IiAHOCTU U YA00CTBa CpaBHEHMS TTOKa3aTe e,

Tabsuily crefyeT pacrnosiarath B JIOKyMeHTe HEIOCPeCTBEHHO MOC/ie TeKCTa, B KOTOPOM OHa
YIIOMHHAETCSI BIIEPBbBIE, UM Ha CJIe/IyOIIel CTpaHuULIe.

Ha3Banue TabsuIbI C/ielyeT ToMeliath Haj Tabnuieli csieBa, 6e3 ab3aliHOro OTCTyrMa B OJ[HY
CTPOKY C eé HOMepoM uepe3 Tupe. [Ipu repeHoce yacTH TabO/MIbI Ha3BaHWE TOMEIAIOT TOBLKO Haf
TePBOM YaCThIO TaO/IUIIbI.

Ha Bce Tabmuiibl JO/DKHBI OBITh CCHIIKM B JOKyMeHTe. IIpy CChUIKe CielyeT MUCATh CJIOBO
«Tabnumiia» ¢ yka3aHueM eé HoMepa.

Tabmumiibl ¢ OOIBIIMM KOJTMUECTBOM CTPOK JIOMYCKAeTCs TIePeHOCUTh Ha JIPYTroi JIUCT (CTpaHH-
11y). ITpu mepeHoce yacTy Tab/MILIBI Ha APYTOM JIUCT C/I0BO «Tabsuiia» U HOMep eé yKa3bIBalOT OJ[UH
pa3 c/ieBa Ha/| TIepPBOM YacThiO TaOMUIIbI, HAZl IPYTUMH YaCTSIMHU TaKXKe CJieBa MUIIYT cJioBo «IIpomoi-
)KEeHHe» U YKa3bIBarOT HOMep Tab/uiibl, Harpumep, «IIpogo/pkeHre Tabiuibl 1». B Kaka0i yacTH 1o-
BTOPSIFOT F'OJIOBKY TaO/ULIBI.

Tabnua -
HOMeEp Ha3BaHWe TabJUILIbI




[HoryckaeTcsi momewaTb TabJULy BAOJb AJUHHON CTOPOHBI JIUCTA IOKYMEeHTa.

Tabum1Ibl ¢ OOMTBIIIMM KOTMYeCTBOM rpad AOMYCKAeTCs e/IUTh Ha YaCTH U TIOMEIIaTh OJHY TIOf
JPyToi B TipeiesiaXx OIHOU cTpaHuLbl. Eciy cTpoku u rpadel TabauLbl BEIXOAAT 3a (hopMaT CTPaHULIbI,
TO B TIEPBOM C/Ty4ae B Ka>K/JOM YaCTH TabJTUIIBI TIOBTOPSIETCS TOJIOBKA, BO BTOPOM CJTyuae — OOKOBUK.

Ec/iu moBTOpSIIOIIMMCS B Pa3HbIX CTPOKaX rpadbl TabIULbI TEKCT COCTOUT M3 OJHOTO CJIOBA, TO
ero T1ocJie TepBOTr0 HAlMCaHWS /IOTYCKAeTCsl 3aMeHsITh KaBbIUKaMH; eC/Id U3 JIByX U Oosiee C/IOB, TO
TIPU TIePBOM TTOBTOPEHHUM €ro 3aMeHSIFOT c/ioBaMH «T0 ke», a fajiee — KaBbluKaMu. CTaBUTh KaBBIUKU
BMECTO TIOBTOPSIFOIIMXCS 1IU(P, MapoK, 3HAKOB, MaTeMaTUUeCKUX CUMBOJIOB He JomyckaeTcs. Ecau
L[U(PPOBBIe UK UHBIE [JaHHbIe B KAaKON-TMO0 CTpOKe TabIvL[bl He TIPUBOJST, TO B Hell CTaBST MPOUepK.

Tabmumiipl, 32 UCK/TFOUeHHEeM TalJTUL] TIPUIOXKEeHUH, CielyeT HyMepoBaTh apaObCKuMu rudpamu
CKBO3HOU HyMmepauueli. JlomyckaeTcss HyMepoBaTh TaO/WIbl B Tipefiesiax pasjiesia. B aToMm ciydae
HOMep Tab/MIIbI COCTOUT M3 HOMepA pa3ziesia U MoPsJKOBOro HoMepa Tab/HIIbl, Pa3/ie/IeHHbIX TOUKOM.

IIpumep

Tabmuma 2.1 (BTOpO# paszes, nepeas Tab/uiia)

Tabsuiel MPUIOXKeHU 0003HaUarOT OT/e/bHOM HyMmepalyel apabckumu 1ydpamu ¢ gobasre-
HHeM mepe/] Ludpoii obo3HaueHus puiokenusi. Haripumep, «Tabmuia B. 1», ecyin oHa npuBesieHa B
rpunoxxeHuu B.

3aroioBKY rpad ¥ CTPOK Tab/HIl Cie[yeT MKICaTh C MPOMUCHON OYKBBI B IMHCTBEHHOM UHCIIE,
a 10/3aro/ioBKu rpad — co CTpOUHOM OYKBBI, €C/TM OHU COCTABJISIOT OJJHO TpeJ/IoXKeHHe C 3aroJioB-
KOM, WM C TIPOIMTUCHOM OYKBBI, €C/TH OHW UMEIOT CaMOCTOSITe/IbHOe 3HaueHre. B KOHIle 3aro/ioBKOB U
T10/]3ar0JIOBKOB Tab/ML] TOUKAa He CTaBUTCsA. Pa3fesiAiTh 3arosioBKA U T10/13arojIOBKM CTPOK U rpad
JIMaroHa/IbHBIMUA JIMHUSIMU He [IOMyCKaeTcs. ['0/ioBKa Tab/MIbI JO/DKHA ObITH OT/e/ieHa JTMHUEH OT
OCTa/IbHOW YacTu Tabiuipl. 3arosioBKU rpad, Kak MpaBWIIO, 3alMChIBAIOTCS TapasuiellbHO CTPOKaM
Tabmiipl. [Tpy HEOOXOIUMOCTH [IOTTyCKaeTCs TIepIieHIUKY/IIPHOe PacIioyIoyKeHHe 3aro/ioBKOB rpad.

Tabnuiipl cyieBa, cripaBa U CHU3Y OrPaHUUMBAIOT JIMHUSIMU. ['OpHU30HTa/IbHBIE U BePTHKa/IbHbIE
JIMHUM, pa3rpaHUUMBAlOL1e CTPOKH, [IOMyCKAeTCsl He TIPOBO/IUTh, €C/IA UX OTCYTCTBUE He 3aTpy/IHsIeT
nosib3oBaHue Tabsuieid. [pudt Tabnuipl, BK/ItOYast ee 3ar0/IOBOK, YCTaHABIMBaeTCsl Ha 1-2 pa3Mepa
(nT) MeHbIIIe MIPUQTAa OCHOBHOTO TEKCTAa; ME)KCTPOUHBIN MHTEPBaj B Tabsuiiax coctasyset 1,0.

6.2.7. IlpumeyaHMsi U CHOCKH

[TpuMeuaHusi ¥ CHOCKM TIPUBOJAT B JIOKYMEHTaX, eC/ii He0OXOAUMBbI MOSICHSIFOIIME WU CIipa-
BOUHbBIE JJaHHBIE K COJEP)KAHHIO TeKcTa, Tabswuil, rpaduueckoro marepuana. CioBo «IIprMeuaHue»
CleyeT revartaTh C TIPONMCHOM OYKBBI C ab3aria U He MoiuepKrBaTh. [IpMeuaHye ciiefiyeT rmomelaThb
HEIroCpe/ICTBEHHO T0C/Ie TeKCTa, Tpaduyeckoro marepuana Wiy Tabmuubl. [IpuMedaHve K Tabsvie
TIOMEIIIAal0T B KOHI[e TaOMULIbI IO/ TUHUEeH, 0003HavaroIeli okoHYaHue Tabuiel. [TprMeuanus K Tad-
JHLIe 1]e/1eco00pa3Hbl TUIIb B T€X CyYasix, KOTr/la OHM OTHOCATCS K He3HAUUTETbHOM YaCTH CTPOK, JIM-
60 KOMMEHTHUPYIOT, TIOSICHSIIOT, IOTIO/IHSFOT TO WJIM MHOE MeCTO TaOJHUIIbI, OT/|e/IbHbIe UnC/ia UIH TeK-
CTOBBIe 371eMeHThI. Ecii npuMeuaHue 0fHO, TO TIocsie cjioBa «IIpuMeuaHue» CTaBUTCS TUPe U TIpUMe-
YyaHUe TevaTaeTcsi C MponycHor OykBel. OJHO MprMeyaHye He HymepyeTcs. HeckobKo mpuMeuaHuid
HYMEDYIOT T10 TIOPSIIKY apabckumu 1udpamu 6e3 mpocTaBieHus: TOUKUA. [Ipy HeOOXOJUMOCTH /IOTION -
HUTETBHOTO TIOSICHEHUS B JOKYMEHTE ero /I0mycKaeTcss oopM/IsSTh B BUZIe CHOCKH. 3HAaK CHOCKH CTa-
BSIT HETIOCPE/ICTBEHHO TOCJ/Ie TOTO C/I0BA, YMC/Ia, CUMBOJIA, TIPE/IJIOKEHHS, K KOTOPOMY ZIaeTCsI TOsICHE -
HHUe. 3HaK CHOCKH BBITIOJTHSIOT HaZICTPOYHO apabCKuMH IfudpaMu co CKOOKOM. [lormyckaeTcsi BMECTO
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1P BBITIONHATL CHOCKU 3Be3/j0UKaMU «*». [IprMeHsIT 6osiee Tpex 3Be3[j0UeK Ha CTpaHHIe He JI0-
nyckaetcsi. CHOCKY pacriofiararoT B KOHIL|e CTPAHHUIIbI C ab3al[HOr0 OTCTYTa, OTJe/ss OT TeKCTa KO-
POTKO# TOPU30HTa/ILHOM JIMHKEH cyieBa. CHOCKY K TabJuLle pacriosiararoT B KOHL|e TabIWL[bl TI0/ JIU -
HUeH, 0003HavaroIel OKOHYaHHe Tab I

6.2.8. Ccpuikn

B TekcTOBOM ZIOKYMeHTe /0MyCKarOTCsl CCbUIKM Ha J@HHBIM JOKYMEHT, CTaHJapThl, JOKYMEeHTbI
(6bubmorpaduueckre ccriku). [Ipyu ccbKax Ha paszenbl, TIOpa3/iesibl, MyHKThl JOKYMeHTa CiefyeT
yKasbIBaTh UX MOPSAKOBbIM HOMEpP, HAallpUMep, «...B pasfese 2», «...B rnoapasgene 3.1», «...B IIyHKTe
1.3.2». TIpu cchIKax Ha CTaHZAPT yKa3bIBalOT TOJBKO ero obo3HaveHue. [1py CChIIKaxX Ha W/UTIOCTPa-
LA C/leyeT MUCaTh «...B COOTBETCTBUU C PUCYHKOM 1». EC/iM B TeKCTe MPUBOAUTCSA TOJIBKO OJHA
WIJTFOCTPALUsI, OFHO TIPUJIOKEeHHe, TO B CChITKe YKa3bIBaeTCs: «...B Tab/miie», «...Ha PUCYHKe», «...B
npuioykeHun». [Ipy ccelikax Ha mpusiokeHust cnepyer nucatb (cM. ITpunoxenue A, C. 64). nipu
CChUIKAaX Ha Tab/uIly B MPWIOKeHWU ciiefyeT mucatb (cM. Ilpunokenune A, tabmua A. 1, C. 64).
CCbUIKM Ha MCIIO/Ib30BaHHbIE MCTOYHUKU W JOKYMEHThI C/ielyeT yKa3blBaTb IMOPSAKOBBIM HOMEPOM,
T10/] KOTOPBIM UCTOYHHMK 3HAUMTCS B CTIMCKe NCTOYHMKOB U JINTepaTyphl, B KBa/[PaTHBIX CKOOKax, B He -
00XO/IMMBIX C/TyUasiX C yKa3aHWeM CTpaHUIIbI, Harpumep, [18] wiu [18, C. 76].

6.2.9. CnMCOK HCII0/Ib30BaHHBIX HCTOYHUKOB

CITHCOK MCTO/Ib30BAHHBIX UCTOUHUKOB 0()OPMIISIETCSI OJJHUM U3 TPeX Croco00B: B MOPSIIKe TI0-
sIBJIEHUSI CCbVIOK Ha UCTOYHUKU B TEKCTe JOKyMeHTa; B a/i)aBUTHOM TIOpsIJiKe; B PEKOMeH/TyeMoM 1o -
CJ1eIoBaTe/IbHOCTH PacIIOIOXKeHUsT UICTOUHUKOB T10 CTeTleHW WX 3HaunMMocTu. CBefieHHs 00 MCTOUHU-
Kax cjeyeT HyMepoBaTb apaOCKUMH 1udpaMu 6e3 TOUKH B KOHI[e U TleuaTaThb ¢ ab3aI[Horo OTCTyTa.

[Ipu odopmieHNN CIKMCKa MCIOMb30BaHHBIX MCTOYHUKOB DEKOMeHJyemasi MoC/e/10BaTellb-
HOCTb WX PacIio/Io’KeHus C1e[yroLas:

1. HopwmaTHBHO-TIpaBOBbIE AKThI.
BenoMcTBeHHbIe MeTOAMUECKME YKa3aHUS, MOJI0KEeHUs], UHCTPYKLIMH, TTPUKa3bl.
VI CTOYHMKY CTaTUCTUYECKHX IaHHBIX.
Kuuru u cratbu.
HeornybmkoBaHHbIE JOKYMEHTHI:
- OTUeThl 0 HAYYHO-UCC/Ie[I0BaTeIbCKUX paboTax;
- TIepeBOJbl;
- JuccepTaLuu.
6. Kuuru u crathH, omy0/JMKOBaHHbBIE HA MTHOCTPAHHBIX SI3bIKAX.
7. OJIeKTPOHHBbIe pecypchl Internet

kW

6.2.10. IIpunoxxeHus

[Tpuno>xeHrsi oOPMJISIFOTCST KaK MPOI0/KeHUe JaHHOTO JOKyMeHTa Ha MoC/IeyIUX ero Ju-
cTax. B TekcTe JI0KyMeHTa Ha BCe TPUIOXKEHUS JI0/DKHBI OBbITh JaHbI CChIIKW. [IPHUIOXKEeHUsT Pacrio -
JlararoT B TOPsiZIKe CChIJIOK Ha HUX B TEKCTe JoKyMeHTa. Kakzoe mpusio)keHue cjaelyeT HauWHaThb C
HOBOM cTpaHuIibl. [IpuiokeHre JO/DKHO UMETh 3aro/ioBOK, KOTOPbIM 3aryChbiBalOT CUMMETPUUHO OT-
HOCHTEJIbHO TeKCTa C TIPOMMCHON OYKBBI OT/Ie/TbHOM CTPOKOM.

[TpunoxeHrsi 0003HAYAIOT 3ar/iaBHLIMUA OYKBaMH PYCCKOTO ajiaBUTa, 3a UCK/IFOUeHHEM OyKB
E, 3, 1, O, Y, b, bl, b. [Tocie cioBa «[Ipunoxkenue» cienyet OykBa, 0003HavaroIast €ero Mmocie/o -
BaTe/IbHOCTh. B C/Tyuae TO/IHOTO MCOb30BaHUsI OYKB andaBuTa JI0MycKaeTcsi 0003HauaTh MPHUIIOXKE -
HUST apabCKUMU 1 paMH.

[TpunoxxeHusi, MpU HeOOXOJUMOCTH, OIYCKAeTCs MEePEeHOCUTb Ha JIPYroi JIMCT (CTpaHUILY).
[Tpu mepeHOCe YacTH MPUJIOKEHUSI Ha JPYTOM JIUCT cI0BO «IIpuioykeHue» u ero GykBeHHOe 0003Ha-
yeHUe (HOMep), a TakKKe Ha3BaHMe YKa3bIBalOT OJMH pa3 M0 LIEHTPY CTPAHMULIbI HaZ TepBOi YacThiO
TIDUIO’KEHUS], HaJ| IPYTUMU UacCTsIMM TakKe 10 LieHTPY MUIIYT c/10BO «IIpofo/mkeHre» 1 yKa3blBalOT
HOMep TIpWIoXKeHus1, Haripumep, «IIpogomkenue [TpunoskeHusi A». TeKCT KaXKA0To MPUIoXKeHusl, TIPU
HeoOXOIUMOCTH, MOKEeT ObITh pa3/iesieH Ha pa3/iesibl U Mo/ipa3/ierbl, KOTOpble HyMepYIOT B Tpejiesiax
Ka)KZI0T0 TIPUIO>KEHUSI.
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7. MOPSANOK IMPEJOCTABJ/IEHUS OTUETA IO ITIPAKTUKE

[To oKOHYaHWHM TIPOU3BO/ICTBEHHOM TMPAKTUKU 00ydYaroljuecst 06si3aHbl Mpe/ICTaBUThb OTUeT 10
npakTHKe Ha Kadepy. OTueT fo/pKeH ObITh 0()OpMIIEH B COOTBETCTBUU C TPeOOBAaHUSMHU, TIPebsIBIS -
eMbIMH K JlaHHOMY BHJy paboT B YHuBepcuTeTe. IIpomekyTouHasi aTTecTalusi TI0 TIPaKTHKe TIPO-
BOJUTCA B (hopMe 3alliMThl OTYeTa 110 pe3y/bTaTaM ee MPOXO0XKAeHusl.

[Tpuem 3ayeTa 1Mo MpaKTHKe TpeZicTaBsieT co00M TpoLieypy, COCTOSIIYIO U3 YCTHOTO My0miy-
HOTO /IOK/IaZia 00yuaroierocsi, Ha KOTOPbIA eMy OTBOJAWTCS 7-8 MMHYT, OTBETOB Ha BOMPOCHI PYKO-
BouTeNs NpakTUKU. K 3aluTe npezcTaB/sitOTCS TOJIBKO T€ OTUeThbl, KOTOPhIe JOMYIleHbl PYKOBOJM -
TeJleM OT YHUBEpPCHUTeTa. B mpoliecce 3amiUThl 00yYarOIIMICS JO/DKEH KPAaTKO M3/I0KUTb OCHOBHBIE
pe3y/bTaThl MPO/ie/laHHON paboThl U CIeAyIOle U3 HUX BBIBO/bI. 3all[UTa OTYeTa MpejyCcMaTprUBaeT
I depeHIIMPOBaHHYIO OLIeHKY, KOTOpasi BbICTaB/IsSIeTCsl Ha TUTYJIbHOM JIMCTe OTYeTa I10 MpaKTHKe, B
3ayeTHO-9K3aMeHalMHHYIO BeJJOMOCTb, 3aUeTHYIO0 KHIKKY 00ydJarolerocsi, mpupaBHHBaeTcs K gudde-
PEHIMPOBaHHBIM 3aueTaM I10 TeOPeTHUYeCKOMY OOyUeHWIO W YUMTBIBAETCS MPU TIO/IBeZIEHUH WTOTOB
o611eii ycrieBaeMOCTH 00yuaroIierocs.

Pe3ynbTaThl MPOXOX/JEHUS] TMPAaKTUKWA OLIEHMBAIOTCA IO IlKaje «Hey/J0BIeTBOPUTETbHO»,
«y[IOBJIETBOPUTEIBHO», «XOPOIIO», «OTAUUHO». OLIeHKH «OTJIMYHO», «XODPOILO0», «Yy/[0B/I€TBOPUTE/b-
HO», O3HAyalwT YCIelIHoe MPOXOJK[eHHe IPOMEXYTOUHOW arrectayuu. HeypoBneTBopUTebHbIE
pe3yJibTaThl MPOMEXYTOYHOM aTTecTaliud IO TPaKTUKe WM HEeNpOXOXKJeHue TMPOMEeXYTOYHOM art-
TeCTaL|MMUII0 MPaKTHKe MPU OTCYTCTBUM YBa)XKUTE/IbHBIX MPUUMH MPU3HAIOTCS aKaJeMUUecKou 3aj0s1-
JKEHHOCTBIO.

8. ®OH/I OIIEHOYHBIX CPEJICTB JIJ/ISI IIPOBEJEHUSA ITPOMEXXYTOUYHOM AT-
TECTAIMY OBYYAIOHNINXCSA ITO ITPAKTUKE

®oH/1 O1[eHOYHBIX CPEJCTB [Jis MPOBEJeHUsT TIPOMEXYTOUHON aTTecTal[ii 00YyJaroIuXCcs 1o

TIPOM3BO/[CTBEHHOM TPAKTHKe TIpe/ICTaB/IeH B MPUIOKEeHUH K TIPOrpaMMe TIPaKTHKHU U BK/TFOYAeT:

- TiepeueHb KOMITETEHIIUM C YKa3aHUEM 3TaroB UX (JOpMUPOBaHUS B TIPOLIECCe OCBOEHHs1 00pa3o-
BaTe/IbHOM MTPOrPaMMbl;

- OMNMCaHWe TIOKa3aTejiell U KPUTepHeB OlleHWBaHUS KOMITeTEHIIMM Ha pa3/IMUHBIX 3Tarax ux
cdhopmMHpoBaHUsi, OTTMCAHKE IIKas OlleHWBaHUS;

- THUIOBBIe KOHTPOJIbHBIE 3a/IAHUSI WK MaTepyasibl, HeOOXOAUMBIe /s OL|eHKHM 3HaHWM, YMEHUH,
HaBBIKOB U (W/IM) OTbITA [IeSITeTbHOCTH, XapaKTepU3yHIUX 3Tarbl (HOpMUPOBaHUS KOMIIETEHIIHM;

- MeTo/MYecKue mMaTepHasbl, OTpe/e/sifolliye TpoLeAyphl OlleHUBAHUs 3HAHUM, YMeHUl, HaBbI-
KOB U (W/IM) OMbITa AeITe/IbHOCTH, XapaKTepr3YIOLLMX 3Tarbl (POPMUPOBaHUSI KOMITETEHLUH.

9. PEKOMEH/YEMAS JIMTEPATYPA

OcHoBHas MTeparypa

1. 1. Kyopseyeg E.M. OcHO8bI a8momMamu3upo8aHHO20 NpoekmuposaHusi: yuebHuk/ Kyo-

psasyes E.M..- M.: Akademus, 2011e..-304c. (9)
JlonoHUTeIbHAsA TUTepaTypa:

2. Mpysbiiesa U.B. DnemenmapHuas 6asza 045 nocmpoeHusi yugposbix cucmem
ynpaeneHus : yuebHoe nocobue. - M. : Texnoccpepa, 2006. - 144 c. (10)

3. Toncmoea JI.A. Teopus asmomamuueckoz20 ynpas/neHusi 8 80npocax u omgeemax : yueo.
nocobue 0118 KypcaHmos (cmyodeHmoeg) ebicll. yueb. 3agedeHutll, obyu. no cney.
180404.65 «Dkcnayamayus cy008020 31eKMpoobopydoeaHus U Cpedcme agmoma-
muku» / @I'6OY BIIO «KamuamI'TY». — Ilemponaenosck-Kamuamckuti : KamuamlI -
TY,2011.-137 c. — (24)

4. KopHunog 3.B. Cucmembl 0ucmayuoHHO20 a8momMamu3upo8aHHO20 ynpaeneHus cyoo-
eblmu dgueamensimu, 20062. (10)
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10. IMEPEYEHb PECYPCOB MH®OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM
CETU «<MHTEPHET»

1. Poccuiickoe obpa3oBanue. PefepanbHbIA MopTam: [DMeKTPOHHBIA pecypc]. - Pexkum
Jocryna: http:/www.edu.ru

2. DJeKTpOHHO-OMbMoTeuHas cucteMa «eLibrary»: [SnekTpoHHbIii pecypc]. - Pexxum fo-
cryna: http://www.elibrary.ru

3. OnekrtponHHas 6bubmioreka auccepraumii PI'b: [OnekTpoHHbIi pecypc]. - Pexum fo-
cryna: http://www.diss.rsl.ru

11. IMEPEYEHF MH®OPMAIIMOHHBIX TEXHOJIOIUW, UCIIOJ/Ib3YEMBIX ITPU
OCYHIECTBJ/IEHUN OBPA3OBATEJ/IBHOI'O ITPOLIECCA IIO IIPAKTHUKE,
BK/IFOYASA ITEPEYEHD ITPOI'PAMMHOI'O OBECIIEYEHUA 1 UTH®OPMAIIA-
OHHO-CIIPABOYHbIX CUCTEM

11.1. IlepeyeHb MH(OPMALUOHHBIX TEXHOJIOTHH, MCIO/Ib3yeMbIX NMPH OCYIIeCTBIeHUU
oOpa3oBaTe/ILHOIO MpoLecca

- 3JIeKTPOHHBIe 0Opa3oBaTe/ibHbIe peCyPChl, TIpeCTaB/ieHHbIe B I1. 10.4 porpaMMbl MPaKTHUKU;

- UCTI0JTb30BaHMe CJIaki/I-Tipe3eHTal[1ii;

- UHTepPaKTUBHOe 00IIieHre ¢ 00yJarolMUCs U KOHCYTbTUPOBaHUe TI0OCPeICTBOM 3/IeKTPOHHOM
TTOUTHI.

11.2. TIlepeueHb NPOrpaMMHOI0 O0eCIeUEHHs, HMCIO0/JIb3YEMOr0 NPH OCYIIeCTB/IEHUH
o0pa3oBaTe/IbHOTO MpoLecca

I[Tpy 0CBOEHMH AUCIUTTUHBI UCITOJ/Ib3YEeTCs JIMLIEH3MOHHOEe TTPOrpaMMHOe 00ecrieueHue:

- TEKCTOBBIM pefiakTop Microsoft Word;

- 3JIeKTPOHHbBIe Tab/uiel Microsoft Excel;

- Mpe3eHTal[MOHHBIN pefiakTop Microsoft Power Point;

- makeT Microsoft Office;

- MporpaMMa MpoBepKU TeKCTOB Ha MpeaMeT 3aMMCTBOBaHUST « AHTHUIIarAaT.

12. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHHWE ITPOXOXJIEHUSA ITPAK-
TUKHN

['pyriroBble ¥ UHAUBUAYaATbHbIe KOHCY/bTALMK U TIPOMEXKYTOUHAsl aTTeCTal[usi BBITIOJHSIOTCS B
CrieliaTM3MPOBaHHOM 1abopaTopuu (ayautopus Ne 2-320).
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13.

JIOIIO/THEHUS 1 UBSMEHEHUS B PABOUYEN ITPOT'PAMME

Jlono/THeHUs1 U U3MeHeHHs B padouyeil mporpamme 3a / y4eOHbIi roj

B pabouyto riporpamMmmy

(HarMeHOBaHUe AUCLIUTIIUHBI)
IS crielfuabHOCTHU (Tel)

(HOMep crieLMaaTbHOCTH)
BHOCSTCS CJIe/IyIOIIYe OTIO/THEHUS] U U3MeHeHMUs:

,Z[OHOI[HEHI/IH 1 U3MeHeHHs BHeC

(momxHOCTB, ®.U1.0., noANHCH)

Pabouas  mporpaMMa  TiepecMOTpeHa W oJoOpeHa  Ha  3acefjaHUM  Kadepsl

(HauMeHOBaHUe Kadephl)

« » 20 1.

3aBeayromiuii Kadepoit

(mogmuce) (®.1.0.)
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IMPUJIOXKEHUE A
(obs13aTenbHOE)

OLBPA3EIL]
ogopmaeHuss mumyabHO20 AUCMA omuema no npakmuke

(efepasibHOE rocyjapcTBeHHOE 0r0/)KeTHOE 00pa3oBaTe/IbHOE YUpeX/eHHe BbIciero 00pa3oBaHus

«KAMYATCKWM I'OCYJJAPCTBEHHBIN TEXHUUYECKU YHUBEPCUTET»
(®I'BOY BO «KamuatI'TY »)

®akynbTeT UHPOPMALIMOHHBIX TeXHOIOT UM

Kadeapa «Cucrembl yripaBieHHsi»

OTUET
0 MPOXO0XK/IeHUH MPAKTUKH M0 MO/IyYeHHI0 NMPo(ecCHOHA/ILHBIX YMEHHI U onbITa npodeccuo-
Ha/TbHOM /IeATe/TbHOCTH
(B TOM UHC/Ie TEXHO/IOTHUECKas MPaKTHKA)

CrygnenTa(kn) Kypca
Hanpasnenue noaroroku 09.03.01 «MH(popMaTHKa 1 BEIUMCIUTE/IbHAS TEXHUKa»

TPYIIIIbI (HazeaHue 2pynnbi)
(®.1.0. cmydenma)

MecTo NpoXoXaeHus TPAaKTHUKHU:

CpOKM NIPOXOXKIAEeHUs MIPAKTUKU: C «___» 20 r.mo«__ » 20 r.

PykoBoauTe/1b NPAKTUKU:

om yHugepcumema om opzaHu3ayuu (npednpusimusi)
(haMM/IHs MMsI OTUECTBO) (haMHIHS MIMsI OTUECTBO)
(3aHMMasi JOIDKHOCT) (3aHMMast JOIDKHOCTD)
Ouenka: OueHka:
« » 20 T. « » 20 T.
(moAmHMCE) (moammce)

[TerponaBnoBck-KamuaTckuit
20__

15



16



IMPNJIOXXEHUE b
(obs13aTenbHOE)

OBPA3EI]

ochopmaeHust OHe8HUKA NPOXOHCOeHUs] 03HAKOMUMeAbHOU NpaKkmuku

(efepasibHOE rocyapcTBeHHOE 0KO/)KeTHOE 00pa3oBaTe/IbHOe YUpeX/ieHHe BbIciIero 06pa3oBaHus

«KAMYATCKUI I'OCYJAPCTBEHHBIN TEXHUUECKU YHUBEPCUTET»

damumust (M1.0.) obyuarorrierocst

rpyra

dakynbTeT UHHOPMALIMOHHBIX TEXHOJIOTHI
Kadenpa «Cucremsl ynpaBieHUs»

(®I'bOY BO «Kamuatl'TY»)

OJHEBHUK

MPpOXOXXOEHUA HPOI/I3BO,E[CTBEHHOI>i MMPakKTUKH

Harta

IToppa3sgenenuve
TpeATIpUsATHS

Kpatkoe omnmicanue paboTbl

OTmeTKH U MOAIUCH
PYKOBOJHWTeEJIS MpaK-

THUKW OT OPraHy3aliin

PYKOBO,Z[I/ITEIII-; HpOI/IBBO'E[CTBEHHOI‘/JI

MIPAKTUKK OT opraHu3aruu (6a3bl MPaKTUKH),

JIOJDKHOCTD

(mopuch)

MII

N.0. damunusa
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IMPNJIOKEHUE B
Obpasey om3biga pykosooumessi NpakKmuKu om op2aHu3ayuu
HA B/TAHKE OPI'AHU3AIINUN

OT3bIB
Ha

(®.1.0. N0/1HOCTEIO)

MpoxXoAuBILIETO MPAKTUKY

(MecTO NpOX0XK/eHUs! MPaKTHKHN)

OT3bIB Ha 00YyYaroIIerocs, MPOXOAUBIIETO TIPAKTHKY, COCTAB/ISETCS PYKOBOAUTE/IEM OT 6a3bl
TIPAaKTUKY B TIPOU3BOJILHOM (JOpPMe U [JOJDKEeH COiepXKaTh C/IeAyIOIIe CBe/IeHUs:

- TI0JITHOE HaMeHOBaHWe OpTraHW3all|H, ABJISIOIIeNcs: 6301 MPOX0XKAEHUS TTPAKTUKH;

- TIepuo/i, 3a KOTOPbIH XapaKTepU3yeTcs MPAKTUKAHT;

- TepeueHb T0/[pa3zie/ieHUi OpraHr3aliii, B KOTOPbIX MPaKTUKAHT paboTar;

- paboThbl, MPOBOMMBIE TTPAKTUKAHTOM T10 TIOPYUYEHUIO PYKOBOTUTEJIS;

- OTHOIIIEHHE TIPAKTUKAHTA K BBITIOJHSAEMOM paboTe, CTereHb BbITOJTHEHUs TIOPYUEHHH, Ka-
YeCTBEHHBIN YPOBEHb U CTeTeHb MOATOTOBIEHHOCTU 00YyUaroIIerocsi K CaMOCTOSITe/TbHOMY BBITIOJIHE -
HUIO OT/Ie/TbHBIX 3a/laHuH;

- [MCLUIUVIMHUPOBAHHOCTb W JIeJIOBble KauecCTBa, KOTOpbI€ TPOSBUI OOYUarOIUHACS BO
BpeMsi TIPAKTUKH;

- yMeHHe KOHTAaKTHPOBAaTh C K/IMeHTaMH, COTPYJHUKaMH, PYKOBO/JICTBOM OpTraHU3alvY;

- peKoMeHjlyeMasi OLleHKa TIPOXO0KAeHHs TIPaKTHKWY;

- /laTa COCTaBJ/ieHUs OT3bIBa.

OT3pIB odopMsieTcss Ha OfaHKe OpraHW3al[|H, SIBJISION[ENCS 0a30i TPAKTHKH, WK Ha
00OBIUHOM JTMCTe C TIeUaThio 3TOM opraHu3aiiu. OT3bIB TIOANMCHIBAETCS PYKOBOAWUTEIEM OpraHM3a-
L[UM WK €T0 TIoZipaszie/ieHus U 3aBepsIeTCs IMevaThbio.

Opranu3aijusi, KOTopasi BbIJaeT OT3bIB MPAKTUKAHTY, AO/DKHA COOTBETCTBOBAThH MPHKA3y O
HarpaB/IeHUU 00yYarolerocs Jjist IPOXOKAeHUs TIPAaKTHKH.

PykoBouTe/b TIPOM3BO/[CTBEHHOU MTPAKTUKH
OT opraHu3anu (06a3bl MPAKTHKHN),
JIOJDKHOCTh N.0. ®amunus

(moamnuce)

MII
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